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Animal Resource CenterlList Maintenance

Introduction

The iRIS™ system provides numerous picklists on system pages and forms. Some of these lists exist to save users the time
and trouble of manually typing in frequently used data items. Other lists exist to enforce data validation requirements.

In the Animal Resource Center module, lists are managed on the List Maintenance Setup tab. To access this area,
navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab.
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Haview Board Lists

Animal Species Configuration List

Animal Species Category Configuration List
Animal Species Sex Configuration List
Animal Exp Category Configuration List

Animal Transaction Type Configuration List
Animal Procedure & Service Configuration List
Animal Study Type Configuratien List

Animal Document Categories Configuration List
Anesthetic Configuration List

Analgesia Configuration List

Device Configuration List

Restraint Device Configuration List

Drug Configuration List

Euthanasia Methed Configuration List

Fluid Extract Configuration List

Internal Document Category

Internal Routing User Roles

Paralyzing Agent Configuration List
Predefined Stipulations

Review Outcame/ Outeame Confliguration List
Reviewer Rank Configuration List

Setup Review Board Stipulation Actions

Study Document Outcome Outcome Configuration List
Substance Configuration List

Strain Configuration List

TACULC Drug Configuration List

Tranquilizing Drug Configuration List

UsDA Class Configuration List

Vaccination Configuration List

Iszue Reporting Types

Note that many of the lists linked here are also available in the List Maintenance Setup tab under Animal Resource
Center > Review Board Administration. Institutions utilizing both the IACUC Assistant and ARC modules: refer to the IACUC
Assistant — Animal Resource Center Integration Guide for information about proper list setup and configuration
requirements.



Navigation in iRIS™

iRIS™ includes two standard navigation tools on all pages nested one or more levels beneath the primary Workspace
page of the module currently in use (e.g., Study Assistant, Conflict of Interest Assistant, Animal Resource Center, etc.): a
Path directory tree, and Back buttons.

Path Directory Tree

The Path item at the upper left of iRIS™ pages provides a hyperlinked menu directory tree, allowing the user to quickly
navigate back through the path they followed to get to their current location. Path appears on all pages nested at least
one level beneath the main workspace

In the example shown the user is viewing the Broadcast Notice Add a new notice page. This page is nested three levels
beneath the main workspace page, as indicated by the three links available in the Path directory tree: Home, board
admin and broadcast notice.
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Click on broadcast notice in the Path to navigate up one level in the directory tree, to the main Broadcast Notice page.
There are now two levels in the Path directory tree: board admin and Home.
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Click on board admin in the Path to navigate up one level in the directory tree, to the Board Administration page. There
is now one level in the Path: Home.
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Click on Home in the Path to navigate up one level in the directory tree, to the main Workspace page. No Path item is
displayed here because the user is now at the top-most level of the directory tree.
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The second navigation tool is the Back button, which appears on all pages nested at least one level beneath the main
workspace. The Back button takes the user to the same location as the last link shown in the Path.
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In the example shown above, both the Back button and the broadcast notice link in the Path return the user to the
Broadcast Notice page:
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Clicking the Back button on the Broadcast Notice page returns the user to the Board Administration page, as indicated by
the last link in the Path directory tree shown in the screenshot above.

Note that where the Back button appears on a page with editable fields or document upload controls, clicking the button
before saving changes returns the user to the same location as the last link shown in the Path without saving changes.

Animal Species Configuration List

This is where an institution maintains its list of animal species approved for use as study subjects. To access the list,
navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Configuration List link.

I List Maintenance Setup | Clean-up |

Heview Board Lists

-
L]
L]
-
(]
-
-

Animal Spacies Conliguration List

Animal Species Category Configuration List
Animal Species Sex Configuration List

Animal Expense Category Configuration List
Animal Transaction Type Configuration List
Animal Procedure & Service Configuration List

Al Churder Tuna Canfianeabinm | il

The Species List page is opened. Previously added species records are summarized in a table, with a search form at the
top of the page. Enter all or part of the desired Species Name and click the Find... button to filter the table by that name.
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Note the Category Type column at far right. This field is used to include a USDA Pain and Distress Category assignment
for the species (see next section).

USDA Pain and Distress Categories

In compliance with the Animal Welfare Act (AWA) of 1966, the United States Department of Agriculture (USDA) and the
United States Department of Health and Human Services (HHS) have oversight responsibility to ensure animal research
subjects are treated humanely and cared for properly.

As part of its oversight role, the USDA has developed Pain and Distress Category guidelines for use by institutions
engaged in animal research activity. The guidelines provide an alphabetic letter scale from A-E to indicate the anticipated
level of animal subject pain and/or distress in a planned study.

A = Observational activities that do not perturb the natural activities of the animals, (e.g., no interaction with or
disturbance of animal’s natural wild state). This category generally does not require an Animal Use Protocol. Contact the
IACUC office for verification of this classification.

B = Animals being bred, conditioned or held for future use in research, testing, or teaching but not yet used for such
purpose. Activities are limited to those needed for routine herd or colony maintenance.

C = Animals upon which research, testing or teaching procedures are conducted that do not involve more than
momentary pain or distress. “No more than momentary pain or distress” is interpreted such as that experienced during
injections or brief restraint.

D = Animals upon which research, testing teaching, or restraint procedures are conducted which involve more than
momentary pain or distress to the animals, but for which appropriate anesthetic, analgesic, or tranquilizing drugs will be
administered.

E = Animals upon which teaching, experiments, research, surgery, or tests are conducted which have the potential to
involve more than momentary pain or distress to the animals, and for which the use of appropriate anesthetic, analgesic,
or tranquilizing drugs would adversely affect the procedures, results, or interpretation of the teaching, research,
experiments, surgery, or tests. A written explanation of the procedures producing pain or distress in these animals and
the reasons such drugs will not be provided by the investigator must be included in this protocol.



For more information about implementation of AWA requirements in institutional research, visit the APHIS Animal
Welfare portal at https://www.aphis.usda.gov/aphis/ourfocus/animalwelfare.

Species List Implementation - Application Side
The species list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — when the user clicks the Add A New Species to the Study button, popup dialogs are
provided for species search and selection
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IACUC / ARC Study Application — the species list is employed in the Study Euthanasia Details popup, which is accessed
via the Add a New Euthanasia to the Study button
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Save Euthanasia Info

IACUC / ARC Study Application — the species list is employed in the Study Fluid Extract Details popup, which is
accessed via the Add a New Fluid Extract to the Study button
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Save Fluid Extract Info

IACUC / ARC Study Application — the species list is employed in the Study Paralyzing Agent Details popup, which is
accessed via the Add a New Paralyzing Agent to the Study button
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IACUC / ARC Study Application — the species list is employed in the Study Tranquilizing Drug Details popup, which is
accessed via the Add a New Tranquilizing Drug to the Study button
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IACUC / ARC Study Application — the species list is employed in the Drug/Agent Administration section of the
application form
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IACUC / ARC Study Application — the species list is employed in the Blood/Tissue/Other Samples collected question in
the Project Description and Procedures section of the application form
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For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.

Submissions — the species list is employed in the search form provided in the Track Space Allocation section of the
Animal Management tab when reviewing a submission
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Submissions — the species list is employed in the search form provided in the Cage Records section of the Animal
Management tab when reviewing a submission
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Submissions — the species list is employed in the search form provided in the Animal Records section of the Animal
Management tab when reviewing a submission.
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Submissions — the species list is employed in the search form provided in the Animal Progression section of the Animal
Management tab when reviewing a submission
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Submissions — the species list is employed in the Requested Animals section of the Arc Order Form
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Submissions — the species list is employed in the Requested Animal Transfer section of the Internal Transfer Form
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ARC Reports — the species list is employed in the report criteria panel for each of the following ARC Reports: Animal
Numbers by USDA Category, Census Report and List of Cages by Species; see the Animal Resource Center — Reports



manual for more information
Species List Implementation - Board Side
The species list is employed in the following areas on the review board / system setup side of iRIS™.

Setup System Service and Procedures List page — the species list is included in the search form at the top of the Setup
System Services and Procedures List page, which is accessed via Animal Resource Center > Review Board Administration
> List Maintenance Setup tab > Animal Procedure & Service Configuration List link
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Setup System Service and Procedures List add/edit panel — the species list is included in the Setup System Services and
Procedures List add/edit panel, which is accessed via Animal Resource Center > Review Board Administration > List
Maintenance Setup tab > Animal Procedure & Service Configuration List link
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Setup Anesthetic List add/edit panel — the species list is included in the Setup Anesthetic List add/edit panel, which is
accessed via Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Anesthetic
Configuration List link
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Setup Analgesia List add/edit panel — the species list is included in the Setup Analgesia List add/edit panel, which is
accessed via Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Analgesia

Configuration List link

My Workspaces @

" Spechon Hama:
“ Analgesiac

" Dhovaan:

" Fraqency

Manitering:

Brmarzan Crow LSDA &)
Aropeean Cader (LA B

. |AEeiEas Crder (UIDALC

Aroprean Cadw (LIHA L
Areerean Ciow (LIS B
Anx Chper [UHDA &1
Beanie (LIROAA

e (LD AL

il Fiy (USDALC

e [EELE A

Toaarata P 115t &
BEcue (L0 A

Pl IS0 A

Sovan Hamnbe (LS04

‘vilniln Wing Cowve (IS0 A

& ereale Rdw

or create Few

Setup Fluid Extract List add/edit panel — the species list is included in the Setup Fluid Extract List add/edit panel, which
is accessed via IACUC/Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Fluid

Extract Configuration List link
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Setup Paralyzing Agent List add/edit panel — the species list is included in the Setup Paralyzing Agent List add/edit
panel, which is accessed via Animal Resource Center > Review Board Administration > List Maintenance Setup tab >

Paralyzing Agent Configuration List link
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Setup Substance List add/edit panel — the species list is included in the Setup Substance List add/edit panel, which is
accessed via Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Substance

Configuration List link
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Setup Strain List add/edit panel — the species list is included in the Setup Strain List add/edit panel, which is accessed
via Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Strain Configuration List link
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Setup Tranquilizing Drug List add/edit panel — the species list is included in the Setup Tranquilizing Drug List add/edit
panel, which is accessed via Animal Resource Center > Review Board Administration > List Maintenance Setup tab >

Tranquilizing Drug Configuration List link
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Setup Vaccination List add/edit panel — the species list is included in the Setup Vaccination List add/edit panel, which is
accessed via Animal Resource Center > Review Board Administration > List Maintenance Setup tab > Vaccination
Configuration List link
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Setup Coat Color List add/edit panel — the species list is included in the Setup Coat Color List add/edit panel, which is
accessed via IACUC/Animal Resource Center > Review Board Administration > System Setup tab > Setup Coat Color link
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Setup Diet add/edit panel — the species list is included in the Setup Diet add/edit panel, which is accessed via
IACUC/Animal Resource Center > Review Board Administration > System Setup tab > Setup Diet link
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Setup Treatment Plan Templates by Species add / edit / copy panels — the species list is included in the Setup
Treatment Plan Templates by Species add/edit/copy panels, which are accessed via Animal Resource Center > Review
Board Administration > System Setup tab > Setup Treatment Plan Templates by Species link
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Add Species

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Configuration List link.
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The Species List page is opened.
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In the screenshot above one species record has been created for each of ten animal species, and four species records
have been created for American Crow. Most of these records have a USDA Pain and Distress Category Type of “A”
assigned. As described in the USDA Pain and Distress Categories section of this manual, a type of “A” signifies
“Observational activities that do not perturb the natural activities of the animals, (e.g., no interaction with or disturbance
of animal’s natural wild state)”.

Because most animal research subjects will experience “interaction with” and “disturbance of” their “natural wild state”,
it is usually necessary to create multiple records for each species: one for each USDA Pain and Distress Category Type.

To add a new species record, click the Add a New Species button. The Add a new species to the system panel opens.
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Previously entered species records are made available as dynamic picklists in the Species Name, Scientific Name and
Common Name fields to facilitate creation of multiple records for the same species. In the following example a fifth
species record will be added for American Crow, with a USDA Pain and Distress Category Type of “E”.

Click in the Species Name field and enter the first letter of the desired name. A dropdown list of previously created
Species Name s appears. If a version of the desired name is included, click to select it, then make any necessary changes
to the field. If the desired name is not in the list, it can be typed into the field manually.
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Add a new species to the system.

*Species Name: H J

*Sojentific Name: American Crow (USDA D)

*Commaon Name: Armerican Crow (USDA B)

Is USDA Species: Axis Deer (USDA A)
Category Type:  American Crow (USDA A)

American Crow (USDA C)

In the example shown below one of the pre-existing American Crow records was selected for Species Name, then the
field was edited to create a new name, “American Crow (USDA E)”".
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Because there can be multiple versions of the same species record, each with a different Category Type assigned, it’s a
good practice to include the Category Type designation when entering or revising the Species Name. Doing so ensures
that users will be able to distinguish between records in the species dropdown list wherever it appears in the iRIS™
system.
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In the example above the Category Type is included in the Species Name. The example below demonstrates the difficulty
in distinguishing between species records when the Category Type is not included in the Species Name.
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Click in the Scientific Name field and enter the first letter of the desired name. A dropdown list of previously created
Scientific Names appears. If the desired name is included, click to select it. If the desired name is not in the list, it can be

typed into the field manually.

Add & new specees bo the sysbem,

*Species Name:
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Category Types
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Capra Aegagrus Hirous

Click in the Common Name field and enter the first letter of the desired name. A dropdown list of previously created
species names appears. If the desired name is included, click to select it. If the desired name is not in the list, it can be

typed into the field manually.
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Click to select “Yes” or “No” for Is USDA Species, then click on the Category Type dropdown to open the category list and

click on the desired list item to select it.
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The completed form is shown below.
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Click the Save Changes button to save the new species record and return to the main Species List page. The new record
is added to the list. Notice that in the new record, the asterisk icon in the Apply Filter column is black.
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A green asterisk in the Apply Filter column indicates a filter has been applied to limit the species’ availability to certain
study application types.

A black asterisk in the Apply Filter column indicates the species is available for assignment to any study application type.

Click the Apply Filter icon to view, edit or enter filter details for the species. The Restrict List by Application Type popup
window opens.
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Click the close icon (red X in upper right corner) to close the popup without limiting the filter to certain study types.

To limit the species to certain study application types, select the checkbox(es) for the desired Application Name item(s).
Click the Save Filter button to save changes and close the popup window.

In the screenshot above, the black asterisk was clicked on the “American Crow (USDA E)” record and IACUC APPLICATION
(ANIMALS) is selected. When the Save Filter button is clicked, the filter setting is updated on the Species List page.
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Edit Species

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Configuration List link.
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The Species List page is opened.
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In the screenshot above, Category Type was mistakenly set to “A” instead of “C” in the “American Crow (USDA C)” record.

To edit a species record, click the icon in the Edit column for the applicable record. The record is opened in an Edit a
species in the system panel.
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Because there can be multiple versions of the same species record, each with a different Category Type assigned, it’s a
good practice to include the Category Type designation when entering or revising the Species Name. Doing so ensures
that users will be able to distinguish between records in the species dropdown list wherever it appears in the iRIS™
system.
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Case lenmns

In the example above the Category Type is included in the Species Name. The example below demonstrates the difficulty
in distinguishing between species records when the Category Type is not included in the Species Name.
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Make desired changes in the edit panel and click the Save Changes button to save changes and return to the main
Species List page.
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The record is revised in the Species List.
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Delete Species

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Configuration List link.
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The Species List page is opened.
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In the screenshot above, the fifth species record for “American Crow” is a duplicate that was created in error.

To delete a species record, click the icon in the Delete column for the applicable record. A confirmation popup window
appears.



Are you sure you want to delete salected item?

COMNFIRM CANCEL

Click CANCEL to close the popup without deleting the record.

Click CONFIRM to delete the record and close the popup. The record is deleted.
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If the species being deleted has been assigned to any studies, a second popup appears after the first to notify the user
the record cannot be deleted. The popup timer counts down from three (3) to one (1), and then the popup closes. The
record is not deleted.

Unable to delete selected item due to association to a protocol
Flaase remove the item from any protocals or projects before

deleting from the system.

Merge Species

Recall that once a species has been assigned to a study application, it cannot be deleted. Sometimes a duplicate or
erroneous species record is created and then assigned to one or more study applications before the mistake is caught.



In that situation, the duplicate or erroneous species record can be merged with a valid species record. The valid species
record is then substituted for the duplicate/erroneous species record previously assigned to study applications.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Configuration List link.

| List Maintenance Setup |

Review Board Lists

®  Animal Species Conliguration List

®  Animal Species Category Configuration List
®  Animal Species Sex Configuration List
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®  Animal Transaction Type Configuration List
™  Animal Procedure & Service Configuration List
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The Species List page is opened.
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In the example shown above, the first Fruit Fly species record in the list was created in error but has been assigned to
one or more studies. Click the Merge Species Records button to begin. The Merge Species Records page opens.
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Select the checkboxes at far left for the species records to be merged and click the Merge Selected Records button. A
new panel opens with only the selected records listed.
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Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.

This site says...

The following operation will remowve 3ll recards on thas kst except
for the record selected.
Do you want to continue with the merge operation?

QK Cancel

As the popup states, all species records in the list on the Merge Species Records page will be deleted except for the
selected record. Click Cancel to close the popup without merging the records. Click OK to complete the merge and return
to the Species List page. As shown below, the Fruit Fly records are merged.
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Animal Species Category Configuration List

As discussed in the USDA Pain and Distress Categories section of this manual, applications for studies involving animal
subjects must report the anticipated level of animal subject pain or distress according to the USDA’s standardized
designations, which are labeled “A” through “E”.

See the USDA Pain and Distress Categories section of this manual for details of each USDA designation.

In the iRIS™ system, USDA designations are maintained in an Animal Species Category list. The Animal Species Category
list populates the USDA Pain and Distress Category Type dropdown list for animal species records, as shown below.
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To access the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and
click the Animal Species Category Configuration List link.
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The Animal Species Category page is opened.
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Species Category Implementation - Application Side
The species category list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — in the Project Identification section, when the user clicks the Add A New Species to
the Study button, popup dialogs are provided for species selection; species category is tied to each species record, so

selection of a species also selects a corresponding species category
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IACUC / ARC Study Application — an Add a New species Pain Classification to the Study button is provided in the Pain
and Distress section of the application; clicking the button opens a popup for entry of Study Pain Classification Details,

which includes a Species field
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For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.

Species Category Implementation - Board Side

Species category(ies) is(are) designated on the application side where required and are not generally subject to direct

revision by the board.

Add Species Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Category Configuration List link.
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The System Administration — Animal Species Category page is opened.
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In the example above, four of the five USDA designations have been created. Click the Add a New Record button. A panel
opens for creation of the record.
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Enter the desired Species Category designation, then click the Save Record button to save the new record and return to
the Animal Species Category list page. The new record is added.

My Workspaces & Vivaraum System Administration - Animal Species Cateqgory




Some institutions may wish to use the Animal Species Category list for purposes other than, or in addition to, tracking
USDA Pain and Distress designations.

To deliver maximum flexibility, the iRIS™ system does not limit the number of Animal Species Category records to five and
does not prevent creation of duplicate category records. It is the responsibility of the iRIS™ system administrator to
ensure the Animal Species Category list is maintained in accordance with the institution’s requirements.

Edit Species Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Category Configuration List link.
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The System Administration — Animal Species Category page is opened.
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Click the icon in the Edit column for the applicable record. A panel opens for editing the record.
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To deliver maximum flexibility, the iRIS™ system does not limit the number of Animal Species Category records to five and
does not prevent creation of duplicate category records. It is the responsibility of the iRIS™ system administrator to



ensure the Animal Species Category list is maintained in accordance with the institution’s requirements.

Make desired edits, then click the Save Record button to save changes and return to the Animal Species Category list
page.

Delete Species Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Category Configuration List link.
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The System Administration — Animal Species Category page is opened.
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Click the icon in the Delete column for the record to be deleted. A confirmation popup window appears.

Are you sure you want to delete selected item?

CONFIRM CANCEL




Note that deleting a species category that is already in use on study applications will delete the assigned species category
from those applications. It is the responsibility of the iRIS™ system administrator to ensure the applicable species
category is not in use before deleting it.

Click CANCEL to close the popup without deleting the record.
Click CONFIRM to delete the record and return to the Animal Species Category list page.
Animal Species Sex Configuration List

The sex of each study animal, or group of study animals, is assigned in the iRIS™ system via selection from the Animal
Species Sex configuration list. To access the list, navigate to Animal Resource Center > Review Board Administration > List
Maintenance Setup tab and click the Animal Species Sex Configuration List link.
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The Animal Species Sex page is opened.

My Workspaces & IACuC System Adminkstration - Ankmal Speches Sex
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Animal Species Sex List Implementation - Application Side
The species sex list is employed in the following areas on the application side of iRIS™.

Submissions — the animal species sex list is included in the Study IACUC Species Details popup that displays when an
animal order is created via the Animal Orders section of the Animal Management tab when reviewing a submission
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Submissions — the animal species sex list is employed in the search form provided in the Animal Records section of the
Animal Management tab when reviewing a submission
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For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.

Animal Species Sex List Implementation - Board Side

Animal species sex selections are designated on the application side where required and are not generally subject to

direct revision by the board.

Add Species Sex

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal

Species Sex Configuration List link.
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The System Administration — Animal Species Sex page is opened.
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Female

Hale

Hale B Female

000

Click the Add a New Record button. A panel opens for creation of the record.
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Enter the desired Species Sex designation, then click the Save Record button to save the new record and return to the
Animal Species Sex list page. The new record is added.
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Note that in this list the sex designation of “Male & Female” refers to a mixed-sex population of animals, while a sex
designation of “Hermaphrodite” refers to animals that are true hermaphrodites (e.g., snails).

Edit Species Sex

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Sex Configuration List link.
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The System Administration — Animal Species Sex page is opened.
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Click the icon in the Edit column for the applicable record. A panel opens for editing the record.

| My Workspaces = Wivarium System Administration - Animal Species Sex

Make desired edits, then click the Save Record button to save the changes and return to the Animal Species Sex list
page. The record is revised.
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Note that in this list the sex designation of “Male & Female” refers to a mixed-sex population of animals, while a sex
designation of “Hermaphroditic” refers to animals that are true hermaphrodites (e.g., snails).

Delete Species Sex

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Species Sex Configuration List link.

|

List Maintenance Setup

Anbmal Species Conliguration List

Anbmal Species Category Configuration List
Animal Species Sox Conliguraticn List

Animal Expense Category Configuration List
Animal Transasction Type Configuration List
Animal Procedure & Service Configuration List
Anbmal Stedy Type Configuration List

Anbmal Naramand Fatasnrias Canfinaestine it

The System Administration — Animal Species Sex page is opened.
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Click the icon in the Delete column for the record to be deleted. In this case, the “Hermaphrodite” record is being
deleted. A confirmation popup window appears.

Are you sure you want to delete selected item?

CONFIRM  CANCEL

Note that deleting a species sex that is already in use on study applications will delete the assigned species sex from those
applications. It is the responsibility of the iRIS™ system administrator to ensure the applicable species sex is not in use
before deleting it.

Click CANCEL to close the popup without deleting the record.



Click CONFIRM to delete the record and return to the Animal Species Sex list page. The record is deleted.
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Animal Expense Category Configuration List

The animal expense category configuration list is used to populate a dropdown picklist of expense categories involved in
animal subject research. To access the list, navigate to Animal Resource Center > Review Board Administration > List
Maintenance Setup tab and click the Animal Expense Category Configuration List link.

[ st antenance setup |

Animal Species Configuration List

Animal Species Category Configuration List
Animal Species Sex Configuration List

Animal Exp Category Configuration List
Animal Transaction Type Configuration List
Animal Procedure & Service Configuration List
Animal Study Type Configuration List

Animal Dacment Cateaascies Confinaratinn |icr

The Setup Expense Category page is opened.
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Animal Expense Category Implementation - Application Side

Animal expenses incurred on the application side of iRIS™ are processed in the accounting areas of the ARC module.



Please see the Animal Resource Center — Orders and Billing manual and the Animal Resource Center — Order Processing
manual for more information about ARC accounting functions.

Animal Expense Category Implementation - Board Side
The animal expense category list is employed in the following areas on the review board / system setup side of iRIS™.

