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Animal Resource CenterARC Reports

Introduction

The iRIS™ Animal Resource Center (ARC) module groups tasks relevant to management of studies involving animal
subjects. ARC includes tools to assist with livestock management, livestock facilities management and materials ordering
and billing.

This manual covers ARC Reports, which are accessed via either the iRIS™ Home > My Workspaces menu > Animal
Resource Center > Reports link or the Reports icon in the ARC Workspace.
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Note that because the user has the option to rearrange icons on this page, the Reports icon may not appear in the same
location on every user’s ARC Workspace page.

As shown below, the Reports page opens.

My Workspaces & Vivarium Reports [ 4 |

Run Reporis |

Anirmal Ressurce Center

Animal Numbers by USDA Category
Annual Fee by Account

Annual Fee by PT

Census Report

List of Animal Orders Delivery

List of Animal Orders Mot Received
List of Animal Orders Received

List of Animals by Facility and Room
List of Animals by Species

List of Animals by Study

List of Cages by Facility and Room
List of Cages by Species

List of Cages by Study

Report by Vendor
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Fourteen (14) reports are available:

— Animal Numbers by USDA Category
— Annual Fee by Account

— Annual Fee by PI

— Census Report

— List of Animal Orders Delivery

— List of Animal Orders Not Received
— List of Animal Orders Received

— List of Animals by Facility and Room
— List of Animals by Species

— List of Animals by Study

— List of Cages by Facility and Room
— List of Cages by Species

— List of Cages by Study

— Report by Vendor



Click the name or icon of the desired report. A configuration panel for the selected report is opened, as demonstrated in
the screenshot below.

My Workspaces o= Vivarium Animal Numbers by USDA Category

Display Report as: ® por O prme O Buxeel
USDA Category: |Al ~ |
Species: |Al |

Start Date: | | =4
End Date:| |

Every configuration panel page includes Helpful Information and Run Report buttons.
After configuration criteria are complete, click the Run Report button to run the report.

Click the Helpful Information button to view a popup window with instructions and information for the selected report,
as demonstrated in the screenshot below.

Report Generation Help ﬂ|

Learn about iRIS Reports
Reporting System Halpful Hints

Your are using Jasper Report Version :2.0.4

Descriplion
Notez !

. Fill all mput fialds
. Please follow the comrect date format { MM-DD-YYY)
J Do not click twice on the Run button
. Refrash the page after viewing the report
. Some drop down menus are filtered by your access privileges
. Be specific in your selections

You can find description of the report under System Admininstration/Reports Administration  ou can also add,
dalete, modify, move, download and upload jasper reports from repors administration. The information in this
report may be restricted by the user role, department access, review board or current module,

Click the red X icon in the upper right corner to close the popup.

Individual configuration panels for each report are described in further detail in each of the following manual sections.
Navigation in iRIS™

iRIS™ includes two standard navigation tools on all pages nested one or more levels beneath the primary Workspace
page of the module currently in use (e.g., Study Assistant, Conflict of Interest Assistant, Animal Resource Center, etc.): a

Path directory tree, and Back buttons.

Path Directory Tree



The Path item at the upper left of iRIS™ pages provides a hyperlinked menu directory tree, allowing the user to quickly

navigate back through the path they followed to get to their current location. Path appears on all pages nested at least
one level beneath the main workspace

In the example shown the user is viewing the Broadcast Notice Add a new notice page. This page is nested three levels

beneath the main workspace page, as indicated by the three links available in the Path directory tree: Home, board
admin and broadcast notice.
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Click on broadcast notice in the Path to navigate up one level in the directory tree, to the main Broadcast Notice page.
There are now two levels in the Path directory tree: board admin and Home.
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Click on board admin in the Path to navigate up one level in the directory tree, to the Board Administration page. There
is now one level in the Path: Home.
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Click on Home in the Path to navigate up one level in the directory tree, to the main Workspace page. No Path item is
displayed here because the user is now at the top-most level of the directory tree.
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Back Button

The second navigation tool is the Back button, which appears on all pages nested at least one level beneath the main
workspace. The Back button takes the user to the same location as the last link shown in the Path.
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In the example shown above, both the Back button and the broadcast notice link in the Path return the user to the
Broadcast Notice page:
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Clicking the Back button on the Broadcast Notice page returns the user to the Board Administration page, as indicated by
the last link in the Path directory tree shown in the screenshot above.

Note that where the Back button appears on a page with editable fields or document upload controls, clicking the button
before saving changes returns the user to the same location as the last link shown in the Path without saving changes.

Animal Numbers by USDA Category

This report provides a count of animal Species in the system, broken down by USDA Pain and Distress Category (A-E).



