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Reviewer Dashboard

Introduction

This manual will guide you through the process of using the Reviewer Dashboard menu item in the IRB Assistant menu
group on the homepage of your iRIS™ software. Within the Reviewer Dashboard, you can access any submission you
have been assigned to review, access internal submission routing assignments, and review any upcoming meetings.

Reviewer Dashboard

Any of your incomplete Reviewer Assignments will populate in the main page. To the left of the page, you can switch
screen views and view the agenda for different meeting dates. The Switch View area contains links to the Task List and
Internal Submission Routing. The Upcoming Committee Meeting and Past Committee Meeting areas will display different
meeting dates. The Task List is selected by default and displays any submissions you have been assigned to review.
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My Workspaces = IRB Reviewer Dashboard Kl Back|

Switch Vi

[ Close Search ]
Task List issi Type: Al v Committee Type: - All - v Search
Internal Submissien Routing Process Type: Al v Status: Incomplete ¥
i ) ) 17701
Upcoming Committee Meeting
Submission
| July 01, 2019 | ﬂ E Response for 05/09/2018 . .
— 1RB2-18-072 007856 | Initial Review Process  |2:.00:14 PM Administrator First
| July 08, 2019 | A Administratively name, Brig. Gen.
Submission PDT

| July 11, 2019 | Form
| July 15, 2019 |

July 22, 2019 Human
‘ . | E] _J 008450 Research Process geé}%gopﬁ

— Determination Administratively D'DT .
Request
Human

April 01, 2019 2 06/15/2018 ini
| = | E] EEl S| oos4e7  Research On Agenda | 11:00:40 AM A., Administrator
| April 08, 2019 | Determination POT Admin
‘ April 11, 2019 ‘ Request
| April 15, 2019 | Human 3168 Research
‘ Apr?l Z, 209 ‘ E] _J 1 IRB-18-3168 008850 KsP Process 21;9{5230915 07/18/2018 2dmin, Admin Admin
| April 25, 2019 | Modification Administratively PbT ) Mr, B.S. Brig. Gen.
I Anril 20 2010 |

Task List

The Task List displays any submissions you have been assigned to review. The page contains search and view options for

you to manage your review assignments. You can click the Close Search link to hide the search criteria. The = icon will

hide the menu on the left, allowing the Task List queue to display on the entire page.

The search criteria at the top of the queue will allow you to search for specific assignments. This allows you to easily
access any submission you have been assigned to review. Submission Type contains a list of submission form types.
Committee Type populates with committees your account is associated with in User Accounts. Process Type contains a
list of review processes. The default is “All,” but you can also search by submissions placed On Agenda, Expedited,
Emergency Use, etc. To do this, set the dropdown option to “Assigned”, then an additional drop down list will become
available listing the available review processes you can select.

Task List issions Type: All v Committee Type: —All— v Search

Internal Submission Routing

Process Type: Assigned Status: Incomplete v
PDF | Details IRB Number Study Review g:::d Expiration | Prindipal Assigned
Classification Process Date Investigator Analyst

Received
Forward to Review Board

P a a iMedRIS Test Returned for Corrections
ast Committee Meeting
E] = Process Administratively 04/18/2013

~—  HUM12097 ( Designated Reviewer Expedite 11:50:49 AM | 11/07/2013  Chen, Brent

The Status list will allow you to search for Incomplete or Complete reviewer assignments. After you select items to refine
your search, click the Search button and the page will refresh with all submissions that meet your search criteria.

The Task List page contains the columns shown in the screenshot below. You may sort the submissions by any of the
columns from IRB Number to Assigned Analyst by clicking on the column. You may then indicate the sort order
alphabetically from A-Z or Z-A by clicking on the icon.
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iRIS 11.02
[ Close Search ] D
Submissions Type: Al v Committee Type: --All-- v Search
Process Type: Assigned v All \ Status: Incomplete ¥

Jate o= = - -
Joard Expiration Principal Assigned

Qeceived Date Investigator Analyst

PDF | Details IRB Number Sy Hans

Classification Process

iMedRIS Test

NAMRIMINA2

PDF — click on the icon in this column to view the submission form in PDF. When this icon is clicked, the system will

convert the submission components to PDF view. This may take several moments, depending on the size of the material
you are viewing.

