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Introduction

In the context of the iRIS™ system, a business associate is an institution or business which interacts with the
institution where iRIS™ is in use.

Business associate entities can be added as a study sponsor, vendor or subrecipient, or as a third party in a
conflict of interest.

Navigation in iRIS™

iRIS™ includes two standard navigation tools on all pages nested one or more levels beneath the primary
Workspace page of the module currently in use (e.g., Study Assistant, Conflict of Interest Assistant, Animal
Resource Center, etc.): a Path directory tree, and Back buttons.

Path Directory Tree

The Path item at the upper left of iRIS™ pages provides a hyperlinked menu directory tree, allowing the user to
quickly navigate back through the path they followed to get to their current location. Path appears on all pages
nested at least one level beneath the main workspace

In the example shown the user is viewing the Broadcast Notice Add a new notice page. This page is nested three
levels beneath the main workspace page, as indicated by the three links available in the Path directory tree:
Home, board admin and broadcast notice.

E{JR’S b",@‘i&ﬂeuﬂls Account: Administrator

Department: GH - 7543 - General Hospital
Integrated

@Help 2 myProfile ¥ G+ Log out

Research Information System Path: Home > board admin > broadcast notice
My Workspaces & Vivarium Broadcast Notice

[ Return To List ] [ Temp Save Notice } [ Send ]

Add a new notice.

*Subject: |

Content:

s B I U § x x* Font Family >~ 12 ~ & [~ v Er = = -

Click on broadcast notice in the Path to navigate up one level in the directory tree, to the main Broadcast Notice
page. There are now two levels in the Path directory tree: board admin and Home.

iRIS b"r@"ik’ledﬂls Account: Administrator

Department: _GH - 7543 - General Hospital @ Help 2 My Profile ~ G+ Log out
Integrated =
Research Information System Path: Home > board admin
My Workspaces & Vivarium Broadcast Notice

Add a New Notice

Edit/View|Subject Date Sent Last Modified By

No records have been added.

Click on board admin in the Path to navigate up one level in the directory tree, to the Board Administration
page. There is now one level in the Path: Home.



@,!R]‘S by iViedRIS Account: Administrator @Help

I_I g My Profile ~ G+ Log out
Research

Integrated Path: Home

My Workspaces & Vivarium Board Administration 4]

Copy Configurations

| System Setup ‘ ‘ List Maintenance Setup ‘ | Clean-up ‘
P ——
® Board Definition ® Animal Health Record Setup

® Board Configuration Options ®  Internal Transfer Originating PI Signoff Notification Setup

Click on Home in the Path to navigate up one level in the directory tree, to the main Workspace page. No Path
item is displayed here because the user is now at the top-most level of the directory tree.

f] Hello Administrator
by .
iRIS v/ \_h.i\nsums T e <m NO PATH @re & wowiie - ST
Rasearch Inforsition Systam 09/16/2019 02:33 PM PDT
My Workspaces = Vivarium

Vivarium H

P.s ¥ h4 =l

e a4 4

Add a new Protocol Find a Protocal Submissions Orders Find an Order Cage Cards Material Order Charge Ticket
e
[N 192 (| B 44 3 =8 N |

Back Button

The second navigation tool is the Back button, which appears on all pages nested at least one level beneath the
main workspace. The Back button takes the user to the same location as the last link shown in the Path.

@;R’S by 5 Account: Administrator
! Mv edRIS Department: GH - 7543 - General Hospital @Hep & wmyeroiile ~  [GLogou
mmn Information System Path: Home > board admin > broadcast notice
My Workspaces & Vivarium Broadcast Notice

[ Return To List ] [ Temp Save Notice } [ Send ]

Add a new notice.

*Subject: |

Content:

" B I U 5§ x x* Font Family > 12 - & I~ -5~ =~ E~ E =

In the example shown above, both the Back button and the broadcast notice link in the Path return the user to
the Broadcast Notice page:



ErJRlS by : Account: Administrator
Integrated edRIS Department: GH - 7543 - General Hospital @ Help 8wy Pprofile ~ G Log out

Research Information System Path: Home > board admin

Broadcast Notice

My Workspaces = Vivarium

Add a New Notice

Edit/View|Subject Date Sent Last Modified By

No records have been added

Clicking the Back button on the Broadcast Notice page returns the user to the Board Administration page, as
indicated by the last link in the Path directory tree shown in the screenshot above.

Note that where the Back button appears on a page with editable fields or document upload controls, clicking the
button before saving changes returns the user to the same location as the last link shown in the Path without
saving changes.

System Setup of Business Associate List
Navigate to ARC > Review Board Administration and click the Business Associate List link on the System Setup
tab.

My Workspaces ® Vivarium Board Administration

Copy Configurations

System Setup H List Maintenance Setup H Clean-up |

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® Internal Transfer Originating P1 Signoff Notification Setup
® Broadcast Notice Internal & External Transfer Coordinator Signoff Notification
L]
i B . Setup
® Business Associate List « @ Intemal & External Transfer Veterinarian Signoff Notification
® Setup Committee List Setup

® Setup Review Board Roles ® Ovcrdue Tasks Notification

~
Review Board System Setup Review Board Notification Setup

M catun Rala Arrace ® Task Assignment Notification

The System Setup of Business Associate List page opens.

My Workspaces & Vivarium System Setup of Business Associate List

[ ponnioad associate Configuraton Tempiate || Upload Associate Configuration || Merge Associate Records | Add a New Associate |

Name:
Associate Group: [ oo atitor [ vendor [] Animal Vendor
Associate Browse/Find: [] purchaser [] Supporter [] Lab Supply Vendor Find ...
[] Research Affiliate [ ] Subrecipient [] vet Supply Vendor
[] spansor
208 result(s) found... 1-10 p

Delete | Edit | Internal Rec Num (Associate Name Associate Abbrev. ‘nssu-:iate Group Business Associate Type

5
o il 1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; | Pharmaceutical
o 2 A.G. Bessslear aGB Sponsor; Subrecipient; | Pharmaceutical
b 5 Sponsor; Subrecipient; 5
o =Y 3 Abbatt Pharmaceutical APharm Vet Supply Vendors Pharmaceutical
Q 150 Access Pharmaceuticals AcPharm Sponser; Supporter; Pharmaceutical
=1 Subrecipient;
5
o il 144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
o 149 Actelion Pharmaceuticals Sponsor; Pharmaceutical
5
o 3| 205 Albert Einstein School of Medicine Subrecipient; Business Associate
o il 133 Allen Foundation Sponsor; Private - Non-profit
5
o r Allergan Sponsor; Pharmaceutical
Q | 5 Alliance Pharmaceutical Spansor; Pharmaceutical




A search form is provided at the top of the page to enable quick location of a specific record in the list. It can be
used to search by Name, Associate Group, or a combination of both.

Buttons at the upper right provide the ability to Download Associate Configuration Template, Upload Associate
Configuration, Merge Associate Records or Add a New Associate.

Add a New Business Associate

Navigate to ARC > Review Board Administration and click the Business Associate List link on the System Setup
tab.

My Workspaces [ Vivarium Board Administration

Copy Configurations

‘ System Setup ‘ | List Maintenance Setup ‘ ‘ Clean-up |

® Board Definition ® Animal Health Record Setup

® Board Configuration Options ® Internal Transfer Originating PI Signoff Notification Setup
Broadcast Notice Internal & External Transfer Coordinator Signoff Notification

®

" R - B Setup
Business Associate List ﬁ o Internal & External Transfer Veterinarian Signoff Notification

® Setup Committee List Setup

® Sctup Review Board Roles ® overdue Tasks Notification

M cotun Rnla Arrace ® Task Assignment Notification

The System Setup of Business Associate List page opens.

My Workspaces [ Vivarium System Setup of Business Associate List 0
E Assaciate C Tempiate ][ Upload Associate Gonfiguration || Merge Associate Records || Add a New Associate

Name: | |

Associate Group: [ oo cior [ vendor [J Animal vendor
- = = [—

Click the Add a New Associate button.

An add panel opens, with data entry fields for the new business associate entity record. Enter applicable data in
the text fields provided.

My Workspaces @ Vivarium System Setup of Business Associate List 0

[] competitor

[] purchaser

[] research affiliate
|:| Sponsor

External Associate ID:

[ vendor
Associate Group: [] supporter [1 Lab Supply Vendor

[] subrecipient  [] vet Supply Vendor

“Associate Type: [--none— o

Associate Abrv:[ | Street 1: | |
*Associate Name: | Street 2: | |
Status: Deleted City: | |

County/Parish: | |

State: [—-none—

Province: | |

Country: [--none—

zip/postal Code:| |




Associate Abrv — abbreviation for the business associate entity (e.g., APharm for Abbott Pharmaceuticals), if
any

Associate Name — business associate entity name

Status — internal status of the record; “Deleted” is the default value, status changes to “Active” when the record
is saved

Associate Group — designated group to which the business associate is assigned; depending on the selection
here, additional data entry fields may populate in the page for addition of optional details

Note: Associate Group is a configurable list.

Associate Type / Sponsor Type — designated Associate Type / Sponsor Type to which the business associate is
assigned; note that the label for this field dynamically updates depending on the Associate Group(s) selected

Note: Associate Type and Sponsor Type are configurable lists.

01 - Federal

02 - State

03 - Other Government
04 - Business/Profit Entity
05 - Hon-profit

06 - Foundation/Charitable Trust
07 - Higher Education

03 - Campus Organization
09 - Individual

10 - Markefing Orders

11 - Unfunded

12 - Departmental

99 - Unassigned

Street 1 & 2, City, County/Parish, State, Province, Country, Zip/Postal Code —address details for the business
associate entity

Click the Save Changes button in the add panel to add the new business associate record to the master list.

Download / Upload Business Associates

The Download Associate Configuration Template and Upload Associate Configuration buttons are used for
adding multiple business associate entity records simultaneously, as a batch. Note that this method cannot fully
populate each business associate entity record, as the template used for batch processing includes only three
data fields.

My Workspaces [ Vivarium System Setup of Business Associate List

ion Template || Upload Associate Configuration || Merge Associate Records ] [ Add a New Associate ]

Name:l |

Associate Group: [ Competitor [ vender [] Animal vender

Becnriata Runuea SEind. M oirrhacar M Comnnrtar M1 sk Comnle vandar Fined




Click the Download Associate Configuration Template button to download an Excel spreadsheet template
containing a column for each of the three required business associate record data fields. A download dialog

popup window appears.

My Workspaces Vivarium System Setup of Business Associate List | 4]

[ Download Associate Configuration Template ][ Upload Associate Configuration ][ Merge Associate Records ][ Add a New Associate ]

S —

Associate Group: [ oo ctitor [ vendor [ Animal Vendor

Associate Browse /Find: [ purchaser [ supporter [ Lab Supply Vendor
[[] Research Affiliate [ ] Subrecipient [] vet Supply Vendor
[ sponsor

1-10 P

208 result(s) found...

Edit | Internal Rec Num |Associate Name Associate Abbrev. |Assnr.i=te Group Business Associate Type

1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; | Pharmaceutical

2 A.G. Bessalear AGB Sponsor; Subrecipient; | Pharmaceutical

Spensor; Subrecipient;

3 Abbott Pharmaceutical Apharm et Supply Vendor; Pharmaceutical

Sponsor; Supporter;

Qo 150 Access Pharmaceuticals AcPharm Pharmaceutical
L Subrecipient;
o 144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
Q 149 Actelion Pharmaceuticals Sponsor; Pharmaceutical
o 205 Albert Einstein School of Medicine Subrecipient; Business Associate
[x) 133 Allen Foundation Sponsor; Private - Non-profit
0 ) 4 Allergan Ermizr Pharmaceutical
[x) 5 Alliance Pharmaceutical Sponsar; Pharmaceutical

What do you want to do with ZXBAOATK.xls?

o] ~ C | x
From: sh1.imedris.net pen Save ancel

Click the Save button and save the template to a known location on the computer or network. Open the
downloaded spreadsheet template and populate it for all business associate records to be uploaded.

ZYTIGRET - C

File Home Insert Page Layout Formulas Data Review View Help 2 Search

ﬁil A Cut Calibri Jinoda s v | 25 Wrap Text General . =] % Normal Bad Gooc

[Bcopy ~ -
Paste -2 COPY $ -0 9 |4 g | Condiional Fomatas [Calculation | [ | Expic
~ <& Format Painter e 0020 Formatting v Table

= 3= | [& Merge & Center ~

Clipboard 5} Font 5} Alignment ] Mumber 5} Styles

AD18 = I

| AB AC AD AE AF
1 A133INA Risk Assigned(Only if the Vendor or Subrecipient is Yes) Vendor Number(Only if the Vendor or Subrecipient is Yes)

Mo more than 3 characters
2 |Yesor No No more than 32 characters No more than 32 characters
3 |Yes High 1
a

Content requirements are provided at the top of each column. When changes are complete, save and close the

spreadsheet template.