My Workspaces = Wivarium Animal Numbers by USDA Category 8

| Hesptut information | | Run Report |

Display Report as: ® ppr U HTML U Excel
USDA Category: A1 |
Species: | Al 3
Start Date: | EBH
End Date: | | =5

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppr (O ML ) Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Display Report as: ® ppF O HTML O Excel | csv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rb_arc_animals_by_facility_rcom_xs1574701238975.csv (1.1 MB)? Open Save B Cancel =
From: ins-qad

Click in the USDA Category field to open the dropdown picklist and click to select the desired item. Note that this field
refers to overall USDA Category, not USDA Pain and Distress Category (A-E).

USDA Category: [l

Click in the Species field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Animal Species
Configuration List link.



species: [T
American Crow (USDA A)
American Crow (USDAB)
American Crow (USDA C)
American Crow (USDA D)
American Crow (USDA E)
Axis Deer (USDAA)
Beagle (USDAA)

Beagle (USDAB)

Eeagle (USDA C)

Beagle (USDA D)
Plarb fEMAA AL

Use the provided calendar widgets to select a Start Date and End Date for the report. Click on the calendar icon to open
the widget, then navigate to the desired date in the widget and click it to select. Note that both date fields are required.

Start Date:| | [Si=|sem
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When all criteria fields are complete, click the Run Report button.
Annual Fee by Account

This report provides a line item listing of fees by Account Name, Pl and Date Posted.

My Workspaces & Wivarium Annual Fee by Account [ 4|

[ Hewtuimomation | [ Run Repon |

Display Report as: 8 poF ) HTML ) Excel -
Select Start Dates| | [0
Select End Date: | | @

Account Mumber: |
{Autocomplete field)

| & select an

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppr () HTML () Excel



Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Display Report as: ® ppr (O HTML O Excel | csv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with

rb_arc_animals_by_facility_rcom_xs1574701238975.csv (1.1 MB)? Open Save B Cancel =
From: ins-qad

Use the provided calendar widgets to populate the Select Start Date and Select End Date for the report. Click on the

calendar icon to open the widget, then navigate to the desired date in the widget and click it to select. Note that both
date fields are required.
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Account Number (Autocomplete field) is an autocomplete text entry field. Begin typing the desired account number to
activate a dynamic search list. Select the desired item from the list or click Select All to include all account numbers.

Account Number:
(Autocomplete field) |1 " ]E Select All
102045
1492
151515

When all criteria fields are complete, click the Run Report button.

Annual Fee by PI




This report provides a line item listing of fees by Account Name, Account Number and Date Opened, broken out by PI
name.

My Workspaces = ARC Annual Fee by PI [ 4

[ Hewptutinformation | [ Run Report |

Display Report as: % ppF L HTML ) Excel ) CSY

Select Start Date: | | EH
Select End Date: | Bl
Select PI: Al 9, Find | B3 select all

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen,
report opens in a separate window.

Display Report as: ® ppr () HTML () Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

—
|

Display Report as: ® ppF (O HTML O Excel | csv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rb_arc_animals_by_facility_rcom_xds1574701238975.csv (1.1 MB)? Open Save S Cancel >
From: iris-ga2

Use the provided calendar widgets to populate the Select Start Date and Select End Date for the report. Click on the
calendar icon to open the widget, then navigate to the desired date in the widget and click it to select. Note that both
date fields are required.
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The Select PI field offers two search options: click Select All to include all Pls or click the Find button to open a lookup
form.

sear 2 v

The Find Principal Investigator form is opened. Enter any combination of full or partial Last Name and/or First Name,
then click the Find button.

Find Principal Investigator o

l;j Directory Last Mame: | [You may enter a partial name to search)
Browse/Find: First Name: |

A result set is loaded. Click the icon in the Select User column to select the applicable PI.
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When all criteria fields are complete, click the Run Report button.

Census Report

This report provides a census of study animals listed by Cage Type. The report includes Activation date, Facility, Room, PI
and Study Title.

My Workspaces = Vivarium Census Report

Heiphul Inseemation | | Run Repon |

Display Report as: 8 pog WTHL Eooced
Select Activation Start Dates | [
Select Activation End Date: | [
Species: (A
Fasility: [ A8
Raom: Al
Select PI; |1 2, Find | [ select an

Select Protocok  Chok o Fird 1o Search o 8 Stady 0, Find 8 setect Al

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppp O HTML O Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Display Report as: ® ppr O HTML O Excel |0 csv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rb_arc_animals_by_facility_rcom_xds1574701238975.csv (1.1 MB)? Open Save e Cancel x
From: iris-ga2

Use the provided calendar widgets to select a Select Activation Start Date and Select Activation End Date for the report.
Click on the calendar icon to open the widget, then navigate to the desired date in the widget and click it to select. Note
that both date fields are required.
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Click in the Species field to open the dropdown picklist and click to select the desired item. Note that this list is

configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Animal Species
Configuration List link.