Please Wait ...

The Document is being generated into a PDF file.
This operation may take a moment.

After the submission form(s) is converted to PDF, a new window will open similar to that in the screenshot below. You
can review the submission from this screen, or print the submission. The new window will allow you view the PDF
version of the submission components and the Reviewer Dashboard screen at the same time. This feature will enable
you to continue with your review, or switch back to the submission form as needed. When you are finished reviewing
the submission form, click the Close button at the top of the page.

SLQOISUQ.pdf

IRB Change Request (Version 1.0)

REQUEST FOR MODIFICATION/AMENDMENT
Attach copies of any revised or new documents in the last section of this form.

Questions that require an answer are marked with a red asterisk.

L1 Study Information

IRB#

HUM12097

Principal Investigator

Brent Chen

Title of Project:

iMedRIS Test
L2 *Are you requesting approval for subject information?

@ ves C o
If Yes, indicate type of information.

I Newsletter

[ patient diaries

[ Instruction sheets

[ Subject incentive

[ sponsor gifts

[T Advertisements (including fiyers, posters, etc.)
[] Other

If Other, describe.

ruices department. If your stud

ive consent, undergo sereening or enroll? (IMPORTANT: If

hospital
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Details — Clicking the icon in this column will pop up with additional details about the submission.

Ref Study Review Expiration Principal Assigned
Number Classification Process z Date Investigator Analyst

PDF | Details IRB Number

iMedRIS Test

=77 f - AL - ‘
El 13 Chen, Brent

Submission Details

Ref Number Study Classification | Date Board Received Principal Investigator Assigned Analyst

04/18/2013 Minarik, Randy
E] 001034 11:50:49 AM PDT Chen, Brent middle, M.S. Brig. Glaser, Trevor
Gen.

Reviewer Checklist

Click to open — Access your reviewer checklist by clicking the - icon in this column. This will open the Reviewer

Checklist form, similar to opening the Reviewer Task from your Homepage. Navigate through the form by completing the
necessary questions and clicking the Save and Continue button on the top right of the page.

IRB Number: IRB-19-134 - b _ 5 —
My Workspaces & Tt e IRE Review Checklist - (Version 1.0) Kl Back

Protocol Items  Miscellaneous  Submission Forms

[ Print Friendly ] [ Reviewer Panel ] [ Save Section ] [ Save and Continue to Next Section ]

| Section view of the Form | [ Entire view of the Form |

Bl vevicver cnecist o I 4 Reviewer Checklist Form

1.1 Please answer all of the following:

* The convened Board (or designated reviewer) has adequate expertise to conduct review.
Yes No

* The assigned reviewer has a Conflict of Interest.
Yes No

Please Look all teh review components submitted withign the submission

Indude in PDF Packet More Details
Current Submission Components

(All Rounds)

Within the reviewer checklist, you will also have the option to use the Reviewer Panel option located at the top of the
page. The reviewer panel allows you to navigate through the submission components, where you can view specific
sections within each form and make comments as needed.

Reviewer Panel
Click the Reviewer Panel button to open the submission review panel.
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My Workspaces @ |TRBNumber: IRB-19-134| 1pg Review Checklist - (Version 1.0)

PI: Investigator, John

Protocol Items  Miscellaneous  Submission Forms

[ Print Friendly ] I[ Reviewer Panel ]I [ Save Section ] [ Save and Continue to Next Section ]

| Section view of the Form | [ Entire view of the Form |

Lo B [ 1.0 Reviewer Checklist Form

1.1 Please answer all of the following:

* The convened Board (or designated reviewer) has adequate expertise to conduct review.
Oves Ono

* The assigned reviewer has a Conflict of Interest.

Oves Ono

Please Look all teh review compenents submitted withign the submission.

2]

Create PDF
Packet

Indude in PDF Packet More Details
Current Submission Components

] (All Rounds)

On the left-hand side of the screen, you will have all the submission components available for viewing access.