Back on the System Setup of Business Associate List page, click the Upload Associate Configuration button to
upload the completed spreadsheet template. An upload dialog popup window appears.



Document Location: | Choose File |No file chosen

Instruction: Uploading a document into iRIS™ requires

locating the document on the computer. Once you have

located the document click on the 'Save selected file'

button. The buttons will become disabled. If the document ‘
is a large document the window will stay in place until the |
upload operation has completed. ‘

Q Save selected file 0 Cancel :

Click the Choose File button and navigate to the location of the spreadsheet template, then click the Save
Selected file button in the popup window to complete the upload.

The business associate records from the spreadsheet template are added to the master list.

Merge Business Associate Records

The Merge Associate Records function is used to eliminate duplicate business associate entity records from
iRIS™,

Navigate to ARC > Review Board Administration and click the Business Associate List link on the System Setup
tab.

My Workspaces = Vivarium Board Administration {4}
Copy Configurations
‘ System Setup ‘ | List Maintenance Setup ‘ ‘ Clean-up |

® Board Definition ® Animal Health Record Setup

® Board Configuration Options ® 1nternal Transfer Originating PI Signoff Notification Setup

® Broadcast Notice ) Internal & External Transfer Coordinator Signoff Notification
R N N Setup

® Business Associate List " Internal & External Transfer Veterinarian Signoff Notification

® Sctup Committee List Setup

® Setup Review Board Roles ® overdue Tasks Notification

B Coten Dole Arcace ® Tack Assignment Notification

The System Setup of Business Associate List page opens. Click the Merge Associate Records button to begin.

My Workspaces & Vivarium System Setup of Business Associate List {4}
[ D Associate Configuration Template ] Upload Associate Configuration I Merge Associate Records l Add a New Associate

Name: ‘ ‘

Associate Group: [ Competitor [ vendor [] Animal Vendor
= - -

A list of existing business associate entity records is displayed, with select checkboxes in a column at left. To
merge records, two or more checkboxes must be selected.



My Workspaces =l Vivarium Merge Business Associate List

Merge Selecied Records

Select two or more records to merge.

Internal Rec Num Sponsor Abbrev. Sponser Name
7 American Heart Private - Non-profit
142 American Heart Association (AHA) Private - Non-profit
O 204 Amimals R Us Animals R Us Business Associate
— - [, .- e -

In the example shown above two business associate entity records have been added for the American Heart
Association, but only the second record is valid. The checkboxes to the left of both records are selected.

Click the Merge Selected Records button to continue to the next step. A panel containing all the records selected
to merge appears.

My Workspaces [ Vivarium Merge Business Associate List

Select the record you want to keep after merging.

| Internal Rec Num (Sponsor Abbrev. Sponsor Type
7 American Heart Private - Non-profit
142 American Heart Association (AHA) Private - Non-profit

Select the record that will be kept by clicking its radio button in the far-left column.

Continuing with the example case, the second radio button is clicked to indicate the second record is the valid
one and should be kept. Only one record can be selected in the panel, and all records whose radio buttons are
left blank will be deleted.

Click the Merge button to complete the merge. A confirmation dialog popup window appears.

iris-gad says

The following operation will remove all records on this list except for
the record selected.
Do you want to continue with the merge operation?

Click the Cancel button to cancel the merge.
Click the OK button to confirm the merge.

Note: Where a record that is deleted via a merge operation has previously been assigned to one or more studies,
the merged (saved) record is assigned in place of the deleted record.



Edit Business Associate
After a business associate record is created it can be edited, and numerous other data items that were not
available at the time the associate record was created can be added to the record.

To edit a business associate entity record, navigate to ARC > Review Board Administration and click the Business
Associate List link on the System Setup tab.

My Workspaces = Vivarium Board Administration

Copy Configurations

‘ System Setup ‘ | List Maintenance Setup ‘ ‘ Clean-up |

Review Board System Setup Review Board Notification Setup

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® 1nternal Transfer Originating PI Signoff Notification Setup
® Broadcast Notice ) Internal & External Transfer Coordinator Signoff Notification
™ . N N Setup

Business Associate List " Internal & External Transfer Veterinarian Signoff Notification
® Setup Committee List Setup
® Setup Review Board Roles ® Overdue Tasks Notification
B Coten Dole Arcace ® Tack Assignment Notification

The System Setup of Business Associate List page opens. Click the icon in the Edit column for the applicable
record.

Delate Edit Internal Rec Mum | Associate Name Associate Abbrev. Associate Group Business Associate Type

1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient;  Pharmaceutical

2 A.G. Bessalear AGB Sponsor; Subrecipient; | Pharmaceutical

Sponsor; Subrecipient;

3 Abbott Pharmaceutical APharm Vet Supply Vendor;

Pharmaceutical

Sponsor; Supporter;

0000000

Access Pharmaceuticals AcPharm Pharmaceutical
Subrecipient;
144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
145 Actelion Pharmaceuticals Sponsar; Pharmaceutical
205 Albert Einstein School of Medicine Subrecipient; Business Associate

A panel opens, providing editable data fields for the business associate entity record.

10



My Workspaces = Vivarium System Setup of Business Associate List

Save Changes

Associate Abrv: [Pharmaceuticals Street 1:[1234 Beasly Avenue ]
*Associate Name: [3-M Phar | Straet 2: |
Short Name: [3M Phamaceuticals | City:[Redlands
status: Active County Parish: [SanBenarny |

[[] Competitor State: | CA- California ~

[ purch [ vender [] Animal Vendor
Associate Group: O A [ supporter [] Lab Supply Vendor ince

Research Affiliats
Subrecipient [ vet Supply Vendor Country: [ USA' UNITED STATES <]

Sponsor

Zip/Postal Code: 92373

Sponsor ID:
Website Address: [vwvi3m org ]

*Associate Type Code: | Pharmaceutical

Associate Type Description: | |

Foreign Entity: () Yes (® No

Level Code: 45552

Level Description:| |

UCOP Sponsor Code: 12859 |

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: 102 ]

Familiar Name: [3M

Reports to Sponsor Name: [ Jim Broward |

|
|
Legal Name: [3-M Phar |
|
|

[] A133 Greater Than 500K [] 4132 Men Profit
O ization Name: [3-M Phar
| A133 Less Than 500K [] 132 Unknown
NIH Employer i i | A133:
Number(NIH EIN): [J A133 For Profit [ a133 n/a

EIN: |12-25898 [ a133 Foreign
DUNS: (85469525
Congressionl Distriet[ | Notes:

Cognizant Federal Agency Name: | |

POC Name: | |

POC Phone Number: |

® Low O Medium
Risk Assigned:
J High ‘_ Being Reviewed
Sponsor Exempt from CA's 700U

Financial Disclosure Indicator: ' Y55 (® MO

Business Associate Contacts

[ Add a New Business Associate Contact

Contact Name

o (> Escalante. Moira ‘Oncology - Pharmaceuticals
(x] T4 Chiang. Xi R&D QA

Add A133 History

Risk Assessment

o 2017 Level 1 Risk mitigated through implementation of HIPAA protocols

Add F&A History

No F&A History has been defined for this Associate.

Three additional sections that are not available when adding a new record are now accessible in the edit panel:
Business Associate Contacts, Business Associate Risk Management and Business Associate F&A Rate History.

Business Associate Contacts

Recall that in the context of the iRIS™ system, a business associate is an institution or other entity involved in
research being tracked within iRIS™,

A business associate contact is a person who is designated as a point of contact for the entity.

11




Add Business Associate Contact

Navigate to ARC > Review Board Administration and click the Business Associate List link on the System Setup
tab.

My Workspaces = Vivarium Board Administration

‘ System Setup H List Maintenance Setup

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® 1nternal Transfer Originating PI Signoff Notification Setup
® Broadcast Notice Internal & External Transfer Coordinator Signoff Notification
e R N _ Setup

Business Associate List « @ Internal & External Transfer Veterinarian Signoff Notification
® Setup Committee List Setup
® Setup Review Board Roles ® Overdue Tasks Notification
M cotun Bala Arracc ® Task Assignment Notification

The System Setup of Business Associate List page is opened.

My Workspaces & Vivarium System Setup of Business Associate List 4 |

[ Download Associate Configuration Template || Upload Associate Configuration || Merge Associate Records || Add a New Associate |

Name: |
Associate Group: [] competitor ] vendor [] Animal Vendor
Associate Browse/Find: [] Purchaser ] Supporter [] Lab Supply vendor
[] research Affiliate [ | Subrecipient [] vet Supply Vendor
[] sponsor
208 result(s) found... 1-10 p

Delete | Edit Internal Rec Num |Associate Name Associate Abbrev. Associate Group Business Associate Type

i 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; | Pharmaceutical
2 A.G. Bessalear AGE Sponsor; Subrecipient; | Pharmaceutical

=4 3 Abbott Pharmaceutical APharm Us;ﬁ’osn::;jvs::;;zﬁlem; Pharmaceutical

Access Pharmaceuticals AcPharm Sponsory SUppOrter; Pharmaceutical
Subrecipient;

144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical

149 Actelion Pharmaceuticals Sponsor; Pharmaceutical

0000000

205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate entity record by clicking the icon in the Edit column for the
corresponding record.

The System Setup of Business Associate List page opens, with sections for Business Associate Contacts,
Business Associate Risk Assessment and Business Associate F&A Rate History.

12



My Workspaces & Vivarium

tem Setup of Bu.

ss Associate List

Save Changes

Associate Abrv: |Pharmaceuticals

Street 1:[1234 Beasly Avenue ]

*Associate Name: [3-M P

| Straet 2: |

Short Name: [3M Phamaceuticals

\ iy [Rodans ]

Status: Active
[] Competitor
[] Purchaser
[[] Research Affiliate
Sponsor

Associate Group:

Sponsor ID:

*Associate Type Code: | Pharmaceutical ~

County/Parishs[Sanemarane |

State: | CA- California ~
[ vender [ Animal vendor
[ supporter [ Lab Supply vendor provinee: (WA |
Subrecipient [[] vet Supply vendor Country: [ USA' UNITED STATES ~]

Zip/Postal Code: 92373

Website Address: [vwvi3m org ]

Foreign Entity: () Yes

Associate Type Description: |

Level Code: | 455852

UCOP Sponsor Code: 12859

Level Deseription:| |

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: 102 ]

Familiar Name: [3M

Legal Name: [3-M

Reports to Sponsor Name: [ Jim Broward |

Organization Name: [3-M P|

[] A133 Greater Than 500K [] 4132 Men Profit

A133 Less Than 500K [] 132 Unknown

NIH Employer iz
Number(NIH EIN):

A133:

[] A133 For Profit [ a133 n/a

EIN: [12-25896
DUNS: | 35469528
Congrassional Ditrict| |

[ a133 Foreign

Notes:

Cognizant Federal Agency Name: |

POC Name: |

POC Phone Number: |

ow (O Medium

Risk Assigned:
_J High ' Being Reviewed

Sponsor Exempt from CA's 700U

Financial Disclosure Indicator: ' Y55 (® MO

Business Associate Contacts

0 S Escalante. Moira

o -

Chiang. Xi

[ Add a New Business Associate Contact

Contact Name

‘Oncology - Pharmaceuticals

R&D QA

o 2017
=

Add A133 History

Risk Assessment

Level 1 Risk mitigated through implementation of HIPAA protocols

Deleta

No F&A History has been defined for this Associate.

Add F&A History

Scroll down to the Business Associate Contacts section and click the Add a New Business Associate Contact

button.

Business Associate Contacts

Delete

I Add a New Business Associate Contact I

Contact Name

5
0 (R} Escalante. Moira

o -

Chiang. Xi

Oncology - Pharmaceuticals

R&D QA

A panel opens with data entry fields for creation of a contact profile.
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My Workspaces & Vivarium Business Associate Contact 0

Save Changes

Contact Category:

*Last Name: | |

Prefix: | |

[ a—
Middle Tnitial: [ |

Suffix: |

o —

Division: | |

Phone: | |

Secondary Phone: | |

Fax: | |

E-mail: | |

Primary Address:

Secondary Address:

Streat 1:| |

Street 2:| |

City: | |
County/Parish: | |

State: | —NONE— o

Province: | |

Country: | —none-- L%

zotrect ot ]

Enter a Last Name and complete other fields as desired, then click the Save Changes button to save the contact
record and close the page.

The new contact is added to the Business Associate Contacts section.

