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Animal Resource Center Cages

Introduction

The iRIS™ system includes numerous tools for animal subject cage tracking and management, including fields for
entry of cage type, status, count and location, and the ability to print customized, barcoded cage cards.

Navigation in iRIS™

iRIS™ includes two standard navigation tools on all pages nested one or more levels beneath the primary
Workspace page of the module currently in use (e.g., Study Assistant, Conflict of Interest Assistant, Animal
Resource Center, etc.): a Path directory tree, and Back buttons.

Path Directory Tree

The Path item at the upper left of iRIS™ pages provides a hyperlinked menu directory tree, allowing the user to
quickly navigate back through the path they followed to get to their current location. Path appears on all pages
nested at least one level beneath the main workspace

In the example shown the user is viewing the Broadcast Notice Add a new notice page. This page is nested three

levels beneath the main workspace page, as indicated by the three links available in the Path directory tree:
Home, board admin and broadcast notice.

E{JR’S b’%i&leuﬂls Account: Administrator

Department: GH - 7543 - General Hospital
Integrated

@Help 2 myProfile - G+ Log out

Research Information System Path: Home > board admin > broadcast notice
My Workspaces @ Vivarium Broadcast Notice

[ Return To List ] [ Temp Save Notice } [ Send ]

Add a new notice.

*Subject: |

Content:

o B I u s x x Font Family > 12 ~ & I~ 9~ &E~ E~ =~

Click on broadcast notice in the Path to navigate up one level in the directory tree, to the main Broadcast Notice
page. There are now two levels in the Path directory tree: board admin and Home.

Eﬁ:R’S byr@‘iheﬂﬂls Account: Administrator

Integr Department: GH 7543 _General Hospital @ Help 2 My Profile ~ G+ Log out
Research Information System Path: Home > board admin
My Workspaces & Vivarium Broadcast Notice

Add a New Notice

Edit/View|Subject

Date Sent Last Modified By

No records have been added.

Click on board admin in the Path to navigate up one level in the directory tree, to the Board Administration
page. There is now one level in the Path: Home.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 1



Animal Resource Center

Cages
oiRIS o' @ Account:_Administrat
edRIS coount: ministrator Hel ® My Profile - m
Integrated IPath: Home I @ = - Y
Research
My Workspaces & Vivarium Board Administration 0
Copy Configurations
| System Setup ‘ ‘ List Maintenance Setup ‘ | Clean-up ‘
C——
® Board Definition ® Animal Health Record Setup
® Board Configuration Options

®  Internal Transfer Originating PI Signoff Notification Setup

Click on Home in the Path to navigate up one level in the directory tree, to the main Workspace page. No Path
item is displayed here because the user is now at the top-most level of the directory tree.

] Hello Administrator
by r
iRIS v/ \_h.haums oI T <m NO PATH @ne & wowiie - [SUIR
Rasearch Inforsition Systam 09/16/2019 02:33 PM PDT
My Workspaces = Vivarium

Vivarium H

P.s ¥ h4 =l

Add a new Pratocol

e a4 4

Find a Protocal Submissions Orders

Find an Order Cage Cards Material Order Charge Ticket
[N 192 (| [y 44 3 =il A |

Back Button

The second navigation tool is the Back button, which appears on all pages nested at least one level beneath the
main workspace. The Back button takes the user to the same location as the last link shown in the Path.

EﬁR’S by " Account: Administrator
Mv edRIS Department: CH - 7542 — General Hosoital @ Help & Myerofile v+ | GeLogout
et Dnforstion Systam Path: Home > board admin > broadcast nofice
My Workspaces & Vivarium Broadcast Notice
[ Return To List ] [ Temp Save Notice } [ Send ]
Add a new notice.
*Subject: |
Content:

x? Font Family - 12 ~ 4 1~

In the example shown above, both the Back button and the broadcast notice link in the Path return the user to
the Broadcast Notice page:

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01



Animal Resource Center Cages

RIS v : Account: Administrator
. My edRIS Department: GH - 7543 - General Hospital @ Help 2wy Pprofile ~ G Log out
e Path: Home > board admin

Research Information System
Broadcast Notice

My Workspaces & Vivarium

Add a New Notice

Edit/View|Subject Date Sent Last Modified By

No records have been added

Clicking the Back button on the Broadcast Notice page returns the user to the Board Administration page, as
indicated by the last link in the Path directory tree shown in the screenshot above.

Note that where the Back button appears on a page with editable fields or document upload controls, clicking the
button before saving changes returns the user to the same location as the last link shown in the Path without
saving changes.

Setup Cage Status

Cage statuses are highly configurable in the iRIS™ system, which allows for creation, revision, deletion and
color-coding of custom cage statuses. The system also provides four default system statuses, which are editable
and configurable but cannot be deleted.

To begin, navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Status link.

My Workspaces [ Vivarium Board Administration

| System Setup | | List Maintenance Setup | | Clean-up |

Board Definition

Board Configuration Options
Broadcast Notice

Business Associate List

Setup Committee List

Setup Review Board Roles
Setup Role Access

Setup Pricing Level

Setup Order Status

Setup Order Numbering

Setup Ticket Numbering

Setup Material Order List
Setup Material Order Item List
Setup Transfer Numbering
Setup Wean Numbering

Setup Facilities/Buildings/Floors/Room

Setup Cage Status «

Setup Cage Types

Crteem Forn e nmde

The Setup Cage Status page opens.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 3



Animal Resource Center

My Werkspaces &

Vivarium Setup Cage Status !l

Cage Status

Cages

[ Add a New Cage Status H Delete selacted Cage Status ]

Active
Quarantine
Retired

Transferred

Allow Edits
Yes Active
Mo Quarantine
Yes
Yes Transferred

The Cage Status items shown in the screenshot above are system default entries, marked “Yes” in the Reserved

column. These statuses can be edited, but Reserved statuses cannot be deleted.

Edit Cage Status

To edit a cage status, navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage

Status link.

My Workspaces [ Vivarium Board Administration

| System Setup

The Setup Cage Status page opens.

© 2019 iMedRIS Data Corporation

| | List Maintenance Setup | |

Clean-up

Board Definition

Board Configuration Options
Broadcast Notice

Business Associate List

Setup Committee List

Setup Review Board Roles
Setup Role Access

Setup Pricing Level

Setup Order Status

Setup Order Numbering

Setup Ticket Numbering

Setup Material Order List
Setup Material Order Item List
Setup Transfer Numbering
Setup Wean Numbering

Setup Facilities/Buildings/Floors/Room

Setup Cage Status «

Setup Cage Types

Crteem Forn e nmde

iRIS™ 11.02.01
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Animal Resource Center Cages

My Workspaces [ Vivarium Setup Cage Status (4}

[ Add a New Cage Status ” Delete selected Cage Status }

Cage Status Allow Edits

Active
Quarantine Yes No Quarantine
Retired Yes Yes

Transferred Yes Yes Transferred

Click the icon in the Edit column to edit the desired Cage Status. An edit panel opens for the Cage Status.