Protocol Ref Number: IRB-19-134-NEW-1.0|| IRB Number: IRB-19- Protocol Title The Procuring and Banking of Human cl P | o
Status: 134 Tissu... =iz s

Submission Components

Welcome to Submission Review Panel

Click on the submission components you would like to review from the left-side menu.

Click on the different submission components link(s) to view the associated forms within each corresponding section.
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Submission Components

Submission Form(s)

Initial Review Submission
Form (Version 1.0)

Application

IRB Application (Version 1.0)

To review a submission form, click on the form name to display the entire view of the form.

Protocol Status:
Open

Submission Components

Ref Number:  IRB-19-134-NEW-1.0 H IRE Number:  IRB-10-

Initial Review Submission Form (Version
134 Close Panel

H Viewing: 1.0)

Transitioning to Initial Review Submission

Please select the type of Research:

Submission Form(s)

= Initial Review Submission
Form (Version 1.0)

* Human Research
(" IACUC Research
" Bioquimical Review

Transitioning to Initial Review
Submission

IRB - Initial Review Submission Packet
IRB - Initial Review Submission
Packet Note:

e - This is the submission packet. The Study Application should be attached below under

"Study Application Form". To access the attached "Study Application™ , click on the
Consent Documents "Edit/View" icon next to it.
Other Study Documents - To create and attach your consent form(s), go to section "Consent Documents"”

You can also view specific sections within each form by clicking on the icon to expand section details. Once the

sections are expanded, you can click on a specific section for review.
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Submission Components

Submission Form(s)

= Initial Review Submission
Form (Version 1.0)

Section Name

Transitioning to Initial

Review Submission

Packet

Application Form
Consent Documents
Other Study Documents

Additional Special Routing
|

iRIS 11.02

Within each form, you will have the ability to make comments associated with specific questions. To comment, click on

the © icon next to the corresponding question. This will populate a comment window where you can enter comments

and save them to the submission form.

Submission Components

Submission Form(s)

[ Initial Review Submission
Form (Version 1.0)

Section Name

Transitioning to Initial Review Submission
Please select the type of Research:
(+ Human Research

(" IACUC Research
(" Bioguimical Review

Transitioning to Initial

Review Submission

Packet

Application Form

Consent Documents
Other Study Documents
Additional Special Routing
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Reviewer Comments Editor X
No reviewers share comments for this question. r
< B I u § x; x? Font Family - 12 ~ & I~
I~=- E~ E~ E E % [ Q 4 =1

Display my comment to octher reviewers

[ Cancel ][ Save Comment ]

When you view a consent or other study document, the document will display within the panel and an additional feature
will be available on the top of the panel called Highlight Mode. By default, this mode is off. Click the On button to enable
the feature. Note the “Expand Comments Panel” option at the bottom of the page.

Protocol T RGTE Ref IRB-19- IRB IRB- Pre-Review Highlight a = .
Status: Corrections Number: 179-NEW- | Number: 19- Viewing: Correction Form - Mode ose Pane
1.0 179 IRB (Version 1.0)

Submission Components

ADULT RESEARCH SUBJECT INFORMATION AND CONSENT FORM

Bay Care Health System Consent Form

demo test 1 (English) (Vi

1.1) Principal Investigator: John Investigator Smith , [M.D.,
Ph.D., etc.]
Other Staff (identified by role):  Jane Staff Foster , [M.D.,
Ph.D., etc.]
Contact Phone number(s): (419) 555-9081

What you should know about this research study:

* We give you this consent/authorization form so that you may read about the
purpose, risks, and benefits of this research study. All information in this form
will be communicated to you verbally by the research staff as well.

* Routine clinical care is based upon the best-known treatment and is provided
with the main goal of helping the individual patient. The main goal of research
studies is to gain knowledge that may help future patients.

* We cannot promise that this research will benefit you. Just like routine care,
this research can have side effects that can be serious or minor.