Business Associate Contacts

Add a New Business Associate Contact ]

o | | Escalante, Moira Oncology - Pharmaceuticals
0 _, | Chiang. Xi R&D QA
o ) Grady, James Administrative

Edit Business Associate Contact
Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.
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My Workspaces [ Vivarium Board Administration

Copy Configurations

| System Setup | | List Maintenance Setup | | Clean-up |
A

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® 1nternal Transfer Originating PI Signoff Notification Setup
® Broadcast Notice Internal & External Transfer Coordinator Signoff Notification
o ; ~ ) Setup

Business Associate List « ) Internal & External Transfer Veterinarian Signoff Notification
® Sctup Committee List Setup
® Sctup Review Board Roles ® Overdue Tasks Notification
M cotun Bole Arrace ® Task Assignment Notification

The System Setup of Business Associate List page is opened.

My Workspaces ® Vivarium System Setup of Business Associate List 0

[ Download Associate Configuration Tempiate | Upload Assaciate Configuration || Merge associate Records || Add a New Associate |

Name:

Associate Group: ) oo b etivor [ vendor [] Animal vendor
Associate Browse/Find: [ Purchaser [] Supporter [J Lab Supply Vendor Find ...
[] Research affiliate || Subrecipient [ vet Supply Vendor
[] sponser
208 result(s) found... 1-10 p

Delete | Edit Internal Rec Num |Associate Name Associate Abbrev. Associate Group Business Associate Type

1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; Pharmaceutical
2 A.G. Bessalear AGB Sponsor; Subrecipient; | Pharmaceutical

3 Abbott Pharmaceutical APharm ol Tt | pharmaceutical

Access Pharmaceuticals AcPharm Sponsor; Suppartar; Pharmaceutical
Subrecipient;

144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical

149 Actelion Pharmaceuticals Sponsor; Pharmaceutical

0000000

205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate entity record by clicking the icon in the Edit column for the
corresponding record.

A panel with editable business associate entity fields opens, with sections for Business Associate Contacts,
Business Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces = Vivarium System Setup of Business Associate List

Save Changes

Associate Abrv: Street 1: 1234 Beasly Avenue ] 2
* iate Name: [3-M P | Street 2: | |
Short Name: [3M Pharmaceuticals | City:
Status: Active County/Parish:
[] competitor State: [CA- California ~
[] vendor [[] Animal vendor

[] Purchaser

S —
Associate Group: O [] supporter [] Lab Supply Vendor ince
Research Affiliate
Subrecipient [ vet Supply vender Country: [USA: UNITED STATES ~]
Sponsor
Zip/Postal Code: 92373
Sponsor ID:

Website Address: [ 3m_org |

*Associate Type Code: |Pharmaceutical ~

Foreign Entity:

Level Code: 45352

Level Description: | |

Associate Type Description: | ]

UCOP Sponsor Code: 12859 ]

Principal Business of Entity: |Research Funding

Reports to Sponsor Number: 102 |

Familiar Name: [341

Reports to Sponsor Name: [ Jim Bronard |

|
|
Legal Name: [3-M |
|
|

[] A133 Greater Than 500K [] A133 Non Profit
Organization Name: [3-M P|
ame: A133 Less Than 500K [[] A133 Unknown
NIH Employer i i ‘ A133:
Number(NIH EIN): [] A133 For Profit [ A133 m/a

EIN: | 12-23896 [[] A133 Foreign
DUNS: 85469528
Congressional District: l:l Notes:

Cognizant Federal Agency Name: | |

POC Name: | |

POC Phone Number: |

Low O Medium
Risk Assigned:

(' High [ Being Reviewed
Spansor Exempt from CA's 700U

Finanial Disclosure Indicator: -~ &5 (@ Mo

Business Associate Contacts

[ Add a New Business Associate Contact

Contact Name

Division
o S Escalante, Moira Oncology - Pharmaceuticals
Q 1 chanaxi R&D QA

Add A133 History

Risk Assessment

o 3, 2017 Level 1 Risk mitigated through implementation of HIPAA protocols

Add F&A History

Delete

No F&A History has been defined for this Associate.

Click the icon in the Edit column for the applicable contact in the Business Associate Contacts section of the
page.

Business Associate Contacts

[ Add a Mew Business Associate Contact ]

Contact Name

5 Escalante, Moira Oncology - Pharmaceuticals

5
o 3l Chiang. Xi R&D QA

The same profile panel as shown for creating a new business associate contact opens, containing all profile
information for the contact.
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My Workspaces Vivarium Business Associate Contact | 4 |
Save Changes
Contact Category:

*Last Name: | Escalante |

Prafix: [N/A |

T —
Middle Initial: | |

Suffix: [N/A |

H

Title:

Division: |Onoolugy - Pharmaceuticals |

Phone: [800-555-55555 |

Secondary Phone: |N|"A |

Fax:

E-mail: | m.escob@3m.com |

2263 Pine Street
Somerset, NJ 08873

Primary Address:

Secondary Address:

Street 1: |2253 Pine Street |
Street 2: | |

City: |Somer5&t |
County fParish: | |

State: [y,

Province: | |

Country: | USA: UNITED STATES R

Zip/Postal Code: 2873

Edit data entry fields as desired, then click the Save Changes button to save changes and return to the main
business associate (institution or site) record.

Delete Business Associate Contact

Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.

My Workspaces & Vivarium Board Administration

| System Setup || List Maintenance Setup

Review Board System Setup Review Board Notification Setup

® Board Definition ® Animal Health Record Setup

® Board Configuration Options ® Internal Transfer Originating PI Signoff Notification Setup

® Broadcast Notice - Internal & External Transfer Coordinator Signoff Notification
Setup

® Business Associate List « Internal & External Transfer Veterinarian Signoff Notification

. Setup Committee List Setup

® Setup Review Board Roles ® overdue Tasks Notification

M cotun Bole Arcace ® Ttask Assignment Notification

17



The System Setup of Business Associate List page is opened.

My Workspaces = Vivarium System Setup of Business Associate List | < |

[ Download Associate Configuration Template | [ Upload Associate Configuration | Merge Associale Records || Add a New Associate |

Name: |
Aszocists Group: [] competitor ] vendor [] Aanimal Vendor
Associate Browse/Find: [] Purehaser [] supporter [] Lab Supply vendor
[] research affiliate [ | Subrecipient [] vet Supply Vendor
[] sponsor
208 result(s) found... 1-10 p

Delete | Edit Internal Rec Num |Associate Name Associate Abbrew. Associate Group Business Associate Type

1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; Pharmaceutical
2 A.G. Bessalear AGE Sponsor; Subrecipient; Pharmaceutical

3 Abbott Pharmaceutical APharm Sponsor; Subrecipient;

=4 Vet Supply Vendor; Pharmaceutical

Access Pharmaceuticals AcPharm Sponsar; Supporter; Pharmaceutical
Subrecipient;

144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical

149 Actelion Pharmaceuticals Sponsor; Pharmaceutical

0000000

205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate entity record by clicking the icon in the Edit column for the
corresponding record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces = Vivarium

Save Changes

Associate Abrv: Street 1:[1234 Beasly Avenue | =
“Associate Name: [3-M P ] Street 2: | ]
Short Name: 311 i | iy [Fotangs ]
Status: Active County/Parish:
[[] competitor State: | CA: California .
[] vendor [] Animal vendor

0 s N ——
Associate Group: [] supporter [ Lab Supply Vendor o

[[] Research Affiliate
Sponsor

Subrecipient [[] vet supply vendor Country: [USA UNITED STATES ~]

Zip/Postal Code: (92373,

Website Address: [wvw 3m.org |

Sponsor ID:

Type Code: [Pl ~

Associate Type Description: | |

Foreign Entity: () Yes (® No

Level Coda: | 45352

Level Description: \

UCOP Sponsor Code: 12859 |

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: 102 |

Familiar Name: |34

Reports to Sponsor Name: Jim Broward |

|
|
Legal Name: [3-M P |
|
|

[[] 4133 Greater Than 500K [] A133 Nen Profit
Organization Name: [3-M P!
A133 Less Than 500K [ A133 Unknown
NIH Employer Identification ‘ A133:
Mumber(NIH EIN): [[] a133 For Profit [ a133 n/A

EIN: [12-25896 [] A133 Forsign
DUNS: |35469528
Congressional District [ | Notes:

Cognizant Federal Agency Name: | |

POC Name: | |

POC Phone Number: |

ow O Medium

Risk Assigned:

‘' High ‘) Being Reviewed

Sponsor Exempt from CA's 700U
Financial Disclosure Indicator:

Business Associate Contacts

[ Add a New Business Associate Contact ]

Contact Name

0 RS Escalante, Moira Oncology - Pharmaceuticals

S
Q I} | Chiang. Xi R&D QA

Add A133 History

Risk Assessment

0 v 2017 Level 1 Risk mitigated through implementation of HIPAA protocols

Add F&A History

Delete

No F&A History has been defined for this Assodiate.

Scroll down to the Business Associate Contacts section of the page and click the icon in the Delete column for
the applicable contact.

Business Associate Contacts

Add & New Business Assodile Contact |

Contact Name

0 sl Escalante, Maira Oncology - Pharmaceuticals
5
o 1 Chiang. Xi R&D QA

A confirmation popup window appears.
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Are you sure you want to delete selected item?

CONFIRM CANCEL

Click the CONFIRM button to save changes and close the page.

Click the CANCEL button to close the page without deleting the contact record.

Business Associate Risk Assessment

Most business associate entities have A-133 risk assessment documents on file. These documents demonstrate
the entity has conducted an audit to identify areas of risk in conducting research and has taken specific actions
or put specific management plans in place to address any identified risk.

Add Business Associate Risk Assessment
Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.

My Workspaces [ Vivarium Board Administration
Copy Configurations
| System Setup | | List Maintenance Setup | | Clean-up |
~

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® Internal Transfer Originating PI Signoff Notification Setup
® Broadcast Notice ) Internal & External Transfer Coordinator Signoff Notification
o R . R Setup

Business Associate List « Internal & External Transfer Veterinarian Signoff Notification
Ld Setup Committee List Setup
® Sectup Review Board Roles ® overdue Tasks Notification
M cotun Bala Arcace ® Task Assignment Notification

The System Setup of Business Associate List page is opened.
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My Workspaces = Vivarium System Setup of Business Associate List | < |

[ Download Associate Configuration Template || Upload Associate Config || Merge Associate Records | Add a New Associate |
Name: |
Aszocists Group: [] competitor ] vendor [] Aanimal Vendor
Associate Browse/Find: [] purehaser ] supporter [] Lab Supply vendor
[] research affiliate [ | Subrecipient [] vet Supply Vendor
[] sponsor
208 result(s) found... 1-10 p

Delete | Edit Internal Rec Num |Associate Name Associate Abbrew. Associate Group Business Associate Type

° 1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; Pharmaceutical
o 2 A.G. Bessalear AGE Sponsor; Subrecipient; Pharmaceutical
. Sponsor; Subrecipient; -
0 S| 3 Abbott Pharmaceutical APharm et Supply Vendor; Pharmaceutical
0 150 Access Pharmaceuticals AcPharm Sponsory Supporter; Pharmaceutical
L Subrecipient;
N
0 144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
0 149 Actelion Pharmaceuticals Sponsor; Pharmaceutical
%
o 205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate entity record by clicking the icon in the Edit column for the
corresponding record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces [ Vivarium

System Setup of Busi

ss Associate List

Save Changes

Associate Abrv: |Pharmaceuticals

Street 1:[1234 Beasly Avenue

* iate Name: [3M

| Street 2:

Short Name: 30

| Gity:[Redlanss |

]

UCOP Sponsor Code: [12859

Level Code:|45552

Status: acive B T —
[ competitor State: [ CA: Califomia ~
1 Furch [ vendor [] Animal Vendar
Associate Group: [] supporter [] Lab Supply Vendor ince
[ research Affiliate
Subrecipient [[] vet Supply vendor Country: [ USA: UNITED STATES

Sponsor

oot code[ 2575
Sponsor ID:
Website [ 3m.org J
*Associate Type Code: [Pharmaceutical ~
Foreign Entity: () Yes
Associate Type iption: | ]

Lavel Deseription: |

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: [102

Familiar Name: 3

Reports to Sponsor Name: Jim Eroward

Legal Name: [3-M

[] A133 Greater Than 500K

Name: [3-M

A133 Less Than 500K

NIH Employ iszre)
Number(NIH EIN):

A133:
[ A133 For Profit

EIN: | 12-25896
DUNS: 85469528
Gongressionatistrics[ |

[] A133 Foreign

[[] A133 Non Profit
[] A133 Unknown
[ A133 /A

Notes:

Cognizant Federal Agency Name: |

POC Name: |

POC Phone Number: |

® Low O Medium
Risk Assigned: .
_JHigh () Being Reviewed
Sponsor Exempt from CA's 700U
Financial Disclosure Indicator:

Business Associate Contacts

o \_ Escalante. Moira

o -

Chiang. Xi

Contact Name

Add a New Business Associate Contact

‘Oncology - Pharmaceuticals

R&D QA

o By 2017

Risk Assessmant

Level 1 Risk mitigated through implementation of HIPAA protocols

Add A133 History

Delete

No F&A History has been defined for this Associate,

Add F&A History

Scroll down to the Business Associate Risk Assessment section. This is where an A133 risk assessment can be

designated for the business associate entity, and any supporting documents can be attached.