Species: L1 I |
American Crow (USDA A)
American Crow (USDAB)
American Crow (USDA C)
American Crow (USDA D)
American Crow (USDA E)
Axiz Deer (USDAA)
Beagle (USDAA)

Beagle (USDA B)

Beagle (USDA C)

Beagle (USDA D)
Plarb fEMAA AL

Click in the Facility field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Setup Facilities /
Buildings / Floors / Room link.

Facility:

California State University
General Facility
MIH Atlanta GA Campus

Click in the Room field to open the dropdown picklist and click to select the desired item. Note that this list is configured
under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Setup Facilities / Buildings /
Floors / Room link.




The Select Pl field offers two search options: click Select All to include all Pls or click the Find button to open a lookup
form.

¢

Select PI: Al Q Find Select All

The Find Principal Investigator form is opened. Enter any combination of full or partial Last Name and/or First Name,
then click the Find button.

Find Principal Imvestigator L3

H Directary Last Mame: | [You may enter a partial name to search)
Browse,Find: Elrst H,m:|

A result set is loaded. Click the icon in the Select User column to select the applicable PI.

h Direciory Ll Mama: |H [Viog by eeF § DTl REFed T sew T
Brossrse /T ind: [ Ty e— 1

T ™™ S

q" Achen, hemes Healthcare Department

J Al e, Farph Eedlarais

J Bhat, anadeaPl Healthcare Depariment

J B, Riahind 0 - SR,

'U" Blwthe, Megas Heslthcais Depaiment

W Chayn Saliourn, Mg enearch

The Select Protocol / Study field offers two search options: click Select All to include all protocols/studies or click the
Find button to open a lookup form.

Select Protocol: | Click on Find to Search for a Study 2, Find I Select All




The Search iRIS Database form is opened. Enter any combination of criteria in the search form at top, as described
following the screenshot below.
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The search form is shown in isolation for the remainder of this section.
Enter a full or partial study/protocol number in the Study # field.

Click in the Status field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Setup Protocol/Study
Status link.
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Click in the Drug field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Drug
Configuration List link.
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Click in the Device field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Device
Configuration List link.
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Click in the Sponsor field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > Business Associate List link.
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Click in the RB # field to open a dropdown picklist, then click the desired number type option to select it.
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After specifying a number type in the RB # dropdown picklist, enter a full or partial number applicable to the number
type selected.
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Click in the Investigator field to open a dropdown picklist, then click the desired option to select it.
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When all criteria fields are complete, click the Find button. Results are displayed in the lower portion of the Search iRIS
Database page. Click the icon in the Select column (red circles) to select an option and apply it to the report.
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When all criteria fields are complete on the Census Report page, click the Run Report button.
List of Animal Orders Delivery

This report offers detailed information on animal orders received. The report includes Expected receipt date, Order
Number, IACUC Number, PI, Strain, Vendor, Total Ordered and total Received for each order.

My Workspaces = Vivarium List of Animal Orders Delivery

[ et intomation | [ Aun Report |

Display Report as: % poF HTHL Excel

Select PI: A1 %, Find ;ﬂsuect Al
Sellact Study:  Chok on Find 1o Search fof 3 Shedy "-'l, Finadd ﬂs:lect Al
Sebect Vendor: [A8 ]
Select Expected Delhvory Start Date: | | =5
Seboct Expected Dolivery End Date: | =H

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppr () HTML ) Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Display Report as: ® ppr O HTML O Excel |0 csv




When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rb_arc_animals_by_facility_rcom_xds1574701238975.csv (1.1 MB)? Open Save S Cancel >
From: iris-ga2

The Select PI field offers two search options: click Select All to include all Pls or click the Find button to open a lookup
form.

}

Select P1: |All Q Find Select All

The Find Principal Investigator form is opened. Enter any combination of full or partial Last Name and/or First Name,
then click the Find button.

Find Principal Investigator L

H Directory Last Mamwe: | [You may enter a partial name to search)
Browse/Find: First Name: |

A result set is loaded. Click the icon in the Select User column to select the applicable PI.
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The Select Protocol / Study field offers two search options: click Select All to include all protocols/studies or click the
Find button to open a lookup form.