My Workspaces & Vivarium Setup Cage Status [ 4 |

Save Cage Status

*Cage Status: |Active

Color:

Allow Edits: ®ves (o

In the example above the first Cage Status record, “Active”, is open for editing.
Cage Status is the name of the status.

Color sets a background color for this cage status wherever it appears in system pages. A preview box displays
the color currently selected for the status. To change it, click on the desired color swatch in the grid to the right
of the preview box.

Set Allow Edits to “Yes” to allow study personnel to revise Name and Color settings for this status going forward.
Set Allow Edits to “No” to limit status changes to iRIS™ system administrators.

When desired changes are complete, click the Save Cage Status button to save changes.

Add Cage Status
Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Status link.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 5



Animal Resource Center

My Workspaces [

Vivarium

Board Administration

| System Setup

The Setup Cage Status page opens.

Vivarium Setup Cage Status

My Workspaces =

|| List Maintenance Setup || Clean-up |

Review Board System Setup

Board Definition

Board Configuration Options
Broadcast Notice

Business Associate List

Setup Committee List

Setup Review Board Roles
Setup Role Access

Setup Pricing Level

Setup Order Status

Setup Order Numbering

Setup Ticket Numbering

Setup Material Order List
Setup Material Order Item List
Setup Transfer Numbering
Setup Wean Numbering

Setup Facilities/Buildings/Floors/Room

Setup Cage Status «

Setup Cage Types

Cteam P P

Cages

[ Add a New Cage Status |{ Delete selected Cage Status ]

Reserved

Allow Edits

Cage Status

Active
Quarantine

Retired

[ dlier dlir dl e d

Transferred

Active

Quarantine

Transferred

Click the Add a New Cage Status button. A panel opens for creation of a new cage status.

My Workspaces &

Vivarium

Setup Cage Status

*Cage Status:

Color:

Allow Edits: (Uves (U lo

© 2019 iMedRIS Data Corporation
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Animal Resource Center Cages

Enter the desired Cage Status name (e.g., “Alternate”, “Treatment Holding”, etc.). The name chosen should be
descriptive and should not duplicate any existing statuses.

Color sets a background color for this cage status wherever it appears in system pages. A preview box displays
the color currently selected for the status. To change it, click on the desired color swatch in the grid to the right
of the preview box.

Set Allow Edits to “Yes” to allow study personnel to revise Name and Color settings for this status going forward.
Set Allow Edits to “No” to limit status changes to iRIS™ system administrators.

In the screenshot below, an example of the filled form is shown. When desired changes are complete, click the
Save Cage Status button to save the new status.

My Workspaces [~ Vivarium Setup Cage Status n

*Cage Status: | Treatment Holding

Color:

Allow Edits:  (_ves (® g

As shown below, the new record is added to the Setup Cage Status list.

My Workspaces = Vivarium Setup Cage Status n

[ Add a New Cage status || Deete selected Cage status |

Cage Status Allow Edits
Active Yes Yes Active
Quarantine Yes No Quarantine
Retired Yes Yes

Transferred Yes Yes Transferred

O 3 Treatment Holding No Mo Treatment Holding

Note the select box at far left for the new Cage Status, and that “No” has been populated in the Reserved
column for this status. Because this is not a Reserved status, it can be deleted.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 7
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Delete Cage Status
Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Status link.

My Workspaces [ Vivarium Board Administration

| System Setup | | List Maintenance Setup | | Clean-up |

Review Board System Setup

Board Definition

Board Configuration Options
Broadcast Notice

Business Associate List

Setup Committee List

Setup Review Board Roles
Setup Role Access

Setup Pricing Level

Setup Order Status

Setup Order Numbering

Setup Ticket Numbering

Setup Material Order List
Setup Material Order Item List
Setup Transfer Numbering
Setup Wean Numbering

Setup Facilities/Buildings/Floors/Room
Setup Cage Status

Setup Cage Types

Cteam P P

The Setup Cage Status page opens.

My Workspaces & Vivarium Setup Cage Status (]
Add a New Cage Status I Delete selected Cage Status I

Cage Status Allow Edits
| Active Yes Yes Active
3} Quarantine Yes No Quarantine
i Retired Yes Yes
Transferred Yes Yes Transferred

E 4 Treatment Holding No No Treatment Holding

Select the checkbox to the left of the status to be deleted and click the Delete selected Cage Status button.

A confirmation popup window displays.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 8



Animal Resource Center

Confirm the Deletion.

Are you sure you want to delete?

CONFIRM

Cages

CANCEL

Click CONFIRM to delete the record and return to the Setup Cage Status page. Click CANCEL to return to the
Setup Cage Status page without deleting the record.

Setup Cage Types

The iRIS™ system allows for setup, tracking and management of a variety of cage types for animal subjects.

To begin, navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Types link.

My Workspaces &

Vivarium

Board Administration

| System Setup | |

The Setup Cage Types page opens.

© 2019 iMedRIS Data Corporation

List Maintenance Setup | |

Clean-up |

Board Definition

Board Configuration Options
Broadcast Notice

Business Associate List

Setup Committee List

Setup Review Board Roles
Setup Role Access

Setup Pricing Level

Setup Order Status

Setup Order Numbering

Setup Ticket Numbering

Setup Material Order List
Setup Material Order Ttem List
Setup Transfer Numbering
Setup Wean Numbering

Setup Facilities / Buildings/Floors/Room
Setup Cage Status

Setup Cage Types

Setup Cage Records

Satun Fana Baacnn and Nacrrintinn
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Animal Resource Center

Cages

s U Ry
[ #dd a New Cage Type ][ Detets Cage Types) |

size({Floor Space) Max. Animals Per Cage Per Diem by lIs Default for Selected Species

D \_ 5| Crow Medium Cage American crow 10.00 10 Cage Yes

O = Bird Cage Bird 5.00 5 Cage Yes

|:| \_ 1 Canine Canine 20.00 3 Cage Yes

O =1 Canine small Canine 10.00 2 Cage No

|:| \. 3| Large Goat cage Goat 1.00 1 Cage Yes

D [iaS) Large Mouse Cage Mouse 100.00 25 Cage Yes

O \ | Type A (Small) Mouse 2.00 > Cage No

O [} |Large Pig Cage Pig 200.00 7 Cage No

IH \_ 3| small Pig Cage Pig 50.00 2 Cage Yes

Edit Cage Type

To edit a cage type, navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage

Types link.