To add a risk mitigation history record, click the Add A133 History button.

Business Associate Risk Assessment

Delata

Risk Assassment

Add A133 History

o 3 2017

Level 1 Risk mitigated through implementation of HIPAA protocaols

An add panel opens.
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My Workspaces Vivarium System Setup of Business Associate List

I Cancel And Return " Save Changes I

Notes:

Enter a Year for the entry and complete the rest of the form as desired.

Risk Assessment — risk assessment title or type

Notes — summary information or comments about the risk assessment

Click the Cancel And Return button to return to close the add panel without saving changes.

Click the Save Changes button to save the new record and close the panel. The Business Associate add A133
Audit Document panel opens for attachment of supporting documentation.

My Workspaces & Vivarium Business Associate add A133 Audit Document | « |

Save Changes

View the document

*Title:

*Version Number: 0

Description:

Load the document into iRIS: Upload .

Enter the document Title, Version Number and Description, then click the Upload button.

My Workspaces = Vivarium Business Associate add A133 Audit Document

Save Changes

View the document

HIPAA Protocols
*Title:

*Version Number: l:l 0

Details applicable HIPAA protocols implemented for use in
studies involving 3-M Pharmaceuticals.

Description:

Load the document into iRIS: Il Upload ... |I

An Upload Document popup window appears.
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Click the Cancel button to close the popup without uploading the document.

Click the Browse button to navigate to the desired document file. When the location of the desired attachment
appears in the Document Location field, click the Save selected file button to complete the upload.

Upload Document - Microsoft Edge = m} X

& | https://sb1.imedris.net/UploadDocument jsp?USER_ID=18&ID=-1&TYPE=ASSOCIATE

Document Location: Browse.

Instruction: Uploading a document into iRIS™ requires locating the document on the computer.
Once you have located the document click on the 'Save selected file’ button. The buttons will
become disabled. If the document is a large document the window will stay in place until the
upload operation has completed.

[ save selected file | °Canuel |

The document is uploaded and attached to the history record.

Click the icon in the View the document panel to view the attached document. Click the Save Changes button to
save the history record with attachment.

My Workspaces & Vivarium Business Associate add A133 Audit Document [« ]

Save Changes

View the document

HIPAA Protocols
*Title: w
RTF

*Version Number: 1|0

Details applicable HIPAA protocols implemented for use in
studies involving 3-M Pharmaceuticals.

Description:

Load the document into iRIS: Upload ...

The Business Associate add A133 Audit Document panel closes and the audit document is added for the
applicable business associate entity.

Business Associate Risk Assessment

Add A133 History

Risk Assessment

(%} 2] 2017 Level 1 Risk mitigated through implementation of HIPAA protocols.

Document List [ Add Document ] [ Delete Selected Document(s) ]

Delete Edit Title File Version
. W
] | HIPAA Protocols 1.0
B 41.82 KB

Risk Assessment Document List
The Risk Assessment Document List is where all supporting documents for a given Risk Assessment record are

shown. Supporting documents can be edited, added or deleted.
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Edit Risk Assessment Document
Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.

My Workspaces & Vivarium Board Administration

| System Setup || List Maintenance Setup

® Board Definition ® Animal Health Record Setup

® Board Configuration Options ® Internal Transfer Originating PI Signoff Notification Setup

® Broadcast Notice - Internal & External Transfer Coordinator Signoff Notification
Setup

® Business Associate List « - Internal & External Transfer Veterinarian Signoff Notification

® setup Committee List Setup

® Sectup Review Board Roles ® overdue Tasks Notification

M cotun Bole Arcace ® Ttask Assignment Notification

The System Setup of Business Associate List page is opened.

My Workspaces = Vivarium System Setup of Business Associate List | < |

[ Downioad Associate Configuration Tempiate | [ Upioad Associate Configuration || Merge Assaciate Records || Add a New Associate |

Name: |
Assaciate Group: [] competitor ] vendor [[] Animal Vendor
Associate Browse/Find: [ purchaser ] supporter [] Lab Supply Vendor
[[] research affiliate [ | Subrecipient [[] vet Supply Vendor
[] sponsor
208 result(s) found... 1-10 p

Delete Edit Internal Rec Num |Associate Name Associate Abbrev. Associate Group Business Associate Type

i 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; | Pharmaceutical

2 A.G. Bessalear AGB Sponsor; Subrecipient; | Pharmaceutical

Sponsor; Subrecipient;

0 S| 3 Abbott Pharmaceutical APharm Vet Supply Vendor; Pharmaceutical
0 ) 150 Access Pharmaceuticals AcPharm Spansor; Supparter; Pharmaceutical

L Subrecipient;
0 144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
0 149 Actelion Pharmaceuticals Sponsor; Pharmaceutical
0 208 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate entity record by clicking the icon in the Edit column for the
corresponding record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces [ Vivarium

System Setup of Busi

ss Associate List

Save Changes

Associate Abrv: |Pharmaceuticals

Street 1:[1234 Beasly Avenue

* iate Name: [3M

| Street 2: |

Short Name: 30

| Gity:[Redlanss |

Status: Active

[] competitor

[ purchaser

[ research Affiliate
Sponsor

Associate Group:

Sponsor ID:

*Associate Type Code: [Pharmaceutical ~

B T —
State: [ CA: Califomia ~
B —
Country: [USA UNITED STATES

Zip/Postal Code: 92573

[ vendor
[ supporter
Subrecipient

[] Animal Vendor
[] Lab Supply Vendor
[] vet Supply vendor

]

Website 3m.org ]

Foreign Entity: () Yes

P e

Level Code:|45552

UCOP Sponsor Code: [12859

Lavel Deseription: | |

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: [102 |

Familiar Name: 3

Reports to Sponsor Name: Jim Eroward |

Legal Name: [3-M

[J A133 Greater Than S00K [] A133 Non Profit

Name: [3-M

A133 Less Than 500K [] A133 Unknown

NIH Employ iszre)
Number(NIH EIN):

A133:

[ A133 For Profit [ A133 /A

EIN: | 12-25896
DUNS: 85469528
Gongressionatistrics[ |

[] A133 Foreign

Notes:

Cognizant Federal Agency Name: |

POC Name: |

POC Phone Number: |

® Low O Medium
Risk Assigned: .
_JHigh () Being Reviewed
Sponsor Exempt from CA's 700U
Financial Disclosure Indicator:

Business Associate Contacts

LS
o -

Escalante. Moira

Chiang. Xi

Add a New Business Associate Contact

Contact Name

‘Oncology - Pharmaceuticals

R&D QA

2017

Add A133 History

Risk Assessmant

Level 1 Risk mitigated through implementation of HIPAA protocols

Delete

No F&A History has been defined for this Associate.

Add F&A History

Scroll down to the Business Associate Risk Assessment section and click the plus sign for the applicable record

to open its Document List.

Business Associate Risk Assessment

Delete

2017

Add A133 History

Risk Assessment

Level 1 Risk mitigated through implementation of HIPAA protocols.

The Document List is expanded, with options to view, add, edit or delete attachments.
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Business Associate Risk Assessment

Add A133 History

Delete i Risk Assessment

o i) =] 2017 Level 1 Risk mitigated through implementation of HIPAA protocols.
Document List [ Add Document ] [ Delete Selected Document(s)
Delete Edit Title File Version
‘
O 4 HIPAA Protocols i 1.0
- 41.82 KB

Click the document icon in the File column to download a copy of the attachment.
Click the icon in the Edit column to the left of an attachment to view or edit attachment details.

The Business Associate add A133 Audit Document panel for the attachment opens, with editable fields.

My Workspaces [ Vivarium Business Associate add A133 Audit Document [ 4 |

Save Changes

View the document

HIPAA Protocols
*Title: w

*Warsion Number: l:l.ﬂ

Details applicable HIPAA protocols implemented for use in
studies involving 3-M Pharmaceuticals.

Description:

Load the document into iRIS: | Upload ... |

Title, Version Number and Description fields can be edited in this panel and the Upload... button is enabled.
Any file uploaded here will replace any existing file already attached to the risk assessment record.

Click the Save Changes button to save changes and close the panel.

Add Risk Assessment Document
Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.
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My Workspaces [ Vivarium Board Administration

| System Setup | | List Maintenance Setup | | Clean-up |

® Board Definition ™ Animal Health Record Setup

® Board Configuration Options ® Internal Transfer Originating PI Signoff Notification Setup

® Broadcast Notice - Internal & External Transfer Coordinator Signoff Notification
Setup

® Business ociate List « - Internal & External Transfer Veterinarian Signoff Notification

® Ssectup Committee List Setup

® Sctup Review Board Roles ® Overdue Tasks Notification

M Cotun Pala Arcacc ™ Task Assignment Notification

The System Setup of Business Associate List page is opened.

My Workspaces & Vivarium System Setup of Business Associate List < |

[ Download Associate Configuration Template | [ Upload Associate Configuration || Merge Associate Records || Add a New Associate |

Name: |
Associsle Group: [] competitor ] vendor [ Animal Vendor
Associate Browse /Find: [[] Purchaser ] Supporter [] Lab Supply Viendor
[] research affiliate [ | Subrecipient [[] vet Supply Vendor
[ sponsor
208 result{s) found... 1-10 p

Delete |  Edit Internal Rec Num |Associate Name Associate Abbrev. Associate Group Business Associate Type

ol

ol

(%]

0 | 150
ol

(%)

(%]

1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; | Pharmaceutical

2 A.G. Bessalear AGE Sponsor; Subrecipient; Pharmaceutical

> 3 Abbott Pharmaceutical APharm Ui?ogn::;;yS#:;ﬁz:_p:lent; Pharmaceutical

Access Pharmaceuticals AcPharm Sponaor; Supporter; Pharmaceutical
Subrecipient;

144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical

149 Actelion Pharmaceuticals Sponsor; Pharmaceutical

205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate entity record by clicking the icon in the Edit column for the
corresponding record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces Vivarium

Save Changes

Asseciate Abrv: Street 1:[1234 Beasly Avenue | =
Name: [3M1 i | Street 2 |
Short Rame 51 ; \ B T S
Status: Active County/Parish: [San Bemardina |
[] competitor State: [ CA- Galifomia ~

[] vendor Animal Vendor
[ Purchaser =

Associate Group: Supporter Lab Supply vendor e ]
P PP pply

[] Research Affiliate
Sponsor

Subrecipient [ vet Supply vendor Country: [USA: UNITED STATES <]

Zip/Postal Code: [92373

Website Address: [wun 3m.org |

Sponsor ID:
Type Code: ~
Associate Type iption: [ ] _ _
Level Code: [45852
UCOP Sponsor Code: 12859 ]

Level iption: | |

Foreign Entity:

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: [102 |

Familiar Name: [3M

Reports to Sponsor Name: |Jim Broward |

|
|
Legal Mame: [3-M1 ]
|
|

[] A133 Greater Than 500K [] A133 Nen Profit
Name: 3M
‘ A133 Less Than 500K [] A133 Unknown
NIH Employer ificati A133:
Number(NIH EIN): [] A133 For Profit [] A133 N/A

ey | 1225896 [] A133 Foreign
DUNS: [85469528.
prem—— | -

Cognizant Federal Agency Name: | |

POC Name: | \

POC Phone Number: |

edium
Risk Assigned.

ieing Reviewed
Sponsor Exempt from CA's 700U

Financial Disclosure Indicator: He

Business Associate Contacts

Add a New Business Associate Confact

Contact Name:

5
0 =l Escalante. Moira

S
[ x] I | Chiang.Xi

Oncology - Pharmaceuticals

R&D QA

Add A133 History

Risk Assassmant

Q 4 2017 Level 1 Risk mitigated through implementation of HIPAA protecols

Add F&A History

Delete

No F&A History has been defined for this Associate.

Scroll down to the Business Associate Risk Assessment section and click the plus sign for the applicable record
to open its Document List.

Business Associate Risk Assessment

Add A133 History

Delete it Risk Assessment

0 3 2017 Level 1 Risk mitigated through implementation of HIPAA protocols.

The Document List is expanded, with options to view, add, edit or delete attachments.
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Business Associate Risk Assessment

Add A133 History

Risk Assessment

o =] 2017 Level 1

Risk mitigated through implementation of HIPAA protocols.