Setup System Service and Procedures List page — the animal expense category list is employed in the Setup System
Service and Procedures List page, which is accessed via Animal Resource Center > Review Board Administration > List
Maintenance Setup tab > Animal Procedure & Service Configuration List link
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Setup System Service and Procedures List add panel — the animal expense category list is employed in the Setup
System Service and Procedures List add panel, which is accessed via Animal Resource Center > Review Board
Administration > List Maintenance Setup tab > Animal Procedure & Service Configuration List link > Add a New
Procedure/Service button
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Add Animal Expense Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Expense Category Configuration List link.
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The Setup Expense Category page is opened.
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Click the Add a New Expense Category button. A panel is opened for entry of a new record.
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Enter the new Expense Category and click the Save Expense Category button to save the new record and return to the
main Setup Expense Category list page. The new record is added to the list.
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Edit Animal Expense Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Expense Category Configuration List link.
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The Setup Expense Category page is opened.
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Click the icon in the Edit column for the applicable record. A panel is opened for editing the record.
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Make desired revisions, then click the Save Expense Category button to save changes and return to the main Setup
Expense Category list page. The record is revised.
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Delete Animal Expense Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Expense Category Configuration List link.
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The Setup Expense Category page is opened.
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Click the icon in the Delete column for the record to be deleted. In this example the “Durable Equipment Rental” record
is being deleted. A confirmation popup window appears.



Are you sure you want to delete selected item?

CONFIRM CAMCEL

Note that deleting an animal expense category that is already in use on study applications will delete the expense
category from those applications. It is the responsibility of the iRIS™ system administrator to ensure the applicable
expense category is not in use before deleting it.

Click CANCEL to close the popup without deleting the record.

Click CONFIRM to delete the record and close the popup. The record is deleted.
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Animal Transaction Type Configuration List

The animal transaction type configuration list is used to populate a dropdown picklist of transaction types that can
generate charges to be invoiced. To access the list, navigate to Animal Resource Center > Review Board Administration >
List Maintenance Setup tab and click the Animal Transaction Type Configuration List link.
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The Setup Transaction Type page is opened.
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Note that four Transaction Types are provided by default: Procedure, Service, Order and Per-Diem. These records cannot
be edited or deleted.

The institution can add its own Transaction Types to the list to meet internal accounting needs. In the screenshot above,
a “Recurring Charge” Transaction Type has been added. Transaction Types added by the institution can be edited and
deleted.

Animal Transaction Type Implementation - Application Side
Animal transactions initiated on the application side of iRIS™ are processed in the accounting areas of the ARC module.

Please see the Animal Resource Center — Orders and Billing manual and the Animal Resource Center — Order Processing
manual for more information about ARC accounting functions.

Animal Transaction Type Implementation - Board Side

Animal transactions initiated on the application side of iRIS™ are processed in the accounting areas of the ARC module
and are not generally subject to direct revision by the board.

Please see the Animal Resource Center — Orders and Billing manual and the Animal Resource Center — Order Processing
manual for more information about ARC accounting functions.

Add Animal Transaction Type

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Transaction Type Configuration List link.
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The Setup Transaction Type page is opened.
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Click the Add a New Transaction Type button. A panel is opened for entry of a new record.

My Workspaces & Wivarium Setup Transaction Type
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Enter the new Transaction Type and click the Save Transaction Type button to save the new record and return to the
main Setup Transaction Type list page. The new record is added to the list.
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Edit Animal Transaction Type

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Transaction Type Configuration List link.
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The Setup Transaction Type page is opened.
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Click the icon in the Edit column for the applicable record. A panel is opened for editing the record.
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Enter the new Transaction Type and click the Save Transaction Type button to save changes and return to the main
Setup Transaction Type list page. As shown below, the list item is revised.
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Delete Animal Transaction Type

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Transaction Type Configuration List link.
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The Setup Transaction Type page is opened.

| My Workspaces = Vivarium Setup Transaction Type
e

ﬁ Edit Transaclion Typs

Procedure

Sarvice
Drdai
Per-Ceem

Recurmning Weekly Change

Sefup Charge

Select the checkbox at far left for the record to be deleted and click the Delete Transaction Type button. In this example
the “Setup Charge” record is being deleted. A confirmation popup window appears.

Are you sure you want to delete selected item?

CONFIRM CAMCEL

Note that deleting an animal transaction type that is already in use on study applications will delete the transaction type
from those applications. It is the responsibility of the iRIS™ system administrator to ensure the applicable transaction
type is not in use before deleting it.

Click CANCEL to close the popup without deleting the record.



Click CONFIRM to delete the record and close the popup. The record is deleted.
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Animal Procedure & Service Configuration List
The Animal Procedure & Service Configuration List populates a list of animal procedures and services, with the option to

include associated billing information. To access the list, navigate to Animal Resource Center > Review Board
Administration > List Maintenance Setup tab and click the Animal Procedure & Service Configuration List link.
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The Setup System Services and Procedures List page is opened.
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A search form at the top of the page allows the user to search for services and procedures by Category, Expense Type,
Species, whether the item is Shown in all Studies?, Name, or any combination of these. Enter desired search criteria and



click the Search button to filter the list.

All previously created service and procedure items are shown in a table at the bottom of the page by default, before any
search criteria are applied.

Note the red arrows in the screenshot above. The arrow at left highlights the record counter, which in this example
indicates there are 14 existing service and procedure items. The arrow at right highlights the paging control (right-
pointing triangle). Numbers to the left of the control indicate records 1-10 are currently displayed in the table. Click the
paging control to access records 11-14. See the Navigation in iRIS™ section of this manual for more information about
these paging controls.

Animal Procedure & Service Implementation - Application Side
The animal procedure and service list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — the Animal Procedure & Service List is made available in an IACUC / ARC application
via the Add a New Procedure to the Study button
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For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
Animal Procedure & Service Implementation - Board Side

Animal procedures and services are added on the application/study side where required and are not generally subject to
direct revision by the board.

Add Animal Procedure or Service

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Procedure & Service Configuration List link.
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The Setup System Services and Procedures List page is opened. Click the Add a New Procedure/Service button.
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The Add a new procedure/service panel is opened.
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Notice the default entries for Shown in all Studies?, Is Billable?, Cost and Administrative Cost.

The add panel includes three dropdown picklists: Category, Expense Type and Species. Note that Expense Type and
Species are configurable lists, and their contents will vary by institution. In the example screenshot below, all three of
these lists are expanded.
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For more information about Expense Type list setup, see the Animal Expense Category Configuration List section of this
manual.

For more information about Species list setup, see the Animal Species Configuration List section of this manual.

Make desired selections from the picklists and enter a Name and Description for the new procedure or service. Select
“Yes” or “No” for Shown in all Studies? and Is Billable?, and if applicable, enter the applicable Billing Code, Cost and
Administrative Cost as dictated by institution guidelines.

An example of a completed record is shown below.
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Click the Return to List button to close the panel without saving the new procedure or service.

Click the Save Procedure/Service button to save the new procedure or service and close the panel. The new item is
added to the table on the Setup System Services and Procedures List page.
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Download Animal Procedure or Service Template

The iRIS™ system provides a mechanism for adding a large quantity of procedure/service types at once, via population
and upload of a pre-formatted Excel template. Click the Download Template button (shown in above screenshot) to
begin. The Download Procedure Template page opens.
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IMPORTANT: READ THE INSTRUCTIONS PROVIDED ON THE PAGE.
A download dialog popup window appears at the bottom of the Download Procedure Template page.

Click the Cancel button in the popup to close it without downloading the template, then click the Cancel button on the
Download Procedure Template page to return to the Setup System Services and Procedures List page.



Click the Save button in the popup to save the template to the default Downloads folder on the computer. Click the
upward-pointing arrow to the right of the Save button to access Save As options, which allow for saving the template to
the user’s desired location on the computer. The download dialog popup message changes when the download is
complete, as shown below.
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As explained in the instructions, the iRIS™ system handles the template as a single file that is checked out, populated,
then checked back in. After the template is downloaded the user MUST click the Download Complete button on the
Download Procedure Template page to finalize the ‘check out’ part of the process.

Note: The download dialog popup persists on the computer screen until the user closes it by selecting an action button on
the popup. Clicking the Download Complete button on the Download Procedure Template page does not close the
popup dialog. To ensure the check-out process is complete, click the Download Complete button on the Download
Procedure Template page before continuing with the template. As shown below, the dialog popup will still be there when
the user is returned to the Setup System Services and Procedures List page.
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Navigate to the downloaded template file and open it.
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As shown in the screenshot above, instructions are provided in columns with specific data or formatting requirements.
Either “Procedure” or “Service” must be entered in the Category column. This is a required data value.
Name is a required data value.

The Expense Type column can only contain Expense Types that exactly match entries in the Animal Expense Category
Configuration List. For more information about Expense Type list setup, see the Animal Expense Category Configuration
List section of this manual.

Enter a brief Description of the procedure or service in the Description column.

The Species column can only contain Species that exactly match entries in the Animal Species Category Configuration
List. This is a required data value. For more information about Species list setup, see the Animal Species Configuration
List section of this manual.

Enter “Yes” or “No” in the Is Billable? column.
Use the Billing Code column to enter any billing code, as required by the institution.
Enter the dollar price of the procedure or service in the Costs column. This field accepts up to two decimal places.

Enter the overhead expense assigned to the procedure or service in the Administration Cost column. This field accepts
up to two decimal places.

Upload Animal Procedure or Service Template

When the Animal Procedure or Service Template is populated with all desired data, navigate to Animal Resource Center >
Review Board Administration > List Maintenance Setup tab > Animal Procedure & Service Configuration List link to access
the Setup System Services and Procedures List page. Click the Upload Procedure/Service(s) button.
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An upload dialog popup appears.

Upload Docament - Microsoft Edge - [m] b4
shamaesdris.nes
Docwmeent Location: Brourig
Instructipn: Uslsadng o decumant itle IRIS™ reguines locating the datument on the compater.
Once you hiee keabed the document chel on the "Sive selected fle Batton. The Batlons w

become disabled. If the docsment is & lange document the window will stay in place until the
uplaad speraban had campleted,

[ save sebected file | € conenl |

Click the Cancel button to close the dialog without completing the upload.

Click the Browse... button to navigate to the completed template and select it, then click the Save selected file button to
complete the upload.

Review the uploaded records in the Setup system Services and Procedures List page to ensure the uploaded procedure
and service records have correctly populated all columns. Any records that do not meet data content or formatting
requirements must be edited or deleted promptly, to ensure they cannot be mistakenly assigned to studies.

Edit Animal Procedure or Service

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Procedure & Service Configuration List link.

System Setup | [ List Maintenance Setup | Clean-up |

Animal Species Configuration List
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Anbmal Procedure & Service Conliguration List -‘
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The Setup System Services and Procedures List page is opened. Click the icon in the Edit column for the applicable
record.
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The Edit a procedure/service panel is opened for the selected procedure or service. In the screenshot below, the “Bird
Surgery” record (second record in screenshot above) is opened for editing and its Name and Description fields are
updated.
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Click the Return to List button to close the edit panel without saving changes and return to the Setup System Services
and Procedures List page.

Click the Save Procedure/Service button to save changes, close the edit panel and return to the Setup System Services
and Procedures List page. The record is revised.
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Delete Animal Procedure or Service

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Procedure & Service Configuration List link.
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The Setup System Services and Procedures List page is opened.

Click the icon in the Delete icon for the applicable record.
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A confirmation popup dialog window appears.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup System Services and Procedures
List page.

Click CONFIRM to complete deletion of the record and return to the Setup System Services and Procedures List page.
Merge Animal Procedure or Service

Sometimes a duplicate or erroneous procedure or service record is created and then assigned to one or more study
applications before the mistake is caught.

In that situation, the duplicate or erroneous record can be merged with a valid record. The valid record is then
substituted for the duplicate/erroneous record previously assigned to study applications.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Procedure & Service Configuration List link.
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The Setup System Services and Procedures List page is opened.
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In the example shown above, the second “Cage Door Replacement” record in the list is missing a Billing Code, but this
record may have been assigned to one or more studies. Click the Merge Device Records button to begin. A merge panel
opens.
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Select the checkboxes at far left for the records to be merged and click the Merge Selected Records button. A new panel
opens with only the selected records listed.
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Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the

Merge button. A confirmation popup window appears.

This site says...

The fallowing operation will remove all records on thas kSt except
for the record selected.
Do you want to continug with the merge operation?

0K Canicel

As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Setup System Services and Procedures

List page, where the merge can be confirmed.

Setup System Services and Procedures List
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Animal Protocol / Study Type Configuration List

This is where a list of study types, in terms of expected subject animal outcomes, is maintained in the iRIS™ system. To
access the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click

the Animal Protocol Type Configuration List link.

Note that at some institutions, the term “Study” is substituted for “Protocol”. These terms may be used interchangeably in

manual text and screenshots.
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The Animal Protocol Type page is opened.

My Workspaces & Vivarium System Administration - Animal Protocol Type

o =y Survival Surgery, Non-Rodent

Terminal Surgéry, Non-Rodent

Animal Protocol / Study Type Implementation - Application Side
Where this field is in use by the institution, it appears in the study application form.
Animal Protocol / Study Type Implementation - Board Side

Animal study types are designated on the application side where required and are not generally subject to direct revision
by the board.

Add Animal Protocol / Study Type

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Protocol Type Configuration List link.

Note that at some institutions, the term “Study” is substituted for “Protocol”. These terms may be used interchangeably in
manual text and screenshots.
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The Animal Protocol Type page is opened. Click the Add a New Record button.

My Workspaces & Vivarium System Administration - Animal Protocol Type

Terminal Surgery, Mon-Rodent

o Survival Surgery, Non-Rodent

An add panel is opened.

My Workspaces = Vivariurm System Administration - Animal Protocol Type

* Study Type: | |
Survival Surgery, Mon-Rodent

Terminal Surgery, Mon-Rodent

Clicking in the Study Type field opens a dropdown list of previous entries. Either select an item from the list and make

edits to it for creation of a new record, or manually enter the desired Study Type. An example of the filled panel is shown
below.
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® Study Type: | Surdval Swigery, Roderd |

Click the Save Record button to save the new record. The new record is added to the list on the Animal Protocol Type
page.

My Workspaces =l Wivarium System Administration - Animal Protocol Type

B | Survival Surgery, Nen-Radent
o Survival Surgery, Rodent
B Terminal Surgery, Non-Rodent

Edit Animal Protocol / Study Type

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Protocol Type Configuration List link.

Note that at some institutions, the term “Study” is substituted for “Protocol”. These terms may be used interchangeably in
manual text and screenshots.
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The Animal Protocol Type page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an edit panel.

My Workspaces & Vivarium System Administration - Animal Protocol Type

= Stwdy Type: | Tedmeenal SUrgery rodent

Make desired changes and click the Save Record button to save changes and close the edit panel. The edit panel closes
and the record is revised on the Animal Protocol Type page.
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Delete Animal Protocol / Study Type

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Protocol Type Configuration List link.

Note that at some institutions, the term “Study” is substituted for “Protocol”. These terms may be used interchangeably in
manual text and screenshots.
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The Animal Protocol Type page is opened. Click the icon in the Delete column for the applicable record.

My Workspaces & Vivarium System Administration - Animal Protocol Type

Study Type
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Terminal Surgery, Rodent

A confirmation popup dialog window appears.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Animal Protocol Type page.

Click CONFIRM to complete deletion of the record and return to the Animal Protocol Type page.

Animal Document Categories Configuration List



This is where a list of document types associated with subject animals is maintained in the iRIS™ system. To access the
list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Animal Document Categories Configuration List link.
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The Animal Document Category page is opened.
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Add Animal Document Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Document Categories Configuration List link.
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The Animal Document Category page is opened. Click the Add a New Record button.

My Workspaces & Vivarium system Administration - Animal Document Cateqgory
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An add panel is opened. Enter the new Animal Document Category and click the Save Record button.

My Workspaces = WVivarium System Administration - Animal Document Category |
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The record is added to the list on the main Animal Document Category page.
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Edit Animal Document Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Document Categories Configuration List link.
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The Animal Document Category page is opened. Click the icon in the Edit column for the applicable record.
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An edit panel is opened. Enter desired changes and click the Save Record button.
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* amimal Decumant Category: |Fesding Guidelines by Species |

The record is revised on the list on the main Animal Document Category page.
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Delete Animal Document Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Animal
Document Categories Configuration List link.
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The Animal Document Category page is opened. Click the icon in the Delete column for the applicable record. In this
example, the “Growth Record” item is being deleted.

My Workspaces & Viwarium System Administration - Animal Document Category o
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A confirmation popup window appears.

Are you sure you want to delete selected item?

COMFIRM CAMNCEL

Click CANCEL to close the popup without deleting the record.

Click CONFIRM to delete the record and close the popup. The record is deleted from the list on the main Animal
Document Category page.
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Anesthetic Configuration List

The Anesthetic Configuration List is where a list of anesthetics approved by the institution for use in animal subject
studies is maintained in the iRIS™ system. To access the list, navigate to Animal Resource Center > Review Board
Administration > List Maintenance Setup tab and click the Anesthetic Configuration List link.
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The Setup Anesthetic List page is opened.
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Anesthetic List Implementation - Application Side
The anesthetic list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — the Anesthetic Configuration List is made available in an IACUC / ARC application via
the Add a New Anesthetic to the Study button
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Delete Edit Ve
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For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
Anesthetic List Implementation - Board Side

Anesthetics are added on the application side where required and are not generally subject to direct revision by the
board.

Add Anesthetic

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Anesthetic Configuration List link.
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The Setup Anesthetic List page is opened. Click the Add a New Record button.

Setup Anesthetic List

My Workspaces ® Wivarium
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An add panel is opened.



My Workspaces & Vivarium Setup Anesthetic List

"Specles Namse: | —pone—

* Anesthetic: [_rone_ o create Hew
*Risbe: [-mone— | of cresbe !M.h:
*Dosa:
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Click on the Species Name dropdown list to open it and select the desired species.
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Click on the Anesthetic dropdown list to open it. If the desired item is not in the list, manually enter it in the or create
New field directly to the right of the dropdown list.
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Mznitoring:

Click on the Route dropdown list to open it. If the desired item is not in the list, manually enter it in the or create New
field directly to the right of the dropdown list.
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Enter Dose and Monitoring details, then click the Save Changes button to save the record and close the add panel.
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The new record is added.
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| merge Anesthetic Recoras || Asd a tew Riecend |

& result{s] found... 1-4

Anauiheiic B Honilor

x American Crow [US08 C) BAorphans! Intranasal 1-3ma'kg Can be combined with 2 maikyg of Midazslam, siso admerestered wiranasally

a | |Gumes Pig (USDA C) Ketamine/ Midazolsm w r'f;::"k" i Ireduction at up to 5%; meartenance 0.5-1%

e ] Mouds [LSDE C) Isafurana Inkaled 5 mplky 3=5 % dunng weduchisn, 1.5 = 1.5% masilerasis

o | Mouse [usDa C) Watrous Creide Inbaled 5 mglky 1:1 midure of nibrowas Bo oxygen to segment additionasl snesthetic regimen
Edit Anesthetic

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Anesthetic Configuration List link.



| st i et | [ Genae |

Animeasl Document Categories Co wration List
Anesthetic Configuration List L
Analpecia Comliguration List

Device Configuration List

Restraint Device Conliguration List

Birag Configuration List

Euwthanasia Methad Conliguraticn List

Fluid Extract Configuration List

I 1 Do Categary

Internal Routing User Roles

Paraherimn Anent Confinonrsbion | it

The Setup Anesthetic List page is opened.

My Workspaces & Vivarium Setup Anesthetic List

| Merge Anesthetic Records || Asd a tew Riecard |

& result(s] found... 1-4

Anesthelic b Maonillor

x | jpmerican Lrow (LS C) BAorphars! Intranasal 1-3 ma'kg Can be combined with 2 maikg of Hidazolam, slso admirastered mtranasally
(%] | [ Guines mig uspa ©) Ketamine/ Midszolsm ™ ;‘J:"“" *05induction at up to 5%; memtenance 0.5-3%

B \ Mouss [LISDA C) Isaflurans Inkaled 5 mplky 3=5 % duning wduchisn, 1.5 - 1.5% menterand

a | [ House [wsha C) Watrous Chide Inbaled 5 mafkg 1:1 migure of nibroaas Bo oxygen to segment additionasl snesthetsc regimen

Click the icon in the Edit column for the applicable record. The record is opened in an edit panel.

My Workspaces = Vivarium Setup Anesthetic List

*Species Name: |Mouse |
*Anesthetic: |Hitrous Cixide ] or areate Hew l I
*Route: [Mhaled or creabe New | |

“Dose: |5 makg ]

1:1 mixture of nitrous to oxygen to augment primary anesthetic
Manitaring:

Make desired changes to the record, then click the Save Changes button to save changes and close the edit panel. The
record is revised on the Setup Anesthetic List page.



My Workspaces = Vivarium Setup Anesthetic List o

| maerga Anestnatic Recorss || Asd s Mew Racom |

& result(s] found..,. §-4
Speedies mame Anesthetic Raiite i HManilne
» \ Amarican Crow (USDA C) Butorphars] Intrannsal 1-3maky Can be combined with 2 ma'kyg of Hidazolsm, slso admersstened wtranasally
a Cnl Gunes Pig (S0 C) Ketsmine/ Midarolsm w ;::tf:g'.k" +0.8 Irsduction at up 1o 5%; mentenance 0.5-3%
g 1 Mouse [LSOW C) Isollurans Inkaled 5 mpiky I=5 %% duning inductsen, 1.5 = 2_5% manlenancs
x | Mouse f(usDa C) Rtrous Caide Inkaled 5 mglky 1:1 mndure of nitroed B0 cygen 1o aegment primary aresthetic
Delete Anesthetic

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Anesthetic Configuration List link.

[ emseig ] |t atenance setuy | [ s |

Animal Document Categonies Configuration List
Anesthetic Configuration List &

fonal ia Comli ki List

Device Configuration List

Restraint Device Conliguration List

Drug Canfiguration List

Euthanasia Meihed Conliguratien List

Fluid Extract Configuration List

Internal Docement Category

Internal Routing User Roles

Paralurimn Anent Confimonestion | i

The Setup Anesthetic List page is opened.

My Waorkipaces = Wivarium Setup Anesthetic List

|| Mg Acanirmnc Finconds || m b Fincors |

& i) B 1-4

k. ] 1 Aamarcan Crow [USDA C) Butcrphanod Irtranacal 1+ 3mpg'hy Can Bo comtsrad with 2 mgfiog of Madarcism, slec sdmarnbored mitrecanally
Guints Pig (US04 €] Krbamme MSnrsiem ™ E;::'” #a Induton o up b 5% maisbeance 05-3%
Guenes Pig (USDA €} Petroee uode ek 5 mply 111 moment 8 Forded 10 SeyQEn 1 BN Bary SIS
Haute {USDA C) Erolirane rhales 5 mply 3-5 % dunng admas, 1.5 - 1,5% manlmane

Click the icon in the Delete column for the applicable record. A confirmation popup window displays.



Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Anesthetic List page.
Click CONFIRM to complete deletion of the record and return to the Setup Anesthetic List page.
Merge Anesthetic Records

Sometimes a duplicate or erroneous anesthetic record is created and then assigned to one or more study applications
before the mistake is caught.

In that situation, the duplicate or erroneous record can be merged with a valid record. The valid record is then
substituted for the duplicate/erroneous record previously assigned to study applications.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Anesthetic Configuration List link.

|

List Maintenance Setup |

i | Do Categ Configuration List
Anesthetic Configuration List
Analgesia Conliguration List

Dewice Configuration List

Restraint Device Comliguratiamn List
Drug Configuration List

Ewthanasia Methed Conliguration List
Flaid Extrast Configuration List
Internal Docunent Category
Internal Routing User Roles

Paralvrimn Anent Confiourabion | i

The Setup Anesthetic List page is opened. Click the Merge Anesthetic Records button.

mwerspces @ e [~ B

| e (|

5 reswit[i] A 1-5

Amgrcan Crow [USDA C)) Butzrphanod Irtranasal 1: Ima'hp Can B¢ comberad with 2 mgfiog of Medassism, sles smaeatered mirscanally
a Cunes Pig (USD& C) Ertanne MaEarssm rl'\_::g kg 0.5 Inductaes ok up b3 5% ; mascbeeance 0L5-31%
g | Gaiied Pig (LUPRDk £ FistPingd Cuiht irhalied 5 g 111 Moeie oF Pelfieadh [0 Gayef 00 Saelivebil (eTiary SfsEithelial
ﬂ' g (UED L] i rhaied 5 mpip -5 Y darere vilutiees, 1.5 - 1. 5% masshnans

Mauna (US04 C) [wfurane n Sma'kp




In the example shown above, the second “Isoflurane” record was created in error, with an invalid Route of
administration. This record may have been assigned to one or more studies and must be merged with the valid record.