When Highlight Mode is enabled, the Comments Panel will expand on the page. You can highlight areas of the document
and add comments to that specific part of the document.
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Prot | Ret d fi Ref IRB-19- IRB IRB- Pre-Review Highlight
5:::(3:;::0 Co‘:-rlézl:;ﬁmsor Number: 179-NEW-  [Number: 19- Viewing: Correction Form - Iﬂo‘;ge || Close Panel o
1.0 179 IRB (Version 1.0)
: Submission Components ADULT RESEARCH SUBJECT INFORMATION AND CONSENT FORM .

Bay Care Health System Consent Form

Principal Investigator: John Investigator Smith , [M.D.,
Ph.D., etc]
demo test consent1 (English) (Version Other Staff (identified by role):  Jane Staff Foster , M.D.,
1.1) Ph.D., etc.]
Contact Phone number(s): (419) 555-9081

What you should know about this research study:

¢ We nive vou this consent/autharizatinn form so that voir mav read ahoint the

“mPrevious Next ' » #®Reply RyDelete

Highlighted text:
Contact Phone number(s): (419) 555-9081

A popup will appear, and the background will gray out. Add your comment to the popup. You can move the comment box
around on the page by clicking on the box and dragging it to the desired location.

Comment

Save | Cancel

You can also expand the comment box by placing your mouse at the bottom or right side of the box and clicking and
dragging the box.
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Comment

Save | Cancel

When you have added the comment, click the Save button to the bottom left of the comment box.

Comment
Please specify what kind of number this is.

Save | Cancel

You can click the Cancel button to discard the comment.

Fl

LK}
“mPrevious Next~p» #®Reply ®¢Delete
Comment on text: ”, [M.D., Ph.D., etc.]"
Reviewer, Luke, Ph.D Please edit the format of the consent letter.

07/25/2019
1:34 PM

Comment on text: "(419) 555-9081"

Reviewer, Luke, Ph.D Please specify what kind of number this is. Edit
07/25/2019
1:36 PM

Comments added to the document will display within the Comments Panel at the bottom of the page. If other members
have added comments, those will appear in the Comments Panel as well. You can flip between the comments by clicking
on the green Previous and Next arrows.

© iMedRIS Data Corporation 1
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“mPrevious Next » #®Reply RyDelete
Comment on text: ”, [M.D., Ph.D., etc.]"

Reviewer, Luke, Ph.D Please edit the format of the consent letter. Edit
07/25/2019
1:34 PM

Comment on text: "(419) 555-9081"

Reviewer, Luke, Ph.D Please specify what kind of number this is. Edit
07/25/2019
1:36 PM

When you click on a comment or view them by clicking on the Previous or Next buttons, the comment will become
active and the text within the document that the comment refers to will highlight yellow. If you are the author of the
comment you can Delete the comment or Edit the comment by clicking the appropriate button. You can reply to the
comment by clicking on the Reply link.

Protocol [E TR Ref IRB-19- IRB  IRB- Pre-Review Highlight |

s:gtﬁg:o coerlrl;;l:ionsor Number: 179-NEW-  [Number: 19- Viewing: Correction Form - Iﬂo‘;ge m Close Panel 0 |
1.0 179 IRB (Version 1.0)

Submission Components ADULT RESEARCH SUBJECT INFORMATION AND CONSENT FORM -

[ submissionform(s) Bay Care Health System Consent Form
PI Principal Investigator: John Investigator Smith , [M.D.,
Consent Form(s) Ph.D., efc]

demo test consent1 (English) (Version Other Staff (identified by role):  Jane Staff Foster ,[M.D.,
1.1) Ph.D., etc.]
Contact Phone number(s): (419) 555-9081

What you should know about this research study:

o Wea nive vou this consent/alitharizatinn form so that voir mav read ahoiit the -

“mPrevious Next ' » #®Reply RyDelete
Comment on text: ", [M.D., Ph.D., etc.]"

Reviewer, Luke, Ph.D Please edit the format of the consent letter. Edit
07/25/2019
1:34 PM

Comment on text: "(419) 555-9081"

Reviewer, Luke, Ph.D Please specify what kind of number this is. Edit
07/25/2019 g Y
1:36 PM

You can then enter your reply, and click Save when done.