My Workspaces [ Vivarium Board Administration

| System Setup | | List Maintenance Setup | | Clean-up |

Board Definition

Board Configuration Options
Broadcast Notice

Business Associate List

Setup Committee List

Setup Review Board Roles
Setup Role Access

Setup Pricing Level

Setup Order Status

Setup Order Numbering

Setup Ticket Numbering

Setup Material Order List
Setup Material Order Item List
Setup Transfer Numbering
Setup Wean Numbering

Setup Facilities/Buildings/Floors/Room
Setup Cage Status

Setup Cage Types

Setup Cage Records

Satun Mana Reacnn and Necrrintinn

The Setup Cage Types page opens.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01
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Animal Resource Center Cages
[ Add a New Cage Type ][ Delete Cage Type(s) ]

i [Size(Floor Space) Max. Animals Per Cage

O Crow Medium Cage American crow 10.00 10 Cage Yes
O i) Bird Cage Bird 5.00 5 Cage Yes
O | Canine Canine 20.00 3 Cage Yes
O | Canine small Canine 10.00 2 Cage No
O | Large Goat cage Goat 1.00 1 Cage Yes
O | Large Mouse Cage Mouse 100.00 25 Cage Yes
O | Type A (Small) Mouse 2.00 2 Cage No
O | Large Pig Cage Pig 200.00 7 Cage No
(| | small Pig Cage Pig 50.00 2 Cage Yes

Click the icon in the Edit column to edit the desired Cage Type. An edit panel opens for the Cage Type.

My Workspaces & Vivarium Setup Cage Types [« |

Save Type

*Cage Type: Crow Medium Cage

*Species: |;—‘«merican Crow ~

*Cage Size: [10.00
*Max. Animals Per Cage:

*Per Diem By: | Cage w7

Is default cage for selected

species? ®ves ()Mo

In the example above the first Cage Type record, “Crow Medium Cage”, is open for editing.
Cage Type is the name for the type. Note that this field cannot be edited.

Species is used to indicate the type of animal subject to occupy the cage. This list is maintained by an iRIS™
system administrator under ARC > Review Board Administration > [List Maintenance Setup tab] > [Animal Species
Configuration List link]. Select the desired Species from the dropdown list by clicking on it.

*Species:
Cage Size:
Per Cage:
r Diem By:

br selected
species?

Avian (Duck)
Axis deer
Bird

Canine
Drosophilia
Goat

Guinea Pig
Mouse

mouse [l
Syrian hamsters

The Cage Size field is used to indicate how many square feet of floor space are required to accommodate the
cage. Number formatting (e.g., decimal places) for this field is configurable by the system administrator.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 11



Animal Resource Center Cages

Max. Animals Per Cage specifies the maximum number of animal subjects that can occupy the cage.

Select “Cage” or “Animal” in the Per Diem By dropdown list to specify whether expenses are to be assigned to
the cage or to the individual animal subjects occupying the cage.

Ml FEF LB bl

*Per Diem By:

ge for selected

T R e e b ) BB

Select “Yes” or “No” for Is default cage for selected species? Note that only one cage type can be set as the
default for the selected species, an error popup window will display when the record is saved if this field is set to
“Yes” when another cage type has already been set as the default for the selected species. Refer to the main
Setup Cage Types page to see which cage types have been set as a default for a species.

[ Add a New Cage Type H Delete Cage Type(s) ]
Size{Floor Space) Max. Animals Per Cage i 1s Default for Selected Species
O § Crow Medium Cage American crow 10.00 10 Cage Yes
O 3! Bird Cage Bird 5.00 5 Cage Yes
O 3| Canine Canine 20.00 3 Cage Yes
O 3! Canine small Canine 10.00 2 Cage No
D 3| Large Goat cage Goat 1.00 1 Cage Yes
D 3 Large Mouse Cage Mouse 100.00 25 Cage Yes
O | Type A (Small) Mouse 2.00 2 Cage No
D 4 Large Pig Cage Pig 200.00 7 Cage Mo
O | Small Pig Cage Pig 50.00 2 Cage Yes

When desired changes are complete, click the Save Type button to save the record.
My Workspaces & Vivarium Setup Cage Types [l

*Cage Type: Crow Medium Cage

*Species: | American crow w

*Cage Size: |10.00
#Max. Animals Per Cage:

*par Diem By: | Cage o

Is default cage for selected 4. !
species? ’

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 12



Animal Resource Center Cages

Add Cage Type
Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Types link.

My Workspaces [ Vivarium Board Administration

| System Setup | | List Maintenance Setup | | Clean-up |

Review Board System Setup

Board Definition

Board Configuration Options
Broadcast Notice

Business Associate List

Setup Committee List

Setup Review Board Roles
Setup Role Access

Setup Pricing Level

Setup Order Status

Setup Order Numbering

Setup Ticket Numbering

Setup Material Order List
Setup Material Order Item List
Setup Transfer Numbering
Setup Wean Numbering

Setup Facilities / Buildings/Floors/Room
Setup Cage Status

Setup Cage Types

Setup Cage Records

Satun Fana Baacnn and Nacrrintinn

The Setup Cage Types page opens.

My Workspaces Vivarium Setup Cage Types 4]
‘Add a New Cage Type Delete Cage Type(s)
|Size(Floor Space) Max. Animals Per Cage " Is Default for Selected Species
5
(| Crow Medium Cage American crow 10.00 10 Cage Yes
(| Bird Cage Bird 5.00 5 Cage Yes
% -
O | (Canine Canine 20.00 3 Cage Yes
O | Canine small Canine 10.00 2 Cage No
5
(| Large Goat cage Goat 1.00 1 Cage Yes
O | Large Mouse Cage Mouse 100.00 25 Cage Yes
S
O | Type A (small) Mouse 2.00 2 Cage No
(| Large Pig Cage Pig 200.00 7 Cage No
5
O | small Pig Cage Pig 50.00 2 Cage Yes

Click the Add a New Cage Type button. A panel opens for creation of a new cage type.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01



Animal Resource Center Cages

My Workspaces = Vivarium Setup Cage Types n

Save Type

*Cage Type: | |
*Species: |--n0ne-- \/l
*Cage Size: l:l
*Max. Animals Per Cage: l:l
*par Diem By: | Cage "

Is default cage for selected ., =
species? ) Yes @ No

Cage Type is the name for the type. Note that this field cannot be edited after the record is saved.