Click the Merge Anesthetic Records button to begin. A merge panel opens.

My Workipaces © WVivarium Setup Anesthetic List (4]
e Seiene Ao
B b1 Do e i Fefeidd s Dl iieages
[i5) Eprirs name Batti Kaute Diee Hiartiar
Al Ciiem (UG0S C) Bt et endd e L 1- 3 mpfy Ca Bt Ciaiberebd woth 1 B0 k) o Hela 2o, Sloh bleataitint] Ssirtadally
P L0 mgiteg & 0.5
Gt P (US04 €] ERamian s He kP v i Tinfastoin, B s 0 5% muanbbagn0e 0.5-1%
Cunes Pig (US0& O] Fitroes Ooode Irhaisd A mpthy 1:1 mofers of retrow o arygen B sugmsent prmary anesthafc
Mauna (US04 C) Iafuwrane irhaisd 2 map'kg 3=% % dunng ndudtse, 1.5 - 2.5% mantmanos
Mauna (US04 C) Ifurane nw 2 ma'kg

Select the checkboxes at far left for the records to be merged and click the Merge Selected Records button. A new panel
opens with only the selected records listed.

My Workspaces = Vivarium Setup Anesthetic List
=]
Seledt the record wou wail o keep allér menging.

- Mizigs (UWSDA C) Izallurans Erhaled T mglg 3=5 % dunng Wduetisn, 1.5 = 1.5% mbainbihihis

Moaase (URSDA C) Isoflurane 11 > mgfg

Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.

This site says...

The follawing operation will rémove all reconds on thas kSt except
far the record selected.
Do you want 1o continue with the merge operation?

0K Cancel

As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Setup Anesthetic List page, where the

merge can be confirmed.



Hy Workipaces = Visrum Sobup Anesthethc List

& i) M

Amgrean Crow (USDA C) Batzrptancd Ertranssal 1+ 3Ima'kp Can B¢ comberad with 2 =g/l of Madacslam, sles sdmenatoned mirssanslhy
a Cunes Py (US04 O] Fitross Ooode Irhaisd A mpthy 1:1 mofers of retrow o asygen B sugmeent prmary sneothafc
= i : L0 megilog & 0.5 o
Gaprsed Py (U0 O ElpTiatey Myl pn i Irvifaifoes 8 i 00 5% mpertbegnie 0.5-1%
H
ﬂ' g (S0 O] Erofppng arhgled Smplg =5 o derers evumiaes, 1.5 - 3, 5% masienenos

Analgesia Configuration List

The Analgesia Configuration List is where a list of analgesics approved by the institution for use in animal subject studies
is maintained in the iRIS™ system. To access the list, navigate to Animal Resource Center > Review Board Administration >

List Maintenance Setup tab and click the Analgesia Configuration List link.

| et ntenance et | [ |

Animasl Document Categories Configuration List
Anesthetic Configuration List

duni ] I Comli ki List

Device Configuration List

Rectraint Device Conliguration List

Drug Conliguration List

Euvthanazia Methed Configuration List
Flisid Extract Conliguration List
Internal Docement Category
Internal Routing User Holes

Pl i M alla el Ll

The Setup Analgesia List page is opened.

s 5 v [

[ srge Anaigesia Rescords | [ s b e |

2 resainfs) bound 1+2

[d& R L AT

X Gisnas P (USOA 1) Ll L 1 S0T-0.25 mgiky  Ewwryd - b Co B nafly uembaropd wth Madagoiem ot 5 mpin
SZmagonday 1,
a 1 Maarat {USD 8] Mgt am [2¢] Babrbbduend didad of Ot & day Do imdy i oy P, dtbevbr il by it

&1 maig

Analgesia List Implementation - Application Side

The analgesia list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — the Analgesia Configuration List is made available in an IACUC / ARC application via an

Add a New Analgesia to the Study button



{;Mdanmmmammesum ‘

Delete ’ View -
ﬁ"algg‘.h Edlt Df"dil-‘ spul:":!' mmm

No Analgesia have been added to this Study

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.

Analgesia List Implementation - Board Side

Analgesics are added on the application side where required and are not generally subject to direct revision by the
board.

Add Analgesia

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Analgesia
Configuration List link.

| et ntenance et | [ Genan |

Animasl Document Categories Configuration List
Anesthetic Configuration List
s al i Comli ki List

Device Configuration Lict

Restraint Device Conliguration List
Drug Conliguration List

Euwthanazia Methed Configuration List
Fluid Extract Conliguraticn List
Intermal Docement Calegary
Internal Reuting User Roles

Pl i M alla el Ll

The Setup Analgesia List page is opened.

My Warkspaces = Wiwarum Setup Analgesia List

] =l Gusreea Pep (LS ] Paurorphuire &) S0 }-5 35 meileg Bwwry 4 - § hag Can b salfely comberaed avth Hedagoiem af .5 mpfig

.2 mp'kg on day
a M R0 B] Ml am [25] pubeuent doses of Onoe 5 day Do ik oy o Apgl, debevr ormlly by @yeiropgesr
- & | mofig

Click the Add a New Record button. An add panel is opened.



My Workspaces =

Wivariurm Setup Analgesia List a

*Species Mame: |-

e
*Analgesia! |--none--
none

*Route; |-

* Dose;

* Freguendy:

MHomitring

o creale Mew

of creafe Mew

Click on the Species Name dropdown list to open it and select the desired species.

My Workspaces &

*Spedins Mame:
*Analgosia:
*Rowte:

* Dose:

*Frequency:

Wivarium

— e —

Amarican Crow (LE0A &)
American Crow (LS0AH)
American Coon (USDAC)
Amercan Crow (USDA DY
American Cros (USDAE)
Aos Desr (USNAA)
Bzl (U300 A

Setup Analgesia List

of eraabi Niw

of ereate New |

Dasck (LS00 &)

Pt Fily (USDA T3

Goat (US0A &)
Manitoring: |Gunea Pig (USDW A4)
Cusnea Prg (USDA B
b (UEDA A

Mlowse (UESDA B)

Feai (LIS0A &)

Syrimn Hamader (LIS0E &)
Wil Wing Doree (RS0 A

Click on the Analgesia dropdown list to open it. If the desired item is not in the list, manually enter it in the or create
New field directly to the right of the dropdown list.

My Workspaces = Vivarium

Setup Analgesia List

*Species Name: :J-mrr-:r- Coowe (UEDA ] :

*Analgesia: S0
Buterphanal
“Routes |Mekcam

*Dose:

or creabe New ID‘-I-’.'IFI'"

or creste Rew

“Frequency: L

Monitoring:

Click on the Route dropdown list to open it. If the desired item is not in the list, manually enter it in the or create New
field directly to the right of the dropdown list.



My Workspaces = Wivarium Setup Analgesia List

*Cpeches Mame: At Ciowd (USDA L) - |

*Anabgesin: |—sone. . & ereate few |Diatepim
"Route: |Sutis &f ereabe New | nrnsial
“Dose: L —

“Frequencys |

Mamitoring:

Enter Dose and Monitoring details, then click the Save Changes button to save the record and close the add panel.

My Workspaces & Wivarium Setup Analgesia List

“Species Name: _mltﬂﬂdhﬂ.lﬁmﬂl il

a — e - of ergabe New |D|.I.‘in-|h'r| |

*Rowte: [—mene- | or creabe New [inkanasal |

"Dozex | D22 mpkp

*Frequency: [Every 4 -6 Brs

.ru-r intranssal delivery only, not intrasuscular
Mamitoring:

The record is added to the Setup Analgesia List page.

My Workspaces B Vi aTum Setup Analgesia List

[ Mwrs Aesigusia Recerss || A @ b Racors |

¥ rebein]s) A

12

Aemagncan Crow (US0DA C) Csxrngam Irtrecacal 0.2 - 2 ma'hy Ewvery 4 - & hrn For mitransasl Sefreery only, mofl infremascaler
a Cusnes P (USDA B) Butorphanc |4} 0.0T-0.2% mgiiog Ewery 4 - & hn Can be nafely combired with Midaroism st .5 mpfig
0.2 mphg on day 1,
a Mauna (US04 B) Mglcmcam PO subipquent dodes of Orce & day D mck mux i Bocd, dulever orally by swedrogpar

]

Edit Analgesia

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Analgesia
Configuration List link.



[ st atennnce et | [ |

Animal Document Categories Configuration List
Anesthetic Configuration List

Analgesia Conliguration List

Device Configuration List

Restraint Device Conliguration List

Brug Conliguration List

Euvthanasia Methed Configuration List

Flisid Extra<l Canliguiration List

Intermal Docunsent Calegary

Internal Routing User Roles

[ ——— i sl & b L

AR R ERERENR DR

The Setup Analgesia List page is opened.

My Workspaces = Wivarium Setup Analgesia List

| Merge Anaipesia Records || Add a New Recors |

3 result(s) found... 1-3

Sprtioy name

» Ameerican Crow [USDE C) Diazepam Inéranasal 0.2 - 2 mafkg Every 4 - & hrs For inbraresal delivery only, not imtramusoular
E Gusnes Pig (USDA B) Bastorphamsd n 0u02-0.25 miglkg Every 4 - & hs Can be salely combamed with Medazolam st 5 mg'kg
0.2 maikg on day 1,
E’ Mouse [LSDA B) Heloicam PO subsequeent doses of Once a day Do not mix in food, delver orally by eyedropper
0.1 malig

Click the icon in the Edit column for the applicable record. The record is opened in an edit panel.

My Workspaces = Vivarium Setup Analgesia List

*Species Name: |Guineas Pig (USDA B) -]
*Analgesia: .Eubmphaml o ar create h’.:'ﬁ'l
*Route: [V ] or create New |

*Dose: (0,02 - 0.25 makg |

“Frequency: |Every 4.6 hrs |

Can be safely combined with Midazelsm at .25 mg/kg
Monitoring:

Make desired changes to the record, then click the Save Changes button to save changes and close the edit panel. The
record is revised on the Setup Analgesic List page.



My Workspaces = Wivarium Setup Analgesia List

3 result(s) found... 1-3

x American Crow (USO8 C) Dizazepam Intranasal 0.2 - 2 mgfig Every 4 - & hrs For intranasal delivery only, mot inkramuscular
Garen Pog (USDA B) Butarphanal 1] 0.02 - 0.25 Mgy  Ewery 4 - & hig Caf b salely cambingd with Midazolin sk .25 malky
, 0.2 mig'iog on cay 1,
ﬂ Mouse (UISDA B) Helaxicam 2] subsequent dases of Onee & day D mot mix in food, delver orally by eyedropper
0.1 mgiy

Delete Analgesia

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Analgesia
Configuration List link.

| et ntenance et | [ |

Animasl Document Categories Configuration List
Anesthetic Configuration List

Analpesia Comliguration List

Device Configuration List

Rectraint Device Conliguration List

Dirug Conliguraticn List

Ewthanacia Methad Conliguration List

Flisid Extract Conligauration List

Internal Docement Category

Internal Routing User Roles

[ T | e T R S

The Setup Analgesia List page is opened.

My Workspaces = Wivarium Setup Analgesia List [ 4]

| marge Anaigesia Recoras || Acd @ New Racors |

3 result(s) found.., -3

Spedies name

X ] American Crow (USDA C) Chazepam Intrasasal 0.2 = 2 mgiky Every 4 - 5 hrs For intrarasal delnvery saly, ot imtramissculsr
| Gunes Pig (USDA B) Butgrpharg! w 002 - 0,25 mafkg | Every 4 - 6 hre Can be safely combined with Madazolam at .25 mg'kg
0.2 mgfiog on day 1,
Mouse [US0A B) Hiloxicam 2] subsequent deses of Once & day D net mix in foad, delver arally by evedropper
= | ]

Click the icon in the Delete column for the applicable record. A confirmation popup window displays.



Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Analgesia List page.
Click CONFIRM to complete deletion of the record and return to the Setup Analgesia List page.
Merge Analgesia Records

Sometimes a duplicate or erroneous analgesia record is created and then assigned to one or more study applications
before the mistake is caught.

In that situation, the duplicate or erroneous record can be merged with a valid record. The valid record is then
substituted for the duplicate/erroneous record previously assigned to study applications.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Analgesia
Configuration List link.

|

List Maintenance Setup l Clean-up |

A | Do Categ Configuration List
Anegthetic Configuration List

Analgesia Comliguration List

Device Configuration Lict

Restraint Device Comliguration Lisk

Drug Conliguration List

Euthanasia Methed Configuration List
Fluid Extract Conliguration List
Intermal Docement Calegary
Internal Routing User Roles

[ TSN I IR WERRSTRF TR | RS Iy I

The Setup Analgesia List page is opened. Click the Merge Analgesia Records button.

My Workspaces = Wivarium Setup Analgesia List 4 ]

llere Anaigasia Records || Add i ' Roed

hmgrcyn Do [LESDA C) Cuagepam Irtraresl 0.7 - I mayikg Pepry d - § hg For inbranaesd Jadepry ondy, not snbramapouler

Gagnes P (LFRDA ) Bt srptgnsd n 082 - 035 mpiy Peery 4 - § hegp Can be paledy combanay with Madagclam #t 15 =gl

Meuna (U0 B) Melancam PO 0.2 =2 Mg ety

0.3 meailog o ey 8,
subsrguenl Sowes ol Once = day Do not mex in fead, delmer orally by eyedeopper

0.3 mailkg

I1

Mouna LS04 B) Hcizucarr.

00




In the example shown above, the first “Meloxicam” record was created in error. This record may have been assigned to
one or more studies and must be merged with the valid record. Click the Merge Analgesia Records button to begin. A
merge panel opens.

My Workspaces = Vivarium Soetup Analgesis List (4 |

Mot 3o St Fowdd o

B bl Doy dnd i Fedaeid 4 D e e

Armaragn Crien [1LIS0A ) Cepptpam Inorgngsal &l - T g Every 4 - & by Fior irgengasl ihtletry aely, S8 srariveiuler
Ganed Py (US04 B) Ba D pshpnad v B2 - 035 mpi)  Ewery d - & hes Can et Sy oombertd meth Mudarolem ot .25 Mg
Heiid {USEA B Melpaianm [2r] B - T g ey

O.F mgeg on day 1
Haaits (LSO B PMalpaiam St ?\?:r::l:r-..l doses of Dot & iy Cao il i o B, ditlevabr Cotilly’ by @bl debd

Select the checkboxes at far left for the records to be merged and click the Merge Selected Records button. A new panel
opens with only the selected records listed.

My Waorkspaces = Vivanum Setup Analgesia List o
=

Selezt the record yau want to keep alfer manging.

0.3 eyl o0 ey B,
L Mo (US04 B) Mplaacarms L) subseguent Soves of  Onoe & day Do not mex in food, delreer orally by spodeopper
0.1 g
kg
g (R0 B My eLpmm P 0.2 = 3wy Doy

Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.

This site says...

The fallowing operation will remove 3ll records on thas St except
for the record selected.
Do you want to continue with the merge operation?

0K Cancel

As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Setup Analgesia List page, where the
merge can be confirmed.
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lerge Anaigesia Recordy || Al i birw Bt

S b AT
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Device Configuration List

The Device Configuration List is where a list of devices approved by the institution for use in animal subject studies is
maintained in the iRIS™ system. To access the list, navigate to Animal Resource Center > Review Board Administration >
List Maintenance Setup tab and click the Device Configuration List link.

| et ntenance et | [ Genan |

Animal Document Categonies Configuration List
Anesthetic Configuration List

duni ] I Comli ki List

Device Configuration List

Restraint Device Conliguration Lisk

Dirug Comliguration List

Euvthanazia Methed Configuration List
Fluid Extra<t Conliguraticn List
Intermal Document Calegary
Internal Routing User Roles
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The Setup Device List page is opened.
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If the device list is lengthy, use the Device Browse/Find form above the list to search for records by Device Name.
Device List Implementation - Application Side
The device list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — the Device Configuration List is made available in an IACUC / ARC application via an
Add a New Device to the Study button



0 Add a Mew Device to the Study

Delete Wi A new device or a

Edit D!-l.tu?h Device Name FDA Approved new use of IDE Mumber

Lol approved device:

Mo devices have been added to this Study

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.

Device List Implementation - Board Side

Devices are added on the application side where required and are not generally subject to direct revision by the board.

Add a New Device

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Device
Configuration List link.

| et et et | [ g |

Animasl Document Categories Configuration List
Anegthetic Configuration List

Analpesia Comliguration List

Device Configuration Lict

Restraint Device Conliguration List

Dirug Conliguration List

Euthanasia Methed Configuration List

Flisid Extract Conligauration List

Internal Document Calegary

Internal Routing User Roles

[ T | e T R S

The Setup Device List page is opened. Click the Add a New Device button.
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An Add a new device to the system panel opens for entry of the new record.



My Workspaces & Vivarium Setup Device List 4 |

Add a new device to the system.

*Davice Hamer | |

Davice Made: |

Device Serial Number: | |

Enter a Device Name, Device Mode and Device Serial Number, then click the Save Changes button.

My Workspaces & Vivarium Setup Device List
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The add panel is closed and the new record is added on the Setup Device List page.
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Download Device Configuration Template

The iRIS™ system provides a mechanism for adding a large quantity of device records at once, via population and upload
of a pre-formatted Excel template. Click the Download Device Configuration Template button to begin. A download
dialog opens at the bottom of the page.
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Click the Cancel button in the download dialog popup to close it without downloading the template.
Click the Save button in the download dialog popup to save the template to the default Downloads folder on the
computer. Click the upward-pointing arrow to the right of the Save button to access Save As options, which allow for

saving the template to the user’s desired location on the computer.

The download dialog popup message changes when the download is complete, as shown below.
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Navigate to the downloaded template file and open it.
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As shown in the screenshot above, field length limits are provided in the second row. Enter desired device records to
complete the template and save changes to the file.

Upload Device Configuration Template

When the Device Template has been populated with all desired data, navigate to Animal Resource Center > Review Board
Administration > List Maintenance Setup tab and click the Device Configuration List link. The Setup Device List page
opens. Click the Upload Device Configuration button.
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An upload dialog popup appears.
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Click the Cancel button to close the dialog without completing the upload.

Click the Browse... button to navigate to the completed template and select it, then click the Save selected file button to
complete the upload.

Review the uploaded records in the Setup Device List page to ensure the uploaded records have correctly populated all
columns. Any records that do not meet data content requirements must be edited or deleted promptly, to ensure they
cannot be mistakenly assigned to studies.

Edit Device

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Device
Configuration List link.

List Maintenance Setup |

i | Dot Categ Configuration List
Anesthetic Configuration List

Anslpecia Comliguration List

Device Configuration List

Rectraint Device Conliguration List

Dirug Coaliguration List

|

Euthanazia Methed Conliguration List
Fluid Extra<t Conliguraticn List
Internal Docement Calegory
Internal Reuting User Roles

Pk ala s ool Mol el b Lai



The Setup Device List page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an Edit a device in the system panel. Make desired changes and click the Save Changes button.
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*Bevice Name: |Firs Tip Gastery Pon |

Davice Modae: |Hrgh Temp : |

Device Serial Humber: |955003THL |

The edit panel is closed and the record is revised on the Setup Device List page.
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Delete Device

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Device
Configuration List link.



| SwstemSetup | | List Maintenance Setup | | Cleanup |

Animal Document Categonies Configuration List
Anesthetic Configuration List

Analgesia Comliguration List

Device Configuration List

Restraint Device Comfiguration Lisk

Drug Conliguration List

Euwthanazia Methed Configuration List

Fluid Extra<t Conliguraticn List

Intermnal Document Calegoary

Internal Bouting User Roles

Pl sl Mol el b Ll

The Setup Device List page is opened. Click the icon in the Delete column for the applicable record.
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A confirmation popup window displays.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Device List page.
Click CONFIRM to complete deletion of the record and return to the Setup Device List page.

Merge Device Records

Sometimes a duplicate or erroneous device record is created and then assigned to one or more study applications before
the mistake is caught.

In that situation, the duplicate or erroneous device record can be merged with a valid device record. The valid device
record is then substituted for the duplicate/erroneous device record previously assigned to study applications.



Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Device
Configuration List link.
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The Setup Device List page is opened.
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In the example shown above, the second “Cautery Pen” device record in the list was created in error but may have been
assigned to one or more studies. Click the Merge Device Records button to begin. The Merge Device Records page
opens.
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Select the checkboxes at far left for the device records to be merged and click the Merge Selected Records button. A new
panel opens with only the selected records listed.
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Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.

This site says...

The following operation will remove all recards on thas St except
far the record selected.
Do you want to continue with the merge operation?

QK Cancel

As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Merge Device Records page, where the
merge can be confirmed.
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Restraint Device Configuration List

The Restraint Device Configuration List is where a list of humane restraint devices approved by the institution for use in
animal subject studies is maintained in the iRIS™ system. To access the list, navigate to Animal Resource Center > Review
Board Administration > List Maintenance Setup tab and click the Restraint Device Configuration List link.
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The Setup Restraint Device List page is opened.
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If the restraint device list is lengthy, use the Restraint Device Browse/Find section above the list to search for records by
Restraint Device Name.

Restraint Device List Implementation - Application Side
The restraint device list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — the Restraint Device List is made available in an IACUC / ARC application via an Add a
New Restraint Device to the Study button

0 Add a New Restraint Device to the Study

Delete Wi A new device or a

PR | e I | Device Name FDA Approved new use of IDE Mumber
Device Details approved device:

No devicés have bean added to this Study

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.

Restraint Device List Implementation - Board Side



Restraint devices are added on the application side where required and are not generally subject to direct revision by the
board.

Add a New Restraint Device

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Restraint
Device Configuration List link.
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The Setup Restraint Device List page is opened. Click the Add a New Restraint Device button.
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The Add a new restraint device to the system panel is opened.
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&dd a mew restrant device to the system.
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Restraint Device Hode
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Enter the Restraint Device Name, Restraint Device Mode and Restraint Device Serial Number, then click the Save
Changes button to close the add panel.
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Add a new restraint device to the system,

*Restraint Device Name: | Fesirainl Frame vwith Hamess |

Restraint Device Mode: | Shng wilh Veleis overnrap |

Restraint Device Serial Mumber: |LK-200513 |

The record is added to the list on the Setup Restraint Device List page.

My Workspaces @ Wiearium Setup Restraint Dewioe List

Wiy Robcitrierd Do Bionds || ASD i Nty Rkl i

Hrifrmnl e Brse | smd, Rentraint Device Kame: |

4 regultip) fourd...

Delain Lda Irdsres] Ra Wure  Hasbraod Dovics Riess Aaviresyl Dl Samel Rambar
n 1 BTyt cage EOM: 1001

ﬂ Thamiser [ ) DN L0026

E I Lot Trap beagh ROM-L00T

a 4 Sapabraant Frama with Harmesy Shrg with Vplors: overaeap LE-300519

Edit Restraint Device

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Restraint
Device Configuration List link.
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The Setup Restraint Device List page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an Edit a restraint device in the system panel.
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Edit a restraint device in the system,

‘ Restraint Device Hame: |H.r_-sh.1|r|l Frame with Weighled Hamess
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Restraint Device Serial Number: |LKH2I]O'5 19

Make desired changes, then click the Save Changes button to update the record and close the add panel. The record is
revised on the Setup Restraint Device List page.
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Delete Restraint Device

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Restraint
Device Configuration List link.
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The Setup Restraint Device List page is opened. Click the icon in the Delete column for the applicable record.
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A confirmation popup window displays.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Restraint Device List page.
Click CONFIRM to complete deletion of the record and return to the Setup Restraint Device List page.
Merge Restraint Device Records

Sometimes a duplicate or erroneous restraint device record is created and then assigned to one or more study
applications before the mistake is caught.

In that situation, the duplicate or erroneous restraint device record can be merged with a valid restraint device record.
The valid restraint device is then substituted for the duplicate/erroneous restraint device previously assigned to study
applications.



Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Restraint
Device Configuration List link.
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The Setup Restraint Device List page is opened.
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In the example shown above, the first Restraint Frame device record in the list was created in error but may have been
assigned to one or more studies. Click the Merge Restraint Device Records button to begin. The Merge Restraint Device
Records page opens.
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Select the checkboxes at far left for the device records to be merged and click the Merge Selected Records button. A new
panel opens with only the selected records listed.
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Select the record you want to keep after merging.