Document List

| Ada Document | { Delete Selected Document(s)

Delete Edit Title File Version
5 (W}
| HIPAA Protocols 1.0
(=3
41.82 KB

Click the Add Document button. The Business Associate add A133 Audit Document panel opens for attachment

of supporting documentation. Enter the document Title, Version Number and Description, then click the Upload
button.

My Workspaces [ Vivarium Business Assocdiate add A133 Audit Document

Save Changes

OSHA Compliance Audit Signoff Letter View the document

*Title:

*Version Number: [T |.0

Verification letter from OSHA auditor.

Description:

Load the document into iRIS: Upload _

An Upload Document popup window appears.

Upload Document - Microsoft Edge

& | https://sb1.imedris.net/UploadDocument,jsp?USER_ID=181D=-1&TYPE=ASSOCIATE

Document Location: \imedris.infoldfs\UserD

OSHACCc Browse...

Instruction: Uploading a document into iRIS™ requires locating the document on the computer,
Once you have located the document click on the 'Save selected file” button. The buttons will

become disabled. If the document is a large document the window will stay in place until the
upload operation has completed.

Q Save selected file | °Caneel |

Click the Cancel button to close the popup without uploading a document.

Click the Browse button to navigate to the desired document file.

When the location of the desired attachment appears in the Document Location field, click the Save selected file
button to complete the upload. The document is uploaded and attached to the risk assessment record.
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My Workspaces & Vivarium Business Associate add A133 Audit Document [ 4 |

Save Changes

0SHA Compliance Audit Signoff Letter View the document

*Title:
*Version Number: I:I.D

Verification letter from OSHA auditor.

Description:

Load the document into iRIS: | Upload ..

Click the icon in the View the document panel to view the attached document. Click the Save Changes button to
save the history record with attachment. The document is added to the applicable Document List.

Click the icon in the File column to view the attached document.

Business Associate Risk Assessment
Add A133 History
Delete | Edit Year Risk Assessment Notes
=
o E=l 2017 Level 1 Risk mitigated through impl itation of HIPAA protocol
=3
Document List [ Add Document ] [ Delete Selected Document(s} ]
Delete Edit Title File Version
% (W
O HIPAA Protocols RIF 1.0
=}
41.82 KB
O 1 0SHA Compliance Audit Signoff Letter @ « 1.0
980.33 KB

Delete Risk Assessment Document
Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.

My Workspaces [ Vivarium Board Administration

Copy Configurations

| System Setup | | List Maintenance Setup | | Clean-up |

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® 1nternal Transfer Originating PI Signoff Notification Setup
® Broadcast Notice Internal & External Transfer Coordinator Signoff Notification
™y ~ ~ ) Setup

Business Associate List « 'Y Internal & External Transfer Veterinarian Signoff Notification
- Setup Committee List Setup
® Setup Review Board Roles ® overdue Tasks Notification
M cotun Dale Arracc - Task Assignment Notification
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The System Setup of Business Associate List page is opened.

My Workspaces = Vivarium System Setup of Business Associate List | < |

[ Download Associate Configuration Template | [ Upload Associate Configuration | Merge Associale Records || Add a New Associate |

Name: |
Aszocists Group: [] competitor ] vendor [] Aanimal Vendor
Associate Browse/Find: [] Purehaser [] supporter [] Lab Supply vendor
[] research affiliate [ | Subrecipient [] vet Supply Vendor
[] sponsor
208 result(s) found... 1-10 p

Delete | Edit Internal Rec Num |Associate Name Associate Abbrew. Associate Group Business Associate Type

1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; Pharmaceutical
2 A.G. Bessalear AGE Sponsor; Subrecipient; Pharmaceutical

3 Abbott Pharmaceutical APharm Sponsor; Subrecipient;

=4 Vet Supply Vendor; Pharmaceutical

Access Pharmaceuticals AcPharm Sponsar; Supporter; Pharmaceutical
Subrecipient;

144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical

149 Actelion Pharmaceuticals Sponsor; Pharmaceutical

0000000

205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate entity record by clicking the icon in the Edit column for the
corresponding record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces [ Vivarium

System Setup of Busi

ss Associate List

Save Changes

Associate Abrv: |Pharmaceuticals

Street 1:[1234 Beasly Avenue

* iate Name: [3M

| Street 2: |

Short Name: 311 P

| City:|Redlands

Status: Active

[] competitor

[ purchaser

[ research Affiliate
Sponsor

Associate Group:

Sponsor ID:

*Associate Type Code: [Pharmaceutical

County/Parite [saBemane ]

State: [ CA: Califomia ~

N —

Country:| USA! UNITED STATES

Zip/Postal Code: 92573

Website Address: [wvn.3m.org |

[ vendor
[] supporter
Subrecipient

[] Animal Vendor
[] Lab Supply Vendor
[] vet Supply vendor

]

Foreign Entity:

P e

Level Code:|45552

UCOP Sponsor Code: [12859

Lavel Deseription: | |

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: [102 |

Familiar Name: 3\

Reports to Sponsor Name: Jim Eroward |

Legal Name: [3-M

[J A133 Greater Than S00K [] A133 Non Profit

Name: [3-M

A133 Less Than 500K [] A133 Unknown

NIH Employ iszre)
Number(NIH EIN):

A133:

[ A133 For Profit [ A133 /A

EIN: | 12-25896
DUNS: 85469528
Gongressionatistrics[ |

[] A133 Foreign

Notes:

Cognizant Federal Agency Name: |

POC Name: |

POC Phone Number: |

® Low O Medium
Risk Assigned: .
_JHigh () Being Reviewed
Sponsor Exempt from CA's 700U
Financial Disclosure Indicator:

Business Associate Contacts

LS
o -

Escalante. Moira

Chiang. Xi

Add a New Business Associate Contact

Contact Name

‘Oncology - Pharmaceuticals

R&D QA

2017

Add A133 History

Risk Assessmant

Level 1 Risk mitigated through implementation of HIPAA protocols

Delete

No F&A History has been defined for this Associate,

Add F&A History

Scroll down to the Business Associate Risk Assessment section and click the plus sign for the applicable record

to open its Document List section. Select the checkbox for the document to be deleted and click the Delete

Selected Document button.

Business Associate Risk Assessment

Delete

Add A133 History

Risk Assassment

2017

Document List

Delete

[E]

Edit

HIPAA Protocols

Level 1 Risk mitigated through implementation of HIPAA pratocols.

[ Add Document ] I Delete Selected Document(s) I

Title File Version
1.0
41.82 KB

A confirmation popup displays.
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This site says...

Confirm the Deletion.
Are you sure you want to delete?

QK Cancel

Click the OK button to confirm deletion and return to the System Setup of Business Associate List page.

Click the CANCEL button to return to the System Setup of Business Associate List page without deleting the
document.

Edit Business Associate Risk Assessment
Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.

My Workspaces & Vivarium Board Administration

Copy Configurations

| System Setup | | List Maintenance Setup | | Clean-up |

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® Internal Transfer Originating PI Signoff Notification Setup
® Broadcast Notice ) Internal & External Transfer Coordinator Signoff Notification
"y ; . ) Setup

Business Associate List « Internal & External Transfer Veterinarian Signoff Notification
® setup Committee List Setup
® Sectup Review Board Roles ® overdue Tasks Notification
M cotun Bala Arcace ® Task Assignment Notification

Click the icon for the applicable business associate in the Edit column.

Delate Edit Internal Rec Mum | Associate Name Associate Abbrev. Associate Group Business Associate Type

1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient;  Pharmaceutical

2 A.G. Bessalear AGB Sponsor; Subrecipient; | Pharmaceutical

Sponsor; Subrecipient;

3 Abbott Pharmaceutical APharm Vet Supply Vendor;

Pharmaceutical

Sponsor; Supporter;

0000000

Access Pharmaceuticals AcPharm Pharmaceutical
Subrecipient;
144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
145 Actelion Pharmaceuticals Sponsar; Pharmaceutical
205 Albert Einstein School of Medicine Subrecipient; Business Associate

The System Setup of Business Associate List page is opened.
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My Workspaces & Vivarium

ess Associate List

Save Changes

Associate Abrv: |Pharmaceuticals

Street 1:[1234 Beasly Avenue

*Associate Name: [3-M P

| Straet 2:

Short Name: [3M Phamaceuticals

\ iy [Rodans ]

Status: Active

[] Competitor

[] Purchaser
Associate Group: .

[[] Research Affiliate

Sponsor

Sponsor ID:

*Associate Type Code: | Pharmaceutical ~

County/Parishs[Sanemarane |

State: | CA- California

~

[] vendor
[[] Supporter

[ Animal Vendor
[ Lab Supply Vendor

P —

Subrecipient [C] wet Supply vendor Country:| USA: UNITED STATES

]

Zip/Postal Code: 92373

Website Address: [vwvi3m org

Foreign Entity: () Yes (® No

Associate Type Description: |

Level Code: | 455852

UCOP Sponsor Code: 12859

Level Description:

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: 102

Familiar Name: [3M

Legal Name: [3-M

Reports to Sponsor Name: [ Jim Broward

[] A133 Greater Than 500K

Organization Name: [3-M P|

4133 Less Than 500K

NIH Employer i

A133:

Number(NIH EIN): |

EIN: [12-25896
DUNS: | 35469528
Congrassional Ditrict| |

[] A133 For Profit
[ a133 Foreign

[] 4132 Men Profit
[] 132 Unknown
[ a133 n/a

Notes:

Cognizant Federal Agency Name: |

POC Name: |

POC Phone Number: |

Low (O Medium

Risk Assigned:
(_ High '_ Being Reviewed
Sponsor Exempt from CA's 700U

Financial Disclosure Indicator: ' Y55 (® MO

Business Associate Contacts

0 S Escalante. Moira

o -

Chiang. Xi

Contact Name

[ Add a New Business Associate Contact

‘Oncology - Pharmaceuticals

R&D QA

o 2017
3]

Risk Assessment

Level 1 Risk mitigated through implementation of HIPAA protocols

Add A133 History

Deleta

No F&A History has been defined for this Associate.

Add F&A History

Click the icon in the Edit column for the applicable record in the Business Associate Risk Assessment section.

Business Associate Risk Assessment

Delete

Risk Assessment

Add A133 History

o 3 2017

Level 1 Risk mitigated through implementation of HIPAA protocols.

The record is opened in a panel with editable fields.
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My Workspaces & Vivarium System Setup of Business Associate List

I Cancel And Return Save Changes I

“Year:

Risk Assessment: |Leve| 1

Risk mitigated through implementation of HIPAA

e protocols.

Click the Cancel and Return button to close the panel without saving changes.

Make desired edits in the fields and click the Save Changes button to save changes to the record. The Business
Associate add A133 Audit Document panel opens for attachment of supporting documentation.

My Workspaces & Vivarium Business Associate add A133 Audit Document | 4« |

Save Changes

View the document

*Title:

*Version Number: .0

Description:

Load the document into iRIS: Upload .

Any document added here will be appended to the risk assessment record, it will not replace any documents

previously uploaded for the same record.

Enter the document Title, Version Number and Description, then click the Upload button.

My Workspaces & Vivarium Business Associate add A133 Audit Document

Save Changes

View the document

Corporate COI Profile
*Title:

*Version Number: l:l.ﬂ

COI Profile details for the business entity.

Description:

Load the document into iRIS: I Upload ... I

An Upload Document popup window appears.
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Upload Document - Microsoft Edge

& | https://sb1.imedris.net/UploadDocument jsp?USER_ID=18ID=-1&TYPE=ASSOCIATE

Document Location:

Instruction: Uploading a document into iRIS™ requires locating the document on the computer,
Once you have located the document click on the 'Save selected file' button. The buttons will
become disabled. If the document is a large decument the window will stay in place until the

upload operation has completed.

Erowse...

[ save selected file | °Camxl |

Click the Cancel button to close the popup without uploading the document.

Click the Browse button to navigate to the desired document file. When the location of the desired attachment
appears in the Document Location field, click the Save selected file button to complete the upload.

The document is uploaded and attached to the history record. Click the icon in the View the document panel to
view the attached document. Click the Save Changes button to save the history record with attachment.

My Workspaces &

*Title:

*Version Number:

Description:

Load the document into iRIS:

Vivarium Business Associate add A133 Audit Document | 4|

Save Changes

Corporate COI Profile

View the document

w
RTF

o

COI Profile details for the business entity.

Upload ..

The Business Associate add A133 Audit Document panel closes and the audit document is added for the
applicable business associate contact. Click the document icon in the File column to download a copy of the

attachment.
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Business Associate Risk Assessment

Add A133 History

Delete | Edit Year Risk Assessment Notes
N
o = 2017 Level 1 Risk mitigated through impl itation of HIPAA pi Is.
=
Document List [ Add Document } [ Delete Selected Documeni(s) ]
Delete Edit Title File Version
)
O HIPAA Protocols RIF 1.0
=
41.82 KB
O 1 OS5HA Compliance Audit Signoff Letter 1.0
580.33 KB
X,
O 1 Corporate COI Profile 1.0
41.82 KB

Delete Business Associate Risk Assessment

To delete a business associate risk assessment record, navigate to Animal Resource Center > Review Board
Administration and click the Business Associate List link.