Species is used to indicate the type of animal subject to occupy the cage. This list is maintained by an iRIS™
system administrator under ARC > Review Board Administration > [List Maintenance Setup tab] > [Animal Species
Configuration List link]. Select the desired Species from the dropdown list by clicking on it.

*Species:
Avian (Duck)
Cage Size: | iz deer
Bird

Canine
Drrozophilia
Goat

pr selected |Gyinea Pig
species?

Per Cage:

r Diem By:

Mouse
mouse |l
Syrian hamsters

The Cage Size field is used to indicate how many square feet of floor space are required to accommodate the
cage. Number formatting (e.g., decimal places) for this field is configurable by the system administrator.

Max. Animals Per Cage specifies the maximum number of animal subjects that can occupy the cage.

Select “Cage” or “Animal” in the Per Diem By dropdown list to specify whether charges are to be assigned to the
cage or to the individual animal subjects occupying the cage.

Ml FEF LB bl

*Per Diem By:

Animal

ge for selected

T R e e b ) BB

Select “Yes” or “No” for Is default cage for selected species? Note that only one cage type can be set as the
default for the selected species, an error popup window will display when the record is saved if this field is set to
“Yes” when another cage type has already been set as the default for the selected species. Refer to the main
Setup Cage Types page to see which cage types have been set as a default for a species.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 14



Animal Resource Center Cages

[ Add & New Gage Type || Deiete Cage Typers) |
size(Floor Space) Max. Animals Per Cage i 1s Default for Selected Species
O t 1| Crow Medium Cage American crow 10.00 10 Cage Yes
O | |Bird Cage Bird 5.00 5 Cage Yes
D \_ il Canine Canine 20.00 3 Cage Yes
O 51 Canine small Canine 10.00 2 Cage No
D \ 1 Large Goat cage Goat 1.00 1 Cage Yes
D [l Large Mouse Cage Mouse 100.00 25 Cage Yes
O \_ 1 Type A (Small) Mouse 2.00 2 Cage No
D =1 Large Pig Cage Pig 200.00 7 Cage No
O t | small Pig Cage Pig 50.00 2 Cage Yes

When desired entries are complete, click the Save Type button to save the record.

My Workspaces & Vivarium Setup Cage Types [ 4 |

*Cage Type: |Drnsophi|ia Siandard |

*Species: | Drosophilia R |

*Cage Size: |1.00

*Max. Animals Per Cage: |200

*Per Diem By: | Cage e

Is default cage for selected ) ~
species? Yes L MNo

As shown below, the new record is added to the Setup Cage Types list.

My Workspaces & Vivarium Setup Cage Types [ <]

[ Add a New Cage Type } [ Delete Cage Type(s) ]

Size(Floor Space) Max. Animals Per Cage i Is Default for Selected Spacies
O b | Crow Medium Cage American crow 10.00 10 Cage Yes
O 1 | |Bird Cage Bird 5.00 5 Cage Yes
O \ | |canine Canine 20.00 3 Cage Yes
O | |canine small Canine 10.00 2 Cage No
O 1 Drosophilia Standard Drosophilia 1.00 200 Cage Yes
O ‘_ | |Large Goat cage Goat 1.00 1 Cage Yes
O \ | Large Mouse Cage Mouse 100.00 25 Cage Yes
O ) | Type A (smal) Mouse 2.00 > Cage Mo
O \ | |Large Pig Cage Pig 200.00 7 Cage No
O | |small Pig Cage Pig 50.00 2 Cage Yes

Delete Cage Type
Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Types link.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 15



Animal Resource Center Cages

My Workspaces [ Vivarium Board Administration

| System Setup | | List Maintenance Setup | | Clean-up

Review Board System Setup

Board Definition

Board Configuration Options
Broadcast Notice

Business Associate List

Setup Committee List

Setup Review Board Roles
Setup Role Access

Setup Pricing Level

Setup Order Status

Setup Order Numbering

Setup Ticket Numbering

Setup Material Order List
Setup Material Order Item List
Setup Transfer Numbering
Setup Wean Numbering

Setup Facilities/Buildings/Floors/Room
Setup Cage Status

Setup Cage Types

Setup Cage Records

Sotun Mana RPaacan and Nacrrintinn

The Setup Cage Types page opens.

My Workspaces & Vivarium Setup Cage Types {4}
‘Add a New Cage Type m

=] o D
O | Crow Medium Cage American crow 10.00 10 Cage Yes
O | Bird Cage Bird 5.00 5 Cage Yes
O | Canine Canine 20.00 3 Cage Yes
O | Canine small Canine 10.00 2 Cage No
O 1 Drosophilia Standard Drosophilia 1.00 200 Cage Yes
O | Large Goat cage Goat 1.00 1 Cage Yes
O | Large Mouse Cage Mouse 100.00 25 Cage Yes
O | Type A (Small) Mouse 2.00 2 cage Mo
O | Large Pig Cage Pig 200.00 7 Cage No
O | Small Pig Cage Pig 50.00 2 Cage Yes

Select the checkbox(es) to the left of the Cage Type(s) to be deleted and click the Delete Cage Type(s) button. A
confirmation popup window displays.

© 2019 iMedRIS Data Corporation iRIS™ 11.02.01 16



Animal Resource Center Cages

Confirm the Deletion.

Are you sure you want to delete?

CONFIRM CANCEL

Click CONFIRM to delete the record(s) and return to the Setup Cage Types page. Click CANCEL to return to the
Setup Cage Types page without deleting the record.

Setup Cage Records

In the iRIS™ system a user in the role of Primary Investigator (Pl) is allowed to set certain controls that dictate
visibility and validation rules for cage records. However, the institution may wish to set some or all of those
controls at the system level and keep them locked.

The Setup Cage Records page is where the system administrator sets cage record controls at the system level. To
begin, navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Records link.

My Workspaces & Vivarium Board Administration

| System Setup | | List Maintenance Setup | | Clean-up |

Board Definition

Board Configuration Options
Broadcast Notice

Business Associate List

Setup Committee List

Setup Review Board Roles
Setup Role Access

Setup Pricing Level

Setup Order Status

Setup Order Numbering

Setup Ticket Numbering

Setup Material Order List
Setup Material Order Item List
Setup Transfer Numbering
Setup Wean Numbering

Setup Facilities/Buildings /Floors/Room
Setup Cage Status

Setup Cage Types

Setup Cage Records

FES RS S PRI [ SU .
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The Edit the Animal Management — Cage Records panel opens in the Setup Cage Records page, with fields
unlocked for editing.