Reatraind Devioe Haime Restraiat Devide Hade Restraind Device Serial Mumber
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Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.

This site says...

The fallawing aperation will remove 3ll records on thas =t except
for the record selected.
Do you want to continue with the merge operation?

0K Canicel

As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Merge Restraint Device Records page,
where the merge can be confirmed.
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Drug Configuration List

The Drug Configuration List is where a list of drugs approved by the institution for use in studies is maintained in the
iRIS™ system. To access the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance

Setup tab and click the Drug Configuration List link.
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The Setup Drug List page is opened.

s 8 o
Dot Dy Coeriorbint Tarnplate: mmm'wmw A i N D

[ B Deug 'Hmr::

A results] Teusd...

Trvereal syl sl sy Ma e

ﬁ 4 Aol Armnnallen A el &L
B | 3 Benpacane Benpacasta 200%. bagesal gel Oral Gel

] |2 mreden aal oo |
ﬂ H Laocemt Laedn Lo a5kl

If the drug list is lengthy, use the Drug Browse/Find section above the list to search for records by Drug Name.
Drug List Implementation - Application Side

Where this field is in use by the institution, it appears in the study application form.

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
Drug List Implementation - Board Side

Drugs are added on the application/study side where required and are not generally subject to direct revision by the
board.

Add a New Drug

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Drug
Configuration List link.
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The Setup Drug List page is opened. Click the Add a New Drug button.
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An Add a new drug to the system panel opens. Enter Trade Name, Generic Name and if not yet named, Investigational
Name details, then click the Save Changes button to save the record and close the add panel.
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Add & néw drug to the System.
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The new drug is added on the Setup Drug List page.
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Download Drug Configuration Template

The iRIS™ system provides a mechanism for adding a large quantity of drug records at once, via population and upload of
a pre-formatted Excel template. Click the Download Drug Configuration Template button to begin. A download dialog
opens at the bottom of the page.
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Click the Cancel button in the download dialog popup to close it without downloading the template.

Click the Save button in the download dialog popup to save the template to the default Downloads folder on the
computer. Click the upward-pointing arrow to the right of the Save button to access Save As options, which allow for
saving the template to the user’s desired location on the computer.

The download dialog popup message changes when the download is complete, as shown below.

MNOQMMGK xis finished downloading. Open Open folder View downloads 4

Navigate to the downloaded template file and open it.
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As shown in the screenshot above, field length limits are provided in the second row. Enter desired drug records to
complete the template and save changes to the file.

Upload Drug Configuration Template

When the Drug Template has been populated with all desired data, Animal Resource Center > Review Board
Administration > List Maintenance Setup tab and click the Drug Configuration List link. The Setup Drug List page opens.
Click the Upload Drug Configuration button.
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An upload dialog popup appears.
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Click the Cancel button to close the dialog without completing the upload.

Click the Browse... button to navigate to the completed template and select it, then click the Save selected file button to
complete the upload.

Review the uploaded records in the Setup Drug List page to ensure the uploaded records have correctly populated all
columns. Any records that do not meet data content requirements must be edited or deleted promptly, to ensure they
cannot be mistakenly assigned to studies.

Edit Drug

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Drug
Configuration List link.

System Setup [ List Maintenance Setup Clean-up

Animal Document Categonies Configuration List
Anesthetic Configuration List

Analgesia Comliguration List

Device Configuration List

Restraint Device Conliguration Lisk

Drug Conliguration List

Evthanazia Method Configuration List

Fluid Extra<i Conliguratien List

Intermal Docement Calegary

Internal Routing User Roles
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The Setup Drug List page is opened. Click the icon in the Edit column for the applicable record.



SRR~
ooy g v | b oy tgonin| o o e | sav g |

Bivag Ridrerian | Fivadle. I-*ruv'i-lmr::

§ pedult(s) Feurd...

Irrvesligalional Dy Fase

u & Aampoosdin Ampooslin A1 Aamvganoalien A
a ! X Benracane Bearscane 20% lopstsl o Oral Cod

a =] 1 Torwperodien Al Thapraden 1

a I LEogm LGy Lamepin (O
a 5 WVrdzdes Heinssam Miriooecwmn ER-12

The record is opened in an Edit a drug in the system panel.
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Edit & drug in the system.

Trade Name: |Advi |

Generic Name: |ISuprofen -]

If ot yet mamed,
tigationsl Mame: |Ib|.|prul‘ﬂ1| ]

L &

Make desired changes and click the Save Changes button to save the record and close the edit panel. The record is
revised on the Setup Drug List page.
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Delete Drug

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Drug
Configuration List link.
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Animal Document Categonies Configuration List
Anegthetic Configuration List

Analpesia Comliguration List

Device Configuration List

Restraint Device Configuration Lisk
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The Setup Drug List page is opened. Click the icon in the Delete column for the applicable record.
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Drweg Browse, Find: Drug Mame: |

S result]{s) found...

Internsl e

Tevestigational Dreg Nams

Mam
ﬂ 1 1 Al Ibuprolen Ibupreden |

a B e amocollin amaoicllin A1 ameoallin A1
n 1 3 Benzocaine Benzocaine 20% topical gel Gral Gel

a z Lacaioimi LAXDO1 Laxiom 00983
ﬂ 5 Wnladex Maloxsznm Melaxszam ER-12

A confirmation popup window displays.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Drug List page.
Click CONFIRM to complete deletion of the record and return to the Setup Drug List page.

Merge Drug Records

Sometimes a duplicate or erroneous drug record is created and then assigned to one or more study applications before
the mistake is caught.



In that situation, the duplicate or erroneous drug record can be merged with a valid drug record. The valid drug record is
then substituted for the duplicate/erroneous drug record previously assigned to study applications.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Drug
Configuration List link.

| System Selup | List Maintenance Setup | | Clean-up
animal Do Categories Configaration List

Anesthetic Configuration List
Analgesia Configuration List

Device Configuration List

Restraint Device Conliguration List
Drug Conaliguraticn List

Euthanasia Methed Conliguration List
Hisid Extra<t Canliguraticn List
Internal Document Calegary
Internal Routing User Holes
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The Setup Drug List page is opened. Click the Merge Drug Records button.
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X | 1 Advil Ibeprofen Ibsprofen 1
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In the example shown above, the “Motrin” drug record was created in error, as Motrin is another trade name for
Ibuprofen and that drug is already in the list under the Trade Drug Name “Advil”. The Motrin record may have been
assigned to one or more studies and must be merged with the “Advil” record. Click the Merge Selected Records button
to begin. The Merge Drug Records page opens.
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Select bwo or more records to menge,

E Internal Rec Rum Trade Drug Mase Ceneril Drug Masme Inwestigational Dvwg Name
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Select the checkboxes at far left for the drug records to be merged and click the Merge Selected Records button. A new
panel opens with only the selected records listed.
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Select the record you want to keep after merging.

Trade Drug Mame Generc Drug Name Investigational Drisg Mame
Thuprafen Ibuprafen 1
Tbuprofen Ibuprefen 1

Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.

This site says...

The fallowing operation will remove 3l records on thas St except
for the record selected.
Do you want to continue with the merge operation?

0K Cancel

As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Merge Drug Records page, where the
merge can be confirmed.
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Euthanasia Method Configuration List

The Euthanasia Method Configuration List is where a list of humane methods of euthanasia approved by the institution
for use in animal subject studies is maintained in the iRIS™ system. To access the list, navigate to Animal Resource Center
> Review Board Administration > List Maintenance Setup tab and click the Euthanasia Method Configuration List link.

| System Setup [ List Maintenance Setup '

Animasl Document Categories Configuration List
Anesthetic Configuration List
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Device Configuration List
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The Setup Euthanasia List page is opened.
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Futhanazis Mestheod i Haonitoring
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a Guinea Pig (USDA ) Carbon Dicxide Inkaled :_l"l;utl: :I:i‘;(@? LT:::::pr:rnf!“ Flow ribe must duplace no mone than 30% of the chambser
o Heuse (USDA E) Carbon Decuide Inbaled RGNS ariansiaati K atmsd loman ot b4 rirsud ot addudiss aol Hotasas
o Rat (US04 £) Carbon Dicwide irkaled it |kt gl e s i P i mah et

Euthanasia List Implementation - Application Side
The euthanasia list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application Pain and Distress section — the Setup Euthanasia Method List is made available in an
IACUC / ARC application via the Add a New Euthanasia to the Study button



;} Add @ hew Eutharnasia to the Study

Chelege

Eatha o | £ | TR | xparten Fulbanasia Methsd aute . ——

Ko Euthanasia mithodt hive bien added to this Study

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
Euthanasia List Implementation - Board Side

Euthanasia methods are added on the application side where required and are not generally subject to direct revision by
the board.

Add Euthanasia Method

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Euthanasia Method Configuration List link.
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The Setup Euthanasia Method List page is opened. Click the Add a New Record button.

My Workspaces = WA Selip Euthanasia Mathod List

4 repait{n] found 1-4
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An add panel is opened for creation of the new record. Click on the Species Name dropdown list to open it and select the
desired species.
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“ Species Name:

American Crowy (IS0 A F

*Euthanasis Method: |gmenon cooe iens m or create Mew |

= - |amesican coow usDA C)
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Rt (WD E)
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Click on the Euthanasia Method dropdown list to open it. If the desired item is not in the list, manually enter it in the or
create New field directly to the right of the dropdown list.
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*Lpecies Name: | Amercan Srow (US04 E) :]

“Euthanasin Method: S C0 or creste Mew [Sodum Perlobarbital
-
*Roule: |- o creste Mew |
“Dosa: | |
* Mionitoring:

Click on the Route dropdown list to open it. If the desired item is not in the list, manually enter it in the or create New
field directly to the right of the dropdown list.

My Woaorkspaces = Vivarium Setup Euthanasia Method List

*Species Name: [Amencan Crow (USDAE) |
*Euthanasia Method: | -npone-. ] ar create Mew [Sodium Penlobarbital

*Route: ar create Mew |
—— T -
Dose: W |

"Monitoring:




Enter Dose and Monitoring details, then click the Save Changes button to save the record and close the add panel.
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"Hpeches Namae: l-l"-mﬁf'ﬁﬂ Cnon (UHDAED
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Can alse be administered IP at same dose. This is a contrelled substance
{DEA Schedule IT). Dosing iz the same for the commercial product Fatal-

M H
e Plus®,

The new record is added on the Setup Euthanasia Method List page.
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| Merge Euthanasia Records || Add a New Record |
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Delete Edat Euthanasia Meibod

Trrate 02 /002
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I il
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ousse (USDA E rhaon Cigon: rdhaled
E L ( ] = L — mix to effect volume/minute. Prolonged expesure may be required far neonates and febuses.

Edit Euthanasia Method

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Euthanasia Method Configuration List link.
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Animasl Document Categories Configuration List
Anesthetic Configuration List
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Device Configuration List
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Dirug Conliguraticn List
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The Setup Euthanasia List page is opened. Click the icon in the Edit column for the applicable record. In this example, the
equals sign ( =) is being deleted from the Dose field in the second “American Crow (USDA E)” record.
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Euthanazia Heibod

i !
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The record is opened in an edit panel. Make desired changes and click the Save Changes button.
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*Species Name:

American Crow (USDAE)  ~ |

*Euthanasia Method: |Scdium Penlobarbital ~ | or create New | |

*Route: [IV w o create New |

*Dose: [100 mgig |

Can also be administered IP at same dose. This is a controlled substance
(DE& Sehedule IT). Dosing is the same for the commercial product Fatal-

*Monitoring: |, .

When an attempt is made to change the Species Name or Euthanasia Method in a euthanasia method record that is
already assigned to one or more studies, the following warning popup window appears and the record is not edited.

ﬁ, Error Saving your Information

Existing Studies associated with this item have been found.
Changes(s) cannot be applied,

QK (3)

Otherwise, the record is revised on the Setup Euthanasia List page.



My Workspaces 3 Vivarium Setup Euthanasia Method List 4|

| mherpe Eutnanasia Recoras || Aa 2 Hew Recond |

o pedait{a) Peuind... 1=d
Lt Barthoananis Hpthod
ﬂ } Amenicen Crow [USDA E) Carksn Desecdy Inhalsd :"'::.:; :I"?E:;tl.'i.'l? Chedk Blank reflex ot 10 secends, check witals ot 10 mesubes
x ] Americas Crom (USDA E) S Pernabarttal Ié 100 Mgk E::.;?.t:;.."n:;.';k.:ﬁ.:p:—:.;1':.:‘:;1“:-;’:::;:;?::.%-:::. i
5 ] Cumped P (LUSDA E) Carban Disaadi Irhaked I::l:.: Eni;!l:l:l: [:':::'?-m“l\:"lﬁ:m Flew Fate Sl dapdate i more [han 30% of the chamber
O ) o cramomse e [ Ei [ A s e

Delete Euthanasia Method

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Euthanasia Method Configuration List link.
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Anesthetic Configuration List
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Device Configuration List
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The Setup Euthanasia List page is opened. Click the icon in the Delete column for the applicable record.
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4 resygit(s) found,, 1-4

Spedies name Euthanazia Meibhod

O American Crow (USDA E) Carban Dicxide irhaled :‘::’:; EI;E.-_‘I:GZ Check biink refiex st 10 seconds, check vitals st 10 minutes
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— Titrate 02 / ©02  Inhalatese te efect. Flow rate mast displace no more than 30% of the chamber
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A confirmation popup window displays.



Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Euthanasia Method List page.
Click CONFIRM to complete deletion of the record and return to the Setup Euthanasia Method List page.

When an attempt is made to delete a euthanasia method already assigned to one or more studies, the following warning
popup window appears and the record is not deleted.

A

Unable to delete selected item due to association to a protocol.
Please remowve the item from any protocols or projects before
deleting from the system.

OK (2)

Merge Euthanasia Method Records

Sometimes a duplicate or erroneous euthanasia record is created and then assigned to one or more study applications
before the mistake is caught.

In that situation, the duplicate or erroneous euthanasia record can be merged with a valid euthanasia record. The valid
euthanasia record is then substituted for the duplicate/erroneous euthanasia record previously assigned to study
applications.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Euthanasia Method Configuration List link.
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The Setup Euthanasia Method List page is opened. Click the Merge Euthanasia Records button.
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In the example shown above, the second “Carbon Dioxide” record was created in error. This record may have been
assigned to one or more studies and must be merged with the first “Carbon Dioxide” record. Click the Merge Selected
Records button to begin. A merge panel opens.
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Select the checkboxes at far left for the records to be merged and click the Merge Selected Records button. A new panel
opens with only the selected records listed.

My Workspaces & Vivarium Setup Euthanasia Method List 4 |
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Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.



This site says...

The following operation will remove 3ll recards on thas st except
for the record selected.
Do you want to continue with the merge operation?

0K Cancel

As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Setup Euthanasia page, where the merge
can be confirmed.

My Workspaces & Wivariam Setup Euthanasls Method List (1]

[ Marge Eumanasia Rocorss || Aca m b Racaw |

5 dediti ) Feasted 1-5

Ti 3 > i
ﬂ Brnencan Crew (USDa £) Carben Geanede frhaed W:‘::':'L Rd b ek beborde seflen 82 10 decorsds, check wials st 15 rerusles.
e — - - Can also be sdmanatensd [P of camee dons. Thes i 8 conitrolled substance [DEA Schadule [T)
n el I O e, Soun Fericbartels - LK myrim Diceiaie) i thi Saiten baf the oofremental produdt FalalMus®.
ﬂ Goiras Foy [USDA B Carbian Dhasde Inbaisd Teirate 0F 7 C02 man  [nbplsbon fo #ffect. Flow rate mand Jepplece g mone then 30% of the chamber
i gt s ' i = = 1o wilpey wolmeimaube.
Titrate 02/ OO0 min  [nbalsten b effect. Fiow rate must duglace fo mone than 30% of the chamber
M s [}
B . s Rhacooade kst 1o elpet seumeimnute. Proeeged erseaute may be regquned dor neonabey ard detunes.
- a Trafe 02/ CO2 mim  [nkalsbon b effect. Flow rafe maust daplsce ra mere than 30% of the chamber
ﬂ Rt (S0 E) Carbon Duasde [nhaied o e¥ent wOlETVE g . FYOn O St iy De resdeertnd 1pr neonahes B SetueE

Fluid Extract Configuration List

The Fluid Extract Configuration List is where a list of fluids that may be extracted from animal subjects in a study (e.g.,
blood, urine, etc.) is maintained in the iRIS™ system. To access the list, navigate to Animal Resource Center > Review
Board Administration > List Maintenance Setup tab and click the Fluid Extract Configuration List link.
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Anesthetic Configuration List
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The Setup Fluid Extract List page is opened.



My Workspaces @ Vivanium Setup Fluld Extract List o

|| mberpe P Exirac Recorss || s a bew s |

4 rebalt[3] b i-d

u | Amancan Crow (S0 C) Blocsd Doy S omil Venous dees
g Garetd Poip (U0 ) [ Wity 5l RN S
g | Moune (US04 ) Saira DCraiely A3 ccdlrcted Mouth nasb
ﬂ‘ |, Rt [sDa D) Bizzd Wasnichy A3mlL Taal ariery drow

Fluid Extract List Implementation - Application Side
The fluid extract list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — the Fluid Extract List is made available to an IACUC / ARC application via the Add a
New Fluid Extract to the Study button

u Add a Mew Fluld Extract to the Study

Fluid Extraction | Frequency | Volume Hethed of Collection

Ho Fluid Extracts have been added ta this Study

IACUC / ARC Study Application — the Fluid Extract List is made available to an IACUC / ARC application in the
Blood/Tissue/Other Samples collected section

8.7 Bleod!Tissue/Other Samples collected:
Bf bloced, Bissue; or other samples will be collected from lning animals, please fill out the table bebow,

If the samples will be coliected for all speces, select one of the species in the list from 5.1 snd then select Yes below.

O Yes O He

Mumber and Fregueency of
Colleckion

Type ol Sampls Collection Hethad Woliiivis f ARsdniink

Mo records have been sdded

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
Fluid Extract List Implementation - Board Side

Fluid extracts are added on the application side where required and are not generally subject to direct revision by the
board.

Add Fluid Extract

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Fluid
Extract Configuration List link.



|

List Maintenance Setup |

Animal Document Categonies Configuration List
Anesthetic Configuration List
s al i Comli ki List

Device Configuration List

Restraint Device Comfiguration Lisk
Dirug Comliguration List

Euwthanazia Methed Configuration List
Fluid Extract Conliguraticn List
Intermnal Document Calegoary
Internal Bouting User Roles

Pl sl Mol el b Ll

The Setup Fluid Extract List page is opened. Click the Add a New Record button.

My Workspaces = ivarium Setup Fluid Extract List

4 result(s) found... 1-4
Delete Eddit Thuid Extraction Frequency Hethod of Collection
o l‘_ §| Amencan Crow (US0A C) Blood Dady .5 mlL Yerous draw
a Guines Fig (USDa O] Uinre Weeakly 5 mbL Cystocentesis
0 | Mauze [(USDA C) Galrvn Dady Az collected Mouth geab
0 Rt (USDA D) Bloosd Weekly 25 miL Taal getery draw

An add panel is opened for creation of the new record. Click on the Species Name dropdown list to open it and select the
desired species.

My Workspaces © Vivarium Setup Fluid Extract List 4

“Spedies Nama:

dmesrican Cooey (USDA &) =

*Fluid Extraction: |ameican Copw (USDA B) oF CREIRY Muw |
o , |Amencan Ceow (USDA G
FEQUENCY! | Amencan Crow (USOW O)

LT p—_— American Coowe (USDA E) ]

of et Naw

© [ Der (USDAA)
Egagie (EDAA)
Dhscke [LISNA &)
*Method of Collection: |Frst Fiy (USDA C)
Goat (USDW &)
Cuined Py (USDAA)
Cuined Py (LISDA B)
Guned Pig (USDAC)
Guinea P (UISDA D)
Guines Pigy (USDAE)
Wodsa (LG0A &)
Mousa (LS040
Mause (USDAC)
Kztaa (LG0A DI
Mo (US0AE)
sl (USDa A
Rt (WEDA B)
Raf (W=D )
Rl (U5 O
Raf (U5 E)
Syrian Hamsler (EDA &)
Mihile Vg Dove (USDA AN




Click on the Fluid Extraction dropdown list to open it. If the desired item is not in the list, manually enter it in the or
create New field directly to the right of the dropdown list.

My Workspaces & Vivarium Setup Fluid Extract List

*Species Mame: |Ral (USDA [ ]
*Fluid Extraction: or create New [E—EF ]
Elpod
*Frequency: |Saks or create New | ]
*Woluwme: —

“Method of Collection:

Click on the Frequency dropdown list to open it. If the desired item is not in the list, manually enter it in the or create
New field directly to the right of the dropdown list.

My Workspaces & Wivarium Setup Fluid Extract List

*Species Name: |Ral (USDA D)

*Fluid Extraction: |--none— or creabe New |E—$F |

or create New [Monihly |

*Frequency: :
Draely

“Volume: Vieeidy |

“Method of Collection:

Enter Volume and Method of Collection details, then click the Save Changes button to save the record and close the add
panel.

My Workspaces = Wivarium Setup Fluid Extract List

“Species Name: |Rat (USDA D] hal
*Fluid Extraction: |--nome- or create New |[CSF |
*Frequency: | -Nofg- | or create New | Monthly |

*Volume: [25mL

|Ddrect CC puncture wsing 1 ml syringe, disposable intravenous infusion

=peathod of Col : rneedle and clip, with negative pressure.




The new record is added on the Setup Fluid Extract List page.

My Workspaces B Wivarium Setup Fluid Extract List

| Merge Fuid Extract Records || Asda Mew Recand |

5 result(s) found., 1-5
Deleie Edin Epecees narme Fluid Ewiiraciion L Hethasd of Collecims
x i | |Amarcen Crom (WPEDA C) Bload Dady 5 mL Werous draw
ﬂ Guinea Fig (U504 D) Wnire Weekly 5 mlL Cystocentesis
a | Mease (USDA C) Salva Doy Az collected Mouth swab
ﬂ | Rak (UEDA D) Blood Weekly 5 Tail artery draw
o | Rat (USDA D) CSF Manzhly 35 mL t:rerﬁllﬁwwm.;lu! I:mq 1ml :rnna!. deiposable wiravenous sifuissa needle

Edit Fluid Extract

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Fluid
Extract Configuration List link.

| st i et | [ Genan |

Animal Document Categonies Configuration List
Anesthetic Configuration List
s al i Comli ki List

Device Configuration List

Restraint Device Comfiguration Lisk
Dirug Comliguration List

Euwthanazia Methed Configuration List
Fluid Extract Conliguraticn List
Intermnal Document Calegoary
Internal Bouting User Roles

Pl sl Mol el b Ll

The Setup Fluid Extract List page is opened.

My Workspaces = Wirvarium Setup Fluld Extract List

[ Mot s Extenci Roconds || e m biww Focoes |

5 resuit[] baund 18§
PR A Flusd Uwkracios T regassray
o Amancan CTros {USDA C) [ =] Doy 5 mi RS e
ﬂ Gaares Pog (LIRDA D) [ Wakidy 5 mi Cyiaterte e
ﬂ M (R0 £ e Lty By codiecficd Meuth sweb
a Pt [LEEDA O Blzed Winglichy A3mlL Tasl artery draw
a‘ Rk (USEA ) 55 (PR 15 mL En-_:_-g :{mqm.:l::g;fr:,mm it A reeereneg wiliepn Aeni

The record is opened in a panel with editable fields. Make desired changes and click the Save Changes button.



My Workspaces = Vivarium Setup Fluid Extract List [ 4 |

*Species Name: [Ral (USDA [) w
*Fluid Extraction: [-none- | nr create New |CSF |
*Frequency: |-none— | or create New |l.-|-:.n|ru5| |

*Volume: |25mL

Direct CC puncture uwsing 1 ml syringe, disposable intravenpus infusion
needle and clip, with negative pressure. Cut the needle to zlightly

e ™ l4ull it in order to avoid injury to the brain and spinal :Drd.l

When an attempt is made to change the Species Name or Fluid Extraction in a fluid extract record that is already
assigned to one or more studies, the following warning popup window appears and the record is not edited.

&, Error Saving your Information

Existing Studies associated with this item have been found.
Changes(s) cannat be applied,

QK (3)

Otherwise, the record is revised on the Setup Fluid Extract List page.