Select Protocol: Click on Find to Search for a Study <, Find 1{-‘: Select all

The Search iRIS Database form is opened. Enter any combination of criteria in the search form at top, as described
following the screenshot below.
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The search form is shown in isolation for the remainder of this section.
Enter a full or partial study/protocol number in the Study # field.

Click in the Status field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Setup Protocol/Study
Status link.
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Click in the Drug field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Drug
Configuration List link.
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Click in the Device field to open a dropdown picklist, then click the desired option to select it. Animal Resource Center >
Review Board Administration > List Maintenance Setup tab > Device Configuration List link.
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Click in the Sponsor field to open a dropdown picklist, then click the desired option to select it. Note that this list is

configured under System Administration > List Configuration and Maintenance > System Setup tab > Business Associate
List link.
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Click in the RB # field to open a dropdown picklist, then click the desired number type option to select it.
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After specifying a number type in the RB # dropdown picklist, enter a full or partial number applicable to the number

type selected.
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Click in the Investigator field to open a dropdown picklist, then click the desired option to select it.
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When all criteria fields are complete, click the Find button. Results are displayed in the lower portion of the Search iRIS
Database form. Click the icon in the Select column (red circles) to select an option and apply it to the report.
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Back on the List of Animal Orders Delivery page, click in the Select Vendor field to open the dropdown picklist and click
to select the desired item. Note that this list is configured under System Administration > List Configuration and

Maintenance > System Setup tab > Business Associate List link.

Select Vendor:
[9025] Chnical Science RED - ( CSRD )

[9202] Cenlers for Disease Conlral

Abbotl Vascular Devices - [ AVD )

Department of Defense (CC 108) - (| DOD-CC1045 )
GlaxoSmith Kline

[9111] Nall Inst of Child Health & Human Dev - | NI_CHHDEV )
[#113] Hatl inst of Dental and Craniofacial Research - { IDCA )

Use the provided calendar widgets to select a Select Expected Delivery Start Date and Select Expected Delivery End
Date for the report. Click on the calendar icon to open the widget, then navigate to the desired date in the widget and

click it to select. Note that both date fields are required.
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When all criteria fields are complete on the List of Animal Orders Delivery page, click the Run Report button.

List of Animal Orders Not Received

This report offers detailed information on animal orders not received. The report includes Expected receipt date, Species,
Order Number, IACUC Number, PI, Strain, Vendor and Total Ordered for each order.

My Workspaces = Vivarium List of Animal Orders Delivery

[ oot infomation | [ Run Report |
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Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppr (O HTML ) Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

u
|

Display Report as: ® ppF O HTML O Excel |0 5V

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.
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From: iris-ga2

The Select PI field offers two search options: click Select All to include all Pls or click the Find button to open a lookup
form.

}

Select PI: Al Q, Find Select All

The Find Principal Investigator form is opened. Enter any combination of full or partial Last Name and/or First Name,
then click the Find button.

Find Principal Imvestigator L3
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A result set is loaded. Click the icon in the Select User column to select the applicable PI.
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The Select Protocol / Study field offers two search options: click Select All to include all protocols / studies or click the
Find button to open a lookup form.
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The Search iRIS Database form is opened. Enter any combination of criteria in the search form at top.
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The search form is shown in isolation for the remainder of this section.
Enter a full or partial study/protocol number in the Study # field.

Click in the Status field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Setup Protocol/Study
Status link.
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Click in the Drug field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Drug
Configuration List link.
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Click in the Device field to open a dropdown picklist, then click the desired option to select it. Animal Resource Center >
Review Board Administration > List Maintenance Setup tab > Device Configuration List link.
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Click in the Sponsor field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Business Associate
List link.
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Click in the RB # field to open a dropdown picklist, then click the desired number type option to select it.
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After specifying a number type in the RB # dropdown picklist, enter a full or partial number applicable to the number
type selected.
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Click in the Investigator field to open a dropdown picklist, then click the desired option to select it.
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When all criteria fields are complete, click the Find button. Results are displayed in the lower portion of the Search iRIS
Database form. Click the icon in the Select column (red circles) to select an option and apply it to the report.
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Back on the List of Animal Orders Not Received page, click in the Select Vendor field to open the dropdown picklist and
click to select the desired item. Note that this list is configured under System Administration > List Configuration and
Maintenance > System Setup tab > Business Associate List link.