Once you are done entering comments and reviewing components, you can exit the review panel by clicking the Close
Panel button at the top of the page. This will bring you back into the Reviewer Checklist.

© iMedRIS Data Corporation 12



IRB Assistant — Reviewer Dashboard iRIS 11.02

Note: The Reviewer Checklist is a configurable form, so your form may look different than the one used in the example
below.

At the end of the form, you will be asked for your recommendation and to indicate whether you have completed your
review. When you indicate Yes and click Save and Continue, the system will mark your review as complete. Your
assignment will move from the Task List page to the Reviewer Assignment link in IRB Assistant. Your completed reviewer
assignments can also be found by searching for Complete Tasks from within the Reviewer Dashboard.

[ Print Friendly ] [ Reviewer Panel ] [ Refresh Constant Fields ] [ Save Section ] [ Save and Continue to Next Section

| Section view of the Form | [ Entire view of the Form

1.0 B 1RB Reviewers Form

0
2.0 B) Reviewer comments Determination and Completion

3.0 B - not expedited

4.0 B - expedited, category

1
Determination

5.0 B) 150 recommendation
6.0 B PO recommendation Approved Pending v
7.0 B

|completion 7.2

Is your Review Complete?

Yes @ No

Comments made by the Reviewer can also be seen and shared with other reviewers when this property is turned on,
rb.use_shared _comments. This property is located in IRB Assistant > Review Board Administration > Board Configuration
Options > Reviewers. When set to “Yes”, reviewers will be able to see other reviewer comments. When set to “No”,
reviewers will not be able to see the comments made by the others.

Internal Submission Routing

This link contains any Internal Submission Routing tasks that you have been assigned. These tasks also populate in the
incomplete tasks on your homepage.

Click the —— icon to open an assignment.

My Workspaces = IRB Reviewer Dashboard Kl Back
Task List tor
Internal Submission Routing Signoff 05/10/2019 MacDonald, Jennifer, B.S. Brig. Gen. has been assigned to Administratively review the submission
|| internal submission Routing [f &3] 01:52 PM PDT Study Title Exposure to different water sources and effects on physical exertion
Principal Investigator : Mathur, Ann B.S.
B _ _ Submission Type: Initial Review Submission Form Real
L i) Reference Number: 017156
[ July 25, 2019 | Project Number: PRO-41201924914
| July 29, 2018 | Internal Submission Routing Signoff 05/02/2019 Gibbons, Alexandar Il B.S. Brig. Gen. has been assigned to Administratively review the submission
| August 05, 2019 | - 01:16 PM PDT Study Title Effect of canned food on women vs men
[ August 05, 2013 | Principal Investigator : Smith, James , Ph.D
I ‘August 08, 2013 | Submission Type: Initial Review Submission Form Real
Reference Number: 016579
Project Number: PRO-41201924819

The Internal Submission Routing page lists elements of the submission with a menu across the top of the page that will
allow you to access different areas of the study related to the submission.

© iMedRIS Data Corporation 13
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IRE Number: IRB-2017-1615 L e
My Workspaces [= Alias:  test irb 06082017 meeting IRB Submission validation
PI:  pepsi, don2, NHT

Protocol Items Mi ission Forms itic Forms

1RB—2017—1615—1NI—1.1 1RB—2017—1615 EFfeas of different sweeteners on people with diabetes

[Study 0 = =5 5
mning Submitted for Initial Review

2 Submission components:

-

v

Sa £]
Compare Items in Clear Viewed Create PDF
Item(s) List View Item(s) Packet

Indude in PDF Packet

Submission Form(s)

More Details

View in
Last Approved | Separate Window

Current Submission Components
(Al Rounds)

El 1RB - IRB - Review Response Form - (Version 1.0) - You already viewed this item
[ [ = Initial Review Submission Form Real - (Version 1.1)
Application
( ( = Jorge's Health app - (Version 1.1)
Document(s)

Category : International Waiver
CRL - (Version 1.0)

‘Added by the IRE,

Submission Components — The first section of the Internal Submission Routing page is a link to the submission
components.