My Workspaces & Vivarium Setup Cage Records <]

Edit the Animal Management - Cage Records

*#Limit the amount of time a new or changed cage car:;::.:?e ®ves Ono
Hide "Delete” column from cage records queue? () yes (®

Hide "Edit" column from cage records queue? (_) vye

Hide Animal Records from edit cage screen? () vg

Require animal quantity and reason at the time of cage creation? (®) ve.

Use "Separation ID" and display "Origination ID" column? ":.':' Ye:

Hide "Barcode” column from cage records queue? ()

Display the "Bulk Change Cage” button? () Note these changes can be made by the FI without further approval.

Options set here propagate to all iRIS™ system areas where the referenced items (e.g., cage record “Edit” and
“Delete” columns, animal quantity and reason data fields, etc.) are accessible for viewing, editing or printing.
Specific examples of related screen impacts are shown in the Impacts on Related Screens section of this manual,
immediately following.

To limit the number of times a cage card for a given cage record can be printed by all iRIS™ users across the
system, set the Limit the amount of time a new or changed cage card can be printed? flag to “Yes” and specify
the maximum number of printed cards in the text field to the right of the flag.

Note: Again, the limit set here is applicable to ALL iRIS™ users across the installed system, and its corresponding
counter is incremented by one each time a cage card is printed by any iRIS™ user.

Set the Hide "Delete" column from cage records queue? flag to “Yes” to hide the Delete column for cage records
on pages where the cage records queue appears.

Set the Hide "Edit" column from cage records queue? flag to “Yes” to hide the Edit column for cage records on
pages where the cage records queue appears.

Set the Hide Animal Records from edit cage screen? to “Yes” to hide fields related to animal subjects on pages
where the cage records queue appears and on pages where cage records are edited.

Set the Require animal quantity and reason at the time of cage creation? flag to “Yes” to make animal quantity
and reason for the cage requisition required fields.

Set the Use "Separation ID" and display "Origination ID" column? flag to “Yes” to indicate separation
numbering is in use for animal subjects and display the Origination ID column on pages where animal subject
records appear.

Set the Hide "Barcode" column from cage records queue? flag to “Yes” to hide the Barcode column for cage
records on pages where the cage records queue appears.
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Set the Display the "Bulk Change Cage" button? flag to “Yes” to include bulk change operation buttons (Bulk
Cage Activation, Bulk Cage Hold, Bulk Cage Deactivation) on pages where the cage records queue appears.

Impacts on Related Screens

The primary page for cage card actions is the Cage Card page, which is accessed via the Cage Cards link in the
main ARC menu or via the Cage Cards icon in the main ARC workspace. In the image below, colored boxes are
used to map the data fields in the Setup Cage Records page at top (black border) with the impacted areas in the
Cage Card page at bottom (royal blue border).

My Workspaces & Vivarium Setup Cage Records 0

Save Changes

£dit the Animal Management - Cage Records

*Limit the amount of time a new or changed cage card can be (), ()
printedz = Yes Mo

Hide "Delete” column from cage records queue? ()

Hide "Edit” column from cage records queue? ()

Hide Animal Records from edit cage screen? (_

Require animal quantity and reason at the time of cage creation?
Use "Separation ID" and display "Origination ID" column? (@

Hide "Barcode” column from cage records queue? ()

t further spproval.

|| Display the "Bulk Change Cage” button? ()

My Workspaces [ Vivarium Cage Card

[ Bulk Cage Activation ] [ Bulk Cage Hold } [ Bulk Cage Deactivation

IACUC Number: Facility: | All ~]|

| C— ain: 2 g
Cage Status: Room: [ All ~]

USDA: Contains Animal Tag Number: l:l

Cages on Study List
70 result(s) found...

Print Card Facility Number
Number

m Edit Cage Status IACUC Number | Study Title Cage ID Cage Type Building of Males

Room

Impacts of Setup Cage Records settings are also seen on the Animal Management page, accessed via Study
Assistant > Find A Study > [animal subject study open for editing] > [Animal Management tab].

Number
of

Females | Unknow

1-10 P
~
Order
Bar Code Number
Test 2 lCJahfomiitaystate
nivers|
g;C7UC-2018- 0 0 0 )000000195_00002

IACUC-2018- Large Mouse Cage Murrow Hall

017_00002 102

Test 2 California State
University
IACUC-2018-
017 IACUC-2018- Animal Housing Facility 0 o o 1000000195_00003
Large Pig Cage
017_00003 o1

California State
University

IACUC-2018- Animal Housing Facility

Test 2

éAl(;UC'ZUls' 1 o L] J000000195_00004

In the image below, a semi-transparent box demonstrates where bulk action buttons appear when the Display
the "Bulk Change Cage" button? flag on the Setup Cage Records page is set to “Yes”.
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Copy of Canine distemper virus (COV) in ferrets

&’ Reset Find Options

2 Find ...

Contains Anim:

e

7 cage Records Deactivate Cage(s) || AddNew Cage(s)

0 resuit(s) found.

In the image below, colored boxes are used to map the data fields in the Setup Cage Records page at top (yellow

border) with the impacted areas in the Add New Cage(s) panel of the Animal Management page at bottom
(royal blue border).

My Workspaces & Vivarium Setup Cage Records <]
__Save Changes

Edit the Animal Management - Cage Records

Note these changes can be made by the PI without further approval

My Workspaces ®

IACUC Number:  TACUC-2019-084| g dy Assistant Animal Management [<1
1. _tiarper il M, M., PhD a
Gancel -Retunto List | [ Save Changes

Number Number
Cage Status of ‘of Cont Canter m
Males: e || e

Note that these examples are not the only system pages that include Setup Cage Records items.

Setup Cage Reason and Description

The iRIS™ system allows for tracking animal subject cage requisitions by the reason the cage is needed and
details of intended use. To begin, navigate to ARC > Review Board Administration System Setup tab and click the
Setup Cage Reason and Description link.

My Workspaces [ Vivarium Board Administration

System Setup | | List Maintenance Setup | | Clean-up |

Setup Lage >Tatus

Setup Cage Types

Setup Cage Records

Setup Cage Reason and Description «
Setup Separation Numbering

Setup Cage Card Template

Setup Per Diem Definitions and Rates

PODDIOIODIDI

Catun Vatasinasizn Denfila
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The Setup Cage Reason and Description page opens.

My Workspaces & Vivarium Setup Cage Reason and Description

‘Add a New Cage Reason ] [ Delete Cage Reason ]

Deduct from Authorized
Quantity?
%
O Study Cage to be used for study animal subjects. No
=3

Description

Edit Cage Reason and Description
Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Reason and
Description link.