Select Vendor:

[3025] Clnical Science RED - { CSRD )

[3111] Nall Inst of Child Health & Human Dev - { HI_CHHDEV )
[9113] Hatl Inst of Dental and Craniofacial Research - | IDCR )
[8202] Cenlers for Disease Conlral

Abbotl Vascular Devices - [ AVD )

Depariment of Defense (CC 108) - { DOD-CC106 )
GlaxoSmith Kline

When all criteria fields are complete on the List of Animal Orders Not Received page, click the Run Report button.
List of Animal Orders Received

This report offers detailed information on animal orders received. The report includes Received date, Species, Order
Number, IACUC Number, PI, Strain, Vendor and Total Ordered for each order.

My Workspaces = Vivarium List of Animal Orders Delivery o
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Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppF (U HTML ) Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Dicplay Report as: ® ppF O HtML O Exeel | O csv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rib_arc_animals_by_facility_rcom_xds1574701238975%.csv (1.1 MEB)? Open Save Ea Cancel x
From: iris-ga2

The Select PI field offers two search options: click Select All to include all Pls or click the Find button to open a lookup
form.

Select PI: All ., Find

The Find Principal Investigator form is opened. Enter any combination of full or partial Last Name and/or First Name,
then click the Find button.

Find Principal Investigator o

E Directory Last Ndme:l [You may enter a partial name to search)
Browse/Find: First Name: |




A result set is loaded. Click the icon in the Select User column to select the applicable PI.
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The Select Study / Protocol field offers two search options: click Select All to include all studies or click the Find button
to open a lookup form.

Select Protocol: Click on Find to Search for a Study 2, Find 1‘_:': select All

The Search iRIS Database form is opened. Enter any combination of criteria in the search form at top.
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Enter a full or partial study/protocol number in the Study # field.

Click in the Status field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Setup Protocol/Study
Status link.
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Click in the Drug field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Drug
Configuration List link.
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Click in the Device field to open a dropdown picklist, then click the desired option to select it. Animal Resource Center >
Review Board Administration > List Maintenance Setup tab > Device Configuration List link.
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Click in the Sponsor field to open a dropdown picklist, then click the desired option to select it. Note that this list is

configured under System Administration > List Configuration and Maintenance > System Setup tab > Business Associate
List link.
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Click in the RB # field to open a dropdown picklist, then click the desired number type option to select it.
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After specifying a number type in the RB # dropdown picklist, enter a full or partial number applicable to the number

type selected.
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Click in the Investigator field to open a dropdown picklist, then click the desired option to select it.
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When all criteria fields are complete, click the Find button. Results are displayed in the lower portion of the Search iRIS
Database form. Click the icon in the Select column (red circles) to select an option and apply it to the report.
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Back on the List of Animal Orders Delivery page, click in the Select Vendor field to open the dropdown picklist and click
to select the desired item. Note that this list is configured under System Administration > List Configuration and
Maintenance > System Setup tab > Business Associate List link.

Select Vendor:

[9025] Chnical Science RED - ( CSRD )

[3111] Nall Inst of Child Health & Human Dev - { HI_CHHDEV )
[#113] Hatl inst of Dental and Craniofacial Research - { IDCA )
[9202] Cenlers for Disease Conlral
Abbotl Vascular Devices - [ AVD )
Department of Defense (CC 108) - (| DOD-CC1045 )
GlaxoSmith Kline

Use the provided calendar widgets to select a Select Received Start Date and Select Received End Date for the report.
Click on the calendar icon to open the widget, then navigate to the desired date in the widget and click it to select. Note

that both date fields are required.
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When all criteria fields are complete on the List of Animal Orders Received page, click the Run Report button.
List of Animals by Facility and Room
This report offers detailed information on research subject animals, broken out by Facility and Room. The report includes

IACUC Number, Short Title, PI, Life Status, Strain Name, Animal ID, Tag #, Date of Birth, Generation, Breeding status and
Cage ID for each animal.

My Workspaces = Vivarium List of Animals by Facility and Room [ 4 |

| Heptulinformation | | Run Repont |

Display Report as: @ ppF O HTML O Excel
Facility : | Al -]

Room : |All -
Life Status 3 [&1 -]

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppp O HTML ) Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

.
|

Display Report as: ® ppF (O HTML O Excel | CSv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.



What do you want to do with

rb_arc_animals_by_facility_rcom_xds1574701238975.csv (1.1 MB)? Open Save S Cancel >
From: iris-ga2

Note that all remaining fields on this page default to a selection of “All”.

Click in the Facility field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Setup Facilities /
Buildings / Floors / Room link.

Facility:

California State University
General Facility
MIH Atlanta GA Campus

Click in the Room field to open the dropdown picklist and click to select the desired item. Note that this list is configured
under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Setup Facilities / Buildings /
Floors / Room link.

Click in the Life Status field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > System Setup tab > Setup Life Status link.