My Workipaces = Wivarium Setup Fluld Extract List

= Aemgrcan Crow (USDA C) dood Dy Sml Wernous draw
a' Cenas Pig i IS0 O i Wenkdy S ml Ty ccorid pan
(] Mesupe (USDA £} San Bty s cobected v oty
a’ Rt [r50 01) L] Witsekly Fo N Fid SitEny e
re PuURChY umreg 1 M BYTINGE, CMpOs
a Rt [R50 0] C5F Hodahly I5 sl Bl O, melh Sabalied (Wedder's. Cull Bha Nebdbt 00 hghitly Jull it o 0l 10 deied
rjary = the bram and sperall cord.

Delete Fluid Extract

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Fluid
Extract Configuration List link.



System Setup | Lixt Maintenance Setup .

Animal Document Categonies Configuration List
Anesthetic Configuration List

Analgesia Comliguration List

Device Configuration List

Restraint Device Comfiguration Lisk

Dirug Comliguration List

Euwthanazia Methed Configuration List

Fluid Extra<t Conliguraticn List

Intermnal Document Calegoary

Internal Bouting User Roles

Pl sl Mol el b Ll

The Setup Fluid Extract List page is opened. Click the icon in the Delete column for the applicable record.

My Workspaces = Wivarium Setup Fluld Extract List (4}

| Meege Fiuia Extract Racords || Add a bew Receed |

Dvrect OF puncture useng § ml synnge, disposable intraversas infusion needle
Rat (US0A D) C5F Maonthly 25 mL and clip, with negative pressure. Cuf the needie to slightly dull it m order to avoed
njury to the brain and spenad cord,

5 resuit(s) found,, 1- %
Fluid Extraciien Hethod of Collection
1 =] American Crow [US08 ©) Blocd Daaily 5 miL Venous draw
g Gusnea Pig (USDA O Urine Weeldy .5 miL Cystocentesis
0 Mouse (US0A C) Salva Daaily Az collected Hicuth swak
ﬂ Rt (USDA D) Biloazed Weakly 25 mL Tail artery diraw
o

A confirmation popup window displays.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Fluid Extract List page.
Click CONFIRM to complete deletion of the record and return to the Setup Fluid Extract List page.

When an attempt is made to delete a fluid extract method already assigned to one or more studies, the following
warning popup window appears and the record is not deleted.



A

Unable to delete selected item due to association to a protocol.
Please remowve the item from any protocols or projects before
deleting from the system.

OK (2)

Merge Fluid Extracts

Sometimes a duplicate or erroneous fluid extract record is created and then assigned to one or more study applications
before the mistake is caught.

In that situation, the duplicate or erroneous fluid extract record can be merged with a valid fluid extract record. The valid
fluid extract record is then substituted for the duplicate/erroneous fluid extract record previously assigned to study
applications.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Fluid
Extract Configuration List link.

| System Setup | List Maintenance Setup '

Animasl Document Categories Configuration List
Anesthetic Configuration List

Analpesia Comliguration List

Device Configuration List

Rectraint Device Conliguration List

Dirug Conliguraticn List

Euthanazia Methed Conliguration List

Flisid Extract Conligauration List

Internal Docement Category

Internal Routing User Roles

[ T | e T R S

The Setup Fluid Extract List page is opened. Click the Merge Fluid Extract Records button.

My Workspaces (= Wivarium Seluip Fluid Extract List

& renuitia) fourd... 18

dsnerscan Craw (USDA ) Beceredl [ 5 il Wibmaars e

ﬂ Gamrepa Py [LUSDA D) Unne Wepity Smil Cyrutoconionas
% Biousse (USDA €] Sates By s coected et sy
31 (RO ) Beeled Wikl 5 BTy e
ﬂ =t (USDA D) Becead Wepkdy S5 ml Tad arfery draw
Dol LL gualaste wpefe] T vl sovrorpe, Je(eipale e silrgmrednng effugsas feefie dogl (g, il
ﬂ =t (USDA D) csr Moty -1 1 repgabrve premacere. Cut Bha mawdie to shghthy Sull i i cerder (o srecsd ey 1o Bhe Beaen and

wpanad pard.




In the example shown above, the first fluid extract record for “Rat (USDA D)” was created in error. This record may have
been assigned to one or more studies and must be merged with the second fluid extract record for “Rat (USDA D)”. Click
the Merge Fluid Extract Records button to begin. A merge panel opens.

My Workspaces B Wivarium Setup Fluld Extract List 4]

il SibiDba Hicorad

Sebed ] Lo g e pedeeds s menge,

Tl [xiractisn 3 Hathed ol Collabonn

At Ot [USDA C) Bsed Ciady Sl Veofammd draw

Gasnea Pig (URDA 01 e Wkl 5 mi Cwstosanbeag

Mauns (USDA C) Saleva Dy As oolached Mot padl

Rat (WS D) [ D] Wkl 25 mi Artery dege

Rt (LS00 D) [LE0] hip iy 5 mi Tad @m ey drdw
Dwrect CC purciure usng 1 mi sarnge, dapsssble mbravimous infussss needie and chp, with

Rt [USD O] CHF Moy 25 i, ToEgatent BOEREAne. Cul The mebtibe 10 ghaitly Gull o in order 10 et sjry 10 D hegen gnd
SL=rpl (8

Select the checkboxes at far left for the records to be merged and click the Merge Selected Records button. A new panel
opens with only the selected records listed.

My Workspaces = Wivarium Setup Fluid Extract List [ 4 |
ﬁ ﬁ

Select the record you want to keep after merging.

Rat (USDA D) Blaad Weekly .25 mL Artery draw.

(- Rat (UsDA D) Bload Weekly .25 mL Tadl artery draw

Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.

This site says...

The fallawing aperation will remove 3ll records on thas =t except
for the record selected.
Do you want to continue with the merge operation?

0K Cancel

As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Setup Fluid Extract List page, where the
merge can be confirmed.



Setup Fluld Extract List

My Workspaces 3 Wivarium

& reatlE] M

Vil [ A rastion
k. 1 Aurmaracan Ciroesr [LISDA C) Biacd Dy 5 mL
a‘ Gapnad P (US0E D) g vagdhly 5
ﬂ Meuss (US0A C) Salrva Dady Aa colipcted
a‘ Rat [USDa O ) Bizod Teroily 25 miL
a Rk [LESDA O CSF Moty 2% miL

vencu dess

e
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Internal Document Category

The Internal Document Category list is where a list of standard, internal review board documents is maintained. To view
the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the

Internal Document Category link.

|

Anesthetic Configuration List
Analpesia Comliguration List

Device Configuration List

Restraint Device Conliguration List
Dirug Comliguration List

Ewthanasia Methad Configuration List
Flisid Extract Conliguratien List
Internal Document Calegary
Internal Bouting User Roles

[ TSN I IR WERRSTRF TR | RS Iy I

PRI DI

The Setup Board Internal Document Category List page is opened.

My Workspaces B Wivarium

List Maintenance Setup |

Animal Document Categonies Configuration List

Setup Board Internal Document Cateqory List

Ad a Document Category | | Delete Setected Document Categorys) |

] Lab Egaipment Cleaning Protoool
| | Rodent Care Sheet
OO0 %) Suppher Mansfest

Internal Document List Implementation - Application Side

The internal document list is employed in the following areas on the application side of iRIS™.



Animal Procurement and Maintenance Information section — any supporting document(s) pertaining to animal subject
adoption procedures can be added to an IACUC / ARC study in the Completed Experiment section of the application
form

sy Workapaces 19 (ACUCembee  TACUC-BORD-8| gy puvisiant TACKIC APFLICATION [ANTMALS] (Version 1.0)
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IACUC Funding Questions — any supporting document pertaining to IACUC funding can be added to an IACUC / ARC
study in the IACUC Funding Questions section of the application form
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Initial Review Submission Form — internal study documents can be attached to the application in the Other Study
Documents section
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Review Board Internal Documents — Review Board Internal Documents added to a study can be accessed on the
application side via IACUC/Animal Resource Center > Find a Study > [study opened] > Study Management tab > Study
Summary/Profile link > Study Management tab > Review Board Internal Documents link

|u.mcu.-sm TACUC-2010-004] oon o
Fln__ Wesks, My . OvM

My Workspaces =

Efects of Arv
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W molrbook

®  Beview Bosnd Internal Decuments

,
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For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
Internal Document List Implementation - Board Side
The internal document list is employed in the following areas on the review board / system setup side of iRIS™.

Review Board Internal Documents add form — board members can add internal documents via the Review Board
Internal Documents add form



Internal Document Attachment -
" Title:

“Wersion Mumber: 1 i}

Verslon Date:  gz172018

Cabegory: Addiional Detumenls B

Description: | Intemal Document(s)

Load the document into iRis: | Ugioad .. ]

Save the Docoment to my machine: [ Dhoramloaed .. I

Add Internal Document Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Internal
Document Category link.

[ System Setup | List Maintenance Setup '

Animasl Document Categories Configuration List
Anesthetic Configuration List

Anslpecia Comliguration List

Device Configuration List

Rectraint Device Conliguration List

Drug Conliguration List

Euthanazia Methed Conliguration List

Fluid Extra<t Conliguraticn List

Internal Docement Calegory

Internal Reuting User Roles

Pk ala s ool Mol el b Lai

The Setup Board Internal Document Category List page is opened. Click the Add a Document Category button.

My Workspaces B Vivarium Setup Board Internal Document Category List

A a Document Category | || Delets Seectad Document Catagoryis) |

£t |Dowument Category

O Lab Fguipment Chearing Protoool

, Rodent Care Sheet

O = Gupplier Hanifest

An add panel is opened for creation of the new record. Enter the new Document Category and click the Save Document
Category button.



My Workspaces ©= Vivarium Setup Board Internal Document Category List  [El

* Document Category: IS0 A Drocumend |

The record is added to the list on the main Setup Board Internal Document Category List page.

My Workspaces = Wivarium Setup Board Internal Document Cateqory List

| A00 a Document Category | | Delwie Selected Document Categoryis) |

Lab Equipmeent Cleaning Protocsl

| Rodent Care Sheet

Suppher Mandest

USDA Aisd® Doscurment

Edit Internal Document Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Internal
Document Category link.

| System Selup | List Maintenance Setup |
i | Do Categ Configuration List
Anesthetic Configuration List
#ifial I Conly ki List

Device Configuration List

Restraint Device Conliguration List
Drug Canliguration List

Ewthanasia Methed Configuration List
Flsid Extract Conliguration List
Internal Document Calogary
Internal Routing User Roles

P bl bk Mo Bl bl i L

The Setup Board Internal Document Category List page is opened. Click the icon in the Edit column for the applicable
record.



My Workspaces B Wivarium Setup Board Internal Document Category List

| 048 Documeet Category | | Delete Selected Document Catagoryts) |

M | Edt |Document Category
Lab Equiprmeent Cleaning Protoos!
| | Rodent Care Sheet

Zuppher Mandgat

USDA Asddt Documient

An edit panel is opened. Enter desired changes and click the Save Document Category button.

My Workspaces & Vivarium Setup Board Internal Document Category List EI
| Save Document Category I

* Dacumant Catagary: [us0a 1A UC Pudit Document <]

The record is revised on the main Setup Board Internal Document Category List page.

My Warkspaces & ivarium Setup Board Internal Document Category List

| Adda Document Category | | Delete Selected Document Categeryis) |

E{ tdit | Dotwment Category
CIHR Lab Equipment Clesning Frotocol
Epdent Care Sheet

O | Supplier Manifest

uShi 1AEud Audit Docsment

Delete Internal Document Category

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Internal
Document Category link.

[ et omenance s | [ G|

Animal Document Categories Configuration List
Anesthetic Configuration List

Anaslgesia Configuration List

Device Configuration List

Restraint Device Configuration List

Drug Canliguration List

Evthanasia Methed Configuration List

Fluid Extract Conliguraticn List

Internal Bocunsant Calogary

Internal Routing User Roles

[ S R P —— iea




The Setup Board Internal Document Category List page is opened. Select the checkbox in the far-left column for the
applicable record and click the Delete Selected Document Category(s) button.

My Workspaces & Vivarium Setup Board Internal Document Category List

D [Tl

I edit |Docement Category

Lab Equipment Clesning Frobooo
Rodent Cang Sheet
| Supplier Mandest

WEDA 1AL Audit Doosment

A confirmation popup window appears.

Confirm the Deletion.

Are you sure you want to delete?

CONFIRM CAMNCEL

Click CANCEL to close the popup without deleting the record.

Click CONFIRM to delete the record and close the popup. The record is deleted from the list on the main Setup Board
Internal Document Category List page.

Internal Routing User Roles

The Internal Routing User Roles list is where a list of study roles involved in study document review and signoff is
maintained. To view the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance
Setup tab and click the Internal Routing User Roles link.

Lixt Maintenance Setup Clean-up

|

Animal Document Categonies Configuration List
Anesthetic Configuration List

Analgesia Comliguration List

Device Configuration List

Restraint Device Comliguration Lisk

Drug Conliguration List

Euvthanazia Methed Configuration List

Fluid Extra<t Conliguraticn List

Internal Document Calegary

Internal Routing User Roles

Pl il M alla el b Ll



The Setup Internal Routing User Roles List page is opened.

My Workspaces = Vivariurm Setup Internal Routing User Roles List

AsdauserFok | | Doleto Seiactod Roiels) |

Wrvanum kst of imternal routing user roles.

& | vdit |user mole

ADORF Pre-reviewer

ACORP Ravigwer

Note: the review board property rb.useReviewRouting_user_role must be set to “Yes” in order to use the Internal Routing
User Roles feature.

Internal Routing User Role List Implementation - Application Side

Note: the review board property rb.useReviewRouting _user_role must be set to “Yes” in order to use the Internal Routing
User Roles feature.

The internal routing user role list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — the internal routing user role dropdown is employed when making internal routing
assignments for a submission

Assigament Comments

ek Clhick
! Aszigred To Date Hotified Date Completed

Humber i

User Comments

> B [ Assignment Comments: |

admin, Admin Admin_ PhD, Brig Gan L =IO = L

ACORP Revigwer

IACUC / ARC Study Application — the internal routing user role dropdown is employed in the Assign Reviewers section
of the Pre-review Screening tab
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Note that selection of an Ad Hoc reviewer role unlocks fields for selection of a named reviewer.

Study Rurbier MR
My Workspaces @ [0 F 1ACUC

Pre-review Screcaing

P T

Bage Ansbruts

BACUC Humber: 0

TACUE Wumbars |

Determine Review Process 0

Initial Review S

aer Tk Fre-Fopewew Sreenng

[on it |

| [merse tomtes |

v Review

apedibed

Pre-Reviees Farward 1o anatber

BoardfCommittes

Pre-Review changes reguested
®  Process Adminiskratively

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
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Internal Routing User Role List Implementation - Board Side

The internal routing user role list is utilized during Pre-Review screening, as described in the previous section, and

routing assignments made at that time are not generally subject to direct revision by the board.

Add Internal Routing User Role

Note: the review board property rb.useReviewRouting_user_role must be set to “Yes” in order to use the Internal Routing

User Roles feature.



Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Internal
Routing User Roles link.

| System Setup [ wist Maintenance Setup '

Animal Document Categonies Configuration List
Anesthetic Configuration List
s al i Comli ki List

Device Configuration List

Restraint Device Comfiguration Lisk
Dirug Comliguration List

Euwthanazia Methed Configuration List
Fluid Extract Conliguraticn List
Intermnal Document Calegoary
Internal Bouting User Roles

Pl il M alla el b Ll

The Setup Internal Routing User Roles List page is opened. Click the Add a User Role button.

My Workspaces = Wivarium Setup Internal Routing User Roles List

Add & User Riole | mumnumm|

Vivariam ligt of inbernad routing user roles

ACDAR Pre-reaewer

An add an internal routing user role panel is opened for creation of the new record. Enter the new User Role and click
the Save User role button.

My Workspaces = Vivarium Setup Internal Routing User Roles List

Vivaram 33 an irdernal routeng user nobe,

*Uar Robe: [AzoRP Rewwed

The add panel is closed and the record is added to the list on the Setup Internal Routing User Roles List page.



My Workspaces & Wivarium Setup Internal Routing User Roles List

AodaUser Aok | | Delete Sesected Roieis) |

Wrwamum kst of itermnal routang user rodes.

| /AOORF Pre-reviewer

A0ORP Reviewer

Edit Internal Routing User Role

Note: the review board property rb.useReviewRouting_user_role must be set to “Yes” in order to use the Internal Routing
User Roles feature.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Internal
Routing User Roles link.

|

List Maintenance Setup |

i | Dot Categ Configuration List
Anesthetic Configuration List

Analpesia Comliguration List

Device Configuration List

Rectraint Device Conliguration List

Dirug Conliguraticn List

Euthanazia Methed Conliguration List
Flisid Extract Conligauration List
Internal Docement Category
Internal Routing User Roles

[ T | e | IR |

The Setup Internal Routing User Roles List page is opened. Click the icon in the Edit column for the applicable record.

My Workspaces = Vivarium Setup Internal Routing User Roles List

[(AsdauserRoia | | Delotn Sobacted Rniels) |

Winvanium hist of svtemal rouking user roles.

CORP Pré-fgvigwst

| JLcoRR Reviewer

O drran Riewiewer

An edit an internal routing user role panel is opened. Enter desired changes and click the Save User Role button.



My Workspaces = Wivarium Setup Internal Rowting User Robes List a

Sk Load Aoie

Wreirum ol % lirtdl ieslete wder fode.

*User Hols, |ttt B |

The edit panel is closed and the record is revised on the Setup Internal Routing User Roles List page.

My Workspaces = Vivarium Setup Internal Routing User Roles List

Adda User Role | [ Delete Selected Rok(s) |

Vivarium list of internal routing user roles.

Edit |User Rale

ACORP Pre-reviewer

]
__| ACORP Reviewer
0

ddrmirmstratieg R ewsr

Delete Internal Routing User Role

Note: the review board property rb.useReviewRouting_user_role must be set to “Yes” in order to use the Internal Routing
User Roles feature.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Internal
Routing User Roles link.

System Setup | Lixt Maintenance Setup .

Animal Document Categonies Configuration List
Anesthetic Configuration List

Analgesia Comliguration List

Device Configuration List

Restraint Device Comliguration Lisk

Dirug Comliguration List

Euvthanazia Methed Configuration List

Fluid Extra<t Conliguraticn List

Intermal Document Calegary

Internal Routing User Robes *

Pl il M alla el b Ll

The Setup Internal Routing User Roles List page is opened. Select the checkbox(es) in the far-left column for the
record(s) to be deleted and click the Delete Selected Role(s) button.



My Workspaces = Wivarium Setup Internal Routing User Roles List

Vivarsum list of internal routing user roles.

Edit |User Role

] ACORP Pre-reviewer
| | ACORP Reviewer
.

Adrmimstratve Reviewer

A confirmation popup window appears.

Confirm the Deletion.

Are you sure you want to delete?

CONFIRM

Click CANCEL to close the popup without deleting the record.

Click CONFIRM to delete the record and close the popup. The record is deleted from the list on the main Setup Internal
Routing User Roles List page.

Paralyzing Agent Configuration List

The Paralyzing Agent Configuration List is where a list of paralytic agents approved by the institution for use in animal
studies is maintained in the iRIS™ system. To view the list, navigate to Animal Resource Center > Review Board
Administration > List Maintenance Setup tab and click the Paralyzing Agent Configuration List link.

[ st antennce st |

ANUEE R ML WFEE AR =
Paralyzing Agent Configuration List *
Predefined Stipulations

Review Outcome/ Dutcome Configuration List
Reviewer Rank Configuration List

Setup Heview Board Stipulation Actions

Study Document Dutcome/ Outcome Configuration List
Substance Confliguration List

Strain Configuration List

TACUC Drug Configuration List

Tranquilizing Drug Configuration List

USDA Class Configuration List

Vaccination Configuration List

Issue Reporting Types




The Setup Paralyzing Agent List page is opened.

My Workspaces = Wivarium Setup Paralyzing Agent List

[ Merge Parasyzing Agent Recoeds | [ Adda New Recora | |

1 result{s) found... 1-1

Dwlete Eddlt  |Species name Paralyring Agemt

* Guinea Fig (WS04 C) Gallamine triethiodide i 0.8-1 mg'kn Onlly to be used in conjunction with gereral anesthesia

Paralyzing Agent List Implementation - Application Side
Where this field is in use by the institution, it appears in the study application form.
Paralyzing Agent List Implementation - Board Side

Paralyzing agents are added on the application side where required and are not generally subject to direct revision by the
board.

Add Paralyzing Agent

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Setup
Paralyzing Agent Configuration List link.

| System Setup | | List Maintenance Setup |

ANVEE BN PSR Y UICE AR -
Paralyzing Agent Configuration List *
Predefined Stipulations

Review Outcome/ Outcome Configuration List
Reviewer Rank Configuration List

Setup Review Board Stipulation Actions

Study Decument Dutcome,/Dutcome Configuration List

Substance Conliguralion List

Strain Configuration List

TACULC Drug Configuration List
Tranquilizing Drug Configuration List
USDA Class Configuration List
Vaccination Configuration List

Issue Reporting Types

The Setup Paralyzing Agent List page is opened. Click the Add a New Record button.



My Workspaces = Vivarium Setup Paralyzing Agent List

1 result{s] found...

Dwlete Eddlt  |Species name Paralyring Agemt

Gallsmine tnethiodide

Guinea Fig (US04 C) Oy to be used in conpunctson with gereral anesthesias

An add panel is opened for creation of the new record. Click on the Species Name dropdown list to open it and select the
desired species.

My Workspaoes 13 Wivariusm Setup Paralyzing Agent List

“Species Hame!
et i (V203,24
" Paralyring Agent: Amarican e [LISDWS B o orpate Hew
| remerican oo prsma 3
Aamaprican Coo [LIS0A. O
* Bugrges | Aemarican Cooms USDALE,
* | i D (LD &)
Beagie (DA 2

of ffeate Hew

Dt (US0RA)
Honitaring: | FrFy (Eha &)
Goal (7304 A
Casreen P (LIBEA 25
Gaina Pig (S0 ]
Gusirsen Pig ALESDSA )
Gasina Pig (S0 O
Gasina Pig (S0 )
Miosaap (LIS A )
Moune [USDA B
Mo [USDA. C)
Moune [USDA O
Mioune [USDAE|

Click on the Paralyzing Agent dropdown list to open it. If the desired item is not in the list, manually enter it in the or
create New field directly to the right of the dropdown list.

My Workspaces & Vivarium Sctup Paralyzing Agent List

*Species Mame: |FAal (USDA C) =]
* Paralyzing Agent: |20 or create New |Edrophonum |
Ll el hegila
*Rowte: [T ] or creatbe N!nl |
" Dasaz | ]
Mamitoring:

Click on the Route dropdown list to open it. If the desired item is not in the list, manually enter it in the or create New
field directly to the right of the dropdown list.



My Workspaces = Vivarium Setup Paralyzing Agent List 4 |

*Species Mame: [Hat (USDA ©) ~]

*Paralyzing Agent: | <none- ~] or create New | Ediophoniem

*Route: Il:lr create Mew | I
_r'.' L - -

Homitoring:

Enter Dose and Monitoring details, then click the Save Changes button to save the record and close the add panel.

My Workspaces @ Vivarium Setup Paralyzing Agent List 4|

Species [oocha o) |

Hame
1”’::';“; [reg— -] e ereste Niw |Edighins
*Route: |V = or creste Hew |

* Dose: iﬂ 125 gy I
[Honiter red cell acetylcholinesterase in follow up blood work

Honitoring:

The new record is added on the Setup Paralyzing Agent List page.

My Workspaces & Vivariom Setup Paralyzing Agent List

[ Merge Paratyzng Agent Recorss || Add a New Receed |

1«3

T result[s) found.,.

Edif |Species name Paralyring Ageat
» Guinga Pug (USDA C) Gallarese risthisdds [V 0L.8=1 magky  Only to be used i conjunction wilh genersl anesthesa
a | | Pt fushi ) Edraghonium v 0,125 mgkeg Hortor red cell scetylchobnesterase in follow up blosd work

Edit Paralyzing Agent
Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Paralyzing

Agent Configuration List link.



| System Setup | | List Maintenance Setup |

AVIUTE B PSR ) LT A
Paralyzing Agent Configuration List *
Predefined Stipulations

Review Dutcome/ Outcome Confliguration List
Reviewer Rank Configuration List

Setup Review Board Stipulation Actions

Study Decument Dutcome,/Dutcome Configuration List
Substance Configuration List

Strain Configuration List

TACUL Drug Configuration List

Tranquilizing Drug Configuration List

USDA Class Configuration List

Vaccination Configuration List

Issue Reporting Types

DODBIPOIIDIDIDIOIDIDI

The Setup Paralyzing Agent List page is opened. Click the icon in the Edit column for the applicable record.