My Workspaces & Vivarium Board Administration

Copy Configurations

| System Setup | | List Maintenance Setup | | Clean-up |
~

® Board Definition ® Animal Health Record Setup

® Board Configuration Options ® 1nternal Transfer Originating PI Signoff Notification Setup

™ EBroadcast Notice . Internal & External Transfer Coordinator Signoff Notification

Setup
® Business Associate List « "y Internal & External Transfer Veterinarian Signoff Notification
- Setup Committee List Setup
® sectup Review Board Roles ® overdue Tasks Notification
@ Cotun Rale Arracc ® Task Assignment Notification

The System Setup of Business Associate List page is opened.
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My Workspaces = Vivarium System Setup of Business Associate List | < |

[ Download Associate Configuration Template || Upload Associate Config || Merge Associate Records | Add a New Associate |
Name: |
Aszocists Group: [] competitor ] vendor [] Aanimal Vendor
Associate Browse/Find: [] purehaser ] supporter [] Lab Supply vendor
[] research affiliate [ | Subrecipient [] vet Supply Vendor
[] sponsor
208 result(s) found... 1-10 p

Delete | Edit Internal Rec Num |Associate Name Associate Abbrew. Associate Group Business Associate Type

° 1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; Pharmaceutical
o 2 A.G. Bessalear AGE Sponsor; Subrecipient; Pharmaceutical
. Sponsor; Subrecipient; -
0 S| 3 Abbott Pharmaceutical APharm et Supply Vendor; Pharmaceutical
0 150 Access Pharmaceuticals AcPharm Sponsory Supporter; Pharmaceutical
L Subrecipient;
N
0 144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
0 149 Actelion Pharmaceuticals Sponsor; Pharmaceutical
%
o 205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate record by clicking the icon in the Edit column for the corresponding
record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces [ Vivarium System Setup of Business Associate List

Save Changes

Associate Abru: Street 1:[1234 Beasly Avenue ] =
* iate Name: [3M i | Street 2: |
Short Name: 311 i | City:
Status: Active rmmtv/parisln

[ competitor State: [ CA: Califomia ~
1 Furch [ vendor [] Animal Vendar
Associate Group: [] supporter [] Lab Supply Vendor ince
[ research Affiliate
Subrecipient [[] vet Supply vendor gty | USA: UNITED STATES |
Sponsor
R —
Spon: ID:
=or Website [ 3m.org ]
*Associate Type Code: [Pharmaceutical ~
Foreign Entity: () Yes
Associate Type iption: | ]

Level Code:|45552

Lavel Deseription: | |

UCOP Sponsor Code: [12859 |

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: [102 |

Familiar Name: 3

Reports to Sponsor Name: Jim Eroward |

]
]
Legal Name: [3-M i |
]
|

[] A133 Greater Than 500K [[] A133 Non Profit
Name: [3-M
A133 Less Than 500K [] A133 Unknown
NIH ploy i i ‘ A133:
Numl NIH EIN): or Profif
bes A133 For Profit AL33 N/A

e (12-25806 [] A133 Foreign
DUNS: (35469528
Congressional District:| | Notes:

Cognizant Federal Agency Name: | |

POC Name: | |

POC Phone Number: |

® Low O Medium
Risk Assigned: .
_JHigh () Being Reviewed
Sponsor Exempt from CA's 700U
Financial Disclosure Indicator:

Business Associate Contacts

Add a New Business Associate Contact

Contact Name

o \_ Escalante. Moira Oncology - Pharmaceuticals

Q WY | Chiang. Xi R&D QA

Add A133 History

Risk Assessmant

o 2017 Level 1 Risk mitigated through implementation of HIPAA protocols

Add F&A History

Delete

No F&A History has been defined for this Associate,

The second panel in the lower section of the System Setup of Business Associate List page is Business Associate
Risk Assessment. Click the icon in the Delete column for the corresponding record.

Business Associate Risk Assessment

Add A133 History

Delete i Risk Assessment

o 2017 Level 1 Risk mitigated through implementation of HIPAA protocols.

A confirmation popup window displays.
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Are you sure you want to delete selected item?

CONFIRM CANCEL

Click the CANCEL button to cancel deletion.
Click the CONFIRM button to confirm deletion.

Note that deleting a business associate risk assessment record also deletes any attachments saved to the record.

Business Associate F&A Rate History
Business associate entities involved in research activities typically have a standard rate for charging fees to
reimburse the entity’s F&A (Facilities and Administration) expenses.

In the iRIS™ system these fees can be tracked for each business associate entity.
Add Business Associate F&A Rate History

To add F&A rate history to a business associate record, navigate to Animal Resource Center > Review Board
Administration and click the Business Associate List link.

My Workspaces & Vivarium Board Administration o
Copy Configurations
‘ System Setup | ‘ List Maintenance Setup | ‘ Clean-up |

® Board Definition ® Animal Health Record Setup

® Board Configuration Options ® 1nternal Transfer Originating PI Signoff Notification Setup

® Broadcast Notice @ Internal & External Transfer Coordinator Signoff Notification
Setup

® Business Associate List ﬁ @ Internal & External Transfer Veterinarian Signoff Notification

® Sctup Committee List Setup

® Setup Review Board Roles ® overdue Tasks Notification

B cotin Role Arcace ® Task Assignment Notification

The System Setup of Business Associate List page is opened.

41



My Workspaces = Vivarium System Setup of Business Associate List 0

[ Download Associate ¢ Template || Upload [ [ A0d a New ssocite |
Name:
Associate GrouP: 1] competitor [ vender [ Animal Vendar
Associate Browse/ Find: [ purchaser [ supporter [ ab supply vendor
[ rResearch affiliate [ ] Subrecipient [] vet Supply Vendor
[ spansor
208 result(s) found.. 1-10 P

Edit  Internal Rec Num |Associate Name Associate Group Business Associate Type

1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient;  Pharmaceutical

2 A.G. Bessalear 4GB Sponsor; Subrecipient; | Pharmaceutical

Sponsor; Subrecipient; -
3 Abbott Pharmaceutical APharm Vet Supply Vendors pharmaceutical

Sponsor; Supporter;

150 Access Pharmaceuticals AcPharm Pharmaceutical
‘Subrecipient;

144 Achilion Pharmaceuticals Inc. Sponsor; Pharmaceutical

149 Actelion Pharmaceuticals Sponsor; Pharmaceutical

205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate record by clicking the icon in the Edit column for the corresponding

record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces = Vivarium tem Setup of Bu ss Associate List

Save Changes

Associate Abrv: [Pharmaceuticals Street 1:[1234 Beasly Avenue | =

*Associate Name: [3-M P | Straet 2: |
Short Name: [3M Phamaceuticals | City:[Redlands
statuss Actve County/Parish:[San Bomardne |
[] Competitor State: | CA- California ~
O Purch [] vendor [ Animal Vendor
Associate Group: [ supporter [] Lab Supply Vendor ince: | NIA

[[] Research Affiliate
Sponsor

Subrecipient [[] vet Supply vendor Country: [ USA' UNITED STATES ~]

Zip/Postal Code: 92373

Website Address: [vwvi3m org ]

Sponsor ID:

*Associate Type Code: | Pharmaceutical ~

Associate Type Description: | |

Foreign Entity: () Yes

Level Code: | 455852

Level Description:| |

UCOP Sponsor Code: 12859 |

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: 102 ]

Familiar Name: [3M

Reports to Sponsor Name: [ Jim Broward |

|
|
Legal Name: [3-M |
|
|

[] A133 Greater Than 500K [] 4132 Men Profit
Organization Name: [3-M P|
A133 Less Than 500K [] 132 Unknown
NIH Employer i i | A133:
Number(NIH EIN): [J A133 For Profit [ a133 n/a

EIN: [12-25896 [] A133 Forsign
DUNS: | 35469528
Congrassionai pistrc: ] Notes:

Cognizant Federal Agency Name: | |

POC Name: | |

POC Phone Number: |

ow (O Medium

Risk Assigned:
_J High ' Being Reviewed

Sponsor Exempt from CA's 700U

Financial Disclosure Indicator: ' Y55 (® MO

Business Associate Contacts

[ Add a New Business Associate Contact

Contact Name

o (> Escalante. Moira ‘Oncology - Pharmaceuticals

(x] T4 Chiang. Xi R&D QA

Add A133 History

Risk Assessment

o 2017 Level 1 Risk mitigated through implementation of HIPAA protocols

Add F&A History

Deleta

No F&A History has been defined for this Associate.

The bottom panel in the lower section of the System Setup of Business Associate List page is Business Associate
F&A Rate History.

Click the Add F&A History button to begin.

Business Associate F&A Rate History

No Fa&A History has been defined for this Associate.
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A panel opens for entry of F&A information.

My Workspaces & Vivarium System Setup of Business Associate List

I Cancel And Return I Save Changes I

*Year: l:l

Motes:

Enter the Year for the applicable F&A rate.
Use the Notes field to enter F&A rate details for that year for the currently active business associate.
Click the Cancel And Return button to close the panel without saving changes.

Click the Save Changes button to save changes and close the panel. The Business Associate add Document panel
opens for upload of a supporting document.

My Workspaces = Vivarium Business Associate add Document 4 |

Save Changes

View the document

*Title:

#*Version Number: |:|.0

Description:

Load the document into iRIS: Uplead ...

Enter a Title, Version Number and Description for the document to be uploaded, then click the Upload...
button.

My Workspaces & Vivarium Business Associate add Document 4|

Save Changes

View the document

F&A Rate Chart, 2018-1%
#Title:

*Version Number: 1 |0

F&A rate chart for facilities used during 2018-19 fiscal year.

Description:

Load the document into iRIS: Upload ...
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An Upload Document popup window appears.

Upload Document - Microsoft Edge = m} X

£y | httpsy//sb1.imedris.net/UploadDocument jsp?USER_ID=1&ID=-1&TYPE=ASSOCIATE

Document Location: Erowse...

Instruction: Uploading a document into iRIS™ requires locating the document on the computer,
Once you have located the document click on the 'Save selected file' button. The buttons will
become disabled. If the document is a large decument the window will stay in place until the
upload operation has completed.

[ save selected file | o Cancel |

Click the Cancel button to close the popup without uploading a document.

To upload a document, click the Browse button to navigate to the desired document file. When the location of
the desired attachment appears in the Document Location field, click the Save selected file button to complete

the upload.

The document is uploaded and attached to the F&A record.

My Workspaces [ Vivarium Business Associate add Document 0

Save Changes

F&A Rate Chart, 2018-19 View the document

*Title:

*Version Number: . o

F&A rate chart for facilities used during 2018-19 fiscal year.

Description:

Load the document into iRIS: Upload ...

Click the icon in the View the document panel to view the attached document. Click the Save Changes button to
save the F&A record with attachment.

The Business Associate add Document page closes and the F&A rate history record is added to the business

associate record.

Business Associate F&A Rate History

Add F&A History

o 2019 Standard, fixed F&A rate of 55% applies per 2018-19 budget.

[=3]
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Click the plus sign icon for the record to expand its associated Document List section.

Business Associate F&A Rate History

Add F&A History

0 il B 2019 Standard, fixed F&A rate of 55% applies per 2018-19 budget.
Document List [ Aud Document | [ Deete Selectea Documentis) |
Edit Title File Versiones
\
O F&A Rate Chart, 2018-19 i 1.0

3
41.82 KB

F&A Rate History Document List
The F&A Rate History Document List is where all supporting documents for a given F&A Rate History record are
shown. Supporting documents can be edited, added or deleted.

Edit F&A Rate History Document
Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.