Life Status : |1
Alive
Culled
Deceazed

Euthanized
Shipped

When all criteria fields are complete on the List of Animals by Facility and Room page, click the Run Report button.
List of Animals by Species
This report offers detailed information on research subject animals. The report includes IACUC Number, Short Title, PI,

Life Status, Strain Name, Animal ID, Tag #, Date of Birth, Generation, Breeding status, Cage ID, Facility and Room number
for each animal, broken out by Species.



My Workspaces = Vivarium List of Animals by Facility and Room

Helptul information | | Run Repant |

Display Report as: ® ppF LV HTML O Excel
Facility : | Al -]

Room : |-?'.|I -
Life Status : |.=-JI . |

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppr () HTML ) Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Display Report as: ® ppF (O HTML O Excel | CSv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rb_arc_animals_by_facility_rcom_xds1574701238975.csv (1.1 MB)? Open Save S Cancel >
From: iris-ga2

Note that all remaining fields on this page default to a selection of “All”.

Click in the Species field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Animal Species
Configuration List link.




species: [T
American Crow (USDA A)
American Crow (USDAB)
American Crow (USDA C)
American Crow (USDA D)
American Crow (USDA E)
Axis Deer (USDAA)
Beagle (USDAA)

Beagle (USDA B)

Beagle (USDA C)

Beagle (USDA D)
Plarb fEMAA AL

Click in the Life Status field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > System Setup tab > Setup Life Status link.

Euthanized
Shipped

When all criteria fields are complete on the List of Animals by Species page, click the Run Report button.
List of Animals by Study
This report offers detailed information on research subject animals assigned to each study / protocol. The report includes

IACUC Number, PI, Life Status, Species Name, Strain Name, Animal ID, Tag #, Date of Birth, Generation, Breeding status,
Cage ID, Facility, Room number and Origin Type for each animal, broken out by Study / Protocol.

My Workspaces = Vivarium List of Animals by Study [ 4 |

Display Report as: ®ppf I HTML O Bucel

Select Study : |Chck on Find 1o Seanch Tor a Sludy q Find [3 Salect All

Life Status : [ =

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppr O HTML O Excel



Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Display Report as: ® ppr O HTML O Excel | c5v

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rib_arc_animals_by_facility_rcom_xds1574701238975%.csv (1.1 MEB)? Open Save Ea Cancel x

From: iris-ga2

The Select Protocol / Study field offers two search options: click Select All to include all protocols/studies or click the
Find button to open a lookup form.

Select Protocol: Click on Find to Search for a Study 2, Find {': Select all

The Search iRIS Database form is opened. Enter any combination of criteria in the search form at top, as described
following the screenshot below.

search IRIS Database =]
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The search form is shown in isolation for the remainder of this section.

Enter a full or partial study/protocol number in the Study # field.




Click in the Status field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Setup Protocol/Study
Status link.
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Click in the Drug field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Drug
Configuration List link.

Search IRIS Database x]
Search Stikdy(s) that yvou have acosss bo : And
Chek an the Find Button io epdabe the result 4t %,
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Click in the Device field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Device
Configuration List link.

Search iRIS Database | x]
Search Study{s) thal you have socess 1o Find
Click n the Find button to update the result set %
Study 2: 1 RB &1 |0 Mot
Status [an ] Investigator [an
Drug [An
‘ Device
5 usloclave
FomsOr Fina Tip Cavdery Pen
Weateiss Shind

Click in the Sponsor field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Business Associate
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Click in the RB # field to open a dropdown picklist, then click the desired number type option to select it.
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After specifying a number type in the RB # dropdown picklist, enter a full or partial number applicable to the number
type selected.

Search IRIS Database 1]

Soarch Stedy(s) that you have access bo Find
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Click in the Investigator field to open a dropdown picklist, then click the desired option to select it.
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When all criteria fields are complete, click the Find button. Results are displayed in the lower portion of the Search iRIS
Database page. Click the icon in the Select column (red circles) to select an option and apply it to the report.
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Back on the List of Animals by Study page, click in the Life Status field to open the dropdown picklist and click to select

the desired item. Note that this list is configured under Animal Resource Center > Review Board Administration > System
Setup tab > Setup Life Status link.

Life Status :
Alive
Culled

Deceased
Euthanized
Shipped

When all criteria fields are complete on the List of Animals by Study page, click the Run Report button.
List of Cages by Facility and Room

This report offers detailed information on cages used to house research subject animals. The report includes IACUC #,
Cage Status, Cage #, Study Alias, PI, # of Males, # of Females and Total animals for each cage.



My Workspaces = Vivarium List of Cages by Facility and Room

| Helptul Information | [Rmﬂmﬂlt].