Reviewer Assignment List — Section displays any reviewers associated to the submission. If you are assigned as the
reviewer, you will be able to access your Reviewer Checklist from this section.

Meeting Discussion — Displays any discussion added to the submission from a meeting. The meeting discussion can be
edited from this section.

Recommendations — Displays recommendations added to the submission. You can add, edit, and delete
recommendations from this section.

Stipulations — Any stipulations added to the submission will populate here. Stipulations can be added/deleted or edited
from this section.

Reviewer Asslgnmenl List:

T

No Reviewers have been assigned to this submission.

Click to view a summary of all

= -
Meeting Discussion: 1
Edit Meeting Discussion
No Specific Discussions entered

= -
Recommendations: 1
Edit Recommendations
No Recommendations entered

0 .
stipulations: 1

Status the Stipulations from Previous
Response Stipulation Type Follow-Up By

Stipulation Category

Stipulation must be addressed

N/A IRB - Board Stipulation

Category I

Stipulation:

Submission Outcome — Displays the outcome set for the submission in read-only format (if an outcome has been
determined).

© iMedRIS Data Corporation 14
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= T

Submission Outcome:

Save Outcome Section

Outcome
IRB of Record:  (® Yes No

IRB Initial Approval:

El
4

Review Cycle: |-none— v

IRB Expiration Date: jv|| Calculate Date

Continuing Review Due:

Study Follow-up:

TI]

Protocol Closure:

Temporary Closed: Yes ® No

4

Temporary Closure Start:

1

Temporary Closure End:
Risk Assigned: | -none—

Adult Risk Assigned: | --none— v

Outcome Letters — Any outcome letters created for the submission populate here. If you have been assigned to sign off
on a letter for this submission, you will be able to access your signoff task from this section. You can also create and send
a letter from this section.

Internal Submission Routing — The last item on the page contains specific information about the internal submission
routing task. This is where you can view assignment notes and indicate completion of the routing task.

From this section, you can respond back to the Analyst by clicking User Comments to add comments regarding the
submission.

You can also add additional routing tasks in case the submission needs to be reviewed by someone else on the board.
You can do this by clicking the Add Routing button. This will open the Internal Submission Routing Assignment screen.
Select which board members to assign the submission to and their role, and add any comments if necessary.

Save Selections

Submission Type: Submission Response for Initial Review Submission Form
Submission Outcome:

Assigned Analyst:
Assign Submission To: | —none—

Role: | -—none— v

Click Save Selections to save the routing.

If you added a routing by mistake, you will be able to undo the addition by checking the box next to the routing you
added and clicking on the Remove Routing button. After making any changes to this section, click the Save Routing
button.

© iMedRIS Data Corporation 15
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2 outcome Letters:

(1)

Notification Letter:

Create Letter
Delete Letter(s)

Internal Submission Routing:

--none-- v

No Letters have been created for this submission.

= i

‘ Add Routing H Remove Routing H Save Routing ‘

Submission Routing.

Assigned Analyst :

Assignment notes :

Assignment comments

o 8 o Date
_-:u

Assignment Comments:

Doe, Jane Ph.D Investigator, Joe B.S. Ad Hoe Reviewer 02/04/2018

When you are finished with your assignment, indicate that your assignment is complete by selecting Yes under the

Completed column and click Save Routing. If you return to the Reviewer Dashboard, the Internal Submission Routing
task will no longer appear on this page.

Date
‘

Complete: '®'Yes ) No

User ID:; jdoe

Password: : l.........

This Requires your electronic
Signature. If Completed, Please enter
your User ID & Password

Committee Meetings

The Upcoming Committee Meeting area displays the next upcoming meetings, with the closest meeting in red. Click on
any meeting date to open the Agenda. From this view, you can access submissions placed on a particular meeting date
and edit the agenda. Click Save Changes when you are done editing the agenda.