My Workspaces = Vivarium Setup Paralyzing Agent List [ 4]

[ Merge Paraiyzng Agent Records || Add a Mew Recerd |

2 reude() found.,. 1-2
Edit |Species name Farabyzing Agesit
x ._ 1 Guanga Pug [USDA C) Gallareorse thethioteds [V CLB=1 mgfy  Only to be wsed v conjunction with gensrad anesthens
a | [ Rat (UEDA L) Edrephonium 13 0,125 mgfy  Horitor red cell acetylcholmesterase in follow up blood work

The record is opened in an edit panel. Make desired changes and click the Save Changes button.

My Workspaces = Wivarium Setup Paralyzing Agent List 4 |

*Species Name: | Ral (USDA C) W
-
Pﬁ“;;i:'g_ Edrophonium ~ or create New |
oute: or create New
*Rout w te N

*Dose: [0.125 mokg |

Monitor for elevated i":d cell acetylcholinesterase in follow wp blood

Monitoring: ["™"

The record is revised on the Setup Paralyzing List page.



My Workspaces = Wivarium Setup Paralyzing Agent List [ 4]

| Menge Paraivzing Agent Records || Add & New Record |

2 resut(s) foundl, 1-2
it Sprcers name Paralyeimg Agent
[x -_. Guinea Pig (USD& C) Gallamine triethicdide 11 0.8-1 maiig Only to be used in corgunction with general anesthess
e | Rat (UsDA C) Ediophoaiaim w 0125 mpiig Maoritor for elevated red cell scebycholnesterase in follow up blaed work

Delete Paralyzing Agent

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Paralyzing
Agent Configuration List link.

| System Setup | | List Maintenance Setup |

AVIVELEE ALY WIS A
Paralyzring Agent Configuration List *
Predefined Stipulations

Review Outcome/ Outcome Configuration List
Reviewer Rank Configuration List

Setup Review Board Stipulation Actions

Study Document Outcome/Outcome Configuration List
Substance Confliguration List

Strain Configuration List

TACULC Drug Configuration List

Tranquilizing Drug Configuration List

USDA Class Configuration List

Vaccination Configuration List

Issue Reporting Types

The Setup Paralyzing Agent List page is opened. Click the icon in the Delete column for the applicable record.

My Workspaces & Vivarium Setup Paralyzing Agent List

2 result{s] found...

Paralyring Agent

Guinea Pig {WsDa C) Gallamine tnicthiedede IV 0.8-1 mg'ky Only to be wsed in conjuncticn with genersl snesthesia

Monitor for elevated red cell acetylcholresterase in follow up
blood wark

ﬂ Rat {USDA C) Edrephonium v 0L125 mgfhy

A confirmation popup window displays.



Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Paralyzing Agent List page.

Click CONFIRM to complete deletion of the record and return to the Setup Paralyzing Agent List page.
Predefined Stipulations

The Predefined Stipulations List is where a list of boilerplate stipulations approved by the institution for use in studies is
maintained in the iRIS™ system. To view the list, navigate to Animal Resource Center > Review Board Administration > List
Maintenance Setup tab and click the Predefined Stipulations link.

[ st ensnce sctup | [ e

ANUEE B AR UTFEE AR
Paralyzing Agent Configuration List

Predefined Stipulations

Review Outcome/Outcome Configuration List
Reviewer Rank Configuration List

Setup Review Board Stipulation Actions

Study Document Outcome/ Outcome Configuration List
Substance Confliguration List

Strain Configuration List

TACUC Drug Configuration List

Tranquilizing Drug Configuration List

USDA Class Configuration List

Vaccination Configuration List

Issue Reporting Types

The Setup Stipulation page is opened.

My Workspaoes & Wivariasm Setup Stipulation

| #aaview spuaton | | Oweete Seiectes Stputasenis) |

Lut of approed canned sbpulaton{n]

1 Sechon A- more than one specen i nted = the study sppication. Podan se bmeted io coe speoam sach.

dqigch gusraeieg relpase relonds for ol prenal by 55 001 o Flsly subeeppon peion

Predefined Stipulation List Implementation - Application Side



Stipulations are generally assigned and tracked by the applicable review board, making this functionality inapplicable on
the application side.

Predefined Stipulation List Implementation - Board Side
The predefined stipulation list is employed in the following areas on the review board / system setup side of iRIS™.

IACUC / ARC Study Application — the Predefined Stipulation List is employed on the Stipulation tab of the Initial Review
Submission Packet, which is accessed via IACUC / ARC > Submissions > [submission opened for editing]

(TR I el I IV Tnitial Review Subsmission Packet

Prodocol Diesms B el e BACRIC [emis Bagliimiinainn Foems

mm m[‘lﬂﬁﬁﬂii Irreesingaton goufl BopiPaimecl CRawpotenaatnn of Bropells Strprd Folpted fepm drempl Samples o Tht Courary of Georges

SUgeitanans. 1 be serd by Resporgs U

Riwatw (hablgt Shputsbona with B resporses from the preveo iwbmesson G

[T — P ey SDpullrg ertined

Sbapalatinn

Click the Add Pre-defined button to open the predefined stipulations list.

List of approved canned Stipidation

74 result{s) found... 1-10 "

Section A: More than one species is ligted in the protoesl (protoseals are limited o one Spacies only).

Category |

ipul i - 715 ]
Category 1 Pre Defined Stipulation for TACUC 152015

For more information about IACUC study application processing, see the IACUC Assistant manual.

Add Predefined Stipulation

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Predefined Stipulations link.



| System Sebup | | List Maintenance Setup |

AL AL Y LR AR
Paralyzing Agent Configuration List

Predefined Stipulations

Rewview Dutcome Outcome Conliguralion List
Reviewer Rank Configuration List

Setup Review Board Stipulation Actions

Study Document Dutcome, Outcome Configuration List
Substance Conliguration List

Strain Configuration List

TACULC Drug Configuration List

Tranquilizing Drug Configuration List

USDA Class Configuration List

Vaccination Configuration List

Issue Reporting Types

The Setup Stipulation page is opened. Click the Add a New Stipulation button.

My Workspaoes © Wivarism Setup Stipulation

Lut of spproved canned sbpulalon{s)

T rovali{n] found

1 Sechon A= more thes cne speoes i Inbed = the study spplealon. Piodam sre bmeted o oo speoes sach.

Artgeth Gublistad relbase nelnds M B el Bubobith o 0 B Fuly SoleSeiieid Dkl

The Add a stipulation to the system panel is opened.

My Workspaces = Vivarism Setup Stipulstion [4]

A B AplBlDn B I ErElEm

S B I U & x s FonlFamiy = 12 = & = G- K- - E- B W %

" Sbigulation Contont:

Enter desired stipulation text in the Stipulation Content area. Use the toolbar buttons to format the text, insert links or
insert images. Enter a numeric Order value to indicate routing priority order for the stipulation.



If stipulation categories are in use at the institution (property rb.use_stipulation_category set to “Yes” under Animal
Resource Center > Review Board Administration > Board Configuration Options > Recommendations and Stipulations)a

Category field is also included at the top of the page, as shown below. Select the applicable Category from the dropdown
list.

My Workspaces = IACUC Setup Stipulation 4 |

Add a stipulation te the system.
* Category: Calegoryl «
« B I U 5 x x \Verdana - 11 - & I- 4q-

*Stipulation Content:

*Orderz 1

In the example below, the add panel is complete. Click the Save Stipulation button to save the new record and close the
add panel.

My Workspaces = Wivanum Selup Stipulation

Add » sbpulaton to Be pynbem.

+ B I U & = = erdie - N = & I- 9~ H~ E ~ E ~ H %

= o * & 9

Armach cogy(-t] 2 USDA dppinas gu90 NEREDEN B o dapemenhlB) 13 SpRlraban
“ftipulstics Conbent:

“Ordam T

The new stipulation is added on the main Setup Stipulation list page.

My Workspaces B Vivarium Setup Stipulation [ 4 |

| Ase abiew Sputation | | Delete Seiected Sspuissonts) |

List of approved canned shipulstion(s)

3 resalnfs) found...

1 Section A: more than one species is listed in the study application. Studies are Emited to one speces sach,

1 Attach quaraniane release records for all sremal subjects a8 part of study submeition pecket.

3 attach copyiies) of US04 faclibes audit inspection sign off docament{s) to application




Edit Predefined Stipulation

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Predefined Stipulations link.

[ st wmtenance seup |

AUUER I AR USEE R E
Paralyzring Agent Configuration List

Predefined Stipulations

Review Outcome/Outcome Configuration List
Rewviewer Rank Configuration List

Setup Review Board Stipulation Actions

Study Document Outcome/Outcome Configuration List
Substance Configuration List

Strain Configuration List

TACULC Drug Configuration List

Trandquilizing Drug Conliguration List

USDA Class Configuration List

Vaccination Configuration List

Issue Reporting Types

The Setup Stipulation page is opened. Click the icon in the Edit column for the applicable record.

My Workspaces B Wivarium Setup Stipulation 4|

lwnwm| |mmm|

Lizh of approvied canned sbhpalation(s)

3 resali(s) Toumd. ..

Section &: meave than one speces s listed in the study applicafion. Studies are bmited to one speces each.

&ttach quaraniang relesse recerds for all aremal sulbjects &8 part of sfudy submagsion pecket.

— 1 Ettach copy{nes) of US0A Faclibses audit inspectscen sign off docament{s) o application

The selected record is opened in an Edit a pre-defined system stipulation panel.



Hy Workspaces = Wivanium Setup Stipulation

Pt & pro-defined myshem dhpalabon.

« B I U £ x x® |edsa =1 = & |- 94- H- E - E - 3 %
= o & & D
Mot than gk pacebE of bEttd on Che ghudly Bpoi-catean. Shudeps Bre WmGed to ond Bpeses Rdh. PLUEBLE Maion CormiTiong Srad mesuet.

“Rtipulsbiea Content;

Note that if stipulation categories are in use at the institution (property rb.use_stipulation_category set to “Yes” under
IACUC Assistant > Review Board Administration > Board Configuration Options > Recommendations and Stipulations) a
Category field is included in the edit panel.

Make desired changes and click the Save Stipulation button to save changes and close the edit panel. The record is
updated on the Setup Stipulation list page.

My Workspaces & Wivarnium Setup Stipulation

List of approved canned sbpulabongs)

3 renufta) fourd...

1 Mcew than ore specees & beted in Eha sbudly apphoaton. Shudies are hmated B2 one speces sach. Plesas make cormectong and remabmet

Ermgch qredrurdone ettt fedot @ Toe ol gremal bjets oo pait of iedy Swbercdain packen

armpch cighe(atd] 0 USDA dpiskivdd gl STt folp® O CHuaTherl8) 0O Bl aleld

Delete Predefined Stipulation

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Predefined Stipulations link.

st antenanc s |

AMUEE N ALY U A
Paralyzing Agent Configuration List

Predefined Stipulations

Review Outcome/Outcome Configuration List
Reviewer Rank Configuration List

Setup Review Board Stipulation Actions

Study Document Dutcome/Dutcome Configuration List
Substance Configuration List

Strain Configuration List

TACUC Drug Configuration List

Tranquilizing Drug Configuration List

USDA Class Configuration List

Vaccination Configuration List

Issue Reporting Types




The Setup Stipulation page is opened. Select the checkbox(es) in the far-left column for the record(s) to be deleted and
click the Delete Selected Stipulation(s) button.

My Workspaces = WVivarium Setup Stipulation 4

Lizt of spproved canned stipulstionis)

3 result(s) fownd. ..

rdit rder Number | Skipulstion

1 Mere thar one spedies = histed in the study application, Studies sre bmited 1o cne species each, Flease makoe correctons and resubenit.
Artach guaranting release records for all animal subjects as part of study submisson pacie!.

Artach copy(ies) of LSDA feakties sudt wagechion sign off dssumant(i] bo appheatssn,

A confirmation popup window displays.

Confirm the Deletion.

Are you sure you want to delete?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Stipulation page.

Click CONFIRM to complete deletion of the record and return to the Setup Stipulation page. The record is deleted from
the Setup Stipulation page.

My Workspaces = Wivarnium Setup Stipulation

| Aoda tiew stpuation | | Delete Sesected Stputatonds) |

Lt ol apgrcvad cannad stapulationis)

2 redult(a) fownd,..

Chrder Humbers | Stipulation

Hore than cne species is listed in the stedy application. Studies are limited to one species each. Please make cosrections and resubmit.

Attach quaranting relesse records for ol gremal subjects as paet of study submession packet

Review Outcome/Outcome Configuration List

The Review Outcome / Outcome Configuration List is where a list of predefined review outcomes is maintained in the
iRIS™ system. To view the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance
Setup tab and click the Review Outcome / Outcome Configuration List link.



et rtennce e | [ anan |
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PFaralyzimg Agent Configuration List

Predefined Stipulatisns

: Ot St Config List “
Revidver Rank Conliguration List

Setup Roview Baard Stipalation Adtions

Study Docwment Gutcome/Oulcome Configuration List
Substance Configuration List

Strain Configuration List

TACUC Drug Configuration List

Tranaguwil a Dirug Condig foan List
WSDA Cless Conflguration List
Vaccinatisn Conliguratisn List

Issine Reporting Types

The Setup Board Review Outcome List page is opened.

My Workspaces = Wivarium Setup Board Review Outcome List

| Accabewacon | | Delete Selacted Acsonis) |

Wivanam list of review outoomes.

Krsponwyr Heguired Copy Submisison
U -. | pproved Ha Ha Mo
L] Bl Appreved - Pendng Dediion Letter 22 (Y M
O %) mesponse Required Weg Mo Mo

Review Outcome List Implementation - Application Side

Review outcomes are generally assigned by the applicable review board, making this functionality inapplicable on the
application side.

Review Outcome List Implementation - Board Side
The review outcome list is employed in the following areas on the review board / system setup side of iRIS™.

IACUC / ARC Submission — the Review Outcome dropdown list is employed in the Outcome tab within submission
processing screens



My Workspages & ::“‘”N"'"'" I""-'-'-"5"-":“*"*3‘5“”-| IACUC Initial Review Subimission Packet
e

IACUIC- 20153991 Hprgernent, Hardhrg, Heshardry, Hedeosl sad Surpoal Terhregues. of Small Labarshany Aremaly iddsng the
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Add Review Outcome

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Review
Outcome / Outcome Configuration List link.

[ Spsiemsein | [ st mantenance sev | [ Gesmn |

Paralyzing Agent Conliguration List

Predelined Stipulatisns

Reviow Outeome Outcome Comfigueation List ‘«
Reviewer Rank Conliguration List

Selup Heview Baard Stipulation Aclions

Study Docwment Gutcome /Outoome Configuration List
Substance Configuralion List

Straim Configuration List

TACUC Drug Configuration List

Tranguilizing Dreg Configuration List

USDA Class Configuration List

Vaccination Configuration List

Tssiss Reparting Types

The Setup Board Review Outcome List page is opened. Click the Add a New Action button.



My Workspaces & Vivarium Setup Board Review Qutcome List

lml [ Delete Selected Actionis) |

Wivarium list of review outcomes.

Response Requred Copy Subamission Use Saib-Workflow
f—| Approved Mo Mo Ho
_—l Approved - Pending Decsion Letter He Mo L]
O Response Required Yes Mo Mo

The add a review outcome panel is opened. Note the default selections of “No” for Response Required, Submission
Copy required and Use Sub-Workflow.

My Workspaces = Vivarium Setup Board Review Qulcome List [ 4|

| Save Review Outcome |

Wrvanum add & reveew ouboome,

" Raviaw Oulobmeas

“Response Regquired: ves B Mo
= gl Yes %Mo
“ifse Swlb-VWarkilown ves B Mo

A selection of “Yes” for Response Required means that where this outcome is assigned, an application / submission will
be returned and held from further progress until the required response is received.

A selection of “Yes” for Submission Copy Required means that where this outcome is assigned, a copy of the submission
will be added to the Not Assigned queue. This option is typically used for tabled submissions that are to be assigned to a
future meeting.

A selection of “Yes” for Use Sub-Workflow means that where this outcome is assigned, the system will trigger a sub-
workflow that must be completed before submission for final approval.

Enter a Review Outcome and click to select “Yes” or “No” for Response Required, Submission Copy required and Use
Sub-Workflow, then click the Save Review Outcome button.
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The record is added on the main Setup Board Review Outcome List page.
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Edit Review Outcome

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Review
Outcome / Outcome Configuration List link.
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The Setup Board Review Outcome List page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an edit a review outcome panel.
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A selection of “Yes” for Response Required means that where this outcome is assigned, an application / submission will
be returned and held from further progress until the required response is received.



A selection of “Yes” for Submission Copy Required means that where this outcome is assigned, a copy of the submission
will be added to the Not Assigned queue. This option is typically used for tabled submissions that are to be assigned to a
future meeting.

A selection of “Yes” for Use Sub-Workflow means that where this outcome is assigned, the system will trigger a sub-
workflow that must be completed before submission for final approval.

Make desired changes and click the Save Review Outcome button.

The edit panel is closed and the record is updated on the Setup Board Review Outcome List page.
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Delete Review Outcome

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Review
Outcome / Outcome Configuration List link.
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The Setup Board Review Outcome List page is opened. Select the checkbox(es) in the far-left column for the record(s) to
be deleted, then click the Delete Selected Action(s) button.
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A confirmation popup window displays.

Confirm the Deletion.

Are you sure you want to delete?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Board Review Outcome List page.

Click CONFIRM to complete deletion of the record and return to the Setup Board Review Outcome List page. The record
is deleted from the Setup Board Review Outcome List page.

Reviewer Rank Configuration List

The Reviewer Rank Configuration List is where a list of predefined reviewer ranks is maintained in the iRIS™ system. To
view the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click
the Reviewer Rank Configuration List link.
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The Setup Reviewer Rank List page is opened.
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Reviewer Rank List Implementation - Application Side

Reviewer ranks are generally assigned and tracked by the Coordinator and/or applicable review board, making this
functionality inapplicable on the application side.

Reviewer Rank List Implementation - Board Side
The reviewer rank list is employed in the following areas on the review board / system setup side of iRIS™.

IACUC / ARC Application — the Reviewer Rank List is employed on the Pre-review Screening tab of the Initial Review
Submission Packet, which is accessed via IACUC / ARC > Submissions > [submission opened for editing]
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If the reviewer rank selected in the Reviewer Role column is an Ad Hoc rank, additional fields populate in the Reviewer
column for entry of the reviewer name.
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Add Reviewer Rank

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Reviewer
Rank Configuration List link.
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The Setup Reviewer Rank List page is opened. Click the Add a New Rank button.
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An add panel is opened for creation of the new record.
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Enter a Reviewer Rank.

Click to select “Yes” or “No” for Is this the label for an Ad Hoc reviewer. Note that the field defaults to “Yes”.



In the If this is not an Ad Hoc Review please add the Rank ( e.g., 1, 2, 3) field, enter a single digit from zero (0) through
three (3). “0” indicates an Ad Hoc reviewer. “1” indicates a Primary Reviewer. “2” indicates a Secondary Reviewer. “3”
indicates any other review level. “0” indicates Ad Hoc.

Note that if no entry is made in the If this is not an Ad Hoc Review please add the Rank ( e.g., 1, 2, 3) field a default
value of “0” will be stored by the system, indicating this is an Ad Hoc Reviewer role.

Click the Save Reviewer Rank button to close the add panel. The record is added on the Setup Reviewer Rank List page.
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Edit Reviewer Rank

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Reviewer
Rank Configuration List link.
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Issue Reporting Types

The Setup Reviewer Rank List page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an edit panel. Make desired changes and click the Save Reviewer Rank button.
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The edit panel is closed and the record is revised on the Setup Reviewer Rank List page.
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Delete Reviewer Rank

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Reviewer

Rank Configuration List link.
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The Setup Reviewer Rank List page is opened. Select the checkbox(es) in the far-left column for the record(s) to be
deleted and click the Delete Selected Rank(s) button.
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A confirmation popup window displays.

Confirm the Deletion.

Are you sure you want to delete?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Reviewer Rank List page.

Click CONFIRM to complete deletion of the record and return to the Setup Reviewer Rank List page. The record is
deleted from the Setup Reviewer Rank List page.



Setup Review Board Stipulation Actions

The Review Board Stipulation Actions List is where a list of boilerplate review board stipulation actions approved for use

in studies is maintained in the iRIS™ system.

These actions are applied to stipulations when a study submits its response to the review board. Review board
stipulation actions determine if the incoming stipulation can be closed as complete or must be retained as an

outstanding item to the study.

To view the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and

click the Setup Review Board Stipulation Actions link.
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The Setup Stipulation Review Board Actions page is opened.
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Add Review Board Stipulation

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Setup

Review Board Stipulation Actions link.
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The Setup Stipulation Review Board Actions page is opened. Click the Add a Stipulation Action button.
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An add panel is opened for creation of the new record.
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The Automatically Copy Stipulation from Previous Submission to Current Submission setting controls whether the
stipulation is to be closed as completed or copied to the current submission and remain as an outstanding item to the
study. “No” indicates the stipulation is to be closed. “Yes” indicates the stipulation will remain as an outstanding item to
the study.

The Default Stipulation Review Outcome when the Submission is Complete selection dictates whether a closed status is
to be automatically assigned to the stipulation. Click the Save Stipulation Action button to add the record to the list.

Complete the form as desired and click the Save Stipulation Action button.



H]r Workspaces = Wivarium Selup Stipulation Review Board Actions

“Adtionn iﬂﬂﬁlﬁl

“Aloenatstally Copy Stipulation
from Pravious Submission te Yes % No
Current Submdusion @

“Del sl Sligulstion Review
Crlcoms when the Submizsion
i Complital

The record is added to the Setup Stipulation Review Board Actions list page.
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Edit Review Board Stipulation

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Setup
Review Board Stipulation Actions link.
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The Setup Stipulation Review Board Actions page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an edit panel. Make desired changes and click the Save Stipulation Action button.
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The edit panel is closed, and the record is revised on the Setup Stipulation Review Board Actions list page.
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Delete Review Board Stipulation

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Setup
Review Board Stipulation Actions link.
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The Setup Stipulation Review Board Actions page is opened. Select the checkbox(es) in the far-left column for the
record(s) to be deleted and click the Delete Selected Stipulation Action(s) button.
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A confirmation popup window displays.

Confirm the Deletion.

Are you sure you want to delete?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Stipulation Review Board Actions
page.

Click CONFIRM to complete deletion of the record and return to the Setup Stipulation Review Board Actions page. The
record is deleted from the Setup Stipulation Review Board Actions page.



Study Document Outcome/Outcome Configuration List

The Document Outcome/Outcome Configuration List is where a list of boilerplate outcome statuses approved for use in
studies is maintained in the iRIS™ system. To view the list, navigate to Animal Resource Center > Review Board
Administration > List Maintenance Setup tab and click the Study Document Outcome / Outcome Configuration List link.
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The Setup Protocol Document Outcome page is opened.

Note that at some institutions, the term “Study” is substituted for “Protocol”. These terms may be used interchangeably in
manual text and screenshots.
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Study Document Outcome List Implementation - Application Side

Study document outcomes are assigned by the applicable review board, making this functionality inapplicable on the
application side.

Study Document Outcome List Implementation - Board Side
The study document outcome list is employed in the following areas on the review board / system setup side of iRIS™.

Submission processing — the Study Document Outcome list is employed as a dropdown picklist in the Outcome field
when approving a study document within submission processing screens
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Add Study Document Outcome

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Study
Document Outcome / Outcome Configuration List link.
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The Setup Protocol Document Outcome page is opened. Click the Add a New Status button.
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An add a review outcome panel is opened for creation of the new record. Below, the blank form is shown with the
default selection of “No” in place for Create PDF.

My Workspaces Wivarium Setup Protocol Document Outcome
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When “Yes” is selected for Create PDF, indicating that the document given this outcome is to be converted to a PDF,
three additional fields pertaining PDF settings are unlocked with default selections set to “No”.