Display Report as: ® poF O ML () Excel

Facility : | AN s

Room : |All
Cage Status : Al -

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppr () HTML O Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Display Report as: ® ppF (O HTML O Excel | csv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rb_arc_animals_by_facility_rcom_xds1574701238975.csv (1.1 MB)? Open Save e Cancel x
From: iris-ga2

Note that all remaining fields on this page default to a selection of “All”.

Click in the Facility field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Setup Facilities /
Buildings / Floors / Room link.

Facility:

California State University
General Facility
MIH Atlanta GA Campus




Click in the Room field to open the dropdown picklist and click to select the desired item. Note that this list is configured
under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Setup Facilities / Buildings /

Floors / Room link.

Click in the Cage Status field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > System Setup tab > Setup Cage Status link.

Cage Status :

Active

CQuaranting
Retired
Transfemed
Treatment Holding

When all criteria fields are complete on the List of Cages by Facility and Room page, click the Run Report button.

List of Cages by Species

This report offers detailed information on cages used to house research subject animals, broken out by Species. The
report includes IACUC #, Principal Investigator, Cage Status, Cage #, Facility, Room, # of Males, # of Females and Total
animals for each cage, broken out by Species.

My Workspaces = Vivarium List of Cages by Species [ 4 |

[ Hewtuinformation | [ Run Report |

Display Report as: ® pos O ML O Excal

Cage Status : [ Al |
Species : | Al =

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppF () HTML () Excel



Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Display Report as: ® ppr O HTML O Excel | c5v

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rib_arc_animals_by_facility_rcom_xds1574701238975%.csv (1.1 MEB)? Open Save Ea Cancel x
From: iris-ga2

Note that all remaining fields on this page default to a selection of “All”.

Click in the Cage Status field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > System Setup tab > Setup Cage Status link.

Cage Status :

Active

Cruarantine
Retired
Transfemed
Treatment Holding

Click in the Species field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Animal Species
Configuration List link.

Species:

American Crow (USDA A)
American Crow (USDA B)
American Crow (USDA C)
American Crow (USDA D)
American Crow (USDAE)
Axis Deer (USDAA)
Beagle (USDA A)

Beagle (USDAB)

Beagle (USDA C)

Beagle (USDA D)
Fowel MIEMmA AL

When all criteria fields are complete on the List of Cages by Species page, click the Run Report button.

List of Cages by Study




This report offers detailed information on cages used to house research subject animals, broken out by Study / Protocol.
The report includes IACUC #, Principal Investigator, Cage Status, Cage #, Facility, Room, # of Males, # of Females and Total
animals for each cage, broken out by Study / Protocol.

My Workspaces [ Vivarium List of Cages by Study | 4|

| Helpful Infermation | |nunm|mn]

Display Report as: ® poF (O HTML O Excel

Select Study :  Click on Find to Search for a Shudy Cl._ Find Select All

Cage Status : | Al

Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppr (O ML ) Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

Display Report as: ® ppF (O HTML O Excel |0 csv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rb_arc_animals_by_facility_rcom_xs1574701238975.csv (1.1 MB)? Open Save B Cancel =
From: ins-qad

The Select Protocol / Study field offers two search options: click Select All to include all protocols/studies or click the
Find button to open a lookup form.

Select Protocol: Click on Find to Search for a Study 2, Find {': Select all




The Search iRIS Database form is opened. Enter any combination of criteria in the search form at top, as described
following the screenshot below.
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The search form is shown in isolation for the remainder of this section.
Enter a full or partial study/protocol number in the Study # field.

Click in the Status field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Setup Protocol/Study
Status link.
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Click in the Drug field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Drug
Configuration List link.
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Click in the Device field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Device
Configuration List link.

Search iRIS Dalabase ﬂ
Search Study{s) thal you have secess o ¢ Find
Click on the Find batton bo update the result set 4
Study #: ] RB & [ =R Mot
Status [an ] Investigator [A3

Dirag

-

Sponsor

Click in the Sponsor field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Business Associate
List link.
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Click in the RB # field to open a dropdown picklist, then click the desired number type option to select it.
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After specifying a number type in the RB # dropdown picklist, enter a full or partial number applicable to the number
type selected.
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Click in the Investigator field to open a dropdown picklist, then click the desired option to select it.
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When all criteria fields are complete, click the Find button. Results are displayed in the lower portion of the Search iRIS
Database page. Click the icon in the Select column (red circles) to select an option and apply it to the report.
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Click in the Cage Status field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under Animal Resource Center > Review Board Administration > System Setup tab > Setup Cage Status link.