My Workspaces [ Vivarium Board Administration

System Setup | | List Maintenance Setup | | Clean-up |

SETUp Lage bTatus

Setup Cage Types

Setup Cage Records

Setup Cage Reason and Description «
Setup Separation Numbering

Setup Cage Card Template

Setup Per Diem Definitions and Rates

PODDIOIOIDI

Catun Vatarinarizn Denfila

The Setup Cage Reason and Description page opens.

My Workspaces & Vivarium Setup Cage Reason and Description

‘Add a New Cage Reason ] [ Delete Cage Reason ]

. Deduct from Authorized
Description

Quantity?

O Study Cage to be used for study animal subjects. No

Click the icon in the Edit column for the applicable record. The record is opened in a panel with editable fields.

My Workspaces [ Vivarium Setup Cage Reason and Description

= Study

Cage to be used for study animal subjects.

#*Description:

(1000 characters maximum,)

Deduct from Authorized Quantity? (vyes (@) yg

The Reason field is used to enter the reason a cage is being requisitioned. Typical Reason entries might be
“Study”, “Breeding” or “Treatment”. It is up to the institution to determine its preferred naming convention for
Reason.
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The Description field is used to provide further details of the stated reason.

The Deduct from Authorized Quantity? flag is set to “No” by default. Set this flag to “Yes” to automatically
deduct a cage requisitioned for the specified Reason from the total number of cages authorized for a study.

Make desired changes and click the Save Reason button to save changes and return to the Setup Cage Reason

and Description list page.

Add Cage Reason and Description

Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Reason and
Description link.

My Workspaces [ Vivarium Board Administration

System Setup | | List Maintenance Setup | | Clean-up |

W Setup Lage Status

Setup Cage Types

Setup Cage Records

Setup Cage Reason and Description «
Setup Separation Numbering

Setup Cage Card Template

Setup Per Diem Definitions and Rates

Catun Vatasinasizn Denfila

The Setup Cage Reason and Description page opens.

My Workspaces [ Vivarium Setup Cage Reason and Description

Add a New Cage Reason Delete Cage Reason

Deduct from Authorized
Quantity?
O 3| Study Cage to be used for study animal subjects. No

Description

Click the Add a New Cage Reason button. A panel with editable fields opens for creation of the new record.

My Workspaces & Vivarium Setup Cage Reason and Description [ 4|

#*Description:

(1000 characters maximum)

Deduct from Authorized Quantity? ( Jves (@ yp

The Reason field is used to enter the reason a cage is being requisitioned. Typical Reason entries might be
“Study”, “Breeding” or “Treatment”. It is up to the institution to determine its preferred naming convention for
Reason.
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The Description field is used to provide further details of the stated reason.

The Deduct from Authorized Quantity? flag is set to “No” by default. Set this flag to “Yes” to automatically
deduct a cage requisitioned for the specified Reason from the total number of cages authorized for a study.

Make desired entries and click the Save Reason button to save the new record and return to the Setup Cage
Reason and Description list page.

Delete Cage Reason and Description

Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Reason and
Description link.

My Workspaces [ Vivarium Board Administration

System Setup | | List Maintenance Setup | | Clean-up |

W Setup Lage Status

Setup Cage Types

Setup Cage Records

Setup Cage Reason and Description «
Setup Separation Numbering

Setup Cage Card Template

Setup Per Diem Definitions and Rates

The Setup Cage Reason and Description page opens.

My Workspaces & Vivarium Setup Cage Reason and Description

Add a New Cage Reason ] I Delete Cage Reason I

Deduct from Authorized
Quantity?
O Study Cage to be used for study animal subjects. No
=3

Description

Select the checkbox at far left for the record to be deleted and click the Delete Cage Reason column for the
applicable record. A confirmation popup window displays.

Confirm the Deletion.

Are you sure you want to deleta?

CONFIRM CANCEL

Click CONFIRM to delete the record(s) and return to the Setup Cage Reason and Description list page. Click
CANCEL to return to the Setup Cage Reason and Description list page without deleting the record.
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Setup Separation Numbering

Separation numbering is required when animal subjects in a cage that already has a tracking number assigned
are separated into two or more cages. Assigning a separation tracking number ensures an electronic paper trail
of cage and animal subject history is preserved.

To configure separation numbering, click the Setup Separation Numbering link under ARC > Review Board
Administration > [System Setup tab].

My Workspaces [ Vivarium Board Administration

System Setup H List Maintenance Setup H Clean-up ‘

setup Lage >taws
Setup Cage Types

Setup Cage Records

Setup Cage Reason and Description
Setup Separation Numbering

Setup Cage Card Template

Setup Per Diem Definitions and Rates

POEDOIDOIDI

Cabun Vatarinarizn Deafila

The Setup Separation Numbering page opens.

My Workspaces & Vivarium Setup Separation Numbering [ 4|

Use in Number Description of Number Part Number Part Information Separator
O Constant Prefix l:l l:l
] Calendar Year ® f:;:lj:;fts I:l
1 System Generated Number D Zero Pad the Sequence Number

O

Number of Digits 3

As shown in the Description of Number Part column in the screenshot above, the order number can be
configured to include a Constant Prefix, Calendar Year and System Generated Number. Selecting the checkbox
in the Use in Number column includes all items in that row in the numbering scheme.

Options to pad the System Generated Number with leading zeroes, set a fixed digit count for numbers to be
generated, and insert an optional Separator character are also available.

In the screenshot shown below, a separation numbering scheme that employs all available options has been
entered.
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My Workspaces & Vivarium Setup Separation Numbering {4}

Use in Number Description of Number Part Number Part Information Separator
Constant Prefix SEP |:|
All 4 digits
Calendar Year
0 Last 2 digits D
System Generated Number Zero Pad the Sequence Number

Number of Digits

The Constant Prefix is “SEP”.

The first Separator character is “ —“.

The Last 2 digits of the current Calendar Year are “19”.
The second Separator characteris “/ “

The first sequence number to be used is “1”, the checkbox for Zero Pad the Sequence Number is selected and
Number of Digits is set to “4”.

The first separation number generated by this scheme would be:
SEP-19/0001

Click the Save Numbering button to save the numbering scheme.

Setup Cage Card Template

iRIS™ includes tools for creation of customized, optionally barcoded, animal subject cage cards.

In addition to boilerplate text and barcodes, system Merge Codes can be added to cage card templates to include
identifying details, order details, and other data relevant to the animal subject.

Edit Cage Card Template
Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Card Template link.