Note that Create PDF must be set to “Yes” for any document to which an electronic document stamp will be applied.
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Use Approved Stamp — This option is only available where the review board property “rb.stamp_study_doc” review
board property “rb.stamp_study_doc” (under Animal Resource Center > Review Board Administration > Board
Configuration Options > Document Processing) is turned on. When this option is set to “Yes”, the study document PDF
with this outcome assigned will have an electronic approval stamp applied.

Use Void Stamp — When this option is set to “Yes”, the study document PDF with this outcome assigned will have an
electronic VOID watermark applied.

Start From Original Document - When this option is set to “Yes”, the assigned outcome is applied to the original
document. When this option is set to “No”, the assigned outcome is applied to a PDF of the original document that was
previously created as part of a prior outcome.

This setting is useful in cases where the review board needs to revisit a study document and assign a different outcome.
For example, when a PDF document with a VOID watermark is subsequently approved, Start from Original Document
must be set to “Yes” to ensure the VOID watermark is removed from the document.

Fill the form as desired and click the Save Study Document Outcome button.
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The outcome is added on the Setup Protocol Document Outcome list page.
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Edit Study Document Outcome



Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Study
Document Outcome / Outcome Configuration List link.
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The Setup Protocol Document Outcome page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an edit a review outcome panel.
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When “Yes” is selected for Create PDF, indicating that the document given this outcome is to be converted to a PDF,
three additional fields pertaining PDF settings are unlocked with default selections set to “No”.

Note that Create PDF must be set to “Yes” for any document to which an electronic document stamp will be applied.

My Workspaces = WVivarium Setup Protocol Document Outcome [ 4 |
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Use Approved Stamp — This option is only available where the Review Board Property “rb.stamp_study_doc” review
board property “rb.stamp_study_doc” (under Animal Resource Center > Review Board Administration > Board
Configuration Options > Document Processing) is turned on. When this option is set to “Yes”, the study document PDF
with this outcome assigned will have an electronic approval stamp applied.

Use Void Stamp — When this option is set to “Yes”, the study document PDF with this outcome assigned will have an
electronic VOID watermark applied.

Start From Original Document - When this option is set to “Yes”, the assigned outcome is applied to the original
document. When this option is set to “No”, the assigned outcome is applied to a PDF of the original document that was
previously created as part of a prior outcome.

This setting is useful in cases where the review board needs to revisit a study document and assign a different outcome.
For example, when a PDF document with a VOID watermark is subsequently approved, Start from Original Document
must be set to “Yes” to ensure the VOID watermark is removed from the document.

Edit the record as desired and click the Save Protocol Document Outcome button. The edit panel is closed, and the
record is revised on the Setup Protocol Document Outcome list page.
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Delete Study Document Outcome

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Study
Document Outcome / Outcome Configuration List link.

[ System Setup | List Maintenance Setup '
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The Setup Protocol Document Outcome page is opened. Select the checkbox(es) in the far-left column for the record(s)
to be deleted and click the Delete Selected Status(s) button.
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A confirmation popup window displays.



Confirm the Deletion.

Are you sure you want to delete?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Protocol Document Outcome page.

Click CONFIRM to complete deletion of the record and return to the Setup Protocol Document Outcome page. The
record is deleted from the Setup Protocol Document Outcome page.

Substance Configuration List

The Substance Configuration List is where a list of medicinal, nutritional and other substances approved by the institution
for use in studies is maintained in the iRIS™ system. To view the list, navigate to Animal Resource Center > Review Board
Administration > List Maintenance Setup tab and click the Substance Configuration List link.
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The Setup Substance List page is opened.
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Substance List Implementation - Application Side



The substance list is employed in the following areas on the application side of iRIS™.

Study application — the Substance Configuration List is available in the IACUC / ARC study application

u Add a Rew Substanoe o the Shady

Hsute [ Empepaifed EHect Parsiibds Side EHect

hie Subtdtanied hand bidn addied 1o this Study

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.

Substance List Implementation - Board Side

Substances are added on the application side where required and are not generally subject to direct revision by the
board.

Add Substance

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Substance
Configuration List link.
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The Setup Substance List page is opened. Click the Add a New Record button.
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An add panel is opened for creation of the new record. Click on the Species Name dropdown list to open it and select the
desired species.

My Workspaces = Wivariam Selup Substanoe List

damapric s Coger [LISI0A & i

* Sl il B0 | e pn Cam (P08 E) o eate Hew |

 [emetian Covw (UEDA )
el o S0 )

" Digmac | Gaew FEDSES

i Dot (LS04 A

"Frequensy: |eags L0 R

Dol {LFTLR & |

Firusk Py (UERDA O

Gl (LUERIA A

* Expoited EMedl= |nounes Pig AES0M )

Crursea P AUSDA B

e Pg JUTDAC

e Pig JUTDA O

Cuirea g JUSDAE)

Mbirien [LVDA A

babcnrtap [LISSUL

babonrpop (IS0 Cai

Labonrpop 1150 D0

Libonpop (/S0

st (1304 &)

Hal (USDAE

Fl [USDA )

Fal (US0A D0

Al (USDEE

Syrian Harslier (508 25

el ey e (U300 )

o ornate Haw

*Peusible Side
Effeatz

Click on the Substance dropdown list to open it. If the desired item is not in the list, manually enter it in the or create
New field directly to the right of the dropdown list.

My Workspaces = Vivarium Setup Substance List

*Species Mame: | Ral (USDA &) B
"Substance: B0 or ereate New | Apphewood Shicks |
_ [ermectin Pasle 4
*Route: || [~ | or create New |
* Dose: |
“Frequency: | |

*Expected Effect:

*Possible Side
Effect:

Click on the Route dropdown list to open it. If the desired item is not in the list, manually enter it in the or create New
field directly to the right of the dropdown list.
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Enter Dose, Frequency, Expected Effect and Possible Side Effect details, then click the Save Changes button to save the
record and close the add panel.
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The new record is added on the Setup Substance List page.
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Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Substance
Configuration List link.
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The Setup Substance List page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an edit panel. Make desired changes and click the Save Changes button.
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When an attempt is made to change the Species Name or Substance in a record that is already assigned to one or more
studies the following warning popup window appears, and the record is not edited.

,ﬁ Error Saving your Information

Existing Studies associated with this item have been found.
Changes({s) cannot be applied,

QK (3)

Otherwise, the record is revised on the Setup Substance List page.
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Delete Substance

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Substance
Configuration List link.
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The Setup Substance List page is opened. Click the icon in the Delete column for the applicable record.
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A confirmation popup window displays.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Substance List page.
Click CONFIRM to complete deletion of the record and return to the Setup Substance List page.

When an attempt is made to delete a substance already assigned to one or more studies the following warning popup
window appears, and the record is not deleted.

A

Unable to delete selected item duee to association to a protocol,
Please remove the ibem from any protocols or projects before

deleting from the system.

OK (3)

Strain Configuration List

This is where a list of animal species strains approved for use in studies is maintained in the iRIS™ system. To access the
list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Strain



Configuration List link.

| System Setup | | List Maintenance Setup |
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The Strain List page is opened.
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Strain List Implementation - Application Side
The strain list is employed in the following areas on the application side of the iRIS™ system.

Project Identification section— a strain can be added to a study via the Add a New Strain to the Study button on the
application form
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Pain and Distress section — a strain must be specified when adding a new species pain classification to the study; when
the Add a New Species Pain Classification to the Study button is clicked, the Study Pain Classification Details popup is
opened; strain is a required field on the popup
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For more information about the IACUC study application, see the IACUC Assistant - IACUC Assistant Manual.

Arc Order Form — the strain list is employed in the Requested Animals section of the Arc Order Form



.
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Internal Transfer Form — the strain list is employed in the Requested Animal Transfer section of the Internal Transfer
Form

My Workspaces [  |LACUCMemban L"ﬂc'm“'nﬂ| Study Assistant J er Form - (Version 1.0)
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Animal Records — the strain list is employed in the search form provided in the Animal Records section of the Animal
Management tab when reviewing a submission

1ACuE Wasben  TACLIC-2000-094
Study Assistant Animal Management
mworspaces @ PR e |




Strain List Implementation - Board Side
Strains are added on the application side where required and are not generally subject to direct revision by the board.

Add Strain

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Strain
Configuration List link.

| System Setup || List Maintenance Setup |
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The Setup Species Strain List page is opened. Click the Add a New Record button.
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An add panel is opened for creation of the new record.
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Select a Species Name from the dropdown list.
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Enter the Strain name and click the Save Changes button.
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The record is added to the Setup Species Strain List page.
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Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Strain
Configuration List link.

| System Setup | | List Maintenance Setup |
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The Setup Species Strain List page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an edit panel. Make desired changes and click the Save Changes button.
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The record is revised on the Setup Species Strain List page.
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Delete Strain

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Strain
Configuration List link.

| System Setup || List Maintenance Setup |
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The Setup Species Strain List page is opened. Click the icon in the Delete column for the applicable record.
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A confirmation popup window displays.



Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Species Strain List page.

Click CONFIRM to complete deletion of the record and return to the Setup Species Strain List page.

IACUC Drug Configuration List

The IACUC Drug Configuration List is where a list of drugs approved by the institution for use in studies is maintained in
the iRIS™ system. To access the list, navigate to Animal Resource Center > Review Board Administration > List
Maintenance Setup tab and click the IACUC Drug Configuration List link.
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The Setup IACUC Drug List page is opened.
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If the drug list is lengthy, use the IACUC Drug Browse/Find section above the list to search for records by Drug Name.

IACUC Drug List Implementation - Application Side



The IACUC drug list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — the IACUC Drug List is made available in an IACUC / ARC application via an Add a New
IACUC Drug to the Study button

G Add R TACUC Dirueg b tha Sauichy

A new diug or & new wee of
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Ko drugs have been added 1o tRis Sudy

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
IACUC Drug List Implementation - Board Side

IACUC drugs are added on the application side where required and are not generally subject to direct revision by the
board.

Add a New IACUC Drug

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the IACUC
Drug Configuration List link.
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The Setup IACUC Drug List page is opened. Click the Add a New IACUC Drug button.
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An Add a new drug to the system panel is opened for creation of the new record.

My Workspaces & Vivarium Setup IACUC Drug List
Add & new drug o the syitem.
Trade Mame: |Soloxine |

Generic Mame:
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Enter the Trade Name and Generic Name for the drug.

If the drug is an experimental formulation, complete the If not yet named, Investigational Name field.

Click the Save Changes button to close the add panel and save the record. The record is added on the Setup IACUC Drug

List page.
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3 result(s) found...
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a 1 2 At -Tabd Admaxiallsh Amaaatihn TRS
a Benadryl Dipheerdvydramine Diphenhydramine C5-03
B 1 3 Soloaane Levothyroxine Sodum LS-G2008

Edit IACUC Drug

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the IACUC

Drug Configuration List link.
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The Setup IACUC Drug List page is opened. Click the icon in the Edit column for the applicable record.

My Workspaces = Wivarium Sefup INCUC Drug List
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An Edit a drug in the system panel is opened with editable fields.

My Workspaces = Wivarium Setup IACUC Drug List

Edit & drug in the system,

Trade Mame: |.|h.mmu-Tahs |

Generic Mame: |.ﬂ.n'rw.|tIH'| |

If not yet named, [, -
Investigational Name: | in 4IRS |

Make desired changes and click the Save Changes button to close the edit panel and save the record. The record is
revised on the Setup IACUC Drug List page.
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LS~-GI00E

Solomime Levothyraxing Sodium

Delete IACUC Drug

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the IACUC
Drug Configuration List link.
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The Setup IACUC Drug List page is opened. Click the icon in the Delete column for the applicable record.

Setup TACUC Drug List
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A confirmation popup window displays.



Click CANCEL to close the popup without deleting the record and return to the Setup IACUC Drug List page.

Click CONFIRM to complete deletion of the record and return to the Setup IACUC Drug List page.

Merge IACUC Drug Records

Sometimes a duplicate or erroneous IACUC drug record is created and then assigned to one or more study applications

before the mistake is caught.

In that situation, the duplicate or erroneous drug record can be merged with a valid drug record. The valid drug record is
then substituted for the duplicate/erroneous drug record previously assigned to study applications.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the IACUC

Drug Configuration List link.
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The Setup IACUC Drug List page is opened. Click the Merge IACUC Drug Records button.
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4 result{s) found...

Internal Rec Inweatigational Dvsg Asms
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x a Sobomine Soloxine G 2004

In the example shown above, the second, inaccurate “Soloxine” drug record was created in error. The erroneous
“Soloxine” record may have been assigned to one or more studies and must be merged with the valid “Soloxine” record.
Click the Merge Drug Records button to begin. The Merge IACUC Drug Records page opens.

My Workspaces = Wivarium Merge TACUC Drug Records

Select two or more records o menge,

Trriewmal Res Muen Trade Dreg Hame Invrstigational Drsg Hame
: ., 2 ArsvineTakd Afcanalhif Amanadilinn ATRS
1 Berugiogd Dsphenhydramine Daphenkydramine £5-03
= 3 Sodaxing Levothynaine Sodium L5-GaD6
4 Sedoaine Sodoone G200h

Select the checkboxes at far left for the drug records to be merged and click the Merge Selected Records button. A new
panel opens with only the selected records listed.

My Workspaces = Vivarium Merge IACUC Drug Records 4 |
Ciz=]

Select the record you want to keep after merging.

Generic Drug Name Imvestigational Drsg Mame

®  soloxine Levothyrexine Sodium LS-G2006

Soloxine S oene GZODE

Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.



This site says...

The following operation will remove all recards on thas kst except
for the record selected.
Do you want to continue with the merge operation?
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As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Merge IACUC Drug Records page, where
the merge can be confirmed.
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Tranquilizing Drug Configuration List

The Tranquilizing Drug Configuration List is where a list of tranquilizing drugs approved by the institution for use in
studies is maintained in the iRIS™ system. To access the list, navigate to Animal Resource Center > Review Board
Administration > List Maintenance Setup tab and click the Tranquilizing Drug Configuration List link.
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The Setup Tranquilizing Drug List page is opened.
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Tranquilizing Drug List Implementation - Application Side
The tranquilizing drug list is employed in the following areas on the application side of iRIS™.

IACUC / ARC Study Application — the Tranquilizing Drug List is made available to an IACUC / ARC application via an Add
a New Tranquilizing Drug to the Study button

{}m:hmmhhm

Dichclo

Tranguilizing Fdit f:'f" RS Y Tramngeloring Drug
Drug

Mo Tramquikizing Dnegs have been added to this Study

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.

Tranquilizing Drug List Implementation - Board Side

Tranquilizing drugs are added on the application side where required and are not generally subject to direct revision by
the board.

Add a New Tranquilizing Drug

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Tranquilizing Drug Configuration List link.
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The Setup Tranquilizing Drug List page is opened. Click the Add a New Record button.
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An add panel is opened for creation of the new record.
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Click on the Species Name dropdown list to open it and select the desired species.
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Click on the Tranquilizing Drug dropdown list to open it. If the desired item is not in the list, manually enter it in the or
create New field directly to the right of the dropdown list.
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Click on the Route dropdown list to open it. If the desired item is not in the list, manually enter it in the or create New

field directly to the right of the dropdown list.

Setup Trandguilizing Drug List
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Enter Dose and Monitoring details, then click the Save Changes button to save the record and close the add panel.

Setup Tranguilizing Drug List
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The new record is added on the Setup Tranquilizing Drug List page.
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Edit Tranquilizing Drug

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Tranquilizing Drug Configuration List link.
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The Setup Tranquilizing Drug List page is opened. Click the icon in the Edit column for the applicable record.
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An edit panel is opened for the selected record.
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Make desired changes and click the Save Changes button to close the edit panel and save the record. The record is
revised on the Setup Tranquilizing Drug List page.
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| Merge Trasepiizing Drug Records || Asa s New Recot |

3 rezultis) foand, ., 1-3
Debete Edel | Species maeme Tranquiliting Drug
X Amaerican Crow (USDA C) | Buborphanal Intrarasal 1= 3mpfkn Can be combined with Midarslam for deeper sedaton
X | American Crow (USDA C) | Diazepsm Intranssal 0.2 - 2 mpikg Longer cnset and duration, check reflexes at frve minutes
a |  Americam Crew (USDAC)  Midazslam Intrarasal 053 maky  Can be combined with Butorphanal fer deeper sedatisn

Delete Tranquilizing Drug

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Tranquilizing Drug Configuration List link.
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The Setup Tranquilizing Drug List page is opened. Click the icon in the Delete column for the applicable record.
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A confirmation popup window displays.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Tranquilizing Drug List page.

Click CONFIRM to complete deletion of the record and return to the Setup Tranquilizing Drug List page.

Merge Tranquilizing Drug Records

Sometimes a duplicate or erroneous tranquilizing drug record is created and then assigned to one or more study
applications before the mistake is caught.

In that situation, the duplicate or erroneous drug record can be merged with a valid drug record. The valid drug record is
then substituted for the duplicate/erroneous drug record previously assigned to study applications.

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Tranquilizing Drug Configuration List link.
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The Setup Tranquilizing Drug List page is opened.

My Workspaces & Wivarium Setup Tranguilizing Drug List

& result]s) found. .. 1-4

Tranquilizing Drug

o [~ American Crow (USDE C)  Buterphanol Entrarass| 1 - 3 mgfky Can be combined with Midazolam for deeper sedation
B | |American Crow (USDA C)  Diazepsm Intramasal 0.2 -2 mp'ky  Lomper onset and duration, check reflexes at frre minutes
x _) (American Crow (USDA C)  Midezolam Intramuscular 1500mg Can be combined wath Butorphanc
a ] Amencan Crow (USDA C)  Midazelam Entramasal 0.5 =« 3 ma'ka Lan be esenbined woth Butorphang! for deeper sedalion

In the example shown above, the first “Midazolam” drug record in the list is inaccurate and was created in error. The
erroneous Midazolam record may have been assigned to one or more studies and must be merged with the valid
“Midazolam” record. Click the Merge Tranquilizing Drug Records button to begin. A merge panel opens.

| My Workspaces = Vivarium Setup Tranquilizing Drug List
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Amsenenn Crew (USDA C)  Midazslam Ireramusadar 1500mg Can b combantd with Bubsrphanal
Armencan Crow (USDW C)  Midazolsm Irgranasal 0.5 - 3 mglg Can be combsred with Buterphano! for desper sedation

Select the checkboxes at far left for the drug records to be merged and click the Merge Selected Records button. A new
panel opens with only the selected records listed.

My Workspaces = Wivarium Setup Tranquilizing Drug List

Sedect the record you wani bo keep alter merging.

Tranquilizing rug

American Crow (USDE C)  Midasslam Intramudeular 1500y Car be psenmbined wnk Butorphans!

I L] American Crow (USOE C)  Midazolam Intrarasal 0.5 - 3 mp'kg Can be combined with Buftorphana! for desper sedstion

Click the Cancel button to close the panel without merging the records.

Note the red instruction text above the table: select the radio button at far left for the record to be KEPT, then click the
Merge button. A confirmation popup window appears.
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for the record selected.
Do you want to continue with the merge operation?
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As the popup states, all records on the list will be deleted except for the selected record. Click Cancel to close the popup
without merging the records. Click OK to complete the merge and return to the Setup Tranquilizing Drug List page,
where the merge can be confirmed.
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USDA Class Configuration List

The USDA Class Configuration List is where a list of USDA animal categories is maintained in the iRIS™ system. To access
the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
USDA Class Configuration List link.
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The USDA Class page is opened.
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USDA Animal Categories

For purposes of veterinary licensing, research regulation and safety oversight, the USDA classifies animals into two
general categories.

Category | animals — all animals except food and fiber species, horses, birds, farm-raised aquatic animals, all other
livestock species, and zoo animals that can transmit exotic animal diseases to livestock; examples include dog, cat,
laboratory animal (rat, mouse, gerbil, guinea pig, hamster), non-human primate, rabbit, ferret, mink, gopher, hedgehog,
native non-ruminant wildlife, and marine mammal

Category Il animals — all animals; examples include food and fiber animal species (cow, pig, sheep, goat, all ruminant),
horse (mule, ass, pony, zebra), all bird species and poultry, farm-raised aquatic animal species, livestock species (bison,
captive cervid, llama, alpaca, antelope, other hoofed animal), and zoo animals that can transmit exotic animal diseases to
livestock

Note that Category | is a subset of Category II.

For more information about implementation of USDA requirements in institutional research, visit the APHIS Animal
Welfare portal at https://www.aphis.usda.gov/aphis/ourfocus/animalwelfare.

The iRIS™ system does not enforce the USDA’s category designations in the USDA Class Configuration List, nor limit the
list to the USDA’s two current categories. Some institutions may choose to use this list for tracking subject animal
categories or classifications of their own.

USDA Class List Implementation - Application Side
The USDA class list is employed in the following areas on the application side of iRIS™.

Study Profile — the USDA Class list is employed in the IACUC section of the Study Profile, accessed via IACUC > Find a
Study > [study opened] > Study Management tab > Study Summary/Profile link



TACUG

For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
USDA Class List Implementation - Board Side
The USDA class list is employed in the following areas on the review board / system setup side of iRIS™.

IACUC Review Submission Packet — the USDA Class list is employed in the Outcome tab of the IACUC Review Outcome
section of the IACUC Review Submission Packet
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Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the USDA
Class Configuration List link.
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The USDA Class page is opened. Click the Add a New Record button.

My Workspaces & WVivarium System Administration - USDA Class

Delete| Edit |USDA Class

An add panel is opened. Enter the USDA Class and click the Save Record button.

My Workspaces & Wivarium System Administration - USDA Class

" USDA Clags: 11

The record is added to the USDA Class List page.

My Workspaces = Wivarium System Administration - USDA Class [ 4]
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Edit USDA Class

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the USDA

Class Configuration List link.
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Issue Reporting Types

The USDA Class page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an edit panel. In this example the second record is being corrected.
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Make desired changes and click the Save Record button. A confirmation popup dialog box appears.



This site says...

USDA Class information has been successfully updated!
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Click the OK button to close the popup. The record is revised on the USDA Class page.
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Delete USDA Class

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the USDA
Class Configuration List link.
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Issue Repoarting Types

The USDA Class page is opened. Click the icon in the Delete column for the applicable record.
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Delete Edit USDA Class

A confirmation popup window displays.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the USDA Class page.

Click CONFIRM to complete deletion of the record and return to the USDA Class page.

Vaccination Configuration List

The Vaccination Configuration List is where a list of vaccines approved by the institution for use in studies is maintained
in the iRIS™ system. To access the list, navigate to Animal Resource Center > Review Board Administration > List
Maintenance Setup tab and click the Vaccination Configuration List link.

System Selup | List Maintenance Setup '

........ N U M AR
Paralyzimg Agent Conliguration List

Predalined Stigilations

Review Outcome/ Dultcome Configuration List
Reviewer Rank Conliguration List

Setup Review Board Stipulation Actions

Study Documsent Gutcome/Outcome Configuration List
Substanse Configuration List

Straim Configuration List

TACUC Drug Configuration List

Tranguil a Dreg Condig jon List
USDA Class Configuration List
Vaccination Comfi ki List

Isswe Aepariing Types

The Setup Vaccination List page is opened.
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Vaccination List Implementation - Application Side

Where this field is in use by the institution, it appears in the study application form.
Vaccination List Implementation - Board Side

Vaccinations are added on the application side where required and are not generally subject to direct revision by the
board.

Add Vaccination

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Vaccination Configuration List link.
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The Setup Vaccination List page is opened. Click the Add a New Record button.
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An add panel is opened for creation for the new record.
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Click on the Species Name dropdown list to open it and select the desired species, then enter the Vaccination name and
click the Save Changes button.
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The new record is added on the Setup Vaccination List page.
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Edit Vaccination

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Vaccination Configuration List link.

[ et ontcancesevn | [ G|

Paralyzing Agent Conliguration List

Predefined Stipulations

H Dt # Chat: Canfig Lisk
Reviewer Rank Conliguration List

Selup Review Baard Stipalation Actions

Study Docwmsent Oultcome fOutoome Configuration List

Substange Configuralion List

Straim Configuration List

TACUC Dreg Configuration List
Tramguwil g rug Config foen IList

wsna Class Configuration List
Vaccinabisn Conliguration List
Issise Reparting Types

The Setup Vaccination List page is opened. Click the icon in the Edit column for the applicable record.
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The record is opened in an edit panel. Make desired changes and click the Save Changes button.
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The record is revised on the Setup Vaccination List page.
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Delete Vaccination

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the
Vaccination Configuration List link.
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The Setup Vaccination List page is opened. Click the icon in the Delete column for the applicable record.
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A confirmation popup window displays.