My Workspaces [ Vivarium Board Administration

Copy Configurations

| System Setup | | List Maintenance Setup | | Clean-up |

Review Board System Setup Review Board Motification Setup

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® Internal Transfer Originating PI Signoff Notification Setup
® Broadcast Notice Internal & External Transfer Coordinator Signoff Notification
o ; ~ ) Setup

Business Associate List « 'Y Internal & External Transfer Veterinarian Signoff Notification
- Setup Committee List Setup
® Sectup Review Board Roles ® Overdue Tasks Notification
M cotun Pala Arracc ® Task Assignment Notification

The System Setup of Business Associate List page is opened.
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My workspaces = Vivarium System Setup of Bu

[ Download Associate Configuration Template | [ Upload Assaciate Configuration | Merge Associte Records | | Adda New Associate |

S S —

Associate Group: [] Competitor ] vendor [] Animal Vendor
Associate Browse/Find: [[] Purchaser ] Supporter [ Lab Supply vendor
[] research affiliate [ | Subrecipient [] vet Supply Vendor
[] sponsor
208 result(s) found... 1-10 P

Delete Edit Internal Rec Num |Associate Name Associate Abbrev. Associate Group Business Associate Type

o 1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; | Pharmaceutical
o 2 A.G. Bessalear AGE Sponsor; Subrecipient; Fharmaceutical
> 3 IS 3 Abbott Pharmaceutical APharm VhpSor; SLrSCPIEnt; | pharmaceutical
0 ) 150 Access Pharmaceuticals AcPharm Sponsor; Supporter; Pharmaceutical
L Subrecipient;
o 144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
(] 145 Actalion Pharmaceuticale Sponsor; Pharmaceutical
o 205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate record by clicking the icon in the Edit column for the corresponding
record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.

My Workspaces & Mivarium System Setup of Business Associate List

e - S

st scie N e T —
[ competitor States [CA: Califorria
O puret [ vendar O anirnal venser
et provi
Associte Growst [ supporter [ Lak Sugsly vendar =]
Research Affiliate S 5
Subrecipient [ vet Supgly vender Country: [USA- UNITED STATES -]
Sponsor
Zip/Postal Code: 32373
Sponsor ID:
Website Address: [wan Jmorg |
*Associate Type Code: | i ~
L Foreign Entity: () ves (8 No
Associate Type [ |

N —
v | |

Reports to Sponser Number: 102 |
Reports to Sponsor Name: [Jin |

UEOP Sponsor Code: 12853

Principsl Business of Entity: [Research Funding

[—T

Lesgat Mames [ Erarmarsescais

[ 4133 Greater Than 500K [] 2133 Nan Pronit
A133 Less Than 500K [0 A133 Unknown
NIH Employer AL3n
Nurmber(NIH EIN): | O 133 For Prafit O a133 A
EIN: | 1225696 [ A133 Foreign
oum:
Congressionai District: [ | Notes:

Cogrilzant Federal Agency Name: |

POC Name: | |

O
Risk — @ Low O Medium
sk Assign
O High O Being Reviewed

Sponsor Exempt from CA's 700U
Financial Disclosure Indicators = "= @ Mo

Business Associate Contacts

Add a New Business Associate Gontact

Contact Name

0 if Escalante. Moira Oncology - Pharmaceuticals
0 1] Chiang. Xi R&D QA

Business Associate Risk Assessment

Add A132 History

a @B 2017 Level 1 Risk mitigated through implementation of HIPAA protacols

a @B 2019 Standard, fixed FEA rate of 5% applies per 2015-10 budget.
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The bottom panel in the lower section of the System Setup of Business Associate List page is Business Associate
F&A Rate History.

Business Associate F&A Rate History

Add F&A History

o 2019 Standard, fixed F&A rate of 55% applies per 2018-19 budget.

Click the plus sign to the left of a history entry to view details of documents attached to the history record.

The Document List area is expanded, with options to view, add, edit or delete attachments.

Business Associate F&A Rate History

Add F&A History
Delete Edit Year Notes
0 1 B 2019 Standard, fixed F&A rate of 55% applies per 2018-19 budget.
Document List [ Add Document } { Delete Selected Documents) ]
Edit Title File Versiones
[l ) FaA Rate Chart, 2018-19 1.0
—
41.82 KB

Click the document icon in the File column to download a copy of the attachment.
Click the icon in the Edit column to the left of an attachment to view or edit attachment details.

The Business Associate add Document panel for the attachment opens, with editable fields.

My Workspaces & Vivarium Business Associate add Document

F&A Rate Chart, 2018-19 View the document

*Title:
*Version Number: . o

F&A rate chart for facilities used during 2818-19 fiscal year.

Description:

Load the document into iRIS: Upload ...

Title, Version Number and Description fields can be edited in this panel and the Upload... button is enabled.
Any file uploaded here will replace any existing file already attached to the selected document record.

Click the Save Changes button to save changes and close the panel.
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Add F&A Rate History Document
Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.

My Workspaces & Vivarium Board Administration

| System Setup | | List Maintenance Setup | | Clean-up |
~

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® 1nternal Transfer Originating PI Signoff Motification Setup
® Broadcast Notice - Internal & External Transfer Coordinator Signoff Notification

Setup
® Business Associate List « o Internal & External Transfer Veterinarian Signoff Notification
® Sctup Committee List Setup
® Sctup Review Board Roles ® Overdue Tasks Notification
M cotun Bola Arrace ® Task Assignment Notification

The System Setup of Business Associate List page is opened.

My Workspaces & Vivarium System Setup of Business Associate List 0

[ Download Associate Configuration Template || Upload Associate Configuration || Merge Associate Records || Add a New Associate |

Name: |
Associate Group: [] competitor ] vendor [] Animal Vendor
Associate Browse/Find: [] Purchaser ] Supporter [] Lab Supply vendor
[] research Affiliate || Subrecipient [[] vet Supply Vendor
[] sponsor
208 result(s) found... 1-10 pr

Delete | Edit Internal Rec Num |Associate Name Associate Abbrev. Associate Group Business Associate Type

i 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; | Pharmaceutical
2 A.G. Bessalear AGE Sponsor; Subrecipient; | Pharmaceutical

3 Abbott Pharmaceutical APharm Sponsor; Subrecipient;

=3, Vet Supply Vendor; Pharmaceutical

Access Pharmaceuticals AcPharm Sponsory SUPpOTter; Pharmaceutical
Subrecipient;

144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical

149 Actelion Pharmaceuticals Sponsor; Pharmaceutical

0000000

205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate record by clicking the icon in the Edit column for the corresponding
record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces & Mivarium System Setup of Business Associate List [7]

S

st scie N e T R—
[ competiter State: [CA: Calilornia
O puret [ vendar O anirnal venser
et provi
Associate Grows: [ supporter [ La Supely Vendar =]
Research Affiliate S 5
Subrecipient [ vet Supgly vender Country: [USA- UNITED STATES -]
Sponsor
Zip/Postal Code: 32373
Sponsor ID:
Website Address: [wan Jmorg |
*Associate Type Code: | i ~
Foreign Entity: () ves (8 No
Associate Type [ |

N —
v | |

Reports to Sponsor Number: [102 |
Reports to Sponsor Name: [Jin |

UCOR Spensor Code: [17553 ]

Principsl Business of Entity: [Research Funding

[—T

Lesgat Harmes [ Frarmarsescais

[ 4133 Greater Than 500K [ A133 Nan Profit

A133 Less Than 500K [0 A133 Unknown
AL3n

NIH Employer
PNumber(NIH EIN): | O 4133 For rafit [mEEERTTTY

EIN: | 12-25896 [ A133 Foreign
o
Congressionai District: [ | Notes:

Cogrilzant Federal Agency Name: |

POC Name: | |

R —

® Low O meaium

Risk Assigned:
righ O Being Reviewed
Orign©
Sponser Exempt from CA's 700U
Financial Disclosure Indicator: ) "5 (@ 1o

Business Associate Contacts

Add a New Business Associate Gontact

o if Escalante. Moira Oncology - Pharmaceuticals
[x] |, Chiang. Xi R&D QA

Add A132 History

[x] 1 @B 2017 Level 1 Risk mitigated through implementation of HIPAA protacols

Add FaA History

a 1 @B 2019 Standard, fixed FEA rate of 5% applies per 2015-10 budget.

The bottom panel in the lower section of the System Setup of Business Associate List page is Business Associate
F&A Rate History.

Business Associate F&A Rate History

Add F&A History

o 2019 Standard, fixed F&A rate of 55% applies per 2018-19 budget.

Click the plus sign to the left of a history entry to view details of documents attached to the history record.

The Document List area is expanded, with options to view, add, edit or delete attachments.
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Business Associate F&A Rate History

Add F&A History
Delete Edit Year Notes
N
(%} | B 2019 Standard, fixed FBA rate of 55% applies par 2018-10 budget.
Document List | AcaDocument | { Delete Selected Document(s) ]
Edit Title File Versiones
) &)
! | FaARate Chart, 2018-19 1.0
41.52 KB

Click the Add Document button. The Business Associate add Document panel opens for upload of a supporting
document.

My Workspaces & Vivarium Business Associate add Document 4 |
Save Changes

View the document

*Title:

#*Version Number: |:|.0

Description:

Load the document into iRIS: Uplead ...

Enter a Title, Version Number and Description for the document to be uploaded, then click the Upload...
button.

My Workspaces [ Vivarium Business Associate add Document

View the document

FA Rate Sheet 2019-20
*Title:

*Warsion Number: I:I.D

F&A Rate Sheet for fiscal year 2019-28

Description:

Load the document into iRIS: I Upload ... I

An Upload Document popup window appears. Click the Browse button to navigate to the desired document file.
Any file uploaded here will be added to the F&A history. Any previously uploaded document for the selected F&A
Rate History record remains in place and is not replaced by this upload.
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When the location of the desired attachment appears in the Document Location field, click the Save selected file
button to complete the upload. Click the Cancel button to close the popup without uploading the document.

Upload Document - Microsoft Edge = m} X

& | https://sb1.imedris.net/UploadDocument jsp?USER_ID=18&ID=-1&TYPE=ASSOCIATE

Document Location: Browse.

Instruction: Uploading a document into iRIS™ requires locating the document on the computer.
Once you have located the document click on the 'Save selected file’ button. The buttons will
become disabled. If the document is a large document the window will stay in place until the
upload operation has completed.

[ save selected file | o Cancel |

The document is uploaded and attached to the F&A record.

My Workspaces & Vivarium Business Associate add Document

View the document

FA Rate Sheet 2019-20
*Title:

*Version Number: [1_ |0

F&A Rate Sheet for fiscal year 2019-20

Description:

Load the document into iRIS: Upload ...

Click the icon in the View the document panel to view the attached document. Click the Save Changes button to
close the add panel and save the document to the F&A Rate History record. As shown below, the new document
is added to the Document List.

Business Associate F&A Rate History

Add F&A History
(x] S| =] 2018 Standard, fixed F&A rate of 55% applies per 2018-19 budget.
ErErIET [ ‘Add Document ] [ Delete Selected Document(s)
Edit Title File Versiones
0 | e R Chart 201818 10
- ar82k8
s )
o FA Rate Sheet 2016-20 = 10

4182 KB

Delete F&A Rate History Document
Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.
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My Workspaces & Vivarium Board Administration

| System Setup | | List Maintenance Setup | | Clean-up |
~

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® 1nternal Transfer Originating PI Signoff Motification Setup
® Broadcast Notice - Internal & External Transfer Coordinator Signoff Notification

Setup
® Business ociate List « ) Internal & External Transfer Veterinarian Signoff Notification
® Setup Committee List Setup
® Sctup Review Board Roles ® Overdue Tasks Notification
M cotun Pale Arrecc ® task Assignment Notification

The System Setup of Business Associate List page is opened.

My Workspaces & Vivarium System Setup of Business Associate List 4 |

[ Dovnioad Associate Configuration Template || Upload Associate Configuration || Merge Associate Records || Add a New Associate |

Name: |
Associate Group: [] competitor ] vendor [] Animal vendor
Associate Browse/Find: [] purchaser ] Supporter [] Lab Supply Vendor
[] Research Affiliate [ | Subrecipient [[] vet Supply Vendor
[ sponsor
208 result(s) found... 1-10 P

Delete | Edit Internal Rec Num |Associate Name Associate Abbrev. Associate Group Business Associate Type
0 1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient; | Pharmaceutical
0 2 A.G. Bessalear AGB Sponsor; Subrecipient; | Pharmaceutical
o Sy 3 Abbott Pharmaceutical APharm Vi?osn::;i'f\t::r:ﬁﬁ:glent; Pharmaceutical
0 150 Access Pharmaceuticals AcPharm SDOoNsory SURPOTLEr; Pharmaceutical
L Subrecipient;
>
o 144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
0 149 Actelion Pharmaceuticals Sponser; Pharmaceutical
0 205 Albert Einstein School of Medicine Subrecipient; Business Associate

Open the applicable business associate record by clicking the icon in the Edit column for the corresponding
record.