My Workspaces =l IRB Reviewer Dashboard Kl Back

Agenda State: Draft
S RIET Reviewer Notifications: Enabled 07/25/2019

Task List Items to be Reviewed at IRB Meeting :

[ Submission Review validation ] [ Save Changes ]

Internal Submission Routing

B) mecting Attendance

Upcoming Committee Meeting B caiito order

July 25, 2019 B old Business
TR Bl New Business

August 05, 2019 B miscellaneous

August 05, 2019 B closing comments

August 08, 2019 Bl Meeting Motions Motion:

Need to route to an expert in Onocology to get a second opinion
Past Committee Meeting
April 29, 2019 . Total votes . -
I B | Total votes For: 0 ates Against: 0
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You can click on any of the dates in the Past Committee Meetings area to open the agenda for that meeting and can edit
them as well.

Reviewer Specific Tasks

All Tasks Outstanding Completed H
Task List: | Al v
All Tasks Study Tasks
13 result(s) found... i-10p
07/25/2018 Sammy Chool has been assigned as the Primary for an Expedited
5 Review on the Initial Review Submission Form, assigned by Admin A
- 03:45 PM PDT admin, 1.D. Brig. Gen
07/19/2019 All of the signoffs for the * Reviewers Comments* outcome letter
— Outcome Letter Signoff Complete 09:50 AM PDT have been cgomp\eted‘
. 06/13/2019
N Analyst Assignment 08:31 AM PDT Sammy Chool has been assigned as the analyst

Reviewer Assignment Task

The Reviewer Assignment home screen task will populate when you have been assigned as a reviewer. The task will stay
on your home screen until the assignment has been completed. Additionally, you may receive an email notification
indicating that you have been assigned as a reviewer. Opening this task will navigate you into the Reviewer Checklist
(either directly to the form or to the submission processing screens, depending on your system configuration) where you
can complete the review for the submission round.

Internal Submission Routing Signoff Task

All Tasks Outstanding Completed H
) Task List: | Internal Submission Routing Signoff hd
All Tasks Study Tasks Project Tasks
8 result(s) found... 1-8

- - 05/31/2016 Jane Investigator, M.D. has been assigned to Administratively review
INY Internal Submission Routing Signoff 01:46 PM PDT the submission.

N . 05/26/2016 Jane Investigator, M.D. has been assigned to Administratively review
2N Internal Submission Routing Signoff 09:43 AM PDT the submission.

- - 05/25/2016 Jane Investigator, M.D. has been assigned to Administratively review
INY Internal Submission Routing Signoff 09:45 AM PDT the submission.

N . 05/25/2016 Jane Investigator, M.D. has been assigned to Administratively review
2N Internal Submission Routing Signoff 08:52 AM PDT the submission.

ne/MsMMEA 1ana Tnuactinatar M N hac haan accianad ta Adminictrativaly ravisw

The Internal Submission Routing Signoff home screen task will populate when you have been routed to complete a
signoff. The task will stay on your home screen until you indicate that you are complete with your signoff task.
Additionally, you may receive an email notification indicating that you have been assigned an Internal Submission
Routing Signoff task. Opening this task will navigate you into the Submission Validation page, where you can verify the
submission components and complete the signoff.

Note: All tasks that have been assigned to the user will populate here under “All Tasks” and can be filtered to show only
specific tasks.
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IRB Assistant — Reviewer Dashboard iRIS 11.02

All Tasks Outstanding Completed

I Task List:
All Tasks Study Tasks Project Tasks

2407 result(s) found...

Click to open Received

06/18/2019 Jane Investigator jr, M.D. Brig. Gen. as Principal Investigator review

Submission Routing Signoff 09:58 AM PDT and apply signoff

05/10/2019 IACUC Committee IACUC returned the submission with the outcome

Sub R
ubmission Response 11:30 AM PDT of Pre-Review Responses Needed

09/07/2018 Jane Investigator jr, M.D. Brig. Gen. has been assigned as the
11:33 AM PDT analyst.

Analyst Assignment

09/04/2018

Submission Response 11:02 AM PDT

IRB returned the submission with the outcome of Approved Pending
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