Cage Status :

Active

Cruarantine
Refired
Transfemed
Treatment Holding

When all criteria fields are complete on the List of Cages by Study page, click the Run Report button.
Report by Vendor

This report offers detailed information on animal orders, broken out by Vendor. The report includes Study name, PlI,
Vendor, vendor Contact, Order number, order Status, Requisition number, Species, Strain, USDA Category, Date Ordered,

Date Received, # Males Ordered, # Females Ordered, # Males Received, # Females received, Total Ordered and Total
Received.

Display Report as: % o0 HTHL L Excel
Sebect Vendor: [
Vendor Contact: (A |
Sebeet PI: a8 @, Find | [ Select an
Sedect Stidy: | Click on Find 1o Seanch for & Shedy O, Find 8 select All
Dale order was placed: |
Sebect Received Start Date: |
Select Received End Date: |

Tl



Select the applicable radio button to specify the desired Display Report as format. Regardless of the option chosen from
among PDF, HTML or Excel, the report opens in a separate window.

Display Report as: ® ppF (U HTML ) Excel

Note that in systems where the system.use_csv_report_format property is set to “Yes”, a fourth, CSV output option is
enabled (shown below).

—
|

Dicplay Report as: ® ppF O HtML O Exeel | O csv

When the CSV option is selected a download dialog like that shown below is opened when the report runs, prompting the
user to open or download the CSV report.

What do you want to do with
rib_arc_animals_by_facility_rcom_xds1574701238975%.csv (1.1 MEB)? Open Save Ea Cancel x
From: iris-ga2

Click in the Select Vendor field to open the dropdown picklist and click to select the desired item. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Business Associate
List link.

Select Vendor:
[5025] Clnical Science RED - ( CSRD )

[9111] Natl Inst of Child Health & Human Dev - { NI_CHHDEV }
[#113] Matl insi of Dental and Craniofacial Research - { IDGRA )
[9202] Centers for Ditaaze Conlral

Abbott Vascular Devices - (AVD )

Department of Defense (CC 108) - ( DOD-CC106 )
GlaxoSmith Kline

Click in the Vendor Contact field to open the dropdown picklist and click to select the desired item; the list is filtered to
show only those Contacts associated with the selected Vendor. Note that this list is configured under System
Administration > List Configuration and Maintenance > System Setup > Business Associate List link.



Vendor Contact : [T IR

Andreesen, Jurgen
Berkowicz, Sally
Berman, John

Ho, Pham

Jinka, Rapitha
Lee, Minh Tran
Thompkins, lane

The Select PI field offers two search options: click Select All to include all Pls or click the Find button to open a lookup
form.

}

Select PI: Al Q Find Select All

The Find Principal Investigator form is opened. Enter any combination of full or partial Last Name and/or First Name,
then click the Find button.

Find Principal Imvestigator L]
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Browse/ Find: Eirst H,m:[

A result set is loaded. Click the icon in the Select User column to select the applicable PI.
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The Select Study / Protocol field offers two search options: click Select All to include all protocols/studies or click the
Find button to open a lookup form.

Select Protocol:

Click on Find to Search for a Study

N ==

The Search iRIS Database form is opened. Enter any combination of criteria in the search form at top, as described
following the screenshot below.
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The search form is shown in isolation for the remainder of this section.

Enter a full or partial study/protocol number in the Study # field.

Click in the Status field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Setup Protocol/Study

Status link.
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Click in the Drug field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Drug
Configuration List link.

Search RIS Database %]
Search Study(s]) that you have access to Find
Click an the Find Button o opdate the repylt sot 4
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Click in the Device field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Device
Configuration List link.
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Click in the Sponsor field to open a dropdown picklist, then click the desired option to select it. Note that this list is
configured under System Administration > List Configuration and Maintenance > System Setup tab > Business Associate
List link.
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Click in the RB # field to open a dropdown picklist, then click the desired number type option to select it.
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After specifying a number type in the RB # dropdown picklist, enter a full or partial number applicable to the number
type selected.
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Click in the Investigator field to open a dropdown picklist, then click the desired option to select it.
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When all criteria fields are complete, click the Find button. Results are displayed in the lower portion of the Search iRIS
Database page. Click the icon in the Select column (red circles) to select an option and apply it to the report.
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Back on the Report by Vendor page, use the provided calendar widgets to select a Date order was placed, Select
Received Start Date and Select Received End Date for the report. Click on the calendar icon to open the widget, then
navigate to the desired date in the widget and click it to select. Note that all three date fields are required.
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When all criteria fields are complete on the Report by Vendor page, click the Run Report button.
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