My Workspaces & Vivarium Board Administration

System Setup | ‘ List Maintenance Setup | | Clean-up |

Setup Lage Status

Setup Cage Types

Setup Cage Records

Setup Cage Reason and Description
Setup Separation Numbering

Setup Cage Card Template

Setup Per Diem Definitions and Rates

POOIOIOIDIDI

Satun Watasinarian Deafila
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Cages
The Setup Cage Card Template page opens.
[ Add a New Templale } [ Delete Selecled Template(s) ]

List of Cage Card templates

1 result(s) found... ’

e

O \_ ARC Cage Info Merge Codes Administrator 02/12/2019

Click the icon in the Edit column for the record to be edited. The Edit a letter template panel opens, with
editable fields.

[ Barcode Settings ] { Insert Merge Codes ] m

Edit a letter template.

* Title: |ARC Cage Info Merge Codes

Comments:

HTML Content

[}
4
i
4
fii
4
[l
&£
¥

ARC Ordering Info Merge Codes
Order Date: [%order_order_date%]

Expected Delivery Date: [%expected delivery_dat
e%]

Confirmation number: [%conf_number]

Method of ordering: [%order_method%]

The Title field contains the name of the cage card template.
The Comments field is where more information about the template can be entered.

The HTML Content section contains a text editor panel with standard text editing and formatting tools. This is
where the system administrator enters text and Merge Codes to populate the printed cage card.

Merge Codes are used to pull data from iRIS™ records into documents, templates, forms and system webpages.
For example, to include the vendor name on a printed cage card the system administrator would insert the
Merge Code for vendor name in the cage card template where the vendor name should appear.
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Merge Codes are selected from a picklist, the system administrator does not need to write or edit any
programmatic code to use Merge Codes. This process is covered in more detail in the Insert Merge Codes section
of this manual, immediately after this section.

Make desired edits and click the Save the Letter Template button to save the template.

Insert Merge Codes
To insert a Merge Code in a cage card template, place the cursor in the text editor window where you want the
corresponding data value to appear, then click the Insert Merge Codes button to open the Merge Codes picklist.

Note that the Merge Code only contains a data value. Desired titles, labels and informational text to be printed
on the cage card must be manually entered (typed or copied and pasted) in the template text editor panel. For
example, in the screenshot below “ARC Ordering Info Merge Codes” is a manually entered title and “Order Date:”
is a manually entered label. The Merge Code entry of “ [%order_order_date%] “ was inserted by the system
when the item “Order - Order Date “ was selected from the Merge Codes picklist.

My Workspaces & Vivarium Setup Cage Card Template (4]}
Barcode Settings Insert Merge Codes Save the Letter Template

Edit a letter template.

* Title: ‘ ARC Cage Info Merge Codes

Comments:

HTML Content

" B T u 5 Xz x2
Calibri ~ 14 ~ & 1~ 9~
= =E v E - E % [

Q -4 =} 0

ARC Ordering Info Merge Codes
Order Date: [Yorder_order_date?]

Expected Delivery Date: [%expected_delivery_dat
e%]

Confirmation number: [%conf_number%]

Method of ordering: [%order_method%]

To add a Merge Code to the template, click to place the cursor inside the text editor panel where the Merge
Code is to be inserted and click the Insert Merge Codes button. The Insert Data Merge Code popup window
opens. The window contains a scrollable list of iRIS™ data items that can be added to the cage card template.
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Insert Data Merge Code: ﬂ

Today's Date
Review Board Name
Review Board Committee Name
Chairperson Name(Last Name, First Name)
Chairperson Name(First Name Last Name)
Chairperson First Name
Chairperson Middle Initial
Chairperson Last Name
Chairperson Degree
Chairperson Address
Chairperson Phone
Chairperson EMATL
Meeting Date
Meeting Location
et

Assign A

oK Cancel

Scroll to the desired item and click to select it, then click the OK button to insert the selected item in the
template.

Click the Cancel button to close the popup without inserting a Merge Code.

Merge Code List
Depending on the user’s data access rights and the institution’s Review Board Administration settings, the Merge
Code list can include system data from the following categories:

Review Board Study Financial Information
Meetings Submission Information
Multi-Site ARC Request Information
Study Personnel ARC Ordering Information
Study Contacts ARC Receiving Information
Form Creator ARC Cage Information
Department Reviewer and Signoff Study/IRB/IACUC Application Information

Most of the Merge Codes in the picklist are grouped under category titles. As shown in the screenshot below,
category titles are offset by dashed lines. Selectable Merge Code items are indicated by blue boxes.

Insert Data Merge Code: ﬂ

er Number

Request - Order Date
Preferred Delivery Date
Preferred Vendor

Request - Stock Number/Code
Request - Age/Size

Request - Number of Males

R t - Number of F 1

Reguest - Number of Cages
Request - Approved Location

0K Cancel
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Category titles are not Merge Codes and cannot be inserted in the cage card template. If a title item is selected
and the OK button is clicked, an error popup window displays.

A

This iz 2 merge code title. Please select an item under a merge

code title.

Merge Codes Applicable to ARC
Categories and Merge Codes from the list that are most applicable to ARC cage card templates are summarized in

the table below.

---ARC Request Info ---

---ARC Ordering Info ---

---ARC Receiving Info ---

---ARC Cage Info ---

Number of Females Order - Order Date Date Received Cage Type

Number of Males Expected Delivery Date Purchase Cost Bar Code

Age Size Confirmation Number Service Cost Cage - Cage ID

Species Name Method of Ordering Container OK Cage - Species

Strain Name Vendor Name General Appearance Cage - Strain

Order Number Vendor Contact Eyes, Ears, Nose, Mouth Cage - Number of Males

Request - Order Date

Vendor Phone

Urogenital, Anus

Cage - Number of Females

Preferred Delivery Date Vendor Fax Respiratory Cage - Number of Unknown
Sex
Preferred Vendor Vendor Email Hydration Cage - Cage Card Comments

Request - Stock
Number/Code

Order - Species

Receive - Number of Males

Cage - List of Animal IDs

Request - Age/Size

Order - Strain

Receive - Number of
Females

Request - Number of Males

Order - Stock Number/Code

Must go through
Quarantine

Request - Number of
Females

Order - Age/Size

Receive - Number of Cages

Request - Number of Cages

Order - Number of Males

Receive - Approved Location

Request - Approved
Location

Order - Number of Females

Order - Number of Cages

Order - Approved Location
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Cage Card Barcode Placement
Cage cards can include barcodes for scanning into ordering, invoicing and inventory management systems.
Where barcodes are in use, they can be positioned where desired in the cage card template.

Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Card Template link.

My Workspaces [ Vivarium Board Administration

System Setup | ‘ List Maintenance Setup | | Clean-up |

SETup Lage >tatus
Setup Cage Types

Setup Cage Records

Setup Cage Reason and Description
Setup Separation Numbering

Setup Cage Card Template

Setup Per Diem Definitions and Rates

Catiin Vatarinarizn Deafila

The Setup Cage Card Template page opens.