Are you sure you want to delete selected item?

CONFIRM CANCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Vaccination List page.

Click CONFIRM to complete deletion of the record and return to the Setup Vaccination List page.

Issue Reporting Types

Institutions involved in IRB or IACUC research activity must report any issues that arise and have the potential to impact
on any aspect of research activities. Each institution has its own internal policies for issue reporting, categorization,
management and resolution.

The Issue Reporting Types list is where a list of issue reporting types can be maintained by institutions in the iRIS™
system. To access the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup
tab and click the Issue Reporting Types link.
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The Setup Issue Type List page is opened.
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Issue Type Implementation - Application Side
The issue type list is employed in the following areas on the application side of iRIS™.

Issue reporting functionality on the application side is accessed via IACUC/Animal Resource Center > Find a Study >
[study opened] > Study Management tab > Study Summary/Profile link.

Wy st Rnperting Detads:
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For more information about the IACUC study application, see the iRIS™ IACUC Assistant - IACUC Assistant Manual.
Issue Type Implementation - Board Side

Issues are reported on the application/study side at the time they occur. This list is not applicable to the board side of
processing.

Add Issue Type

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Issue
Reporting Types link.
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Issue Reparting Types

The Setup Issue Type List page is opened. Click the Add an Issue Type button.
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An add panel is opened for creation of the new record.
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Enter an Order Number and enter the desired designation in the Issue Type field, then click the Save Item Order button
to save the record and close the add panel.

Note that the Order Number field is generally used to indicate the priority level of the Issue Type, according to the
institution’s internal policies.

The record is added to the Setup Issue Type List.
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Edit Issue Type

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Issue
Reporting Types link.
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The Setup Issue Type List page is opened. Click the icon in the Edit column for the applicable item.
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The record is opened in an edit panel.
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Make desired changes and click the Save Item Order button to save the record and close the edit panel. The record is
revised on the Setup Issue Type List.
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Delete Issue Type

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Issue
Reporting Types link.
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Issue Reparting Types

The Setup Issue Type List page is opened. Select the checkbox(es) in the far-left column for the record(s) to be deleted
and click the Delete Selected Issue Type(s) button.
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A confirmation popup window displays.

Are you sure you want to delete selected item?

COMFIRM CAMNCEL

Click CANCEL to close the popup without deleting the record and return to the Setup Issue Type List page.

Click CONFIRM to complete deletion of the record and return to the Setup Issue Type List page. The record is deleted
from the list on the Setup Issue Type List page.

Cost Center List / Account List

The Define Cost Centers page is where a list of study cost centers is maintained in the iRIS™ system.

Note that this feature is only available if the system.use_arc_cost_center_user_access property under System
Administration > System Configuration > Animal Resource Center section is set to “Yes”. Also note that where that

property is set to “Yes”, the applicable menu link is only visible to users with appropriate access rights.

To access the list, navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and
click the Cost Center List link in the Financial Setup section.

Note that the name of this configuration list can be customized by the institution and may appear as “Account List”.
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The Define Cost Centers page is opened.
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Cost center records can be created, edited or deleted from this page.

Add Cost Center

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Cost
Center List link in the Financial Setup section.

Note that the name of this configuration list can be customized for the institution and may appear as “Account List”.
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The Define Cost Centers page is opened.
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Click the Add a New Cost Center button. An add panel opens, as shown below.
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Notice that only the Cost Center Setup tab is unlocked on this panel when creating a new cost center. The other tabs,
indicated by a red arrow and box in the screenshot above, are only used when working with existing cost centers.

Complete the add panel fields as described below.
Cost Center Number — text entry field; enter the desired cost center number
Cost Center Name — text entry field; enter the desired cost center name

Owner — click the Add button to open the Search User Directory page for user lookup and selection
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As shown in the screenshot above, the user directory can be searched by full or partial Last Name or First Name, by
Department, or by any combination of the three. Enter desired search criteria in the top section of the page and click the
Find button. Search results display in the lower part of the page.
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Click the checkmark icon in the Select User column to assign the applicable user as the owner of the new cost center.
Note that only one user can be assigned as cost center owner, though multiple users can have various access rights to a
cost center.

The user is added as cost center Owner, as shown below. Notice that the selected user is automatically assigned full
rights to all cost center functions in the Authorized To section at the bottom of the cost center add panel.
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The Add button remains for the Owner field, indicating that a different user can be substituted for the one originally

selected as owner. Note that any user added in this manner is added to, and remains in, the list of users at the bottom of
the cost center add panel.

In the example below the Add button was clicked again and a different user was assigned as cost center Owner (red
boxes). Notice that the user previously assigned as owner remains in the list of users assigned to the cost center, but the
Owner box is no longer selected for that user in the Authorized To section at the bottom of the cost center add panel
(blue box). Also notice that all Authorized To section select boxes at the bottom of the panel are read only.
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Because it is not possible to de-select any items in the Authorized To section, if the new cost center is saved with both
users in the list at the bottom of the page as shown in the screenshot above, both users will have access to the new cost
center with assigned rights as shown above.

If user access or rights changes are required after the new cost center is created, those changes must be made via the
Edit Cost Center function (see the Edit Cost Center subsection of this manual). Add panel fields in the upper part of the
page continue as follows:

Description — text entry box; entire the desired cost center Description

Status — click in the field to open a dropdown list containing selections of “Closed”, “Open” and “Pending”, then click the
desired option to select it

Pricing Level — click in the field to open a dropdown list of options, then click the desired item to select it; note that this
list is configured via Animal Resource Center > Review Board Administration > System Setup > Setup Pricing Level link

Valid From / Valid Thru — click the calendar button to open a calendar widget, then use the widget’s controls to navigate
to the applicable date and click to select it

Link to Department (button at upper right) — click this button to open a Department Search popup, shown below
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Click the CANCEL button to close the popup without linking the cost center to a department.



Click in the Select a Department field to open a dropdown list of departments, then click the desired department to
select it. Click the OK button to close the popup and link the selected department to the new cost center.

As shown below, the selected department is linked on the cost center add panel (red box).

My Workspaces S Wivanum Dt Cost Centers

Sew Cott Canlet

* Eaak Cawisa Typar Feancisl Aocound

J s woesarmers | | Anmove uns |
Beparteenl Hasmel CH 000y

"Caak Canter Mumben | B350

" Cowt Canber Hamman | Sdewiesh sl Bt

Oresniy | Add | Wnrper, 30 M, MO PRD
Duncriphioe | Sdewethalion arel fin dagetina

“Sabam |Coes

“vabid from: [0 | [

“valtd Thrm [p10azons | [

sl Cosfler Setup Cost Center Transber Charges Invaices Avvews Audit Log

T—

Wiw Gl Grmber | Cosl Canfler Mamager | ustes Mol stipm T

o B ) ) . .

s, 3 M, MO PR ALl ialli e

If the department name shown was selected in error, click the Link to Department button (blue box) again and make a
different selection in the Department Search form. Note that only one department can be linked to the cost center at a
time.

If a department was linked in error and no department link is intended for the new cost center, click the Remove Link
button (orange box).

In the example below the Define Cost Centers page is filled. Click the Save Cost Center button to create the new cost
center.
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The new cost center record remains open and is now shown in an edit panel. The Cost Center Transfer, Charges, Invoices
and Access Audit Log tabs at the bottom of the page are unlocked.

Back on the Define Cost Centers list page, the new cost center is added.
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Edit Cost Center

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Cost
Center List link in the Financial Setup section.

Note that the name of this configuration list can be customized by the institution and may appear as “Account List”.
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The Define Cost Centers page is opened.
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Click the icon in the Edit column for the applicable cost center. The cost center is opened in an edit panel, as shown
below. Colored boxes and arrows in the screenshot highlight the four types of available edits.
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Red boxes / arrow — edits made in the upper portion of the panel pertain to cost center setup and owner details;
changes made in this area are saved via the Save Cost Center button at the upper right (button may be labeled Save
Account at some institutions)

Fluorescent green box / arrow — the Cost Center Transfer tab allows for a cost center to be merged into another, pre-
existing cost center assigned to the same owner (see Cost Center Transfer Tab subsection of this manual)

Purple boxes / arrow — edits made in the lower portion of the panel pertain to cost center user additions and
Authorized To rights assignments (blue box enclosed within purple box), and Authorized To rights changes for existing
cost center users (orange box enclosed within purple box); changes made in this area are saved via the Save button at
the lower right

Blue box / arrow — users can be added to the cost center, and their access rights configured, in this section of the Cost
Center Setup tab

The Charges, Invoices and Access Audit Log tabs are informational only, no changes can be made to the data shown on
those tabs.

Revise the fields in the upper section of the edit panel as described below.
Cost Center Number — text entry field; enter the desired cost center number
Cost Center Name — text entry field; enter the desired cost center name

Owner — click the Add button to open the Search User Directory page for user lookup and selection to either assign an
owner to a cost center that does not currently have an owner assignment, or to reassign the cost center to a different
owner
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As shown in the screenshot above, the user directory can be searched by full or partial Last Name or First Name, by
Department, or by any combination of the three. Enter desired search criteria in the top section of the page and click the
Find button. Search results display in the lower part of the page.
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Click the checkmark icon in the Select User column to assign the applicable user as the owner of the new cost center.
Note that only one user can be assigned as cost center owner, though multiple users can have various access rights to a
cost center.

The user is added as cost center Owner, as shown below. Notice that the selected user is automatically assigned full
rights to all cost center functions in the Authorized To section at the bottom of the cost center add panel.

Harpes, 3 W, MO, P rple

The Add button remains for the Owner field, indicating that a different user can be substituted for the one originally
selected as owner. Note that any user added in this manner is added to, and remains in, the list of users at the bottom of
the cost center edit panel.

In the example below the Add button was clicked again and a different user was assigned as cost center Owner (red
boxes). Notice that the user previously assigned as owner remains in the list of users assigned to the cost center, but the

Owner box is no longer selected for that user in the Authorized To section at the bottom of the cost center add panel
(blue box).
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Checkboxes in the Authorized To section are unlocked. Select / de-select Authorized To checkboxes as desired.
Description — text entry box; entire the desired cost center Description

Status — click in the field to open a dropdown list containing selections of “Closed”, “Open” and “Pending”, then click the
desired option to select it

Pricing Level — click in the field to open a dropdown list of options, then click the desired item to select it; note that this
list is configured via Animal Resource Center > Review Board Administration > System Setup > Setup Pricing Level link

Valid From / Valid Thru — click the calendar button to open a calendar widget, then use the widget’s controls to navigate
to the applicable date and click to select it

Link to Department (button at upper right) — click this button to open a Department Search popup, shown below, to
either link the cost center to a department for the first time or to change the department to which the cost center is
already linked

Department Search - Microscft Edge - o 4
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Select a |
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Click the CANCEL button to close the popup without saving changes.

Click in the Select a Department field to open a dropdown list of departments, then click the desired department to
select it. Click the OK button to close the popup and link the selected department to the cost center.

As shown below, the selected department is linked (red box).
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If the department name shown was selected in error, click the Link to Department button (blue box) again and make a
different selection in the Department Search form. Note that only one department can be linked to the cost center at a
time.

Remove Link button (orange box) — click this button to remove a department link

Click the Save Cost Center button (red box) to save changes.

Cost Center Setup Tab

The Cost Center Setup tab (may be labeled Account Setup at some institutions) is used to assign and manage cost center
user rights.

Tl Comler Setup Cost Center Transier Charges

Make desired changes to the E-mail Address, Notes and Authorized To fields for previously assigned users, listed at the
bottom of the tab (highlighted in yellow on screen, orange box in screenshot above).

Click the Search User button (blue box in screenshot above) to add a new user to the cost center. As shown below, the
Search User Directory page opens.
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Enter a full or partial Last Name and/or First Name to search by name. As shown below, the Last Name field offers a
dynamic picklist feature that populates as the Last Name is typed into the field.
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As demonstrated below, clicking on a name shown in the dynamic Last Name picklist immediately populates search
results with details for that name, it is not necessary to click the Find button.
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Click in the by Department field to open a dropdown list of departments, then click a department in the list to add this
criterion to the search. Note that it is not possible to search by department alone, full or partial Last Name / First Name
entries are also required.

When all search criteria are entered, if results are not yet populated click the Find button.

As indicated below, the results section of the page offers two methods for adding users to the cost center.
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Assign multiple users to the cost center — if search results include two or more user names to be added to the cost
center, select the Check for Multiple checkbox at far left (blue arrow) for each user to be added, then click the Save
Selected User(s) button at the upper right (blue box)

Assign single user to the cost center — click the green checkmark for the applicable user (red arrow)

When the applicable user(s) is(are) selected from the Search User Directory page, that page closes and the name(s)
is(are) added to the Cost Center Setup tab as shown below.

Coxst Center Sctup Coal Conter Trasader [= Inspoicen Accens Audit Log

Make any desired changes to the E-mail Address and Notes field for each added user.
Select the applicable checkboxes in the Authorized To section to assign cost center rights for the user.

Note that only one user can be designated as cost center owner. Selecting the Owner checkbox for a different user than
the user currently assigned as cost center owner automatically de-selects the Owner checkbox for the currently assigned
owner. When changes are saved the different user is assigned as cost center owner and the previously assigned owner
remains as a cost center user with any remaining Authorized To rights.

When changes are complete click the Add button at the far right of the Cost Center Setup tab. The new user is added to
the user list on the Cost Center Setup tab.

A popup appears, warning that the user is added to the list but that these changes are not saved to the cost center
record until the Save button on the Cost Center Setup tab is clicked.

This site says...

User Added to the List. Please Click Save to add the user to Cost
Center.

(8.4

Click OK to close the popup and return to the cost center edit panel. The new user(s) is(are) added to the list at the
bottom of the Cost Center Setup tab.

Make any desired changes to the E-mail Address field, Notes field and Authorized To selections for the added user(s),
then click the Save button, as shown below.
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A confirmation popup appears, as shown below.

This site says...

Saved User Access Information.

oK

Click OK to close the popup.

The new user(s) is(are) added to the cost center with the selected Authorized To rights, it is not necessary to also click
the Save Cost Center button in the upper portion of the Define Cost Centers edit panel.

Cost Center Transfer Tab

The Cost Center Transfer tab (may be labeled Account Transfer at some institutions) is used to transfer cages and
transactions between cost centers owned by the same user, and to adjust user access rights to the reassigned items.

As highlighted in the screenshot below, item transfers completed here move those items out of the cost center shown in
the Cost Center Number field in the upper portion of the Define Cost Centers page edit panel (red arrow) and into the
cost center selected in the Transfer To field (yellow arrow) in the Cost Center Transfer tab.
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The Cost Center Transfer tab is shown in isolation for the remainder of this manual topic.



IMPORTANT: When viewing screenshots of the Cost Center Transfer tab for the remainder of this topic, bear in mind that
items transferred are being removed from the cost center shown in the upper portion of the edit panel.
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Colored boxes and arrows in the screenshot above highlight the available features of this tab.
Transfer To — (red arrow) dropdown picklist of cost centers for which the user listed in the Owner Name field is owner

Transfer to Account button — (red box) completes cost center item transfers when all desired changes are complete in
the tab

Personnel section — (large blue box) provides access to assign listed users to a different cost center, edit listed users’
email addresses and assign listed users’ cost center rights; changes made in this section are saved via the Save button
immediately above the section (small blue box)

Active Cages section — lists all active cages currently assigned to the cost center shown in the upper portion of the
Define Cost Centers edit panel; icons in the View column (orange box) open a separate page for reassigning the cages
individually or in bulk

Pending Transactions section — lists all pending transactions currently assigned to the cost center shown in the upper
portion of the Define Cost Centers edit panel; Select boxes are provided to specify items to be transferred to the cost
center selected in the Transfer To field

The following subsections provide details of each transfer type.
Transfer Personnel

The screenshot below highlights controls used in cost center personnel changes.
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Click in the Transfer To field (blue arrow) to open a dropdown picklist of available cost centers. The list is limited to cost
centers for which the user selected in the upper section of the Define Cost Centers edit panel has Owner rights (see
previous manual subsection, Cost Center Transfer Tab, for a full screenshot of the edit panel). Click the cost center in the
list to which the user(s) is(are) to have rights assigned.

Note that the first name shown at the top of the Authorized Users list will always be the owner of the cost center
currently open in the upper section of the Define Cost Centers edit panel (see previous manual subsection, Cost Center
Transfer Tab, for a full screenshot of the edit panel).

Select checkboxes for all listed users are selected by default (blue box). As indicated by section instructions (orange
arrow), click to de-select the checkboxes for any users who will not be assigned rights to the cost center selected in the
Transfer To field.

Make any desired edits to the listed users’ E-mail Address(es) (large yellow box).

Click to select / de-select the checkboxes for rights to be assigned for each user (large yellow box) for the cost center
selected in the Transfer To field. Recall that changes made here will only be applied for users with a checkmark in the
select box of the Select column at far left.

Click the Transfer to Account button (blue box) to complete the new user cost center rights assignments. A confirmation
popup displays, as shown below.

This site says...

The Selected ltems are Transfered.

oK

Click OK to close the popup and return to the edit panel of the Define Cost Centers page.
Personnel Changes in Cost Center Currently Open for Editing

The Cost Center Transfer tab can also be used to make changes to listed users’ E-mail Address(es) and/or cost rights
(large yellow box) without assigning rights to other cost centers or transferring any items between cost centers.

Changes made following these directions will only be applied for the cost center currently open in the Define Cost
Centers edit panel (see previous manual subsection, Cost Center Transfer Tab, for a full screenshot of the edit panel).

Select “--none--" in the Transfer To box. This selection specifies changes are only to be applied to the cost center
currently open in the Define Cost Centers edit panel.

Make any desired edits to the listed users’ E-mail Address(es) (large yellow box).
Click to select / de-select the checkboxes for rights to be assigned for each user (large yellow box).

Click the Save button (small yellow box) to save changes. A confirmation popup displays, as shown below.



This site says...

Saved Lsers Role Access and E-mail address.

Click OK to close the popup and return to the edit panel of the Define Cost Centers page.
Transfer Cages

The screenshot below highlights controls used in cost center cage transfers.
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Click in the Transfer To field (red arrow) to open a dropdown picklist of available cost centers. The list is limited to cost
centers for which the user selected in the upper section of the Define Cost Centers edit panel has Owner rights (see
previous manual subsection, Cost Center Transfer Tab, for a full screenshot of the edit panel). Click the cost center in the
list to which active cages are to be transferred.

The Active Cages section provides information about each active set of cages currently assigned to the cost center that is
open for editing (see previous manual subsection, Cost Center Transfer Tab, for a full screenshot of the edit panel).
Notice that before any changes are made the Number Selected column (yellow box) shows that for each active cage line
item, zero (0) of the total number of active cages are selected.

Click the icon in the View column (blue box) for the active cage line item to have one or more cages transferred to the
cost center selected in the Transfer To field. The Cost Center Transfer page (may be labeled Account Transfer at some
institutions) opens, as shown below.
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Click the checkbox(es) in the Select column to select the cage(s) to be transferred to a different cost center, then click the
Save Changes button to close this page and return to the Define Cost Centers page.

As shown below, the Number Selected field updates for the line item where cages are to be transferred (yellow box).
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Repeat the process of cage selection for any other desired Active Cages line items, then click the Transfer to Account
button (red box in screenshot above). A confirmation popup displays, as shown below.

This site says...
Tha Selected ltams are Transfered.

oK

Click OK to close the popup and return to the edit panel of the Define Cost Centers page.
Transfer Transactions

The screenshot below highlights controls used in transfers of Pending Transactions between cost centers.
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Click in the Transfer To field (red arrow) to open a dropdown picklist of available cost centers. The list is limited to cost
centers for which the user selected in the upper section of the Define Cost Centers edit panel has Owner rights (see
previous manual subsection, Cost Center Transfer Tab, for a full screenshot of the edit panel). Click the cost center in the
list to which active cages are to be transferred.

Click the applicable checkbox(es) in the Select column of the Pending Transactions section (red box at lower left of
screenshot above) to select transactions to be transferred to the cost center selected in the Transfer To field.

A confirmation popup displays, as shown below.

This site says...
The Selected ltems are Transfered.

oK

Click OK to close the popup and return to the edit panel of the Define Cost Centers page. As shown below, the
transferred transaction is removed from the Pending Transactions list.

Charges Tab

The Charges tab is used to view details of charges under the cost center currently open for editing in the Define Cost
Centers page. Note that data related to cost center charges is presented in the following pages and panels as view only,
no editing is allowed.

Charge items displayed here are assigned to the cost center shown in the Cost Center Number field in the upper portion
of the Define Cost Centers page edit panel (red arrow).
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The Charges tab and related pages are shown in isolation for the remainder of this manual subsection.

The screenshot below highlights the different types of charge item information available via the Charges tab.

o by Blusmthins | Sy 5003 | * Account Tetsl lor Janusey Tt §730.00

Chusrges Ficksty om this Accowmt for hesusry 27010

L LACLC-2019-238% Approved 123112028 Simupll focdens; Prumarary SIVESEE Duvrong, Pagitha A $180.00

i:] 'h LAELC-3019-2 384 Approrend 13/ afa0ed Ervsdafen i d—rencosmprsmized Mion Durering, Flapitha A FEA000)

The total of charges assigned to the cost center that is open for editing is shown at the upper right of the Charges tab
(blue arrow).

Click in the Filter by Month field to open a dropdown picklist of months. The list allows for searching up to twelve (12)
months in the past and up to twelve (12) months in the future. Any filter selection made in this field is applied to both

the upper (red box) and lower (yellow box) sections of the tab.

The upper section of the tab (red box) is used to view Charge Ticket items. Charge Tickets created, or that are still
outstanding, in the selected month automatically populate in the list beneath the Filter by Month field.

The lower section of the tab (yellow box) displays a summary view of cage charges. Click the plus sign in the View Details
column (fluorescent green arrows) to expand a row of daily cage counts for the selected line item.

A countdown popup displays to warn the user it may take several seconds to populate the new data.



This operation may take several seconds.

OK (1)

When the popup closes the View Details plus sign icon is changed to a minus sign (red arrow), indicating the row is
expanded, and cage count details (blue arrow) are visible for the selected line item in the Charges tab.
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Click any of the Daily Cage Count numbers shown in the cage count detail row to open the Per Diem page.
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Cage ID, location and other details for the selected cage are presented here. Click the icon in the far-left column of the
Per Diem page (red box in screenshot above) to open the ARC-Cage Activity History page, shown below.
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Click the red X icon at the upper right corner or the Back button at the lower right to close the ARC-Cage Activity History
page and return to the Per Diem page.

Click the red X icon at the upper right corner of the Per Diem page to close it and return to the Charges tab of the Define
Cost Centers page.

Invoices Tab

The Invoices tab is used to view details of invoices under the cost center currently open for editing in the Define Cost
Centers page. Note that data related to cost center invoices is presented as view only, no editing is allowed.

Invoices displayed here are assigned to the cost center shown in the Cost Center Number field in the upper portion of
the Define Cost Centers page edit panel (red arrow).
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Click the icon in the View PDF column (red box in screenshot above) to view a PDF copy of the applicable invoice.

Access Audit Log Tab



The Access Audit Log tab is used to view audit log details of the cost center currently open for editing in the Define Cost
Centers page (red arrow in screenshot below). Note that audit data is presented as view only, no editing is allowed.
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Delete Cost Center

Navigate to Animal Resource Center > Review Board Administration > List Maintenance Setup tab and click the Cost
Center List link in the Financial Setup section.

Note that the name of this configuration list can be customized by the institution and may appear as “Account List”.
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The Define Cost Centers page is opened.
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CAUTION: Deleting a cost center with pending transactions and/or invoices can result in orphaned accounting records. It
is the responsibility of the institution to ensure that all accounting records assigned to a cost center are transferred to a
different cost center (see Transfer Transactions subsection of this manual), deleted or otherwise reconciled before that
cost center is deleted.

Click the icon in the Delete column for the cost center to be deleted. A confirmation popup displays, as shown below.

Are you sure you want to delete selected item?

CONFIRM CAMNCEL

Click CANCEL to close the popup without deleting the applicable cost center and return to the Define Cost Centers page.

Click CONFIRM to delete the applicable cost center and return to the Define Cost Centers page. As shown below, the cost
center is deleted.
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