A panel with editable business associate fields opens, with sections for Business Associate Contacts, Business
Associate Risk Assessment and Business Associate F&A Rate History.
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My Workspaces & Mivarium System Setup of Business Associate List [7]

S

st scie N e T R—
[ competiter State: [CA: Calilornia
O puret [ vendar O anirnal venser
e pro
Associate Grows: [ supporter [ La Supely Vendar =]
Research Affiliate S 5
Subrecipient [ vet Supgly vender Country: [USA- UNITED STATES -]
Sponsor
Zip/Postal Code: 32373
Sponsor ID:
Website Address: [wan Jmorg |
*Associate Type Code: | i ~

Foreign Entity: () ves (8 No
.
v | |
Reports to Sponsor Number: [102 |
Reports to Sponsor Name: [Jin |

Associate Type [ |

UCOR Spensor Code: [17553 ]

Principsl Business of Entity: [Research Funding

[—T

Lesgat Harmes [ Frarmarsescais

] 4133 Greater Than 500K [ 133 Naw prafit
Name:
[ A133 Less Than 500K [0 A133 Unknown
NIH Employer AL3n
PNumber(NIH EIN): | O 4133 For rafit [mEEERTTTY
EIN: | 1225696 [ A133 Foreign

e ]
Congressionai District: [ | Notes:

Cogrilzant Federal Agency Name: |

POC Name: | |

R —

@ Low O Medium
Risk Assigned:

O High O Being Reviewed

Sponser Exempt from CA's 700U
Financial Disclosure Indicator: ) "5 (@ 1o

Business Associate Contacts

Add a New Business Associate Gontact

Contact Name

o if Escalante. Moira Oncology - Pharmaceuticals
[x] |, Chiang. Xi R&D QA

Add A132 History

[x] @B 2017 Level 1 Risk mitigated through implementation of HIPAA protacols

Add FaA History

a @B 2019 Standard, fixed FEA rate of 5% applies per 2015-10 budget.

The bottom panel in the lower section of the System Setup of Business Associate List page is Business Associate
F&A Rate History.

Business Associate F&A Rate History

Add F&A History

o 2019 Standard, fixed F&A rate of 55% applies per 2018-19 budget.

Click the plus sign to the left of a history entry to view details of documents attached to the history record.

The Document List area is expanded, with options to view, add, edit or delete attachments.

Business Associate F&A Rate History

Add F&A History

[x] Y a 2019 Standard, fixed FaA rate of 55% applies per 2016-19 budget.
Document List [(Add Document | [ Delete Selecied Document(s) |
Edit Title File Versiones
)
) 1aS) FBA Rate Chart, 2018-19 (il 10
ae2kB
- a2 ke
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Select the checkbox(es) for the document(s) to be deleted and click the Delete Selected Document(s) button

Business Associate F&A Rate History

Add F&A History
Delete Edit Year

Notes
o || = 2018

Standard, fixed F&A rate of 55% applies per 2018-19 budget.

Document List

[ Add Document ] | Delete Selected Document(s) I

Edit Title

File Versiones
% w
F&A Rate Chart, 2018-19 RTF
=t

1.0

41.82 KB

A confirmation popup displays.

This site says...

Confirm the Deletion.
Are you sure you want to delete?

oK Cancel

Click the CANCEL button to return to the System Setup of Business Associate List page without deleting the
document.

Click the OK button to confirm deletion and return to the System Setup of Business Associate List page. The
document is deleted from the Document List section.

Business Associate F&A Rate History

Add F&A History
Delete Edit

Notes
o B 2018

Standard, fixed F8A rate of 55% applies per 2018-19 budget.

Document List

{ Add Document ] { Delete Selected Document(s) ]
Edit

Title

File Versiones

% Ld
O | | F&ARate Chart, 2018-19

1.0
41.82 KB

Edit Business Associate F&A Rate History

Navigate to Animal Resource Center > Review Board Administration and click the Business Associate List link.
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My Workspaces & Vivarium

Copy Config

| System Setup | | List Maintenance Setup | | Clean-up |

Review Board System Setup Review Board Mo tion Setup

Setup Review Board Roles Overdue Tasks Notification

® Board Definition ® Animal Health Record Setup

® Board Configuration Options ® Internal Transfer Originating PI Signoff Notification Setup

® Broadcast Notice - Internal & External Transfer Coordinator Signoff Notification
Setup

® Business Associate List « ) Internal & External Transfer Veterinarian Signoff Notification

® Setup Committee List Setup

o -

- -

Catun Bnla Arrace Task Assignment Notification

Click the icon for the applicable business associate in the Edit column.

Delete | Edit Internal Rec Num | Associate Name Associate Abbrev. Associate Group Business Associate Type

o]

(%)

o

o] 150
ol

(%)

ol

1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient;  Pharmaceutical
2 A.G. Bessalear AGE Sponsor; Subrecipient;  Pharmaceutical

3 Abbott Pharmaceutical APharm Sponsor; Subrecipient;

] Vet Supply Vendar; Pharmaceutical

AcPharm Sponsor; Supporter;

Subrecipient; Pharmaceutical

Access Pharmaceuticals
144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical

149 Actelion Pharmaceuticals Sponsor; Pharmaceutical

205 Albert Einstein School of Medicine Subrecipient; Business Associate

The System Setup of Business Associate List page is opened.
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My Workspaces = Vivarium System Setup of Business Associate List 1

n e

stabue actve County Paris
O competitar States [C: Calilernia ~]
1 Purchase [ vendor L1 animal vengor
socs coups — O supporter ] Leo Susy vendor e
Resesrch Affiliate
Subrecipieat [ vet supsty vendor Country: | USA: UNITED STATES hd
Sponsor
E——
Sponsor ID:
Website Address: [wwa Im.og ]
*Associate Type Code: i -
Wi a Foreign Entity: () es (@ No
Associate Type [ |
v coae
UEOP Sponsor Code: [12650
evel [ |

Principal Business of Entity: [Research Funding

Reports to Sponsor Number: [102 |
Reports to Sponsor Name: [Jin ]

Familiar Name: [0

Lgel tames [ Pramarmicals

[ A133 Grester Than 500K [0 4133 Mon Profit

Marmes [1-1 Pharmacues

A133 Less Than 500K O a133 uaknawn
A133:

NIH Emy

ployer
Number(NIH EIN): | [ A133 For Profit O w133 wia

EIN: | 12-25896 [ A133 Foreign
DUNS: (35455528
Congressionsl Districts [ | Notes:

Cognizant Federal agency Names ]

POC Narme: | |

O —
ik ea ® Low O Medium
O nign O Being Reviewed

Spansor Exempt fram CA'S 700U
Financial Disclosure Indicators ) *&5 @ o

Business Associate Contacts

‘Add a New Business Associats Gontact

Contact Hame

a 3| Escoalante. Moira Oncology - Pharmaceuticals
o | Chiang. Xi R&D QA

Add A133 History
Delete Eit o Vear Risk Assessment Motes

Q i = 2017 Level 1 Risk mitigated through implementation of HIPAR protocels

Q @B 2019 Standard, fixed FAA rate of 55% applies per 201619 budget.

Click the icon in the Edit column for the applicable record in the Business Associate F&A Rate History section.

Business Associate F&A Rate History

Add F&A History

o . 2019 Standard, fixed F&A rate of 55% applies per 2018-15 budget.

The record is opened in a panel with editable fields. Make desired edits in the fields.

My Workspaces [ Vivarium System Setup of Bu ss Associate List

Cancel And Return Save Changes

*Wear:

Standard, fixed F&A rate of 55% applies per 2018-19
budget.

Notes:
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Click the Cancel and Return button to close the panel without saving changes.

Click the Save Changes button to save changes and close the panel. The Business Associate add Document panel
opens for upload of a supporting document.

My Workspaces [ Vivarium Business Associate add Document | 4 |

Save Changes

View the document

*Title:

*Version Number: I:I.U

Description:

Load the document into iRIS: | Upload ...

Enter a Title, Version Number and Description for the document to be uploaded, then click the Upload...
button.

My Workspaces & Vivarium Business Associate add Document 0

Save Changes

View the document

F&A Rate Chart, 2818-19
*Title:

ersion Number: 1|0

F&A rate chart for facilities used during 2018-19 fiscal year.

Description:

Load the document into iRIS: Upload ...

An Upload Document popup window appears.

Upload Document - Microsoft Edge = m} X

£ | httpsy//sb1.imedris.net/UploadDocument jsp?USER_ID=181D=-1&TYPE=ASSOCIATE

Document Location: Erowse...

Instruction: Uploading a document into IRIS™ requires locating the document on the computer.
Once you have located the document click on the 'Save selected file' button. The buttons will
become disabled. If the document is a large document the window will stay in place until the
upload operation has completed.

D Save selected file | 0 Cancel |

Click the Cancel button to close the popup without uploading the document.
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Click the Browse button to navigate to the desired document file. Any file uploaded here will be added to the
F&A history. Any previously uploaded document for the selected F&A Rate History record remains in place and is
not replaced by this upload.

When the location of the desired attachment appears in the Document Location field, click the Save selected file
button to complete the upload.

The document is uploaded and attached to the F&A record.

My Workspaces [ Vivarium Business Associate add Document 4|

F&A Rate Chart, 2018-19 | View the document |

*Title:

*Version Number: . 0

F&A rate chart for facilities used during 2818-19 fiscal year.

Description:

Load the document into iRIS: | Upload ...

Click the icon in the View the document panel to view the attached document. Click the Save Changes button to
close the page and save changes to the Business Associate F&A Rate History record.

Delete Business Associate F&A Rate History
To delete a business associate F&A history record, navigate to Animal Resource Center > Review Board
Administration and click the Business Associate List link.

My Workspaces & Vivarium Board Administration

Copy Configurations

| System Setup | | List Maintenance Setup | | Clean-up |
~

® Board Definition ® Animal Health Record Setup
® Board Configuration Options ® Internal Transfer Originating PI Signoff Notification Setup
™ Broadcast Notice "o Internal & External Transfer Coordinator Signoff Notification
P : . ) Setup

Business Associate List « Internal & External Transfer Veterinarian Signoff Notification
® Sctup Committee List Setup
® Sctup Review Board Roles ® overdue Tasks Notification
M cotun Role Arcace ® Task Assignment Notification

Click the icon for the applicable business associate in the Edit column.
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Dalate Edit Internal Rec Num |Associate Name

Associate Abbrev.

Associate Group

Business Associate Type

e 1 3-M Pharmaceuticals Pharmaceuticals Sponsor; Subrecipient;  Pharmaceutical
0 2 A.G. Bessalear AGE Sponsor; Subrecipient; Pharmaceutical
Q1 3 Abbott Pharmaceutical APharm e S engan <™ Pharmaceutical
0 ) 150 Access Pharmaceuticals AcPharm Fponsor; Supporter; Pharmaceutical
=) Subrecipient;
5
0 144 Achillon Pharmaceuticals Inc. Sponsor; Pharmaceutical
0 149 Actelion Pharmaceuticals Sponsor; Pharmaceutical
0 205 Albert Einstein School of Medicine Subrecipient; Business Associate
The System Setup of Business Associate List page is opened.
My Workspaces [ Vivarium
‘Save Changes
- — T = -
P couny o
L iter Stabe: | CA: Calffornis w
E :n :::;B O vendar O animal Vendor l —
Asaocite Group: o ' [ supporter [ Leb Supply Vendar provincesfiin ]
Resesren AmEate N ] vet Supaty vendr Country: [0S/ UNTED STATES =]
=
Spansas 2i0/pastai cade:
Sponsor ID: "
Website Address: [om 3m o ]
*Associate Type Codes | i -

Associate Type [ ]

UCOP Sponsor Code: (12658 |

Principal Business of Entity: [Ressarch Funding

Familiar Narme: [14

Legal Narme: 141

Weawes [ Prarmacs

Number NIH EIN): |
In: (1225098
DUNS: [35465520

congressional Distriets| |

Cognizant Federal Agency Narme: | |

PoC ame ]

B —

@ Low O Medium
Risk Assigned:

O wigh O Baing Reviewed
) Yes (@ Mo

Sponsor Exempt from CA's 700U
Financial Diselosure Indicator:

Business Associate Contacts

Contact Nama

Escalante. Moira

Chiang. Xi

Foreign Entity: () ves (@) No

T —

Level

Reports to Sponsor Number: [102

Reports bo Sponsor Name: [Jin

[ A133 Grester Than 500K
AL33 Less Than 500K

" O 1133 For proit
[ A133 Foreign

[] A133 Won Profit
[ A133 Unknown
O m133 Wfa

‘Add a New Business Associate Gontact

‘Oncology - Pharmaceuticals

R&D QA

Business Associate Risk Assessment

Level 1

Risk mitigated through implementation of HIPAA protocols.

Add A133 History

Standard, fixed FEA rate of 55% applies per 2016-19 budget.

Click the icon in the Delete column for the applicable record in the Business Associate F&A Rate History section.

Business Associate F&A Rate History

Add F&A History

Standard, fixed F&A rate of 55% applies per 2018-19 budget.

A confirmation popup window displays.
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Are you sure you want to delete selected item?

CONFIRM CANCEL

Click the CANCEL button to cancel deletion.
Click the CONFIRM button to confirm deletion.

Note that deleting an F&A history record also deletes any attachments saved to the record.
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