My Workspaces © Vivarium Setup Cage Card Template 4]

[ AgdaNew Temolate | [ Delete Selected Tempiate(s) |
List of Cage Card templates
1 result{s) found... '
.
O ) ARC Cage Info Merge Codes Administrator 02/12/2019

Click the icon in the Edit column for the record to be edited. The Edit a letter template panel opens, with
editable fields.
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My Workspaces = Vivarium Setup Cage Card Template {4

Barcode Settings Insert Merge Codes Save the Letter Template

Edit a letter template.

* Title: [ARC Cage Info Merge Codes

Commaents: ‘

HTML Content

ARC Ordering Info Merge Codes
Order Date: [%torder_order_date%]

Expected Delivery Date: [%expected_delivery_dat
%]

Confirmation number: [%conf_number%]

Method of ordering: [%order_method%]

Click the Barcode Settings button. The Bar Code Settings popup window opens.

Bar Code Settings: ﬂ

Instructions

1. Drag the bar code to the desired position, if needed click on the bar code's right bottom corner to resize the bar code.
2. Click the Save button to store the bar code settings.

3. Click the Reset Bar Code button to start all over.

[RE;eiBilCnde}[Save]

s oemamonese ce= MMM NN
0000000000 000000 “

Order Date: [%order_order_date%)]
Expected Delivery Date: [%expected_delivery_date%)]
Confirmation number: [%conf_number%]

Method of ardering: [%order_method%]

Note the directions at top.

To move the barcode to a different location, click on it and hold, then drag it to the desired location on the card.

To resize the barcode, click on the resizing handle at the lower right corner of the barcode (indicated by a red
arrow in the screenshot above) and drag to enlarge or shrink it.
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In the example shown below the barcode has been enlarged and dragged to the bottom of the card template.

Bar Code Settings: ﬂ

Instructions
1. Drag the bar code to the desired position, if needed click on the bar code’s right bottom corner to resize the bar code.
2. Click the Save button to store the bar code settings.
3. Click the Reset Bar Code button to start all over.

Reset Bar Code I Save I

ARC QOrdering Info Merge Codes

Order Date: [%order_order_date%]

Expected Delivery Date: [%expected_delivery_date%]
Confirmation number: [%conf_number%]

Method of ordering: [%order_method%]

Click the close icon (red X ) at the upper right corner of the popup window to close it without saving changes.
Click the Reset Bar Code button to reset the barcode to its original location and size.

Click the Save button to save changes and close the popup window.

Add Cage Card Template
Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Card Template link.

My Workspaces Vivarium Board Administration

System Setup | ‘ List Maintenance Setup | | Clean-up |

SETUp Lage >Tatus

Setup Cage Types

Setup Cage Records

Setup Cage Reason and Description
Setup Separation Numbering

Setup Cage Card Template

Setup Per Diem Definitions and Rates

Catin Uatasinasian Denfila

The Setup Cage Card Template page opens.
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My Workspaces & Vivarium Setup Cage Card Template 0
I Add a New Template I Delete Selected Template(s)

List of Cage Card templates

1 result(s) found.. ’
um«m D
ARC Cage Info Merge Codes Administrator 02/12/2019

Click the Add a New Template button. The Add a letter template panel opens.

My Workspaces & Vivarium Setup Cage Card Template 0

Insert Merge Codes Save the Letter Template

Add a letter template.

* Title: |

HTML Content

e B 1 u S x x*
Font Family - 12 - 4 I~ 9~

= 1= -
=- =< ==

lil
lil
&
(3]

Q - =

The Title field is used to name the cage card template.
The Comments field is used to enter more information about the template.

The HTML Content section contains a text editor panel with standard text editing and formatting tools. This is
where the system administrator enters text and Merge Codes to populate the printed cage card.

The Insert Merge Codes button is used to insert Merge Codes in the text editor.

Merge Codes are used to pull data from iRIS™ records into documents, templates, forms and system webpages.
For example, to include the vendor name in a cage card when it’s printed, the system administrator would insert
the Merge Code for vendor name in the cage card template where the email address should appear. This process
is covered in more detail in the Insert Merge Codes section of this manual, within the Edit Cage Card Template
section.
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Make desired entries and selections in the panel. In the example below, a template has been created with
boldface formatted text and inserted Merge Codes.

My Workspaces & Vivarium Setup Cage Card Template [ <}
Insert Merge Codes I Save the Letter Template I

Add a letter template.

* Tillz:‘Ammal Subject Info Cage Card

Cage card template to include only barcode and details of animal
Comments: s
subjects.

HTML Content

ANIMAL SUBJECT INFORMATION
Species: [%aorder_species¥]

Strain: [Ytorder_strain%s]

Age[Size: [%order_age_size%]

Number of Males: [¥:order_num_males3:]

Number of Females: [%zorder_num_females%]|

Click the Save the Letter Template button to save the template. The add panel closes and as shown below, the
template is added to the list on the main Setup Cage Card Template page.

My Workspaces & Vivarium Setup Cage Card Template 0

[ Add a New Template } [ Delete Selected Template(s) }

List of Cage Card templates

2 result(s) found...

e —
Animal Subject Info Cage Card Administrator 10/03/2019%
O ARC Cage Info Merge Codes Administrator 02/12/201%
L

Delete Cage Card Template
Navigate to ARC > Review Board Administration System Setup tab and click the Setup Cage Card Template link.
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My Workspaces & Vivarium Board Administration

System Setup H List Maintenance Setup || Clean-up |

SETup Lage >tatus
Setup Cage Types

Setup Cage Records

Setup Cage Reason and Description
Setup Separation Numbering

Setup Cage Card Template

Setup Per Diem Definitions and Rates

PDODPOIOIDIDI

Catin Vatarinarian Deafila

The Setup Cage Card Template page opens.

My Workspaces & Vivarium Setup Cage Card Template {4}
‘Add a New Template I Delete Selected Template(s) I

List of Cage Card templates

2 result(s) found.. >
m-««-d =
Animal Subject Info Cage Card Administrator 10/03/2019
ARC Cage Info Merge Codes Administrator 02/12/2018
=

Select the checkbox(es) in the Delete column for the record(s) to be deleted and click the Delete Selected
Template(s) button. A confirmation popup window displays.

Confirm the Deletion.

Are you sure you want to delete?

CONFIRM CANCEL

Click CONFIRM to delete the cage card template(s) and return to the Setup Cage Card Template page. Click
CANCEL to return to the Setup Cage Card Template page without deleting the record.
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